AJIMAHUCTPALIMSI IIEKCHUMHCKOTO MYHHULIMIIAJIGHOTO PAVIOHA

IHOCTAHOBJIEHUE

ot 05.12.2025 rona Ne 1993

n. IllekcHa

00 yTBep:kIeHNH AAMUHUCTPATUBHOIO PerjiaMeHTa NMpPeaoCcTABJIeHUS
MYHUIMNAJIbHOM YCJIYTH 0 NMPEI0CTABICHUI0 MYHUIUNIAJIBHOMN YCJIYIH 1O
perucTpanum 3asiBJieHUil 0 MpoBeeHUN 001eCTBEHHOI IKOJIOTNYeCKOM
IKcnepTH3bl HA TeppuTopuu HleKCHUHCKOro MyHHMIMIIAJIBLHOTO OKPYTa

B coorBerctBun ¢ ®enepanbHbiMu 3akoHamu oT 20 mapra 2025 rona
Ne 33-®3 «OO0 oOumx MpUHIUIIAX OPraHU3allMd MECTHOTO CaMOYIIPaBICHUS B
eauHON cucteme myonmuHor BmacTuy, oT 27 utonsg 2010 roga Ne 210-d3 «O6
OpraHu3aliyd MPEJOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYyI»,

pykoBoJCTBYACH cTaThei 32.1 Ycraa lllekcHHHCKOTO MYHUIIMITAIBHOTO paiioHa,
IHOCTAHOBJIAIO:

1. YTBepauth IIpUIaracMbli aIMAHHUCTPATUBHBIN periaMeHT
MPEIOCTABIECHUSI MyHUIUMIIATBHOW YCIYTH MO MPEAOCTABICHUIO MYHULIUIAIBHON
YCIIYTH TIO PETUCTPALIMU 3asBJICHUIA O MPOBEIECHUN OOIIECTBEHHOM 3KOJIOTMYECKON
sKcnepTu3bl  Ha  TeppuTopun  lllekcHMHCKOrO  MyHUIMNAIBHOTO  OKpyra
(mpuIioXKEHUE).

2. [Ipu3HaTh yTpaTUBIIMMU CUITY:

- IlocranoBnenune agmuHucTpanuu IIIeKCHUHCKOIO MYHHLHIIAIBHOTO
paiiona Ne 198 ot 23 mapra 2016 roga «O06 yTBepkaeHUN AJMUHHCTPATUBHOTO
perjlaMeHTa MpeAOCTaBICHNUs MYHULHIAJBHON YCIYyTH IO TOCYAApCTBEHHOU
perucTpallid  3asBICHUA O TPOBEACHHM OOIIECTBEHHOM  3KOJOTHYECKOU
DKCIIEPTHU3BDY;

- IlocranoBnenune agmuHucTpanuu IIIeKCHUHCKOIO MYHHULHMIIAIBHOTO
paiiona Ne 1853 or 22 nexadps 2017 roma «O BHECEeHMM HW3MEHEHHU B
MOCTaHOBJIEHHE agMUHUCTpaluu [IIeKCHUHCKOr0 MyHULIMIIATBHOTO paiioHa oT 23
mapta 2016 roma Ne 198 «O0 yrBepkaeHUHM AJIMHHUCTPATUBHOIO pErjaMeHTa
IIPENOCTABICHUS MYHULUMIAIBHOW YCIYI'M [0 TOCYAAPCTBEHHOW pPETUCTpaLuu
3asBJICHUH O IIPOBEIECHUH OOILIECTBEHHOM 3KOJIOTrMUYECKON IKCIIEPTU3BIY;



- IlocranoBnenne aamuHucTpauu IIIeKCHUHCKOrO MYHHULIMNAIBLHOTO
paiiona Ne 59 ot 21suBapss 2019 roma «O BHECEHHH U3MEHEHUN B IOCTAHOBIICHHE
agMuHucTpanuu [HIekCHUHCKOro MyHHUITMIIAJIBHOTO paiioHa oT 23 Mapta 2016 roxa
Ne 198 «OO0 yTBepx’aeHUMM AJIMUHHCTPATUBHOIO perjiaMeHTa MpeaoCTaBICHUs
MYHULMNAIBHOM YCIYIM II0 TOCYJAPCTBEHHOM PErucTpauvy 3asBICHUN O
MPOBEICHUH OOIIECTBEHHOM 3KOJOTMYECKON IKCIIEPTUBBIY;

- IlocranoBnenune agmuHucTpanuu IIIeKCHUHCKOIO MYHULHIAIBHOTO
paiiona Ne 295 ot 13 mapta 2019 rona «O BHECEHHH U3MEHEHUN B TIOCTAHOBJICHUE
aaMuHUCTpanuy [IIeKCHUHCKOro MyHHIIMIAJIBHOTO paiioHa oT 23mapta 2016 rona
Ne 198 «OO0 yTBepkaeHUH AIMHUHHCTPATUBHOTO PETJIAMEHTA MPEIOCTaBICHUS
MYHULUNAIBHON YCIYIM MO TOCYNAPCTBEHHOM PpErucTpauuy 3asBICHUNA O
IPOBEJCHUH OOILIECTBEHHOM SKOJIOTMUECKON SKCIIEPTU3BIY.

3. Hacrosiiee mocTtaHOBJIEHUE BCTYHAET B CHIIy IOCIE €r0 OPHUIMAIBHOTO
OImyOJIMKOBaHUsI B Tra3ere «3Be3ga», HO He paHee 01 sHBaps 2026 roma w
NOJICKUT  pa3MenieHuto  Ha  odunmanbHoM  caiite  lllekcHHMHCKOTO
MYHUIIUNIATBHOTO paiioHa B HMHGOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHOW CceTU
«HTEpHETY.

Bpuo PykoBoauTens agMuHHACTpaniu
[IIeKCHUHCKOTO MYHHIIMIIAJIBHOTO paioHa E.N. CepebpsikoBa



YTBEPXJEH

ITIOCTAHOBJICHUEM aIMUHUCTPALUU
[[lekcHUHCKOTO MYHULIMTIATBHOTO
paiiona

ot 05.12.2025r0ma Ne 1993

AJIMUHUCTPATUBHBIN PETJITAMEHT
[IPEJIOCTABJIEHW S MYHULIUIIAJIBHON VCJIYTU 1O
T'OCYJAPCTBEHHOM PETUCTPALIMU 3ASBJIEHU O ITPOBEJIEHNN
OBILIECTBEHHO! SKOJIOTMYECKOU SKCITEPTU3BI

1. OBILIME ITOJIOKEHW A
IIpeamer peryJMpoBaHusi AMUHUCTPATUBHOI0 pPerjiaMeHTa

1.1. ATMUHUCTPATUBHBINA PETIAMEHT MO MPEIOCTABICHUI0 MYHULIMTIATBLHON
YCIIYTH TIO PETUCTPALIMH 3asBICHHUM O MPOBEIECHUU OOIIIECTBEHHOM 3KOJIOTUYECKON
AKCIEepTU3bl Ha TeppuTopun IIIeKCHMHCKOrO MYHMIIMIAIBHOTO OKpyra (manee -
MyHUIIUTNIATbHAS YCIyra) YCTAaHABIMBAET MOPSIOK U CTaHAAPT MPEIOCTaBICHUS
MYHHULUITAIBHON YCIYTH.

Kpyr 3asiBureJieit

1.2. 3agBUTENIMHU TIPH TIPEAOCTABICHUN MYHHUIIUTIAIBHONW YCITYTH SBIISIOTCS
oOllleCTBEHHbIE  OopraHu3anuu  (OOBEIUHEHMs), OCHOBHBIM  HaIlpaBJICHUEM
JEATEIBHOCTH KOTOPBIX B COOTBETCTBUM C HX YCTaBaMM SBJISIETCS OXpaHa
OKpYXarolel cpebl, B TOM YHCIE OpraHu3alMs U MPOBEAEHUE IKOJIOTMYECKOU
DKCHEPTU3bl, W KOTOPBIE 3aPETUCTPUPOBAHBI B TOPSJKE, YCTAaHOBJIECHHOM
3aKOHOJATEIhCTBOM Poccuiickoit ®Denepanuu, TUO0 HX YHOJIHOMOUYCHHBIE
MPEJCTABUTEIH.

1.3. Hutepechl 3asBuTeNel, yKa3zaHHBIX B MOAMYHKTEe 1.2. HacTOSIIETo
AJMUHHUCTPATUBHOTO pETJaMEHTa, MOTYT TMPEICTaBIATh JHIA, 00JIaIaloIIne
COOTBETCTBYIOIIMMU MOJHOMOYUSAMH (J1aJiee - PEACTABUTEND ).

1.4. TlonHOMOYMS TpPEACTaBUTENs, BBICTYMAIONIET0 OT UMEHU 3asBUTEI,
NOATBEPKIAIOTCS  JIOBEPEHHOCTBbIO,  OPOPMIIEHHONM B COOTBETCTBUU  C
TpeOOBaHUSIMU 3aKOHOAATENbCTBA Poccuiickoit denepariuu.

TpeOoBanus k nopsiAKy MHGOPMHUPOBAHUS
0 MpPeJ0CTABJICHUN MYHUIMIIAJIbHON YCIYyIH

1.5. Tlopsimox wuHpOpMUPOBaHWS O TPEIOCTABICHUU MYHUIIUITATLHON
YCIYTH:
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Mecto HaxoxaeHus aaMUHUCTpanuu [IIeKCHUHCKOro MyHHIIMIIAIBbHOIO
paiioHa (najee — YoJIHOMOYEHHBINH OpraH):

Mecto HaxoxzaeHus aaMuHuUcTpauuud [IIeKCHUHCKOTO MYyHHIMNAIbHOTO
okpyra Bosoroackoit o0nactu (ee CTPYKTYpHOro MOJpa3fesieHus) (naiee -
VY 110THOMOYEHHBI OpPTaH):

[TouroBslil agpec agmMuHUCTpaunu [IIEeKCHUHCKOTO MYHHIIMIIAIBHOTO OKpyTa:
162560, Bosoroackas 001, 1. [llexcHa, yin. [Iponerapckas, a. 14.

Tenedon/dakc: 8(81751) 2-14-85.

Anpec 3NeKTPOHHO mouThl: WWW.Sheksna@r24.gov35.ru.

['paduk paboThl YIOTHOMOYEHHOTO OpraHa:

[ToHenenbHUK 08.00 - 17.15.
B [lepepsiB Ha 06en: 12.00 -
TOPHHK 13.00 (mpuemHbIC THU)
Cpena
08.00 - 17.15.
YeTBepr [TepepwiB Ha 06ex: 12.00 -
13.00 (HenmpureMHBI 1CHB)
08.00 - 16.00.
[Tarauma [TepepwiB Ha 06ea: 12.00 -
13.00 (HempueMHBIH JeHb)
Cy660T1a BrixoaHbie 1HA
Bockpecenbe
[Ipennpaznauunpie | PabGouwnii 1eHbs cOKpariaeTcs
JTHU Ha Yac

Tenedon st uHGOPMUPOBAHUS MO BOIMPOCAM, CBSI3U C MPEIOCTABICHUEM
MyHUIUNanbHOU yeiyru: 8(81751) 2-18-57.

Anpec opuUIMaTBLHOTO caira aIMUHUCTpALUA [ITexcHUHCKOTO
MYHUIUOIATBHOTO OKpyra B HH(QOPMAMOHHO-TEIEKOMMYHUKAIMOHHOW CETU
«uatepuer» (mamee - cat B cetu «MHTepHeT») Mg WHGDOPMHUPOBAHUS TIO
BOIIPOCAM, CBSI3aHHBIM C  IPEJOCTAaBICHUEM  MYHULHIIAIBHONH  YCIIYIH:
www.sheksnainfo.ru.

Anpec  denepasibHOW  TOCYJapCTBEHHOW  WH(DOPMAIMOHHOW  CHUCTEMBI
«EnuHbIil mopTan rocyJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIyT (PYyHKIUN)» (nanee
Takxke - Enqunblii mopran) B cetn Mateprer: wWww.gosuslugi.ru.



http://www.sheksna@r24.gov35.ru/
http://www.sheksnainfo.ru/
http://www.gosuslugi.ru/
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Anpec  rocymapctBeHHOM — mH(popmaimoHHoi — cuctembl  «[loprain
TOCYJapCTBEHHBIX ¥ MYHUIUMAIBHBIX yCiayr (pyHkuuii) Bomoromackoit obmactuy
(manee takke - Pernonanpublii mopran) B ceti MHTepHeT: https://gosuslugi3s.ru.

CBelcHHS O MeECT€ HAXOXKICHHS MHOTO(QYHKIIMOHAJIBHBIX  IIEHTPOB
IPENOCTABIEHUSI TOCYIAPCTBEHHBIX M MYHUUMINAIBHBIX ycayr (manee - MOII):

Kasennoe YUpEKICHHE [ITexcHMHCKOTO MYHULAIIAIBHOTO OKpyra
«MHOTO(GYHKITMOHATTBHBIN LEHTP OpraHU3alHiu IPEAOCTABICHUS
rOCYJIapCTBEHHBIX M MYHMUUIAJIBHBIX YCIyr B lII€KCHHHCKOM MYyHUIMIIAIBHOM
OKpPYTIe».

[ToutoBeiii agpec M®PII: 162562, Bomoroackas o6nacts, m. Illekcha, yi.
IImo30Bas, 1. 1;

Tenedon/pakc MPIL: 8(81751)2-30-08; 8(81751)2-30-14;

Anpec anexkrponHoit moutsl M®LI: kusheksna@yandex.ru;

I'padux padboter MDII:
IToHenenbHUK ¢ 08:00 o 18:00
Bropink ¢ 08:00 10 17:00
Cpena
YeTsepr ¢ 08:00 mo 20:00
[IsaTHMITA ¢ 08:00 no 17:00
Cy660T1a ¢ 08:00 no 13:00
Bockpecenbe BeixogHou
[Ipennpa3THUYHBIE THU pabouunii JeHb cokpamaerca Ha 1 4

C 12:00 o 13:00 — canuTapHas 06paboTKa MOMEIICHUH.

1.6. CnocoObl monydeHus WHOOpPMAIMU O TPABWIAX MPEIOCTABICHUS
MYHHLUITAIBHON YCIIYTH:

JIUYHO;

MIOCPEJICTBOM TeJIe(POHHOMU, (haKCUMUIIBHON CBSI3U;

MOCPEACTBOM AJIEKTPOHHOM MOYTBHI;

ITOCPEICTBOM MMOYTOBOM CBSI3U;

Ha WH(POPMAIMOHHBIX CTEH/IAaX B MOMEMICHHIX YTOJHOMOUYEHHOTO OpTaHa,
M®II;

B HUHGOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOW CETH OOIlero TMoJIb30BaHUS
«HTepHeT!

- Ha opuIMaIbpHOM caiiTe YNoJIHOMOYeHHOTo oprana, MOII;

- Ha EnuHoM nopraisie;

- Ha PernonansHOM mIOpTaie.

1.7. WudbopmupoBaHue O NPEIOCTABICHUU MYHULHUIAIBHON  YCIyIH
OCYLIECTBIISIETCS IO CIAEAYIOIIHUM BOIIPOCAM:

MECTO HaXOXACHUS YTMOJHOMOYEHHOTO OpraHa, €ro CTPYKTYpPHBIX
noapasaenenuii, MOLI;


https://gosuslugi35.ru/
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JNOJDKHOCTHBIE JIMIIA W MYHUUHUNAIbHBIE CIYyXKallHe YIOJIHOMOYEHHOTO
oprana (M®I]), ynoaHOMOYEHHbIE MPEAOCTABIATh MYHUIUNAIBHYIO YCIYTY H
HOMEpPA KOHTAKTHBIX TeJIe(OHOB;

rpaduk paboTel YnoiaHoMo4YeHHOTo oprana, M®ILJ;

anpec caiita B cetu "UHtepHer" YnoaHomoueHHoro oprana, M®II;

aJpec AJIEKTPOHHOM MOYTHI Y TOJTHOMOYEHHOTO oprana, M®II;

HOpPMATHBHBIE  MPABOBbIE  aKThl [0  BOOPOCAM  MPEAOCTABICHHUS
MYHULMNQIBHOM yCIYTM, B TOM 4YHCJIE, HACTOSIIMN aIMHUHUCTPATUBHBIN
pErJIaMeHT;

X0/l IPEIOCTABIEHUS MyHUIIUNIATBHON YCIIyTH;

aIMUHHUCTPATUBHBIE IPOLIEAYPHI IPEIOCTABICHUS MyHULIUIIAIBHOW YCIYTH;

CPOK MPEAOCTABJICHUS MYHUIIMNIATBLHON YCIIYTH;

NOpAZIOK U (hOPMBI KOHTPOJIA 32 MPETOCTABICHUEM MYHUIIMITAIIbHON YCITYTH;

OCHOBAHUS JIJI1 OTKA3a B MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIIYTH;

uHas HWHpoOpMalUs O JCATEIBHOCTH YTOJHOMOYEHHOTO OpraHa, B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 9 deBpans 2009 roga N 8-d3 "OO6
oOecrieyeHuu J0CTyna K UHPOpMaIlUU O JAESITEIIbHOCTH TOCYAapCTBEHHBIX OPTaHOB
Y OPraHOB MECTHOT'O CaMOYITPABJICHUSA .

