AJIMAHUCTPALIMSI IIEKCHUHCKOTO MYHHULIMIIAJIGHOTO PAHIOHA

ITOCTAHOBJIEHHUE

ot 08.12.2025 rona No 2021

n. IlexcHa

OO0 yTBep:kIeHUN aIMUHUCTPATHBHOIO PerjaMeHTa NMpeAoCTABICHUS
MYHUIUNIAJIbHON yCIyrd 1o MHGOPMALIMOHHOMY 00eclie4eHHI0 Ha OCHOBE
APXMBHBIX IOKYMEHTOB, XPAHAIIUXCS B MYHUIIUNIAJIbHOM apXuBe, 110
3ampocaM COLHATbHO-TIPABOBOIO XapaKTepa

B coorBerctBun ¢ ®enepanbHbiMu 3akoHamu OT 20 mapta 2025 rona
Ne 33-®3 «O6 oOmux TpUHIMIAX OpPraHU3alldd MECTHOIO CaMOYIIpaBJCHUS B
eauHON cucTeMe myosmuHor Biaactu», oT 27 uromst 2010 roma Ne 210-d3 «O6
OpraHu3alMyd TPEJOCTABICHHUS TOCYJAPCTBEHHBIX W MYHHULMNAIBHBIX YCIyD»,
PYKOBOJACTBYACH cTathel 32.2 Ycrapa [llekCHUHCKOro MyHUIIMTIAIBHOTO PaloHa,
IHOCTAHOBJIAIO:

1. YTBepanuThH IpuaracMbli aJIMUHHACTPATUBHBIN periaMeHT
MPEIOCTaBIEHUSI MYHULIMTAIBHON YCIIYTH 10 UH(POPMAMOHHOMY O0ECIIEYeHHUIO Ha
OCHOBE AapXMBHBIX JOKYMEHTOB, XPaHAIIUXCA B MYHULHUNAIBHOM apXWBe, IIO
3ampocaM COLMAIBHO-IIPABOBOTO XapakTepa.

2. Ilpr3HaTh yTpaTUBLUIMMU CUITY:

- [locranoBnenune agmuuaucTpauun [HIeKCHUHCKOrO MyHUIIUNIAIBHOTO PaliOHA
Ne 1022 or 24 wurons 2015 roma «OO6 yTBepkIeHUH AIMUHUCTPATHBHOTO
perjamMeHTa MpeAoCTaBleHUs MyHHIUNanbHOM ycnyru  «HHbopManmonHoe
oOecrieueHre 3asBUTENICH Ha OCHOBE ApXMBHBIX JIOKYMEHTOB, XpaHAIIUXCS B
apXWBHOM OT€eJe aAMUHUCTpalyK [IIeKCHUHCKOrO MyHUIIMIIAIIBHOTO palioHay;

- IlocranoBnenue agmuaucTpauuu [HIeKCHUHCKOrO MyHUIIMIIAIBHOIO paliOHA
No 363 ot 28 mapra 2019 roma «O BHECEHUM U3MEHEHUH B MOCTAHOBJIEHHE OT 24
utoniss 2015 roma Ne 1022 «OO0 yTBepkIeHUU AJMUHUCTPATHUBHOTO perjiamMeHTa
NpeNoCTaBlIeHUsT MYyHHIMNanbHOU ycnyru «MHpopmalionHoe obecnieyeHue
3asBUTEJIEM HA OCHOBE APXMBHBIX JOKYMEHTOB, XPAaHAILIUXCS B apXHWBHOM OTIEJIE
anMuHUCTpanny [IIekCHUHCKOro MyHUIIMITAIBHOTO PaiioHay;

- [TocranoBnenne anMuHUCTpanuy [IIEeKCHUHCKOTO MyHUIMIIAIIBHOTO paiioHa
Ne 1021 or 24 wona 2015 roma «OO yTBepkIeHUU AIMUHUCTPATUBHOTO
perJamMeHTa MpeloCTaBieHUs MyHHIMNanbHOM ycnyru  «HHbopmanmonnoe



oOecrieueHre 3asBUTEICH HAa OCHOBE ApPXWBHBIX JIOKYMEHTOB, XPaHSIIUXCS B
OOBEMHEHHOM apXWBE JOKYMEHTOB II0 JIMYHOMY COCTaBy aJIMHUHHUCTpPAINH
[[IekCHUHCKOTO MYHHMIIUITAJIBHOTO PAalOHay;

- [locranoBnenne agmuuancTpanuu [HIeKCHUHCKOrO MyHUIIUNIATBHOTO PaliOHA
No 362 ot 28 mapta 2019 roga «O BHECeHMM U3MEHEHUW B MOCTAHOBIIEHHE OT 24
utonsg 2015 roma Ne 1021 «OO6 yTBepkIeHUHM AJIMUHUCTPATHUBHOTO perjiamMeHTa
NpeNoCTaBlieHUsT MyHHIMNanbHOU ycnyru «MHbopmanmionHoe obecnieyeHue
3asiBUTEJIC HAa OCHOBE APXMBHBIX JOKYMEHTOB, XPAHSIIUXCA B OOBEIMHEHHOM
apXMBe JOKYMEHTOB II0 JIMYHOMY cocCTaBy aamuHuctpauuu lllekcHuHCKOrO
MYHULUNAIBHOTO pailoHay.