1.8. NudopmupoBanue (KOHCYJBTUPOBAHUE) OCYILECTBIISIETCS
CrenUaucTaMu  YnoJiHoMoueHHoro opraHa (M®I]), oTBEeTCTBEHHBIMH 3a
uH(pOpMUpPOBaHKE, NMpPU OOpalleHUH 3asBUTENECH 3a WHPOpPMALUEH JHMYHO, IO
TenedoHy, TOCPEICTBOM MOUTHI MIIH 3JIEKTPOHHOM MOYTHI.

NudopmupoBanne  npoBOAMTCS  HA  pPYCCKOM  si3blIke B (opMme
WHIUBUTYAIbHOTO U TyOJTUYHOTO HHPOPMUPOBAHUS.

1.9. NudopmupoBanue (KOHCYJTBTUPOBAHUE) OCYILECTBIISIETCS
CHEIHAIUCTAMU YNOoIHOMOYEHHOTO oprasa, OTBETCTBEHHBIMU 3a
nH()OpPMUPOBAHKE, MPU OOpAIICHUU 3asBUTENEH 3a WHMOPMAIUEH JTUYHO WUITH TI0
Tenedony.

Cnenmanuct YHOJIHOMOYEHHOTO oprasa, OTBETCTBEHHBIN 3a
nH()OPMUPOBAHKE, MPUHUMAET BCE HEOOXOAMMBICE MEPHI [JISl TPEIOCTaBICHUS
MOJIHOTO W OINEpPAaTUBHOIO OTBETAa HAa MOCTABJICHHBIE BONPOCH], B TOM YHCIE C
NPUBJICUCHUEM JIPYTUX COTPYIHUKOB YTIOJTHOMOYEHHOTO OpraHa.

IIpu oTBere Ha TenedOHHbIE 3BOHKHU CIEHHUATUCT YTIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIN 3a MHGOPMHUpPOBaHKE, JOKEH Ha3BaTh (PaMUIMIO, UMS, OTYECTBO
(mocnegHee - TMpU HAJIUMYMM), 3aHUMAEMYI0 JOJDKHOCTh M HAaMMEHOBAaHHE
CTPYKTYPHOTO MOJpa3AesieHus Y TOJTHOMOYEHHOTO OpraHa.

YcTHOE MH(POPMUPOBAHHE JOJDKHO MPOBOJUTHCS C y4eTOM TpeOoBaHMIA
oHUIINAIBHO-IEIOBOTO CTHIISI peur. Bo BpemMs pasroBopa HE0OXOIUMO
MPOU3HOCHUTH  CJIOBA YETKO, U30eraTh «IMapajuiebHBIX  Pa3rOBOPOB»  C
OKPY)KAIOIIMMH JIIOJIbMU M HE MPEpPbhIBaTh Pa3roBOp MO MPUYMHE MOCTYIUICHHS
3BOHKAa Ha Jpyroi ammapaT. B koHme wWHGOPMHUPOBAHUS — CIICIMAIINCT,
OTBETCTBEHHBIM 3a WHGOPMHPOBAHWE, ITOJDKEH KPAaTKO TOABECTH WTOTU W
NEPEUYUCIUTh MEphl, KOTOpble HEOOXOAUMO MPHUHATH (KTO MMEHHO, KOTJa M YTO
JIOJDKEH CIIeTaTh).



Bpemst okumaHusi 3aMHTEPECOBAHHOIO JIMIA MPHU JIMYHOM OOpallleHUH 3a
KOHCYJIbTAIIME HE MOXET MPEeBbIIATh 15 MUHYT.

Bpemst unnuBHyanbHOTO MUHPOPMUPOBAHUS B YCTHOM (OpMe HE MOXKET
COCTaBJISITh MEHEE 5 MUHYT.

1.10. MaauBuayansHOe TUChMEHHOE WH(POPMUPOBAHUE OCYIIECTBISICTCS B
BUJIC TUCHMEHHOTO OTBETa Ha OOpallleHue 3auHTepecoBaHHOrO Jna. [TucekmenHoe
oOparienne paccMatpuBaeTcs B TedeHue 30 qHEH co JHS €ro peruCTpariii.

OTBeT Ha 3asBIICHHE TMPEIOCTABISIETCS B MPOCTOW, 4YeTKOH (opme ¢
yKazaHueM (pamMuiInu, UMEHH, OT4ecTBa (MOCNIeqHEee - MPH HAIWYUH), HOMEpa
TeneoHa WCHOJHUTENS W TMOMANUCHIBACTCS PYKOBOAUTEIEM (3aMECTUTEIEM
PYKOBOAMTENSA) Y TOJITHOMOUYEHHOT'O OpraHa.

1.11. Tly6nuuHoe ycTHOE MH(DOPMHUPOBAHHE OCYIIECTBISETCS MOCPEICTBOM
NPUBJICUYCHUS]  CPEICTB  MaccoBOoM  uWHGOpMAIMU:  pajuo, TEJICBUICHUS.
BricTymuiennst 10KHOCTHBIX JIUI], OTBETCTBEHHBIX 32 HH(POPMUPOBAHUE, TIO PATHO
U TEJNEBUJIECHUIO  COIJIACOBBIBAIOTCS C  PYKOBOAMTENEM  (3aMeCTUTENIEM
pyKoBOJUTENSA) YTOJTHOMOYEHHOTO OpraHa.

1.12. IlybnuyHO€ NHCHbMEHHOE HMH(POPMHUPOBAHUE OCYIIECTBISIETCS MyTEM
nyOnuKanuyu  WHGOPMAIMOHHBIX MAaTepHaNOB O TMpaBWIAX MPEIOCTABICHUS
MYHUIIUIIAJIFHON YCITyTH, a TaKXKe HACTOSIIETO AJIMUHUCTPATUBHOTO PETIAMEHTA
¥ MYHUIIMTIATHHOTO TIPABOBOTO aKTa O €ro YTBEP)KICHUU:

B raszere «3Be3/ay,

Ha odummuansHOM caiTe IIIeKCHHHCKOrO MYHHMIMIIAJBbHOTO OKpyra; B
nHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn « HTepHET»;

Ha EnrHOM mopTane rocy1apCTBEHHBIX M MYHUIIUMTABHBIX YCIyT (DyHKITH);

Ha [loprame rOCyZapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIyr (hyHKIINA)
Bonoroackoit oonacty;

Ha MH(GOPMAIIMOHHBIX CTEHIaX YTOJIHOMOYEHHOTO opraHa, M®II.

TexcTbl MHOOPMAITMOHHBIX MATEPHAJIOB IMEUYATAIOTCS YIOOHBIM [IJISi YTCHUS
mpudtom (pasmep mpudra — No 14) 6e3 ucnpaBieHuid, Hanbosiee BaKHBIC
MOJIOKEHUST BBIIEISIOTCA ApyruMm Impudrom (He menHee Ne 18). B cmyuae
opopmieHuss MHOOPMAIMOHHBIX MaTEpPHATIOB B BHUAE OpOIIIOp NPUMEHSETCS
mpudTt He meree Ne 10.

1.13. CocraB nelcTBH, COBEpIIEHHE KOTOPBHIX O0ECIEUMBAETCS 3asIBUTEIIO
IIPY TIOJTYYEHUH MYHHUITUTIATLHOW YCIIYTH B JICKTPOHHOM BHUJIE:

a) mnosiydeHue uHPOpPMAIMU O TIOPSAKE M CpOKax MPeTOCTaBICHUS
MYHULUITAIBHOMN YCIIYTH;

0) popmupoBanme 3ampoca 0 MPEIOCTABICHIUH MYHUIIUITAILHON YCIYTH;

B) MPUEM U perucTpanus Y NOJHOMOYEHHbIM opraHoMm uiu M®I] 3anpoca o
MPEIOCTABICHUN MYHHUIIUNAIBHOW YCIYTH W WHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIPETOCTABJICHHUS] MYHUIIUITAIbHON YCITyTH;

I') MOJydYe€HHE CBEJCHUN O XOJ€ BBIINOJHEHHUS 3ampoca O MPEeAOCTaBICHUU
MYHHIUITAIBHON YCIYTH.

2. CTAHJIAPT ITPEJOCTABJIEHV S MYHUITUIIAJIBHON YCIIYTU



HaumeHoBaHMe MYHMIIUNIAJIBLHOMN YCJIYTH

2.1. Perucrpanuu 3asBIICHHNA O MPOBEICHUH OOIIECTBEHHON 3KOJIOTHUSCKOU
OKCIepTu3bl Ha  Tepputopun  lllekCHMHCKOTO ~ MYHUITMTIATBHOTO  OKpyra
Bosoroackoit odnactu.

HaunMeHOoBaHue OPraHoOB, NPeIOCTABIAONIAX
MYHULIUIAIBHYIO YCJIYTy

2.2. MyHuUIMITaIbHAS yCIIyTa IPEA0CTaBISETCS

Anmunuctpanuet IlIlekCHUHCKOro MYyHHIIMNAJIBLHOTO OKpyra B JIUIIE
YrpaBieHus: OXpaHbl OKPY’KAIOIIEW CPEMIbl, SKOJOTHYECKOT0 U MYHHUIUNAJIBHOTO
3€MEJIbHOTO KOHTPOJIsA [II€eKCHUHCKOTO MYHHUIIMIIAIBHOTO OKpyTa.

M®II o MecTy KUTEIbCTBA 3asBUTENS - B YaCTH IIpUeMa 3asiBJICHUS U (UJIN)
BBIJIJaYU JJOKYMEHTOB Ha MPEAOCTABICHNE MYHUIIMIAILHON yCIyru (IIpU yCIOBUHU
3aKJIFOYEHUS COTJIAIIeHUH 0 B3anmoaeicTBuu ¢ MOILI).

3anper Ha Tpe0oBaHMe OT 3asABUTEJIA OCYLECTBJICHUS
JAeHdCTBHIL, B TOM YHCJIE€ COTJIaCOBAHUH, HE00X0JUMBbIX
JJIS1 MOJIy4YeHUs] MyHHMIMIIAJIbHON yCIyTH

2.3. He momyckaercs TpeOOBaTh OT 3asBHUTEINS OCYIICCTBICHHUS NEHCTBHUM, B
TOM YHCJIC COTJIACOBAHMM, HEOOXOUMBIX IS TTOTYICHHSI MYHUIIUTIATBHON yCITyTH
W CBS3aHHBIX C OOpameHWeM B WHBIC OpraHbl ¥ OpTaHW3alHud, He
NPETyCMOTPEHHBIX HACTOSIIIIAM aJIMHHACTPATHBHBIM PETJIAMEHTOM.

Pe3yabTaTt npenocraBjieHuss MyHUIHMIIAJIBbHOH YCJIYTH

2.4. Pe3ynbpTaToM IpeaoCTaBlICHUS MyHUIIUTIATHHON YCIYTH SIBISIFOTCS:
1) peructpamusi 3asBICHHIA O TMPOBEACHUU OOIIECTBEHHOW HSKOJOTUYECKON
DKCHEPTU3bI U HAIIPABIIEHHE COOTBETCTBYIOIIETO YBEAOMIICHUS 3asIBUTEIIIO;
2) OTKa3 B perucTpanuu 3asBJICHUN O MPOBEJACHUH OOLIECTBEHHON 3KOJIOTUYECKON
AKCIIEPTHU3bI U HAIIPABJICHUE COOTBETCTBYIOLIETO YBEAOMIICHHUS 3asIBUTEIIIO.

Cpoxk npeaocraBieHius] MyHUIIUNIAJTbHOH YCJIYTH

2.5. Cpok mnpenocTaBiIeHUS MYHMIMIIAIBHOW YCIYI'M COCTaBiseT 7
KaJICHIAPHBIX JHEH €O JHS MOJAa4yM 3asiBICHUS O MPOBEACHUHM OOIIECTBEHHOMN
DKOJIOTUYECKOM IKCIIEPTU3BI.

2.6. Cpok TmpenocTaBl€HHUs YCIYI'M HayMHAeT MWCUYUCIATBCA C JaThl
perucTpanuu 3asBJICHUS.
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2.7. B o0mmii cpok MHpeaoCTaBiIEHUS YCAYTrd BXOJUT CPOK HaIpaBlICHUS
MEKBEJOMCTBEHHBIX 3aIIPOCOB U IOJIyYEHUs Ha HUX OTBETOB, CPOK HAIPABICHUSA
JOKYMEHTOB, SBJIIOIIUXCA PE3yJbTaTOM IPENOCTABICHUSA MYHUIUIIAIBHOU
YCIIYTH.

HcuepnbiBaommii nepevyeHb J10KYMEHTOB, HEO0X0IUMbIX
B COOTBETCTBHUU 32KOHOAATEIbHBIMH WIH HHBIMUA HOPMATUBHBIMHU
NPABOBBIMHM AKTAMM /ISl IPEAOCTABJICHUSI MyHHIUNIAJIbHON YCIYIH,
KOTOpPbIe 3asiBUTEJIb 10JI2KEH MPEICTABUTH CAMOCTOSATEIHHO

2.8. Jlns momydeHWss MyHUIIMINIATBLHOW YCIYTH 3asBHUTENb IPEACTABISICT
(HampaBiiseT):

1) 3asBIICHHE O TPOBEICHUH OOIIECTBEHHON SKOJIOTHYECKON SKCIEPTU3bI (jajee -
3asBlieHHe) 1o ¢opme, YyKa3aHHOM B TPWIOKEHMHM 1 K HACTOAIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY.

B 3asdBieHnn OOLIECTBEHHBIX OpraHu3auvii (0ObEIWHEHUI) O MPOBEACHUU
OOIIIECTBEHHON  JKOJIOTMUYECKOW JKCIEPTU3bl  JIOJDKHBI  OBITh  MPUBECHBI
HaMEHOBAHUE, IOPUIUYECKUI alipec U aapec mecta HaxoxaeHus, MTHH, OI'PH,
XapakTep MPEAyCMOTPEHHOM YCTaBOM JESTEIbHOCTH, CBEICHHUS O COCTaBe
HKCIEPTHON KOMHMCCHUU OOLIECTBEHHON HKOJIOTMYECKOM SKCIEPTHU3bl, CBEACHUS 00
00BEKTEe OOIECTBEHHOW HKOJIOTMYECKOM SKCHEpPTU3bl, CPOKH IPOBEICHHS
OOLIECTBEHHOM IKOJIOTMYECKOM IKCIIEPTU3BI.

3asBIeHUE 3aIoNHIETCS pa300PUYMBO, B MAIIMHOIKMCHOM BUJE WM OT PYKH
Ha pPYCCKOM f3bIKE. 3asBICHUE 3aBEPSICTCA NOAMNHUCHIO PYKOBOAUTENS WIIU
YIOJHOMOYEHHOTO Ha TO  COTPYJHHMKA  OOIIECTBEHHOW  OpraHu3aluu
(oObeHEHMS ), SIBIISIONICICS 3aBUTEIIEM, JTINOO TIPEJACTaBUTEIIEM 3asBUTEIIS.

3asBneHue oQGOpMIISIETCS HAa PYCCKOM S3BIKE, 3aBEpPSAETCS TMOJIHUCHIO
3asIBUTENS.
3asiBIICHHE COCTABJISETCA B €AMHCTBEHHOM 3K3EMILISIPE - OPUTHHAJIE.

[Ipu 3amoyiHEHUM 3asBIEHUS HE JOMYCKAETCS MCIOJIb30BAHUE COKpAIICHUM
cJoB U ab0peBuaryp. OTBETHI Ha COAEPKAIIUECS B 3aABICHUU BOMPOCHI JOJKHBI
OBITh KOHKPETHBIMHU U UCUEPITHIBAIOIIIMHU.

2) Konusl JOKYMEHTa, YOCTOBEPSIOIIETO JUYHOCTh MPEACTABUTENS 3asIBUTEIS;

3) Komus JOKYMEHTa, YIAOCTOBEPSIONIETrO IpaBa (MOJHOMOYMS) MPEICTaBUTES
3asiBUTENS, €CIAM C 3asdBJICHUEM O0Opamiaercs TMPEACTAaBUTENb 3asBUTEIS
(3asaBuTENEN);

4) yctaB 00111€CTBEHHON OpraHu3aiuu (00bEIUHECHUS ), SIBIISIOIICHCS 3aBUTEIIEM.
2.9. JIokyMeHTHI, TIpujiaraeéMble K 3asiBJICHHUIO, TIPEACTABISIOTCS B MOJJIMHHHKAX
iy konusax. Konuu 1OKyMEHTOB, NpHUJIaraeMbl€ K 3asiBIICHUIO, MPECTABIISIIOTCS C
MPEAbSABICHUEM MOIJTMHHUKOB.

2.10. 3asBieHue O MPEAOCTABICHUUM MYHHIIUMAIBHOW YCIyTHM U TpHUJIaraeMble
JIOKYMEHTBI TPEACTABIAIOTCS 3asBUTENEM B YIOJIHOMOYEHHBIH OpraH Ha
OyMa)>XHOM HOCHUTEJIE HEMOCPEACTBEHHO WM HAIMPABJISAIOTCSA 3aKa3HBIM MMOYTOBBIM
OTHPABJICHUEM C YBEIOMJICHUEM O BPYUYEHUHU U OMHUCHIO BIIOKEHUS.
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3asBUTENh BMpaBE HAMpPaBUTh 3asBIICHHEC U TMpPWIAraeMple JTOKYMEHTHI B
AJNIEKTPOHHOM ¢opMe C UCHOJIb30BaHUEM (efepalibHOM  TOCyIapCTBEHHON
uHopmanmoHHo  cuctembl  «EQuHBII  mopTam  rocydapCTBEHHBIX U
MYHULIUNAIBHBIX YCAYT ((PYHKIMI)», TU00 TOCyaapCTBEHHOM HHOOpPMAIMOHHON
cuctembl «llopTam rocymapCTBEHHBIX W MYHHIIUNAIBHBIX YCIYT ((yHKITHN)
Bonoroackoii oomactiy.

3asgBiIeHUE W TpWIaraeMble JOKYMEHTHI, HAlpaBIsIEMbIe B DJICKTPOHHOM BHJIE,
MOJMKUCHIBAIOTCS AOMYCTUMBIM BUAOM 3JIEKTPOHHON MOATKCH.

CooTBeTcTBYIOIIEE 3asiBJICHUE MOXKET OBITh M0JIaHO yepe3
MHOTO(YHKIIMOHAJIbHBIN TIEHTp (TpH YCJIOBUU 3aKIIOUCHHUS COTJAIICHHH O
B3aumoencTuu ¢ MOILI).

2.11. 3asgBuTens MPEAOCTaBIACT JMOO OpPWUTHHAIBI BCEX JOKYMEHTOB,
MPETYCMOTPEHHBIX TOJAMYHKTOM 2.8. HACTOSIIETr0 MyHKTA, JIMOO MX HOTapHAIbHO
3aBEPEHHBIC KOMHWHU, JMOO BEPHOCTh WX JODKHA OBITh 3aCBUICTEIHCTBOBAHA
MOJMKUCHI0 PYKOBOJUTENS WM YIOJTHOMOYEHHOTO HA TO JODKHOCTHOTO JIMIIA M
MeYaThI0 MPEANPHUATHS, YIPSKICHHSI, OpPTaHU3aINH, BBIJABITNX KOIHIO JTUOO HUX
HE3aBEPCHHBIC KOMHH, TPU TPEABIBICHUU OpWTMHAJIA JOKyMEHTa (KOTHS
JIOKyMEHTA CBEPSIETCS C OPUTHHAIIOM JIMIIOM, TPUHUMAIOIIAM JTOKYMEHTHI).

HNcyepnpiBaomii nepevdeHb JOKYMEHTOB U CBeJeHUI, He0OX0AMMbIX
B COOTBETCTBUM € 3aKOHOAATEJIbHBIMHM U HHBIMH HOPMATHBHBIMU
NPAaBOBBIMH AKTAMM ISl IPEAOCTABJICHUA MYHHIMIIAJIbHON YCIYIH,
KOTOpbIe 3asiBUTE/Ib BIIPABeE NMPEAOCTABUTH 110 COOCTBEHHOM
HHUIMATHBE, TAK KAK OHU MOJIEKAT NPEI0CTABJICHHUIO B PAMKaX
MEKBEIOMCTBEHHOT0 HH(POPMAILIMOHHOT0 B3aUMO/1eliCTBUS

2.12. 3asBuTenb BOpaBe MPEACTaBUTh B YTOJHOMOYEHHBIH opran (M®LI)
BBINTUCKY U3 EMMHOTrO rocy1apCTBEHHOTO peecTpa IOPUINIECKUX JIUII.

2.13. JlokyMeHTHI, yKa3aHHble B  MmyHkTe 2.12.  HacTosIIero
AJIMUHUCTPATUBHOTO PErJIaMeHTa, MOTYT OBbITb NPEACTABICHBI CIEAYIONUMU
crocobamu:

MyTeM JUYHOTO oOparieHus: B YMOJIHOMOYEHHBIN oprad wiv B M®I] nuyno 6o
Yyepe3 CBOMX MPEACTABUTEIIEH;

MOCPEACTBOM IOUYTOBOM CBSA3H;

I10 3JIEKTPOHHOM IOYTE;

NoCcpecTBOM PernoHanbHOro noprarna.

3asiBUTENb BIIPaBE MPEICTABUTh OPUTHMHAIIBI JJIEKTPOHHBIX JOKYMEHTOB,
KOTOpbIE JIOJKHBI OBITh MOJAMMCAHBI JIULIOM, OO0JIaIalOIIUM B COOTBETCTBUU C
JNEUCTBYIOLIUM 3aKOHOJIATEIBLCTBOM TOJHOMOUYMSMH HA CO3[aHWE U TOJIMUCAHUE
TaKuX JJOKYMEHTOB.

JIokyMeHTBl HE JOJDKHBI COJEepXKaTh MOJYUCTOK JIMOO  TPHUIIHCOK,
3QUEPKHYTBHIX CJIOB W HHBIX HE OTFOBOPEHHBIX B HHUX HCIPABICHUI, a Takke
CEPhE3HBIX MOBPEXKACHUN, HE TMO3BOJISIIONIUX OJIHO3HAYHO HCTOJKOBATH HUX
COJICpKaHHUE.
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3anper Ha TpeGoBaHue OT 3asiBUTEJIA

2.14. 3ampenieHo TpeOOBaTh OT 3asBUTEIISA:

MPEACTABJICHHS TOKYMEHTOB ¥ HH(POPMAIIUH WU OCYIIECTBJICHHS ICHCTBHM,
MIPE/ICTABICHUE UIIM OCYILIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU aKTaMH, PETYJIUPYIONIMMHU OTHOIICHUS, BO3HUKAIOUIME B CBSA3U C
MPEI0CTaBICHUEM MYHUIIUTIATBHOU YCITYyTH;

MPEACTABICHUS JOKYMEHTOB H HWH(POPMAIMK, KOTOPHIE HAXOMITCI B
pPacnopsbKeHUH OPTraHoB, MPEIOCTABISIONIUX TOCYJAPCTBEHHBIE YCIYTH, OPTaHOB
MPEIOCTABISAIONMIUX MYHUIUIIAIBHBIE YCIYTH, WHBIX TOCYJapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOT'O CaMOYIIpaBJIEHUs JIMOO MOABEAOMCTBEHHBIX IOCYIaPCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOI'O0 CaMOYIIpaBJIECHUs OpraHU3allHii, y4acTBYIOIIUX B
MPEAOCTaBIECHNUN IPEAYCMOTPEHHBIX YacThio 1 cTtateu 1 degepanbHOrO 3aKOHA OT
27 wwona 2010 roma Ne 210-®3 «0O6 opraHuzanuyd MpeaoCTaBICHUS
rOCYJapCTBEHHBIX U  MYHUIUNAIBHBIX  yCIYr»  TOCYJApCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT, B COOTBETCTBUU C HOPMATUBHBIMHU IPABOBBIMH aKTaMU
Poccuiickoii ®enepany, HOPMATHBHBIMU TMPABOBBIMU AaKTaMU CYOBEKTOB
Poccniickonn ~ ®denepauny, MYHULMIIAJBHBIMA  NPABOBBIMH  AaKTaMH, 34
WCKJIIOYEHHUEM JIOKYMEHTOB, BKJIIOUCHHBIX B OINpEJEICHHBIM 4YacThio 6 cTatbu 7
®denepanpHoro 3akoHa oT 27 wmronsg 2010 roma Ne 210-d3 «O06 opranm3anuu
MPEAOCTaBICHUS TOCYJIapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr» TepeyeHb
JOKYMEHTOB. 3asBUTEIb BIIPABE IMPEJICTABUTh YyKa3aHHbIE JIOKYMEHTHI H
uHOpMAIMI0O B OpraH, MNPEJOCTABISIONIMNA MYHHUIIMNAIBHYIO YCIYTy, TIO
COOCTBEHHOW MHUIIUATUBE;

OCYILIECTBIICHUS JEHCTBUH, B TOM YHCJIE COTJIACOBAHHWM, HEOOXOAUMBIX JIJIst
MOJYYEHUs] MYHUIIMOAIBHOM YCIYTM WM CBS3aHHBIX C OOpallleHHEM B HWHBIC
roCyJIJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBIICHUS, OpraHU3alluu, 3a
UCKJIIOYEHUEM TIOJYYEHUsI YCIYr M TIOJIY4YEHHsS JOKYMEHTOB W HHGOpMalUH,
MPEOCTaBISIEMbIX B PE3yJbTaTe MPEAOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B
NepeyHH, yKa3aHHble B 4acTu 1 ctateu 9 @enepanbHoro 3akona ot 27 urons 2010
roga No 210-®3 «OO0 oprauzanud MOPeJOCTABICHHUS TOCYAapPCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYTY);

MpEACTaBICHHUs] JOKYMEHTOB U HWH(Opmaiuu, OTCyTcTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU IMEPBOHAYAIHLHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOJUMBIX IS MPEJOCTAaBICHUS MYHHUIUIIATbHON
yCIyrd, Ju00 B MPEIOCTABICHUM MYHULMNAIBHOW YCIYTH, 3a HCKIIOYEHUEM
CIEAYIOIINX CIIyYaeB:

- UW3MCHEHHE TpeOOBAaHWN HOPMATHBHBIX MPABOBBIX AaKTOB, KacCarOIIUXCS
MPEOCTaBICHNUS MYHUIMIIAJILHOW YCIyTH, TMOCJe IEePBOHAYAIBHOW TMOJaun
3asBJICHUSI O MPEIOCTABICHUN MYHUITUTIAILHON YCITYTH;

- HaJIMYue OIMOOK B 3asBJICHUU O MPEIOCTABICHUU MYHHUIIUNAIBHOW YCIYTH U
JIOKYMEHTaX, MOJIaHHBIX 3asBUTEJIEM IOCJIE MEPBOHAYAIBHOIO OTKa3a B MpUEME
JIOKyMEHTOB, HEOOXOUMBIX JIJISl TIPEIOCTABICHUS MYHUITUIIATBHOW YCIyTH, OO0
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B [IPEJIOCTABJICHUU MYHULIMIIAIBHON YCIYTH U HE BKJIIFOUEHHBIX B IIPECTaBICHHBIHI
paHee KOMIUIEKT JOKYMEHTOB;
- MCTEYEHHE CpOKa ACHCTBHS TOKYMEHTOB WM M3MEHEHHE MH(QOpMAIMM MOCie
NEPBOHAYAILHOTO OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIWMBIX  JJIst
NPENOCTABICHUS ~ MYHUIMOAIBHOW  yCIyr'H, JUMOO B  IPEIOCTaBICHUU
MYHULIUIIAJIbHON yCIIYTH;
- BBISIBJICHUE JOKYMEHTAJIbHO MOATBEPKIACHHOTO (pakTa (IpU3HAKOB) OMIMOOYHOTO
WIM TPOTHUBONPABHOTO JEWCTBUS (O€31eWCTBUsI) MOJKHOCTHOTO JIMIA OpraHa,
IPENOCTABISAIONIET0 MYHULHUIIAIBHYIO YCIYyTy, MYHHUIMIAIBHOIO CIYyXallero,
paboTHHKAa  MHOTO(YHKIMOHAJIBHOTO  IIEHTpa, pabOTHUKAa  OpraHU3allNH,
npenycMOTpeHHOM JacThio 1.1 crateu 16 @enepanpHoro 3akoHa ot 27 urong 2010
roga Ne 210-®3 «OO6 opraHmzanuy TMPEAOCTaBICHUS TOCYIApCTBEHHBIX U
MYHUIIMIAJIBHBIX YCIYT», NpPU MEPBOHAYAIBHOM OTKa3e B IPHUEME JIOKYMEHTOB,
HEOOXOOUMBIX JUJIsl NPEJOCTaBICHHS MYHUUUNAIbHOM yciyru, maubo B
IPEIOCTABIEHUN MYHHUIUNAIBHON yCIyrd, O 4YeM B IMCbMEHHOM BHJE 3a
HOJIIUCHI0 PYKOBOJUTENSI OpraHa, MpeJoCTaBIAIOIEr0 MyHUIUIAIBHYIO YCIYTY,
PYKOBOJUTEINSE MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa NpU MEPBOHAYAIBHOM OTKa3e B
IpUeMe JIOKyMEHTOB, HEOOXOJMMBIX ISl MpPEeNOCTaBICHUS MYHULUNAIbHON
yCIIyTH, MO0 PyKOBOJIUTENS OpraHU3aliy, IpeIyCMOTPEHHOM yacThio 1.1 cTaThu
16 ®enepanbuoro 3akona ot 27 utons 2010 roga Ne 210-d3 «O6 opranuzaruu
MPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYT», YBEIOMIIACTCS
3asIBUTENb, & TAK)KE MPUHOCSATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBA;
NPENIOCTaBIEeHUsI Ha OyMa)KHOM HOCHUTENE JTOKYMEHTOB WU HMHGOpMAaINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX OBLIM 3aBEPEHbl B COOTBETCTBUHU C ITYHKTOM 7.2
yact 1 cratbu 16 @enepanbuoro 3akona ot 27 utonst 2010 roga Ne 210-03 «O6
OpraHM3alMy MPEeIOCTABICHUS TOCYIapCTBEHHBIX U MYHMIMIAIBHBIX YCIYI», 3a
WCKJIFOUEHHUEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK HAa TaKUe€ JOKYMEHTBI JTUOO HUX
U3BATHE SIBJIAECTCS HEOOXOAMMBIM YCIIOBUEM IMPENOCTABICHUS TOCYAapCTBEHHOM
VI MYHULMTIATBHON YCIIYyTH, ¥ UHBIX CIy4aeB, yCTAHOBJICHHBIX (eaepaTbHbIMU
3aKOHaMH.

HNcuepnbiBaoiuii nepeveHb OCHOBAHMM JJISI 0TKa3a
B NIpueMe JOKYMEHTOB, He00X0AUMBIX IJISl IPE0CTABJICHUSA
MYHHUIUIAJIBHON YCJIYTH

2.15. OcHoBaHMeM [Jisi OTKa3a B MpHUEME K PACCMOTPCHUIO 3asBIICHUS
SBJISIETCSI BBISIBJICHUE HECOONIOZEHUSI YCTaHOBJIEHHBIX cTaTtheil 11 denepanbHOro
3akoHa ot 6 anpens 2011 roma Ne 63-®3 «OO6 37€KTPOHHON MOAIMUCU» YCIOBUN
NPU3HAHUS JIEUCTBUTENBHOCTH KBaTU(DUIMPOBAHHON AJIEKTPOHHON moAmnucHu (B
cllydae HaIlpaBJ€HHUsS 3asBJICHUS M NPUIAraeMbIX JOKYMEHTOB B 3JIEKTPOHHOM
dbopme).

2.16. OcHoBaHus MJii TPUOCTAHOBIEHUS B TMpUEME JOKYMEHTOB Ha
pacCMOTpEHHE:

a) ¢ 3asBJICHUEM 00PAaTUIIOCh HEHAAJIEXKAILEE JINLIO;



13

0) 3asBUTENEM HE NPEICTABICHbI JOKYMEHTHI, yKa3aHHble B MOANyHKTe 2.8.
HACTOSIIETO PEryiaMeHTa,

B) 3asABUTEJIEM NPEJACTaBICHbl JOKYMEHTBI, COJIEpKalllM€ HEIMOJIHbIE W (WJIH)
HEIIPaBOMEPHBIE CBEJECHUSA, BBIINOJHEHHBIE KapaHAamloM MU (WIM) HMEIOIUe
MOTYUCTKH JINOO MPHUMHUCKH, 3a4EPKHYTHIC CIIOBa U MHBIE HE OTOBOPEHHBIC B HUX
UCIIPABJICHUSI.

Cpok paccMOTpeHHs MOJAHHOIO 3asBICHHUS O BBIJAYE PpPa3peLICHUS
IIPUOCTAaHaBIMUBAETCs He Oosee yeM Ha 30 KaJleHJapHbIX JHEH.

[Ipy ycTaHOBIIEHMH OCHOBaHUW [UIsl OTKa3a B MpUEME JOKYMEHTOB, Ha
pPacCMOTpPEHHE NPETYCMOTPEHHBIX HACTOSIIUM ITYHKTOM, 3asIBIICHUE IOAJICHKUT
BO3BpaTy 3asBUTENII0O B TE€UEHHE 3 KaJEHAAPHBIX JHEW CO JHSA PETrUCTpaluu
3asIBJICHUS C YKa3aHUEM MPUYUH OTKa3a B MPHUEME JOKYMEHTOB WU HaIPaBIISETCS
IIOCPEICTBOM ITOYTOBOTO OTIIPABIICHUS C YBEJOMIICHUEM.

[locne ycTpaHeHus IPUYMH OTKa3a B MPUEME JOKYMEHTOB Ha pacCMOTPEHHE
3asiBUTENb BIIPABE MOBTOPHO OOpaTUThHCSA B YNOJHOMOYEHHbIM opran (M®IL]) B
HOPSJIKE, YCTAHOBJIEHHOM HACTOSIIUM aIMUHUCTPATUBHBIM PErVIAMEHTOM.

Pa3mep miiatbl, B3MMaeMoii ¢ 3asBUTEJIS IIPU NPEA0CTABICHUMN
MYHULIUNIAJIBHON YCJIYTH, H CIIOCO0OBI €e B3UMAHMS B CIIy4asX,
NpeayCMOTPEeHHBIX (eepaJbHBIMU 3AKOHAMM, IPUHUMAECMbIMU
B COOTBETCTBUM ¢ HUMH MHBIMH HOPMATUBHBLIMHY IPAaBOBBIMH AKTAMH
Poccuiickoit ®enepannu, HOPMATHBHBIMH IPABOBbIMU AKTAMU
cyobexToB Poccuiickoii @egepanun, MyHUIIMIAJIbHBIMH
NPaBOBBIMH AKTAMM

2.17. TlpenocTaBneHne YCIyTH OCYIIECTBISIETCS HAa O€3BO3ME3THOM OCHOBE.

IlepeuyeHsb yciayr, KOTOpbIE SIBJISIOTCH HEOOXO0AMMbIMH U 00513aTeJIbHBIMM JIJIf1
NMPEA0CTABJICHUS] MYHULMIIAJIBLHOH YCJAYIM U MPEJOCTABIAITCH
OPraHu3alUsAMHU ¥ YIIOJTHOMOYECHHBIMHU B COOTBETCTBHH €
3akoHoAaTeabCcTBOM Poccuiickoit degepannu IKCepTaMu.

2.18. VYcayr, KOTOpble SIBJISIIOTCS HEOOXOOUMBIMH U OOA3aTENbHBIMHU IS
IPENOCTABIICHUS MYHULIMITIAJIBHOM YCIIYTH, HE UMEETCS.

MakcuMaJIbHBIN CPOK OKUAAHMS B OUepeau NpH nmojaayve
3asiBUTEIEM 321IPOCA 0 MPEAOCTABJICHUHA MYHHIIUIIAIbHOM
YCJIYI'M Y IIPH MOJIyYeHHH Pe3yJibTaTa NPea0CTaBICHHOMI
MYHHUUIMIIAIBHON YCIYTH

2.19. MakcumanbHBIA CPOK OXHUAAHHWS B OYEpENU TPH IOjade 3ampoca o
MPEAOCTABIEHNN YCIYTH U IPU MOJTYYEHHUH PE3YJIbTaTa NPEIOCTaBICHUS YCIYTH B
YnonnomoueHHOM oprane uiu M®I] cocrapmnser He 6osiee 15 MUHYT.
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Cpok perucrpanum 3amnpoca
0 NMpeAoCTABJIeHUN MYHUIMNAJIBHON YCJIYTH

2.20. Peructpanms 3asBiIEHUS, B TOM 4YHCJIE B DJJICKTPOHHOH (Qopme,
MIPEICTABIICHHOTO 3asBUTENIEM YKa3aHHBIMU 2.8. HACTOAIIETO pasjesia crioco0amu,
B YIOJIHOMOYEHHBI OpraH OCYIIECTBIIAETCS B JI€Hb €ro NOCTyIUIeHUus (B
AIIEKTPOHHOM BHJE B Hepabouee Bpems - B Oimkalmuid pabouwii JI€Hb,
CJIEYIOIUHI 32 THEM MOCTYIIEHUS YKa3aHHbBIX TOKYMEHTOB).

2.21. B cimyuyae ecnu 3asgBUTENb HaIlpaBWJI 3asiBICHHUE O NPEJOCTABICHUU
MYHUIMOAIBHOM YCIYIM B 3JIEKTPOHHOM BHJE, TO JODKHOCTHOE JIMILIO,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHUIIMNAIBHON YCIyTH, IPOBOAUT MPOBEPKY
ANIEKTPOHHOM MOJNUCH, KOTOPOM TMOAMMCAHBbl 3asBICHUE U IpUIaracMble
JIOKYMEHTBHI.

IIpoBepka YCUJIEHHOMN HEKBAITH(PUIUPOBAHHOM 51 YCUJIEHHOU
KBAJIM()ULIMPOBAHHOM AJEKTPOHHON MOJIMCH OCYIIECTBIISIETCS C UCIOJIb30BAHUEM
UMEIOLINXCSA CPEACTB 3JEKTPOHHOM MOAMUCH WM CPEICTB HH(OPMALMOHHON
CUCTEMBI TOJOBHOTO YJOCTOBEPSIOLIErO IEHTPa, KOTOpas BXOAUT B COCTAaB
UH(PACTPYKTYPHI, o0ecreynBaromen MH(}OPMAIMOHHO-TEXHOJIOTHYECKOE
B3aMMOJICUCTBUE JICUCTBYIOIIUX MW CO34aBAa€MbIX HMH(POPMALMOHHBIX CHUCTEM,
UCIIOJIB3YEMBIX ISl  MPEJOCTAaBICHUS MyHUUUINaIbHOM ycmyru. IlpoBepka
YCWICHHOW KBAJIM(PUIMPOBAHHON 3JEKTPOHHOW MOJIUCU TAKXKE OCYLIECTBISETCS
C HCIOJIb30BAaHUEM CPEACTB HH(POPMALMOHHON CHUCTEMBI aKKPEIUTOBAHHOIO
YIOCTOBEPSIOLLETO LIEHTPA.

[IpoBepka  mpoCTOM  DIEKTPOHHOM  TOANMCH  OCYILECTBISAETCA  C
UCIIOJIb30BAHUEM COOTBETCTBYIOUIETO CEpBHUCA €IMHON CUCTEMbl MICHTU(PUKALNN
U ayTeHTU(PUKALUU.

TpeOoBaHUs K MOMeNIEHUSAM, B KOTOPBIX MPEI0CTABISIETCA
MYHHUIIUIIAJIbHAA YCJIYTra, K 320y 0KUAAHUSA, MECTAM JIJIsl 3aI0JTHEHUS
3aMPOCOB O MPEAOCTABJICHUM MYHULUIIAIBbHOM YCJIYTH,
HH(OPMALMOHHBIM CTEHJAAM ¢ 00pa3LaMHU MX 3alI0JTHEHHUS U NepPeYHeM
AOKYMEHTOB, HEO0OXOAMMBbIX /IJIfl NIPEI0CTABICHU MYHUIIUIIAJIbHOM
YCJIYTd, B TOM YHCJIEe K 00eCreYeHUI0 JOCTYITHOCTH /1JI1 HHBAJIU/I0B
YKa3aHHBIX 00bEKTOB B COOTBETCTBUM € 3aKOHOAATEJIbCTBOM
Poccuiickoii @egepauyu 0 COMAILHOM 3alIUTE UHBAJIU/I0B

2.22. MecrononoxeHue aJAMUHUCTPATUBHBIX  3[JaHUM, B  KOTOPBIX
OCYILIECTBISICTCS TNpPHUEM 3asBJICHUM M JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIIEHUS YCIIYTH, a TaKK€ Bbla4ya pe3yJbTaTOB MPEJAOCTABICHUS YCIYTH,
JOJDKHO oOecreyuBaTh yA0OCTBO [JIsl TpaKAaH C TOYKU 3PEHUS TMEIIeXOHOU
JIOCTYITHOCTH OT OCTaHOBOK OOIIIECTBEHHOTO TPAHCIOPTA.

B ciydae ecium uMmeercs BO3MOYKHOCTb OPIaHU3ALlMU CTOSHKU (TTApKOBKH)
BO3JIE 3/1aHUA (CTPOEHHUSI), B KOTOPOM Pa3MEIICHO MMOMENIEHUE NTPUEMA U BbLIAYU
JOKYMEHTOB,  OPraHW30BBIBAECTCS  CTOSIHKAa  (MMApKOBKA) Uil  JIMYHOIO
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aBTOMOOUJILHOTO  TpaHcmopTa  3asBUTENEd. 3a  MOJIb30BAHUE  CTOSIHKOM
(mapkoBKO}) ¢ 3asiBUTENEH TJ1aTa HE B3UMAETCH.

JIns mapkOBKM CIIEIUATIbHBIX ABTOTPAHCIIOPTHBIX CPEACTB HHBAIUIOB HA
CTOsIHKE (mapkoBKke) BbiAensieTcs He meHee 10% mecT (HO He MEHee OJTHOTO MECTA)
1151 O€CTUIAaTHOM MAapKOBKHU TPAHCIIOPTHBIX CPEACTB, YIPABISIEMbIX MHBAIUAAMU 1,
II rpynn, a takxke wuHBamaamu [l rpynmel B mopsigke, YCTaHOBJIEHHOM
[IpaButenbctBOM  Poccuitckonn  denepammu, W TPAHCIOPTHBIX  CPENCTB,
NEePEeBO3AIIUX TAKUX UHBAIHUJIOB U (WJIN) A€TeH-UHBAIHUIOB.

B nensax obecrieueHus OecHpensiTCTBEHHOTO JocTyrna 3asBUTENEH, B TOM YHCIIE
MEePEIBUTAIOIINXCS HA MHBAJIMAHBIX KOJIICKAaX, BXOJ B 3/IaHUE W TOMEICHHUS, B
KOTOPBIX MPEAOCTABIIAECTCS YCayra, OOOpYAYIOTCS NaHAyCaMH, IOPYYHSIMH,
TaKTUJIBHBIMU  (KOHTPACTHBIMHM) TPEAYNPEKIAOMMMU  SJIEMEHTaMH, HWHBIMU
CHEUUAIbHBIMU IPUCTIOCOOJICHUSIMH, MTO3BOJISIIOIIMMHA o0ecreyuTh
OecnpensaTCTBEHHBIM JOCTYIl M TMEpPEIBIKEHUE WHBAIUIOB, B COOTBETCTBUU C
3aKOHOJIaTeNnbCTBOM Poccuiickoit Penepann 0 COUAIbHOMN 3aIUTE NHBAJIUIOB.
[lenTpanbHblA BXOA B 37aHUE YTOJHOMOYEHHOTO OpraHa JOJDKEH ObITh
obopynoBaH  uH(OpPMalMOHHOW  TaOJWYKOM  (BBIBECKOW),  coaep:kamieit
CJIEAYIONIYIO HH(POpMAITHIO:
HalMEHOBAHUE;
MECTOHAXO0KJACHUE U IOPUIMUECKUI aJIpEC;
pEXUM pabOTHI;
rpaduk mpuema;
HOMepa TeaedOHOB JIJIsl CITPABOK.
[loMemiennsi, B KOTOPBIX  MPEIOCTABIAECTCS  ycliyra,  JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-3MHUACMUOJOTUYECKUM MPABUIIAM U HOPMATHUBAM.
[Tomemienus, B KOTOPBIX MPENOCTABISAETCS YCIyTd, OCHAILAKOTCS:
IIPOTHUBONOXKAPHON CUCTEMOU U CPEICTBAMU ITOKAPOTYIIECHUS;
CUCTEMOM OITOBEIICHHS O BOSHUKHOBEHHH YPE3BbIYANHON CUTYyaIUH;
CpPEACTBAaMHU OKa3aHUs IEPBOU MEAULIMHCKON TOMOLIY;
TyaJeTHBIMU KOMHAaTaMU JjIsl TOCETUTENEH.

3an oxxumaHus 3asgBUTENCH 000PYIYyETCsl CTYIbIMH, CKAMbSIMH, KOJTUYECTBO
KOTOPBIX OMNpeAeseTcs UCXos U3 (aKTUUECKOW HArpy3Ku U BO3MOXKHOCTEH st
WX pa3MEIICHUS B TIOMEIICHUH, a TaKKe WH(POPMAIIMOHHBIMU CTEHIAMHU.

TexkcThl MarepuasnoB, pa3MENIeHHBIX Ha HWHPOPMAIIMOHHOM  CTEHJIE,
neyaTaroTcs yIOOHBIM ISl yTeHusl mpudToM, 0€3 HCHpaBlICeHUN, C BbIIEIECHUEM
HanOoJiee BaKHBIX MECT MOITY>KUPHBIM HIPUPTOM.

Mecrta nnsi 3amoyiHEHHs] 3asBICHUN OOOpPYAYIOTCS CTYJbSIMH, CTOJIAMH
(crolikamm), OJ1aHKaMU 3asiBJICHUHN, MIChbMEHHBIMU MPUHATIC)KHOCTIMH.

Mecra npuema 3asiButeneit 000pyayroTcss HHPOPMAIIMOHHBIMU Ta0IMYKaMU
(BBIBECKAMHM ) C YKA3aHUEM:

HOMEpa KaOMHETa U HAMMEHOBAHUSI OTHEIA;

dbaMuuu, WMEHW MW oOTuyecTBa (MOC/IEeOHEEe - TPU HAIWYUHU), JTOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 33 IPUEM TOKYMEHTOB;

rpaduka nprema 3asgBUTENECH.
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PaGodee MecTo KakIOro OTBETCTBEHHOTO JIMIA 3a TMPHUEM JOKYMEHTOB,
JIOJDKHO OBITh O0OpPYIOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO
JIOCTyNa K HEOOXOJWMBIM HMH(POPMALMOHHBIM 0a3aM JaHHBIX, I€YaTAIOLIUM
YCTPOUCTBOM (IIPUHTEPOM) U KOTIUPYIOUTUM YCTPONCTBOM.

JIutio, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JOJKHO MMETh HACTOJBHYIO
Ta0JIMUKY C yKazaHueM (haMUIIMK, UMEHH, OTYECTBA (IIOCIeIHEE - IPU HAIUYUU) U
JOJKHOCTH.

[Ipu npenocTaBiaeHUH YCIYyTrd HHBAUIAM 00€CIIEeYUBAIOTCS:

BO3MOXXHOCTh O€CHPENSITCTBEHHOTO JOCTyNa K 00bEKTY (34aHUI0, TOMEUIEHHUIO), B
KOTOPOM IIPEIOCTABIISIETCS YCIIyTa;

IToxa3zaTen AOCTYITHOCTH U KavdeCTBa MyHI/IIII/IHaJILHOﬁ YCayru

2.23. TlokazaTenu JOCTYMHOCTH M KauyecTBA MYHULMUNAIBHON YCIYTH
SIBJISTFOTCSI:

BO3MOXKHOCTh CaMOCTOSITEJIBHOTO TEPEABUKEHUS IO TEPPUTOPUH, Ha
KOTOPOW pacroyIOKEHbI 3[JaHUS W TOMEIIEHHUS, B KOTOPBIX MPEJOCTaBISETCS
yciyra, a Takke BXOJa B TakKhe OOBEKTHl M BBIXOJA W3 HUX, MOCAIKH B
TPAHCTIOPTHOE CPENICTBO W BBICAAKW M3 HEro, B TOM YHCJE C HCIOJIb30BAHHEM
Kpecya-KOoJISACKU;

COMPOBOXKJICHUE MHBAIHMIOB, UMEIONINX CTOUKHE PACCTPOMCTBA (PYHKIIUU 3PECHHUS
¥ CaMOCTOSITETTFHOTO TIePEIBIKEHUS;

HaJUIeKallee pa3MelieHrue O00OpyIOBaHUS W HOCHUTeNed uHpopMalu,
HEOOXOMUMBIX JUIsi oOecrieueHus: OeCHpensiTCTBEHHOTO JIOCTYNa WHBAIHAOB K
3MIaHUSIM M TIOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIISIETCS yCIyra, U K YCIyre C
y4€TOM OTPAaHUYCHUHN UX KUZHEIEATCIbHOCTH;

nyOonmupoBaHUe HEOOXOIMMOM JUIsi MHBAJUAOB 3BYKOBOW W 3pUTEIBHOMN
uH(popMaluu, a TakKe HAJNUCEH, 3HAKOB W HMHOM TEKCTOBOW U rpaduyeckoi
nH(OpMAIUU 3HaKaMH, BBIMIOJTHEHHBIMH peibe(HO-TOUCYHBIM mpudTOoM bpaiins;
JIOTIYCK CYypAOIEpeBOIUNKA U TU(DIOCYPIOTIEPEBOAUNKA;

JIOTTYCK COOAKU-TIPOBOJAHMKA MPU HATUYMH JOKYMEHTA, MOATBEPKIAIOIIETO
ee chenuajbHOe OOydeHHe, Ha OOBEKTHI (3MaHMS, TMOMENICHUs), B KOTOPHIX
MIPEIOCTABIISIOTCS YCIYTH;

OKa3aHWE WHBAIUJAM TIOMOIIM B TIPEOJOJICHUH OapbhepoB, MEMIAIOITNX
MOJTyYEHHUIO0 UMU YCIYTH HapaBHE C IPYTUMHU JIUIAMU;

o0opynoBaHWE TEPPUTOPHH, TMPWIETAIONIMX K  MECTOPACIIONIOKCHHIO
YNOTHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOJpa3feieHuid (Ipu HaIU4HK),
MECTaMHd TIAPKOBKH TPAHCTIOPTHBIX CPEIACTB, B TOM YHCIE IS JIMI C
OTPaHUYCHHBIMUA BO3MOKHOCTSIMU;

o0opy/noBaHNE MOMEIIEHUH YTIOJHOMOYEHHOTO OpraHa MECTaMH XpaHCHHS
BEpXHEH Ok bl 3asABUTEIICH, MECTaMH OOIIETO MOJIb30BaHUS;
cobmoienne rpaduka padboTel YIOITHOMOYEHHOTO OPTraHa;

o0OpyJOBaHME MECT OXHJAHUA M MECT TMpueMa 3asBICHUA B
YHOTHOMOYEHHOM OpraHe CTYJbSIMH, CTOJaMH, OOecleueHHe KaHUEISIPCKUMU
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NPUHAJICKHOCTSIMU  JUISL  TPEOCTaBICHUS  BO3MOXKHOCTH  OQOpMIIEHUS
JIOKYMEHTOB;

BpEMsi, 3aTPauYC€HHOE Ha MOJyYeHHE KOHEUHOTO pe3yIbTaTa MyHHUIIUIIAIbLHOM
YCIIyTH;

nH()OPMUPOBAHKE 3aBUTEIICH O MPEAOCTABICHUA MYHHUITUTIATLHON YCITYTH.

[TokazaTensiMu Ka4yecTBa MyHUITUIAIBHON YCIIYTH SIBIISIFOTCS:

KOJIMYECTBO B3aUMOJCHCTBUM 3asiBUTENsE C JOJDKHOCTHBIMU JIMIIAMHU  TIPU
MPEIOCTABICHUU MYHUITUTIATBHON YCIYTH U UX TIPOJOJIKUTEIBHOCTD;
coOroIeHne CPOKOB U MOCJIEIOBATEIbHOCTH coOtoaeHus BCEX
aIMUHUCTPATUBHBIX  MOPOUEAYp,  MNPEIyCMOTPEHHBIX  AIMUHUCTPATHUBHBIM
periiaMeHToM;

KOJIMYECTBO OOOCHOBAHHBIX Kajl00 3asBUTEICH O HECOOIIOJCHUU MOpsiIKa
BBITIOJTHEHUS aJMUHUCTPATUBHBIX MPOLEIYP, CPOKOB PErucTpaluy 3amnpoca u
NpEeOCTaBICHUS MYHULMOAIBHOM  yciayrd, o0 oOTKaze B  HCHpPaBICHUU
JIONYIIIEHHBIX OINEYaTOK M OMIMOOK B BBIAAHHBIX B pE3yJbTaTe MPEeAOCTaBICHUS
MYHULIMNQIBHOM YCIYTM JOKYMEHTax JHOO O HapyIIeHHWH CpoKa TaKUX
UCIIPABJICHUI, a Takke B Ciydyae 3aTpeOOBaHUs JIOJDKHOCTHBIMHM JIMIIAMU
YIOOJIHOMOYEHHOTO  OpraHa JIOKYMEHTOB, IUIaThl, HE MPEIyCMOTPEHHBIX
aAMUHUACTPATUBHBIM PETJIAMEHTOM.

3asBUTENSAM 00ECIIEUMBACTCS BO3MOXKHOCTD MOJydeHUsI HHGOPMAIIIHU O XOJIe
MPEAOCTaBICHNS MYHULIMTIAIBHON YCIYTU MPHU JIMYHOM TPUEME, TIO TeJIeoHy, 10
AIEKTPOHHOM NOYTE, HA ENMHOM M pETMOHAJIBHOM ITOpTaNaXx.

IlepeyeHpb KJIACCOB CPEACTB JIEKTPOHHOM MOANMUCH, KOTOpPbIE
AOIYCKAKTCH K HCIOJb30BAHUIO IIPH 00PALLICHUH 32 MOJyYCHUEM
MYHHIUIAIBHON YCJIYId, 0Ka3bIBaE€MOM ¢ IPMMEHEHUEM YCUICHHOM
KBAJIM(PUUMPOBAHHOM 3JIEKTPOHHOMN MOANMMUCH

2.24. TlepedeHb KJIacCOB CpEACTB DJICKTPOHHOW TOIIMUCH, KOTOpPHIE
JIOTIYCKAlOTCA K  HCIIOJIb30BAHUIO  TMPU  OOpalleHHMH 3a  IMOJy4YEHHEM
MYHULMIIAUIBHOM  yCIYTH,  OKa3blBa€MOM C  NPUMEHEHHUEM  YCUJIICHHOWU
KBAJIM(ULIMPOBAHHON 3JIEKTPOHHOW TMOJIUCH, OINpPEAENseTCs Ha OCHOBAaHUU
MOJENM yrpo3 ©Oe30macHOCTH HHGpOpMauu B HWHGOPMALMOHHON CHUCTEME,
WCIIOJB3YEeMOM B IIE/sAX MpUeMa OOpallleHHi 3a MOJy4YeHHEM MYHMIUIAIbHON
yCiyry U (Man) Ipea0CTaBICHUS TAKOW YCITyTH.

3asBiIEHUE TMOJNUCHIBAETCS 3asgBUTEIEM WM €ro MpeACTaBUTENEM,
YIOJHOMOYEHHBIM  Ha  NOJINMCAaHWE  TAKOTO  3asBJICHUS,  YCUJICHHOU
KBTHU(PUITUPOBAHHON AIEKTPOHHOMN MOJIKUCHIO, 160 YCUJICHHOMN
HEKBAJM(UIIUPOBAHHON 3JIEKTPOHHON MOAMKUCHIO, CepTU(UKAT KII0Ya MPOBEPKU
KOTOpOM CO3[JaH M HCHOJB3yeTcsd B HHPpACTpyKType, obOecreunBaromei
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOICHCTBIE MH(OPMAIIMOHHBIX CHUCTEM,
UCIIOJIb3YEMBIX JIJIsl IPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT
B DJICKTPOHHOM (opMe, KOTOpasi CO3/AaETCS U MPOBEPSETCS C HCIOIb30BAHUEM
CPEJICTB 3JIEKTPOHHOU MOAMUCH U CPEJCTB yAOCTOBEPSIOLIEIO LIEHTPa, UMEIOIIUX
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MOATBEPKIECHUE COOTBETCTBUSI TpPeOOBAHUSIM, YCTAHOBJIEHHBIM (efepabHbIM
OpraHOM HCIIOJIHUTENILHOM BiacTM B 00JacTu oOecredeHus Oe30MacHOCTH B
COOTBETCTBHHM C 4acThio 5 cTtathu 8§ DenepanbHoro 3akona 6 anpenst 2011 roga Ne
63-O3 «OO0 »HNEKTPOHHOM MOANMKMCH», a TaKXKe IMpPU HATUYUU Yy BIAJEIbla
cepruduKara KIOYa TMPOBEPKH KIIOYA TIPOCTOM BJICKTPOHHOW TIOJITHUCH,
BBIJJAHHOTO €My TMpH JIMYHOM TMpuUeMe B COOTBEeTCTBUU C IIpaBuiamu
VCITOJIb30BAHUS MTPOCTOM 3JIEKTPOHHOM MOANUCH MPHU OOpAIEHUH 32 MOIyYECHUEM
TrOCYJIapCTBEHHBIX M MYHMIIUIAIBHBIX YCIYT, YTBEP>KICHHBIMU MOCTAHOBJICHUEM
[TpaButensctBa Poccuiickoit denepanun ot 25 suBaps 2013 roma Ne 33 «O06
MCIIOJIB30BaHUU MPOCTON JIEKTPOHHOM MOANMUCH MPHU OKa3aHUU TOCYIapCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT».

B coorBercTBuM c [IpaBriiamu onpenesieHus] BUJIOB 3JIEKTPOHHOW IMOJINCH,
UCIIOJIb30BAHUE KOTOPBIX JOMYCKAeTCsli MpH OOpalieHuu 3a MOJIyYEeHUEM
rOCYJIapCTBEHHBIX U MYHMIIUTNIATBHBIX YCIYT, YTBEP>KICHHBIMU MOCTAHOBJICHUEM
[TpaButenncTBa Poccuiickoit denepanuu ot 25 utons 2012 roga Ne 634 «O Bumax
AIIEKTPOHHOM MOJAINKCH, HCTIOJIB30BAHUE KOTOPBIX JOIYCKAETCs IPU OOpalleHuH 3a
MOJIYYEHHUEM TOCYJIapCTBEHHBIX M MYHUIIUTAIBHBIX YCIYT», C Y4ETOM TpeOOBaHUIMA
K CpEIACTBAM DJJIEKTPOHHOW NOANMCH, YTBEPKICHHBIX Hpukazom dDenepanbHOU
ciyx0b1 6e3omacHoctu Poccuiickoit deneparuu ot 27 aexadpst 2011 roma Ne 796
«O0 ytBepxkaeHun TpeOoBaHUI K CpEACTBAM DJICKTPOHHOM TMOJIMUCH H
TpebGoBaHuUii K CpeICTBAM yIOCTOBEPSIOIIETO IEHTPAY.

C ydetoM TpeOOBaHMI K CPEICTBAM JIEKTPOHHOM MOTUCH, YTBEPKIACHHBIX
npukazoM DenepanbHoil ciaykO0bl O6e3omacHocTu Poccutickoit denepanuu ot 27
nexabps 2011 roma N 796, npu oOpamieHuu 3a MOJIYYEHUEM MYHHMIIMNAIbHON
yCIIYT'H, OKa3blBA€MOM C TPUMEHEHUEM YCHIIEHHOM KBaIM(PUIUPOBAHHOU
AIEKTPOHHON MOANUCH, TOMYCKAIOTCA K HCIOJIb30BAaHUIO CIEAYIONIME KIIACCHI
cpencts aekTponHoi noanucu: KC1, KC2, KC3, KB1, KB2, KAl.

Paznen I11. COCTAB, IOCJIEJOBATEJLHOCTh
1 CPOKH BBIMOJHEHUS
AJIMUHUCTPATUBHBIX MPOLEAYP (IEHCTBHIA)

3.1. UcuepnbiBaloniuii nepevyeHb A IMUHUCTPATHBHBIX MPOLEAYP

[IpenocraBienue yciyrd BKIOYaeT B ce0s CHEAylIHe aJIMHUHUCTPATUBHbBIC
IIPOLIEAYPHI:

- IPUEM, NPOBEPKA TOKYMEHTOB U PETUCTPALIUS 3asIBJICHUS,

- TIOJIyYE€HHUE CBEJICHHUH IMOCPECTBOM MEXBEIOMCTBEHHOIO WH(OPMAIIMOHHOTO
B3aMMOJICUCTBHS, B TOM YUCJIE C UCTOJIb30BaHUEM (eepalbHOM TOCy1apCTBEHHON
uHdopmarmonHor  cucrembl  «ExamHas  cuctema = MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3auMojiercTBus (aainee - CMOB);

- IPUHSITUE PEIICHUS;

- BbIJIa4a pe3yJbTara.
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3.2. UcuepnpiBawiuii nepeyeHb AAMUHNUCTPATHBHBIX MPOLEAYP
(meiicTBHUIl) MPH NMPEAOCTABJIEHUN MYHUIIUTIAIbHON YCJIYTH,
BbINOJIHIeMbIX M @I

- HMuadopmupoBanue mo BoOmpocaM MPEAOCTaBICHUS MYHUIMNAIBHON YCIyTH,
CBEJICHHII O XOJE MPEIOCTaBICHHS MYHUIMIAIBHOW YCIYI'M, WHBIM BOIPOCaM
CBSA3aHHBIM C  TPEAOCTABICHUEM  MYHUUHUNAIBHOM  YCIYrM, a  TaKxke
KOHCYJIbTUPOBAaHHE 3asiBUTENECH O MOPSAKE NPEIOCTaBICHUS MYHULMITAIBHON
ycnyru B M®IL npenocrasnsierca corpyaaukom MOIL[ npu HEnocpencTBEHHOM
oOpamenun 3asButenss B MOIL[ wnm mocpenactBoM TeneQOHHOM CBS3H B
COOTBETCTBMM  C  JCHUCTBYIOIIMM  3aKOHOJATEIBCTBOM,  PETYIUPYIOLIUM
opranuzauuto  gestenbHocth  M®Il.  MapopmupoBanue 0  mopslKe
IIPEAOCTABICHNS MYHULMIIAJIBHOW YCIYTH OCYLIECTBIIIETCS B COOTBETCTBUU C
rpagukom padbotst MOILJ;

- IPUEM 3asBJICHUS W NPWIOKEHHBIX K HEMY IOKYMEHTOB, Ilepefaya HX B
yIOJHOMOYEHHbIH oprad. llpu nuuHom oOpamenun 3asButenss B MOI]
COTPYAHUK, OTBETCTBEHHBIN 34 IPUEM JOKYMEHTOB:

a) YCTaHABJIMBAET JIMYHOCTh  3asgBUTENsS] HAa  OCHOBAaHUU  JIOKYMEHTA,
YIOCTOBEPSIOLIETO €ro JINYHOCTh, IPEACTABUTENS 3asBUTEN - HAa OCHOBAaHHUHU
JOKYMEHTOB, YIOCTOBEPSIOIIMX €ro JMYHOCTh M IOJHOMOYHMS (B CiIy4yae €ro
oOparieHus);

0) TpoBepseT MpEeACTaBICHHOE 3asBlIeHHE 1O (OpME COTrJIaCHO MPUIIOKEHUIO U
MIPUJIAracMble JOKYMEHTHI;

B) YCTAHABIIMBAET, YTO TEKCT B 3asIBJICHUM MOJAAECTCS MPOUYTEHHIO;

I') yCTaHaBIMBAET, UTO B 3asBJICHUM YKa3aHbI (paMIIINs, UMs, OTYECTBO (TIOCTIEIHEES
- IPY HANW4YKK) (PU3UYECKOTO JIMIA TMO0 HAMMEHOBAHUE IOPUINYECKOTO JINIIA;

1) yCTaHABIIMBAET, UTO 3asBJICHHUE MOANKUCAHO YIIOJTHOMOYEHHBIM JIUIIOM;

€) MpOBEpSeT JOKYMEHTHI, HEOOXOIUMBIE JIs MPEJOCTABICHHUSI MYHULIMIAIBHON
YCIIYTH;

) IPOBEPSET COOTBETCTBHE JAHHBIX JOKYMEHTA, YJOCTOBEPSIOLIETO JUYHOCTb,
JTAHHBIM, YKa3aHHBIM B 3aBJICHUH U HEOOXOAUMBIX JOKYMEHTAX;

3) JenaeT KOMWM MOJJIMHHUKOB MPEACTABICHHBIX JTOKYMEHTOB, B TOM YHCIIE IO
OTJEJIbHBIM JIOKyMEHTaM 0e3 B3MMaHUs IJIaThl B COOTBETCTBUU C MTOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit @Demepanuu ot 22.12.2012 Ne 1376 «O6
yrBepxkaeHun [lpaBun oOpraHuzanuu JEesSTeNbHOCTH MHOTO(YHKIHMOHAIBHBIX
LIEHTPOB MPEIOCTABJICHUSA IT'OCYIAPCTBEHHBIX U MYHMIUIIAJIBHBIX YCIYT», 3aBEPSCT
UX, BO3BpallaeT 3asBUTEI0 NOJJIMHHUKH JOKymeHTOB. Ilpum 3aBepeHun
COOTBETCTBHSI KONMM JIOKYMEHTa IMOJJIMHHUKY Ha KONWU JIOKYMEHTa
IIPOCTABJIACTCS HAaaANUCh «BepHO», 3aBepsiercss NOANUCBHIO coTpynHuka MOII,
NPUHSBIIErO JOKYMEHT, ¢ YKa3aHWeM (paMWINM, WHULMAJIOB U JaThl 3aBEPEHMUS;
3aMOJIHSET CBEACHUS O 3asBUTENE M MPEACTABIECHHBIX JTOKYMEHTaX B MOJACUCTEME
aBTOMATU3allUU  JICATEIbHOCTH  KOMIUIEKCHOW HMH(POPMALIMOHHON  CHUCTEMBI
OKa3aHUs roCyJIapCTBEHHBIX U MYHHUITUTNIATBHBIX YCayT (nanee - AUC MOILI);
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M) BBIAACT PACHUCKY B IMOJYyYEHUHM JOKYMEHTOB Ha MPEAOCTABICHUE YCIYTH,
chopmupoBannyio B AUIC MOIJ;

K) uHbopMupyeT 3asgBUTEIS O CPOKEe MPEAOCTABICHUS MYHMIIMIIAIBLHON YCIIYTH,
crioco0ax MmoxydeHus nH(pOpMaIUy 0 X0/1€ UCTIOTHEHUS MyHHUITUTAITBHON YCITYTH;
J) yBeIOMJISIET 3asBUTENSI O TOM, YTO HEBOCTPEOOBAHHBIE JOKYMEHTHI XPAaHSITCS B
M®I] B Teuenue 30 gHEM, MOCIIE YEro NepeiatoTcs B Y MOJHOMOUYECHHBIN OpraH.

3.3. 3asBieHue W JOKYMEHTBHI, MPUHATHIE OT 3asBUTENsI HAa MPEIOCTABICHHE
MYHULMIIATBHOW YCIIyTH, IEPENAOTCA B YTIOJTHOMOYEHHBIM OpraH He mo3aHee 1
paboyero JHs, CIEIYIOUIEro 3a JHEM PErucTpaluu 3asBICHUS U JOKYMEHTOB B
MO®II, mnocpeACTBOM JWUYHOTO OOpalieHus IO PpeecTpy TNepemadd  Jed,
chopmupoBanHoMy mocpencteoM AC MOIL] (nmanee - peectp), coaepkamieMmy
JaTy U OTMETKY O mepenaye, o(pOpMIECHHOMY B ABYX JK3EMIUISIpax. YKa3aHHBINA
peectp 3aBepsiercss  corpyaHukoM MO®PI[ wu mepemaeTca  CHEUHATUCTY
YIIOTHOMOYEHHOr0 OpraHa noj noaAnucb. OOUWH dK3EMIULIP peecTpa OCTaeTcs B
YIIOJJTHOMOYEHHOM OpPraHe M XpaHUTCS KAaK JOKYMEHT CTPOTOM OTYETHOCTH
OTACIBHO OT JIMYHBIX JeJ, BTOpoM - Xpanutcs B MODIl. B 3asaBieHun
IIPOM3BOJUTCSI OTMETKA C YKAa3aHUEM PEKBU3UTOB peecTpa, I0 KOTOPOMY
IIepeaHbl 3asiBJICHUE U JOKYMEHTBI.

[Ipu oOpamenun 3asBUTENS 3a MPEAOCTaBICHUEM MYHULMINAIBHON YCIYTH
yepe3 MOIL] Bblmaua pe3ynbTaTa IPENOCTABICHUS MYHULMIIAJBHOW YCIYTH
OCYILECTBIISIETCS MPHU JTMYHOM oOpareHnd B MOII.

[Ipy Hamuuuum B 3asBJICHUM O MPEJOCTABICHUM MYHHIIMIAIBHON YCIyTH
yKa3aHHsT O BblJay€ pe3yJbTaTOB  OKa3zaHus ycayru 4epes MOI],
YonrHOMOUYEHHBIM OpraH mnepenaer AOKymMeHThl B MOL[ misg mocnenyromen
BblIauu 3asgBUTENIO (MPEICTABUTENO0) CIIOCOOOM, COIJIACHO COTJIAUICHUSIM O
B3aMMOJICHCTBUM, 3aKJIIOYEHHBIM MEXKIYy AaJIMUHUCTPALUEN MYHHIIUIIAIBHOTO
okpyra 1 MOII[ B mopsake, yTBEp:KIEHHOM IMocTaHOBIeHUEM [IpaBurtenscTBa
Poccutickoit @enepanun ot 27 centsops 2011 roga Ne 797 «O B3aumopaeiicTBun
MEXIy MHOTO(YHKIIMOHAIBHBIMU LIEHTPaMU IIPEIOCTABIEHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX yCIYyT U (efepalbHBIMU OpraHaMU HCIIOJHUTEIBHON BIIACTH,
OpraHaMu roCyJapCTBEHHBIX BHEOIOKETHBIX ¢boH0B, opraHamu
rOCyJapCTBeHHOW BJacTH CcyObekToB Poccuiickoit ®Denepanmu, opraHamu
MECTHOTO caMOyIpaBieHUs» (nasnee nocraHoienune IIlpaButensctBa PO ot 27
centssopss 2011 roma Ne 797).

3.4. Tlopsamok ¥ CpPOKHM TIepenayd aJMUHUCTpAIMEe TakuxX JTOKyMeHTOB B M®DI]
ONPENEIIAIOTCA COMIAIEHUEM O B3aUMOJACHCTBHM, 3aKIIFOYEHHBIM UMHU B MOPSAJIKE,
yCTaHOBJIEHHOM noctaHoBieHueM [IpaButensctBa Poccuiickoii @enepaunn ot 27
cenTsiopst 2011 roga Ne 797.

3.5. OTBETCTBEHHOCTh 3a BBIJAUY pe3yJbTaTa MPEAOCTaBICHUS MYHUIUIAIbHON
yCiyTu HeceT coTpyaHuK ML,

3.6. Jlns mosydyeHus pe3ysibTara MPENOCTaBICHUS MYHUIIMIIAIBHON YCIyTU B
M®OI] 3agBuTenb NPEABSBISIET JOKYMEHT, YAOCTOBEPSIOIIUNA €ro JIMYHOCTh U
pacniucky. B ciydae oOpareHusi mpeacTaBuTens 3asBUTENS MPEACTaBISIOTCS
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JOKYMEHTBI, YAOCTOBEPSIOIINE JIMYHOCTh M MOATBEPKAAOIINE TMOJHOMOYUS
MPEACTABUTEIS 3asIBUTEIIA.

Corpynunk M®II, OTBETCTBEHHBI 3a BbIAAYYy JOKYMEHTOB, BBIIACT
JOKYMEHTHI 3asBUTENI0 W peructpupyer ¢(akt ux Bbyiaun B AUC MOII.
3asgBUTENb MOATBEPKIAET (PAKT MOJYyYEHHS JOKYMEHTOB CBOEH MOAMHUCHIO B
pacmucke, koropas ocraercs B MOLI.

3.7. Eciu 3asBUTENb, HE COTJACUBIIMCH C TMEPEYHEM BBIJIABAEMBIX €MY
JIOKYMEHTOB, OTKAa3aJICsl MPOCTABUTh CBOI MOJANKCH B IOJYYEHUH JOKYMEHTOB,
JOKYMEHThI €My He BblatoTcsi u paboTtHuk MOILI, ocymiecTBisOmuUi BblIaqy
JOKYMEHTOB, Ha KOIIMH 3asBJICHUS HA MPEIOCTABICHUE MYHHUIIMIAIBHOM YCIYTH,
xpansuieiics B M®L] u pacnucke, mpocTaBiIsieT OTMETKY 00 OTKa3e B MOIYYCHUU
JOKYMEHTOB ITyT€M BHECEHHUs CJIOB «llomydnTh TOKYMEHTBI OTKA3alCsa», 3aBEPSET
cBOoel noanucero. B atom ciiyyae M®DIL] B TedyeHue cieayrommx TpUALATA AHEU
o0ecrieurBaeT HampaBi€HHE JOKYMEHTOB, KOTOpble 3asBUTEIb OTKa3aJCs
IIOJIyYUTh, B Y TIOJIJHOMOYEHHBIN OpPraH.

3.9. HeBoctpeboBanubie 1okyMeHThI XpaHarcs B MOIL] B Teuenue 30 nHei, mociue
Yero MepearTcs B Y NOJJHOMOYEHHBIN OPTaH.

3.10. Unble mponeaypsl U IEHCTBUS, IPEIyCMOTpeHHbIe DenepanibHbIM 3aKOHOM
ot 27 utonst 2010 Ne 210-D3.

WNubple neicTBUS, HEOOXOAWMBIE JUIsI TNPEAOCTaBICHHUS MYHHUIUIAIBHOMN
YCIYTH, B TOM YHUCJE CBSI3aHHBIE C IMPOBEPKOU JEWCTBUTEIBHOCTH YCHICHHOU
KBaJTU(DUIIMPOBAHHON 3JIEKTPOHHOM MOJANMUCH 3asiBUTEINsI, WCIOIb30BaHHON MpHU
oOpallleHUH 3a MOJIyYeHHEM MYHHUIMIAIBbHOM YCIYTH, a TaKKe C YCTaHOBJICHHUEM
IIEpeYHsl CPEACTB YIAOCTOBEPSAIOIIMX LIEHTPOB, KOTOPBIE JONYCKAKOTCA IS
UCIIOJIb30BaHUs B LIENAX OOECHEUeHUs YKa3aHHOM MPOBEPKU U OMPENEISIOTCS Ha
OCHOBAaHHUU YTBEP)KIAEMON YIIOJHOMOYEHHBIM OpPraHOM II0 COIJIAaCOBAHHUIO C
denepanpbHON Ccimy)00# Oe3omacHocTH Poccuiickoit ®denepanuu Mojend yrpo3s
6e3omacHOCTH UHPOPMAIIK B HHPOPMAIIMOHHON CUCTEME, UCTIONB3YEMOM B IIEJISIX
npueMa OOpalleHUM 3a MOJMy4eHHMEM MYHULUNAIbHOM yciyru u (W)
IpeoCTaBIEHUs TakoM yciyrd, B ML He nperycCMOTpEHBI.

@opMHpOBaHUE M HATIPABJICHHE MEKBEAOMCTBECHHBIX 3alIPOCOB
B OpraHbl (OpraHu3anuu), y4acTBYKIIHE B IPeJ0CTABJIEHUM
MYHUIUNAJIBHON YCJIYTH (IIPH HE00X0AMMOCTH)

3.11. OcHoBanmem sl Havajla aJIMUHHUCTPATUBHON TMPOIEIYPHl SBISICTCS
HEMpeAcTaBlIeHue 3asBuUTeNeM JHOO0 €ero NpeICcTaBUTENIeM  JIOKYMEHTOB,
NpPeayCMOTPEHHBIX 2.9. HACTOAIEro AIMUHUCTPATUBHOTO PETjaMEeHTa.

Hauvansuux Y II0JIHOMOYEHHOTO opraHa rocJe [IOJIyYEHUS
3apEruCTPUPOBAHHBIX JOKYMEHTOB, 3HAKOMUTCS C 3asBJICHUEM M MPUIOKEHHBIMU
K HEMY JIOKYMEHTaMH M MOpydYaeT YIOIHOMOYEHHOMY CIIELHAIMCTY IMPOU3BECTH
IIPOBEPKY MPEACTABICHHBIX JTOKYMEHTOB.

B ciydae, eciii ynoJIHOMOYEHHBIM CIEMAIMCTOM OYJET BBISBIEHO, YTO B
NIEPEYHE NPEJICTABICHHBIX 3asBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTHI,
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PEeTyCMOTPEHHbIE 2.9. Hacrosmero AJIMUHUCTPAaTUBHOTO perjiaMeHTa,
MPUHUMAETCSl PEIICHHE O HAMPAaBICHUU COOTBETCTBYIOUIUX MEKBEIOMCTBEHHBIX
3a1pocoB.

MeXBeIOMCTBEHHBIE 3alIPOChl HANPABJIAIOTCS B CPOK HE MO3/HEE 1 JTHS co
JTHS TIOJTYYEHUS U IPUJIOKEHHBIX K HEMY JIOKYMEHTOB OT 3asiBUTEIIS.

HanpaBienue  MEXBEIOMCTBEHHBIX  3alPOCOB  OCYIIECTBJISIETCS B
AJIEKTPOHHON (opMe TMOCPEACTBOM E€AMHOW CHCTEMBI MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICUCTBUS U MOJKIIOUYEHHON K HEW PETMOHAIBHOW CUCTEMBI
MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMO/ICHCTBHS.

Hanpasnenue MexBeIOMCTBEHHOIO 3aIpoca B OyMaXKHOM BHUJIE JOIMYCKaeTCs
TOJIBKO B CJIy4a€ HEBO3MO>XHOCTH HAIlpaBJICHUSI MEKBEIOMCTBEHHBIX 3alPOCOB B
AIIEKTPOHHOM (hopme.

YIOJTHOMOYEHHBIN CHENHUATUCT 00s3aH MPUHATH HEOOXOIUMBIE MEphI IS
MOJTy4YE€HUs OTBETA HAa MEKBEJOMCTBEHHBIE 3aIPOCHI B YCTAHOBJICHHBIE CPOKH.

Hanpagienne mMexBeOOMCTBEHHOTO 3aIlpoca JIOMYCKAeTCs TOJBKO B LEISX,
CBSI3aHHBIX C IIPEIOCTABICHUEM MYHUIIUITAIBHOW YCIYTH.

B cnydyae HemocTymsieHHMsT OTBETa HAa MEKBEJOMCTBEHHBIM 3ampoc B
YCTAHOBJICHHBIN CPOK, MIPUHUMAIOTCA MEDBHI, MPEAYCMOTPEHHBIC
3aKOHOJATEeILCTBOM Poccuiickon denepanuu.

MaxkcuMalnbHBIM CPOK BBIMOJHEHUS TAHHOW aJIMUHHUCTPATUBHON MPOLICAYPbI
COCTAaBJISIET 3 pabOYMX JHS.

Kpurepuii  nmpuHATHS ~ pELICHHUS: HEIIPEICTaBIEHUE  JOKYMEHTOB,
MPEyCMOTPEHHBIX M. 2.9. HacTosIero AIMUHUCTPATUBHOTO PETJIaMEHTa.

Pe3ynbTaToM aAMUHUCTPATUBHOMN MPOLICAYPHI SIBISACTCSA MOJTYUYCHUE B paMKax
MEKBEJOMCTBEHHOT'O AJICKTPOHHOTO B3aUMOJICUCTBUS JOKYMEHTOB (MX KOMUN WU
CBEJICHUM, COJIEpXKalUXCi B HUX), HEOOXOAUMBIX MJid MPEIOCTABICHUS
MYHULMNAIBHON  yCcayrd — 3asgBHTENIO, JUO0O  MMOJdydeHHe  HWHGOpMAIUH,
CBUJICTEIIbCTBYIOIIEH 00 OTCYTCTBHH B PAaCIOPSIKEHUHM OPraHoB (OpraHu3aluii),
YYaCTBYIOIIUX B MPEJAOCTABJICHUU MYHUIIMIAIBHOM YCIyTH, JOKYMEHTOB (MX
KOITMH WJIM CBEJICHHUH, COIEPKAIIUXCS B HUX ), HEOOXOIUMBIX JJIS TIPEIOCTABICHUS
MYHHLUITAIBHON YCIYTH.

IHopsinok ocymecTBIeHUS] AAMUHUCTPATHBHBIX MPOLEAYP
(neiicTBHil) B 3JIEKTPOHHOH dopme

3.12. ®opmMupoBaHUE 3asBJICHHSI OCYIIECTBISETCS IMOCPEICTBOM 3aIOJHEHUS
AIEKTpOHHON (opMbl 3asiBieHuss Ha EnuHoMm mnoprane, 0e3 HeoO0XO0auMOCTH
JOTIOJTHUTENBHON MOAauy 3asiBJICHUS B KaKOM-IMO0 UHOU (hopme.

PopMaTHO-JIOTMYECKAs IIPOBEPKA c(hOpMHUPOBAHHOTO 3asBJICHUS
OCYILECTBIISIETCS TIOCIIE 3AMOJIHEHUS 3asiBUTEIIEM KaKJIOTO U3 MOJIEN 3JIEKTPOHHOMN
dbopmbl  3asBiaeHus. Ilpu BBISIBICHMM HEKOPPEKTHO 3aMOJIHEHHOI'O  IOJIS
AJIEKTPOHHOM  (opMbl  3asBi€HHUsS 3asBUTENb YBEAOMISIETCS O XapakTepe
BBISIBJIEHHOM OILIMOKYU U MOPSJIKE €€ YCTPAHEHUS TOCPEACTBOM UH(POPMALMOHHOTO
COOOILIEHUS] HEMOCPEICTBEHHO B AJIEKTPOHHOU (pOopMe 3asiBIECHHUS.
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[Tpu popmupoBaHuM 3asBICHHS 3asSBUTENIO 00ECIIEUNBACTCS:
a) BO3MOYKHOCTb KOIUPOBAaHUS U COXPAaHEHUS 3asBJICHHUS U HHBIX JOKYMEHTOB,
yKa3aHHbIX B  AJMUHHUCTPAaTUBHOM  pErJIaMEHTE,  HEOOXOIUMMBIX I
IIPEIOCTABIIEHUS YCIIYTH;
0) BO3MOXKHOCTH TeUaTd Ha OyMa)kKHOM HOCHTENE KOIHU 3JICKTPOHHOU (HOPMBI
3asIBJIICHUS;
B) COXpaHEHHE paHee BBEACHHBIX B DJIEKTPOHHYIO (pOpMYy 3asiBICHMS 3HAUCHUU B
JAr000H MOMEHT MO KEJIaHUIO I0JIb30BaTENsl, B TOM YHCJE NPU BO3ZHUKHOBEHUHU
olMOOK BBOJA M BO3Bpare Jid MOBTOPHOTO BBOJA 3HAYEHHM B 3JIEKTPOHHYIO
(dopMy 3asBICHHUS;
I') 3a0JHEHUE TT0JIEH 3JIEKTPOHHOM (OpPMBI 3asiBICHUS 10 Hayaja BBOJA CBEICHUMN
3asBUTENIEM C UCIIOJIB30BAHUEM CBeICHUMU, pa3MmenieHHbIXx B ECHUA, u cBeaeHuid,
onmyOMUMKOBaHHBIX Ha EaumHOM moprane, B 4YacTd, Kacaroulencs CBEIACHUH,
orcyrcrByronux B ECHUA;
J) BO3MOXXHOCTb BEPHYTbCA Ha JIIOOOM W3 A3TaloOB 3alOJHEHUS SJIEKTPOHHOU
(dopMbI 3asBiIeHUs O€3 TOTEPH paHee BBEACHHON MH(POpMaLY;
€) BO3MOKHOCTh JIOCTyIa 3asButTens Ha EquHoM noprane, Kk paHee NOJJaHHbIM UM
3asBJICHUSIM B TEYEHHE HE MEHee OJHOI0 TO0Ja, a TakKkKe YacTU4HO
c()OpMUPOBAHHBIX 3asBJICHUH - B TCUCHHE HE MEHEE 3 MECSIIEB.
CdopmupoBaHHOE U MOANKUCAHHOE 3asBJICHUE U MHBIE JOKYMEHThI, HEOOXOMbIE
Il TIPEIOCTABICHHS YCIYTH, HANpPaBIAOTCS B YTMOJIHOMOYEHHBIA OpPraH
nocpenactsoM EanHoro nopraia.
3.13. YHOIHOMOYEHHBIN opraH 00ecredynBaeT B CPOKH, YKa3aHHBIE B MyHKTE 2.06.
HACTOSIIEr0 AJMUHUCTPATUBHOTO PEIVIAMEHTA:
a) TMpueM JOKYMEHTOB, HEOOXOAMMBIX Il TPEJOCTaBICHUS YCIyrd, U
HaIpaBJeHUe 3asgBUTEIIO JIEKTPOHHOTO COOOIIEHHS O TOCTYIIJICHUH 3asBJICHHUS;
0) perucTpauuio 3asBICHUS M HalpaBieHHE 3asBUTEII0 YBEIOMIICHUS O
perucrpauuu 3asBieHus JU00 00 OTKaze B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEIOCTABICHUS YCIYTH.
3.14. DnexTpOHHOE 3asBIICHUE TPU €ro MOCTYIUICHUH B Y IOJTHOMOUYEHHBIA OpraH
CTAHOBHUTCSl JTOCTYIIHBIM JUI1 JOJDKHOCTHOIO JIMIA YIIOJIJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOT'O 32 NPUEM W PErUCTPALMIO 3asBJICHHA (Jajiee - OTBETCTBEHHOE
JNOJDKHOCTHOE  JIMI0), B TOCYJapCTBEHHONM  HWH(GOPMALMOHHONW  CUCTEME,
UCITOJIB3yEMOW Y TIOJTHOMOUYEHHBIM OPraHoM [UIsl IPEAOCTABIICHUS YCIyTH (Jajee -
I'1C).
OTBETCTBEHHOE JOIKHOCTHOE JIUIIO:
IPOBEPSAET HAJWYME DJJIEKTPOHHBIX 3aBJIICHUH, ITOCTYNHBIIMX IOCPEICTBOM
Enunoro nopTtaina, ¢ IEpMOJUYHOCTHIO HE pexe 2 pa3 B JICHb;
paccMaTpuBaeT MOCTYNUBIINE 3asBICHUS W MPUIIOKEHHbIE 00pa3bl JTOKYMEHTOB
(IOKYyMEHTHI);
IPOU3BOJUT JEHCTBUS B COOTBETCTBMU ¢ 3.1. HacTosiero AJAMHUHHCTPATUBHOTO
peryiaMeHra.
3.15. 3asaBuTento B Ka4eCTBE pe3ysbTara MPEeIOCTABICHUS YCIYTH 00€CIeunBaeTCs
BO3MOYKHOCTb MOJyYEHHUS JOKYMEHTA!
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B dbopme AIEKTPOHHOTO JIOKYMEHTA, MOAMMCAHHOTO YCUJIEHHOM
KBTM(PUITUPOBAHHON AJIEKTPOHHOMN MOJIMUCHIO YITOJIHOMOYEHHOTO JIOJKHOCTHOTO
Jua YTOJIHOMOYEHHOIO OpraHa, HalmpaBJICHHOTO 3asBUTEINIO B JIMYHBIA KaOWHET
Ha EnunoMm noprare;

B BUAC OYMa)KHOTO JOKYMEHTA, MOATBEPKIAIOMIECTO COJCPIKAHHUE DJICKTPOHHOTO
JIOKyMEHTa, KOTOpbI 3asBUTENh TMOJy4YaeT NpU JIMYHOM OOpalieHuu B
MHOTO(YHKIIMOHAILHOM IIEHTpE.

4.5. lomydyenne nHpOpMAIIUU O XOJE€ PACCMOTPEHHMS 3asiBICHUS U O pe3yJbTaTe
MIPEIOCTABIICHUS YCIyTH TPOU3BOAUTCS B TUYHOM KabuHeTe Ha EnnHom mopTae.
3asBUTENIb UMEET BO3MOKHOCTh MPOCMATPUBATh CTATyC AJIEKTPOHHOTO 3asBICHUS,
a Takke WHPOPMANHMIO O aJbHEHIMX JEHCTBUSAX B JIMYHOM KaOWHETE II0
COOCTBEHHOW MHULIMATUBE, B TI000E BpEMSI.

[Ipu npenocTaBiIeHUH YCIYTH B AIEKTPOHHOU (hopme 3asiBUTEIIO HATIPABIISICTCS:

a) YBEJIOMJIICHHE O MPUEME M PETUCTPAllUU 3asBJICHUS U HUHBIX JIOKYMEHTOB,
HEOOXOJMMBIX JJIsl MPEIOCTABJICHUSI YCIYTH, COJAEprKalllee CBeAeHUs O (akrte
npuema 3asBJICHUS U IOKYMEHTOB, HEOOXOUMBIX JJI MPENOCTABICHUS YCIYTH, U
Hayaje MpoleAyphl MPENOCTABICHUS YCIYTH, a TAKXKE CBEICHUS O JaTe€ U BPEMEHU
OKOHYAHHUS TPEAOCTABICHUS YCIyTd JUOO0 MOTHBHUPOBAHHBIA OTKa3 B TpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEIOCTABJICHUS YCIYTH;

0) yBeOMJICHHE O PE3yJbTaTax PACCMOTPEHUSI JOKYMEHTOB, HEOOXOAUMBIX IS
MPEOCTaBICHUS YCIYTH, COJIEpXkKallee CBEJACHUS O MPUHITHU MOJOKUTEILHOTO
pelieHrss O TMPEIOCTaBICHUM YCIYTH W BO3MOXKHOCTH TMOJYYUTh pe3yJIbTatr
MPENOCTABIICHUSI YCIYTH JUOO0 MOTHUBUPOBAHHBIM OTKa3 B TIPEIOCTaBICHUU
YCIIYTH.

3.16. Onenka KayecTBa MPEJOCTABICHUS YCIYTH OCYIIECTBIISETCS B COOTBETCTBUU
c IlpaBumamu  oueHkd  rpaxaaHamMu  IPPEKTUBHOCTH  ACATEILHOCTH
pyKOBOAUTENEH TEPPUTOPUATIBHBIX OpraHoB benepanbHbIX OpraHoB
WCIIOJTHUTENBHON BJIACTU (MX CTPYKTYPHBIX MOJPA3ACIICHUI) U TePPUTOPHUATHHBIX
OpPraHOB T'OCYJapCTBEHHBIX BHEOIKETHBIX (OHIOB (WX PETHOHAIBHBIX
OTJIEJICHUI) C Yy4eTOM KauecTBa MPEJOCTaBIEHUSI TOCYIapCTBEHHBIX YCIYT,
pyKOBOAUTENEH MHOTO()YHKITMOHAIbHBIX LIEHTPOB pEeAOCTaBICHUS
rOCYJJapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT C YYE€TOM KayecTBa OpraHu3alvu
NPEAOCTaBICHUS TOCYJAapCTBEHHBIX W MYHHUIHMOAIBHBIX YCIYr, a TakKkKe
NPUMEHEHUSI PEe3yJIbTaTOB YKAa3aHHOW OILIEHKU KaK OCHOBAHUS [JIsi MPUHSTHUS
peuieHnid O JOCPOYHOM TMPEKPAIIEHWH HUCIOJIHEHUS COOTBETCTBYIOIIMMU
PYKOBOJIUTENSIMA  CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,  yTBEP KICHHBIMU
noctaHoByieHueM IlpaButennctBa Poccutickoit ®deneparuu ot 12 aexadbps 2012
roga Ne 1284 «OO0 omenke rpaxaaHaMu S(PPEKTUBHOCTH ACATEIbHOCTH
pPYKOBOJUTENEH TEPPUTOPUATIBHBIX OpraHoB benepaibHbIX OpraHoB
WCIIOJTHUTENBHON BJIACTU (MX CTPYKTYPHBIX MOJPA3ACIICHUIN) U TePPUTOPHATHHBIX
OpPraHoOB T'OCYJapCTBEHHBIX BHEOIKETHBIX (OHIOB (WX PETHMOHABHBIX
OTJIEJICHUI) C YYeTOM KayecTBa IMPEAOCTaBIICEHUS TOCYJAPCTBEHHBIX YCIYT,
pyKOBOAUTENEH MHOTO()YHKITHOHATbHBIX LEHTPOB MpeA0CTaBICHUS
TrOCYJIapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT C YYE€TOM KayecTBa OpraHu3alvu



25

MPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHMIIUMIIAIBHBIX YCIYr, a TaKke O
MPUMECHEHUHU PE3YJbTAaTOB YKa3aHHOW OIEHKM KaK OCHOBAaHHS Uil TMPUHITHS
pelIeHnd O JIOCPOYHOM TIPEKPAIICHWH HCIOJHEHHUS COOTBETCTBYIOUTUMHU
PYKOBOJIUTEIISIMU CBOUX JIOJKHOCTHBIX 00SI3aHHOCTEH .

3.17. 3asBuTento oOecHeYMBAETCS BO3MOXXHOCTH HANpPABJICHHS KajloObl Ha
pelieHusi, 1elcTBUs Win 0e37eicTBie YTIOJHOMOYEHHOIO OpraHa, JOJKHOCTHOTO
auia  YTOJHOMOYEHHOTO OpraHa Ju0O0 MYHHUIIMIIAJIBHOTO — CHIYXKalllero B
COOTBETCTBHH C ri1aBoii 2.1 denepanbHoro 3akoHa Ne210-D3.

HcuepnbiBaomuii nepeyeHb aAMUHUCTPATUBHBIX POLEYP
NPH NPUEMe U PerucTPaluu X0AaTaicTBa (3asiBJIEHUSA)

3.18. IIpu nuuHOM oOpaieHuu 3asBUTENS B Y TOJTHOMOYEHHBIN OpraH CeruaaucT
YTIOTHOMOYEHHOTO OpTraHa, OTBETCTBEHHBIN 3a MMPUEM H BbIAaUy TOKYMEHTOB:

- yCTaHaBJIMBAaeT JIMYHOCTh  3asgBUTENsI HAa  OCHOBAaHMM  JOKYMEHTa
YIOCTOBEPSIOLIEr0 JIMYHOCTh, MPEICTABUTENSl 3asBUTENS - HAa OCHOBaHWUU
JOKYMEHTOB yJOCTOBEPSIIOLUIMX €ro JUYHOCTh M TOJHOMOYMS (B Clyyae ero
oOparieHus);

- TIPOBEpSIET CPOK JACWUCTBUA IOKYMEHTA, YJAOCTOBEPSIONIETO €ro JHWYHOCTh H
COOTBETCTBHE JIAHHBIX JOKYMEHTA, YJIOCTOBEPSIOUIET0 JHUYHOCTh, JaHHbIM,
YKa3aHHBIM B X0/IaTaliCTBE U NMPUJIOKEHHBIX K HEMY IOKYMEHTAX.

B xone npuema 10KyMEHTOB OT 3asiBUTEJIS CIIELUAINCT, OTBETCTBEHHBIHN 3a MPUEM
U BBIJIa4y JOKYMEHTOB, YIOCTOBEPSETCS, UTO:

1) TeKCT B 3asBICHUH MOAIAETCS TPOYTEHUIO;

2) B 3asABICHUU YyKa3aHbl (aMUJIUsl, UMs, OTYECTBO (MIOCJIEAHEE - TIPU HATUUHMH)
¢buznyeckoro auma a1udo, B OTHOIMICHUN IOPUINYECKUX JIUII TIPETyCMOTpPEH II. 2.6.
HACTOAIIETO AJIMUHUACTPATUBHOTO PETJIAMEHTA,;

3) 3asBIIEHUE MOAMMCAHO YIIOJTHOMOYEHHBIM JIHUIIOM;

4) npuoKeHbl JOKYMEHTBI, HEOOXOAUMBIE JIJIsl IPEAOCTABICHUSI MyHUIIMITATBHON
YCITyTH.

Ecnmu mpenocraBneHHbIe KOMUM YKa3aHHBIX JOKYMEHTOB HOTApHAIBHO HE
3aBepeHbl (M WX HOTapualdbHOE 3aBEepeHHE He MpeaycMoTpeHo DenepanbHBIM
3aKOHOM), CIICLUANCT, OCYIICCTBISIOMNNA MPUEM JTOKYMEHTOB, CPAaBHUB KOIHU
JIOKYMEHTOB C WX OpPUTHHAJIaMH, BBIMOJHAET HAa TaKUX KOMUAX HAAMHUCHh 00 WX
COOTBETCTBHHM OpWTHMHAJIaM BBIMOJHIET HA TaKUX KOMHUSAX HAAMHCh 00 UX
COOTBETCTBHH OpPUTHHAJAM, 3aBEpsieT CBOCH MOAMMUCHIO C yKa3zaHUEM (haMUJIUH |
WHUINAIIOB.

Crienuanuct, OTBETCTBEHHBIN 32 MPUEM M PETUCTPAIHIO IOKYMEHTOB:

- PETUCTPHUPYET B YCTAHOBJICHHOM MOPSIKE NOCTYHBIIEE 3asBICHUE;
- HampaBIseT 3asBICHHE HA PACCMOTPEHHUE CIEIUAINCTY, OTBETCTBEHHOMY 3a
IPEIOCTABIEHUE MYHUIIUTIATBHON YCIYTH.

Kputepuii mpuHATHS pEIICHUs: MOCTYIJICHUE 3asBICHUS W MPHIOKCHHBIX K

HEMY JJOKYMEHTOB.
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Pe3ynbTaToM BBIMOTHEHUS aIMUHUCTPATHBHOW MPOIEAYPHI OYIET SBISATHCS
perucrpanys MOCTYNHMBUIETO 3asBJICHUS U HANpPaBJICHUE €r0 Ha pPacCMOTPEHHUE
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 NPEAOCTABICHUE MYHUIUIAIBHON
YCIIYTH.

Nudopmarius o mpueme 3asBJICHHUS W TPUIOKCHHBIX K HEMY JOKYMEHTOB
(buKcupyeTcsi B YCTAHOBJICHHOM TOPSJKE, B TOM YUCIE B CUCTEME DJIEKTPOHHOTO
JIOKyMEHTO000pOTa Y IOJTHOMOYEHHOTO OpraHa.

MakcuManbHBIM CPOK BBINIOJIHEHUS JICMCTBUH HE MOXKET NIPEBBIIATH 3
pabounx JHS.

B cnydae BBIABIEHHS OCHOBAaHMM JJIsi OTKa3a B IMpPHUEME JOKYMEHTOB,
3asBUTENIO HANPABISIETCS B AJIEKTPOHHOM (opMe B JnuHbIM kabunetr Ha EIITY,
PIII'Y yBenomiieHHME O HEIOCTATOYHOCTH HPEACTABICHHBIX JIOKYMEHTOB, C
yKa3aHUEM Ha COOTBETCTBYIOIIMW  JIOKYMEHT, MpeAyCcMOTpeHHbId  2.16.
HACTOAIIET0 AJMUHUCTPATUBHOIO PErjlaMeHTa JUOO0 O BBISBJICHHBIX HAPYIICHUSX.
JlaHHBIE HEAOCTATKK MOTYT OBITh UCIIPABIEHbI 3asBUTENEM B TeueHue 1 padouero
JTHSI CO THS TTOCTYIUICHUSI COOTBETCTBYIOIIETO YBEIOMIICHUS 3asBUTEIIIO.

B cnydae HempencTaBieHUsT B TEUEHHE YKa3aHHOTO CpPOKa HEOOXOAMMBIX
JIOKyMEHTOB  (CBEJEHUH U3 JOKYMEHTOB), HE WCIPABJICHUS BBISBICHHBIX
HapYIIEHUH, JOJKHOCTHOE JHII0 YTOJIHOMOYEHHOr0 opraHa ¢GOpMHUPYET H
HaIpapisieT 3asBUTENO B AJIEKTPOHHOU ¢dopme B nuuHbA kaOuHer Ha EIITY,
PIII'Y yBemomieHne o0 OTKa3e B IIpHEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEIOCTABJICHUS] MyHULIMTIAIBHON YCIIYTH, C YKa3aHUEM NIPUYUH OTKa3a.

3.19. Ilpu mnpemocraBieHWU YCIYTH B DOJEKTPOHHOW (opme 3asBUTENIO
oOecrieuynBaroTCs (MpU HEOOXOAUMOCTH):

- IOJTy4YeHre HHMOPMAITUH O TIOPSIIKE U CPOKAX MPEIOCTABICHUS YCIYTH;

- popMUpOBaHUE 3asIBJICHHUS;

- TpPUEM U perucTpauus YINOJIHOMOYEHHBIM OpPraHOM 3asiBIICHHSI W HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTaBICHUS YCIYTH;

- IOJIyYEHHE PE3YJIbTaTa MPEIOCTABICHUS YCIYTH;

- IIOJIyYE€HHUE CBEACHUN O XOAE€ PACCMOTPEHUS 3asBJICHUSI;

- OCYILIECTBIICHUE OLICHKN KauyeCTBa MPEIOCTABICHUS YCIYTH;

- nocyneOHoe (BHecyaeOHOe) o0)KajJoBaHUE PEIICHUN U NeUcTBUMl (Oe31eiCTBu)
YHoaHOMOYEHHOTO opraHa Ju0o AeicTBus (Oe37aeHCTBUE) MOTKHOCTHBIX JIUIL
YOIHOMOYEHHOTO OpraHa, MPeA0CTaBIISIONIETO YCIyTy, JU00 rocy1apCTBEHHOTO
(MYHULIMITAJIBHOTO) CITYAaIIero.

PaccmoTpenue 3asiBJIeHUs] M IPUHSITHE PeLICHUSI
0 NMPeJ0CTABJICHNH UJIH 00 0TKAa3e B MPeI0CTABIEHNHU
MYHUIIUNAJIbHOM YCJYTH

3.20. OcHoBanwem uisi Havajla aJIMUHHUCTPATUBHON TMPOIEIYPHl SBISETCS
MOJTy4YeHUE JOJDKHOCTHBIM JIMIIOM YTIOJHOMOYEHHOTO OpraHa JOKYMEHTOB (HMX
KOMWWA WM CBEICHHM, COJEPXKAIIUXCS B HUX) B PaMKax MEXBEIOMCTBEHHOTO
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QJIIEKTPOHHOTO  B3aUMOJECHCTBUS,  HEOOXOAMMBIX IS IPEIOCTABIICHUS
MYHUIIUINAIBHON yCIYry 3asBUTEIIIO.

Crenmanuct, OTBETCTBEHHBIN 3a NMPEIOCTABICHUE MYHULIMIAIBHON YCIIYyTH,
paccMaTpHUBAET MOCTYIHUBILEE U 3aPETUCTPUPOBAHHOE B YCTAHOBJIEHHOM MOPSIKE
3asBJICHUE HA COOTBETCTBUE JOKYMEHTOB M CBEJACHUN TPEOOBAHUSIM HOPMATHUBHBIX
IIPABOBBIX aKTOB IIPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCIIYTH.

Crenmanuct, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHULIMIAIBHON YCIIyTH,
IIPU PaCCMOTPEHUM 3aABIICHUS U, UCXOS U3 COCTaBa 3alpAIlMBAEMbIX CBEICHUMH,
yCTaHaBIMBAET HAJIMYUE/OTCYTCTBHE OCHOBaHHM, yka3aHHbIX B 2.19. Hacrosmiero
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

[Tpu HanmuuMM OCHOBaHWU, yka3zaHHBIX B 2.19. Hactosiero AJAMHUHHCTPATHBHOTO
periaMeHTa, CHEelUaIMCT, OTBETCTBEHHBIM 3a MPEJOCTaBICHUE MYHHUIUIAIbHON
yCIIyTH, TOTOBUT peIlIEHUE 00 OTKa3€ B MPEAOCTaBICHUN MyHUIIUIIAJIbHON YCIyTH.
[Ipu  orcyrcTBUM  OCHOBaHWHM,  yka3aHHeix B 2.19.  Hacrosmiero
AJIMUHUCTPATUBHOTO  PETJaMeHTa, CTCIHAIUCT, OTBETCTBEHHBIH 3a
IPEJOCTABIIEHUE MYHHUIUMNAIBHON yCIyr'M, TOTOBUT pELIEHUWE O BblJaue
paspelieHus Ha IpaBo BhIPYOKH 3€JI€HBIX HACAKICHUI.

Pe3ynbTaroM  BBINOJNHEHUS aJAMHUHUCTPATUBHOM MPOLIENYpPHl  SABISETCS
pEelIeHNEe O Bblaue pa3pelieHus Ha MPaBoO BEIPYOKH 3€JIEHBIX HACAKICHUN.

Pe3ynbpTar BBIMOTHEHHS] aIMUHUCTPATUBHOM Mpoueaypsl (UKCHpYeTCs B
YCTaHOBJIEHHOM MOpsAKE, B TOM 4YHCI€ B CHUCTEME  3JIEKTPOHHOIO
JIOKYMEHTO000pOoTa Y IOJTHOMOYEHHOI'O OpraHa.

MakcuManbHbli  CPOK  BBINIOJIHEHUS  AJIMUHHUCTPATUBHOM  IPOLEAYPHI
cocTaBisieT 17 pabounx IHEW ¢ JaThl pErUCTPALlUU 3asIBICHUS.

HanpagJsienue (Bbl1a4a) J1OKYMEHTOB 3asiBUTEJII0

3.30. OcHoBanmeM Isi Hayaia AJAMHHHCTPATHUBHOW MPOLEAYPHI SBISETCS
3apEruCTPUPOBAHHBIN Pe3yJIbTaT MyHUIIMIAIBHON YCIIYTH.

B cnywae noctyruieHust 3asBi€HUs UM JIOKyMEHTOB mnocpenctsoMm EIIY,
PIII'Y, cneumamucr otTnaena, OTBETCTBEHHBIM 3a NPHEM-BbIAAYY JOKYMEHTOB
HaIpaBJISIET 3asBUTENIO PE3yJIbTaT MPEAOCTABICHUS MYHHUIIMNAIBHON YCIYTH B
JTrYHBIN kaouHeT 3asgsuTeis Ha EINIY, PIITY.

JIns mosiydeHus pe3yJbpTara MpPeJOCTABICHHS MYHULMIAIBHOW YCIYTM B
OyMa)XHOM BHJIe, B TOM YHCJI€ NPU HAIPaBJICHUU 3alpoca Ha MpPeJOCTaBIICHUE
yceiyru uepes EINNY, PIITY, 3agaButens npeabsaBIsSET CACAYIONIUE IOKYMEHTHI:

- TOKYMEHT, YOCTOBEPSAIOIINI TNIHOCTh 3asBUTEIIS;

- JIOKYMEHT, NMOATBEPKAAIOIINNA TOJHOMOYMS TMPEACTABUTENS HA IOJYYEHHE --
JIOKYMEHTOB (€CJIM OT UMEHH 3asIBUTEIIS IEUCTBYET MPEACTABUTEND);

- OpUTMHAJBl JOKYMEHTOB (MpU HAJIW4YWHK), YyKa3aHHble B 2./. HACTOSLIETO
AJMUHHCTPAaTUBHOIO pErIaMEHTa, IPU HAMPABIECHUU 3alpoca U JOKYMEHTOB Ha
npenocrasiaenne ycayru yepes EINNY, PIITY.
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Crneunanuct YNoIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a MPUEM U BbIJAUY
JIOKyYMEHTOB, TIPU BbIJaue pe3yjbTaTa MPEJOCTABICHUS YCIyTH Ha OyMakHOM
HOCHUTETIE:

- YCTaHABIIMBA€T JIMYHOCTh 3asBUTEIIA; IPOBEPSET NPABOMOYMS 3asgBUTEIS
JEHCTBOBATh OT €r0 MMEHM IPHU IMOIYYEHUU JTOKYMEHTOB; CBEPSET JIEKTPOHHbBIC
o0Opa3bl JOKYMEHTOB C OpUrHHaiamMu (IIPU HAIMpaBJICHUU 3alpoca U JOKYMEHTOB
Ha npenocrasiieHue ycayru yepe3 EIINY, PIII'Y u npu ykasaHuum B 3ampoce o
MOJIYYCHUH pe3ysIbTaTa Ha OyMa)KHOM HOCUTETIE);

- 3HAKOMUT 3asiBUTEJIS C MIEPEYHEM BbIIaBAEMbIX JOKYMEHTOB (OIJIallaeT Ha3BaHUs
BBbIJIaBAEMBIX JOKYMEHTOB);

- BBIIACT pPE3yJabTaT MYHHUIMMAIBLHOW yCIyrd 3asBUTEN0, JHUOO pelieHue o0
OTKa3€ B NIPEJOCTABICHUHA MYHULIUITIAJIBHON YCIYTH;

YBenoMIIeHUE 3aABUTENS O MPUHATOM PELICHUH OCYIIECTBIIIETCS CHELUATUCTOM,
OTBETCTBEHHBIM 32 IIPEIOCTABICHUE MYHUIIUIAIBHON YCIIYTH, TyTEM:

- BbIIauu (BpYyUYEHUS) 3asIBUTEIIO UJIU €TI0 MPECTABUTEINIO;

- IIyTE€M HaIlpaBJICHUSA 110 IOYTE 10 aJpecy, YKa3aHHOMY B 3asBJICHHUM, 3aKa3HBIM
MMCHMOM C YBEJIOMJIEHUEM O BPYUECHUHU;

- HampaBJCHMsI pEUIeHMs] WM OTKaza B Bblgaue pemeHus B MOI[ (B ciyuae
oOpamenust yepe3 MO®L, pe3ynpTaT NpeAoCTaBl€HUS MYHHUIMNAIBHON YCIIyTH
BbIJIaeTcs cneruanucrom M®II noa pacnucky).

B ciydyae HampaBieHHMs peLIEHUS HA SJIEKTPOHHYIO TIOYTY 3asBUTEIS
COOTBETCTBYIOIIMM  JIOKyMEHT  JOJDKEH  ObITh ~ MOJANUCAH  YCHJIEHHOM
KBTM(PUITUPOBAHHON JJIEKTPOHHOM MOAMHUCHI0 HAYabHUKA YTIOJIHOMOYEHHOTO
oprasa.

KpurepueM BBINOJIHEHNS aIMIHUCTPATUBHOM NIPOLIEYPHI SIBIASETCH:

- O pErucTpalMH 3asBJICHHS O NPOBEICHUU OOIIECTBEHHON 3KOJIOTHYECKOM
DKCIIEPTHU3bI U HAIIPABJICHUE COOTBETCTBYIOLIETO YBEAOMIICHHUS 3asBUTEIIO;

- 00 oOTKaze B pErucTpaluy 3asBICHUS O MPOBEACHUM OOIIECTBEHHOM
HKOJIOTMYECKOM S3KCIEPTHU3bl M HAIPABICHUE COOTBETCTBYIOUIETO YBEIOMIIECHUS
3asIBUTENIO C YKa3aHUEM IPUYUH OTKa3a.

Pe3ynpTaToM BBINOJHEHUS AJMUHUCTPATUBHOM MNPOLEAYPHl SABISIETCS Bbllaya
(HampaBIIEHUE) 3asIBUTEINIO PEIICHUs Y TOJTHOMOYEHHOTO OpraHa.

CpoK BBINOJTHEHUS! aIMUHUCTPATUBHON MPOLEAYPhl COCTABISIET 7 pabounx AHEH
CO JTHS IPUHSATHUS PELLICHHUS.
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[Ipunoxxenue
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIPaBIICHUS)
oT

IIOJTHOE | (B CITydae eClIM HMEeTCs) COKpalleHHOe HanMEHOBaHHe

IOPUANYECKOTO JIHIa

TIOYTOBBIN aJIpec, aJpec MEeCTa HaXOXKACHH
KOHTaKTHbIH TeneoH

OI'PH VHH
B JIUIIE )

q)aMI/IJ'II/Iﬂ, UM, OTYECTBO

JIEHCTBYIOIIEr0 Ha OCHOBAHNUU

JOKYMCHT, HOHTBep)KZ[aIOH.[I/Iﬁ IIOJTHOMOYHA JOBEPEHHOIO JINIIA (HaI/IMeHOBaHl/Ie, Jara,

HOMEp)

OBPASEIL 3AAIBJIEHUA
IMpouty oCyIIECTBUTh PETUCTPAIMIO 3asBICHUS O NPOBEJCHUN OOINECTBEHHOH 3KOJIOTMYECKON 3KCHEPTU3bl Ha

00BEKT

XapakTep MpelycCMOTPEHHON yCTaBOM AESITEIbHOCTH:

CBefieHHs 0 COCTaBe IKCIEPTHON KOMUCCHU OOIECTBEHHO IKONOTHYECKON IKCTIEPTU3BI:

CpOKI/I MMPOBEACHUA OGHIGCTBGHHOﬁ 9KOJIOTHYECKOM OKCIICPTU3LI:

(HMara) (IToanuce)

(yuHUS OoTpe3a)

3asBieHue
(HaMeHOBaHUE IOPUANIECKOTO JIHIA)
TPUHATO
(momxHocTh 1 ©.1.0. HOMKHOCTHOTO JIHIA)
Y 3apETHCTPHPOBAHO 3a N
(mara (perucTpalMOHHBIN
perucTpanum) HOMeEp)

Cpok BbI1auu

paspelieHus

(MakcUMaIbHBIN CPOK BBIJJAYU pa3pELICHUS)

(oAmUCh NOHKHOCTHOTO JIUILIA)
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