3. Hacrosimiee mocTaHOBJIEHHE BCTyHaeT B CHIIY Mocie ero oQUIUaIbHOTO
omyOJIMKOBaHUA B razete «3Be3nia», Ho He panee 01 saBaps 2026 roga, ¥ MOIJIECKUT
pa3MeleHro Ha oduianbHoM caiite llIekcHUHCKOro MyHHMIIMIANBHOTO paiioHa B
MH()OPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «IHTepHeTY.

PykoBoauTens agMAHUCTpALIA
[IIekCHMHCKOrO MyHULIMTIIAJIBHOTO paioHa A.B. ConoBseB



YTBEPXJIEH

MOCTAHOBJICHUEM aJIMUHUCTPALIUN
[IIeKCHUHCKOTO MYHUITUIIATIEHOTO
paiiona

ot 08.12.2025 Ne 2021

IMPUIIOKCHUC

AAMUHHMCTPATHUBHBIN perjiaMeHT
MPeIoCTABJICHU MYHUIMIIAJIBHOM YCJIYTH 10 HH(POPMALIHOHHOMY
00ecCIe4YeHNI0 HA OCHOBE APXHMBHBIX JOKYMEHTOB, XPAHAILIMXCH B
MYHUIMIIAJIBHOM apXHBe, 110 3alPocaM COLMATbLHO-IIPABOBOI0 XapaKrepa

1. O0wue 1moI0KEHUA

1.1. AQMUHUCTpPATHBHBIM pEINIAMEHT MPEJOCTABICHUS MYHHIMIAIBHON
yCIyTd N0 MH(OPMALIMOHHOMY OOECIEUEHUI0 Ha OCHOBE APXMBHBIX JTOKYMEHTOB,
XpaHSIIMUXCA B MYHULHUIIAJBHOM apXWBe, II0 3alpocaM COLMAIBHO-IIPAaBOBOTO
XapakTepa  (zajmee  COOTBETCTBEHHO —  aJMHWHHMCTPAaTUBHBIA  PErJIaMEHT,
MYHUIIMIIAJbHAs yCIIyra) yCTaHaBJIMBAe€T MOPSAAOK W CTaHJAAPT MPEJOCTaBICHUS
MYHHULUITAIBHON YCIYTH.

[lox  3ampocamMu  COLMAIBHO-IPABOBOTO  XapakTepa  IMOHUMAaKOTCS
3ampoChl, CBS3aHHBIE C COUMAIBHOW 3alIUTOM TpaKIaH, MPEAyCMaTPUBAIOLIEN HX
NEHCUOHHOE OOecredyeHne, a TakKe IMOJy4YeHHe JIbroT U KOMIIGHCAllMi B
COOTBETCTBHMHM C 3aKOHONATENIBCTBOM Poccuiickoit Penepanny U MEXKIYHAPOIHBIMU
oOs3aTenbcTBaMu Poccuiickoit @enepanum.

1.2. 3asBuTensamMu npu NPeNOCTABICHUH MYHULMIAIBHOM YCIYTH SIBIISIIOTCS
bu3nuecKue U IPUINIYECKUe JINLA (32 UCKIIOYEHUEM TOCYIaPCTBEHHBIX OPTraHOB U
UX TEPPUTOPUATBHBIX OPraHOB, OPraHOB TOCYJAPCTBEHHBIX BHEOIOJKETHBIX
(GOHIIOB M HUX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABIICHUS),
auna 0e3 TpakKIaHCTBA, WHOCTPAHHBbIE TpaxkaaHe MO0 HUX YIOJIHOMOYEHHBIE
MPEACTABUTEINH (Jlajiee — 3asiBUTEIIN).

1.3. Mecto HaxoXJIeHHs, HOUTOBbIM ajgpec aamuHuctpauuu lllekcHuHCKOTO
MYHULMOAIBHOTO  OKpyra, €ro CTPYKTYpHbIX TOJpa3feleHuil (nanee -
YnonHoMmoueHHslid opraH): 162562, Bonoroackas o6mnacts, n. Illekcha, yi.
Mononexnas, 1. 4; 162562, Bomoroackast oosnacts, n. lllekcHa, yi. Tpyna 4.

I'paduix paboThl YIOTHOMOYEHHOTO OpTaHa:

[MouenensHUK 08.00 - 17.15




Brophauk [Tepepsi: 12.00 - 13.00
Cpena
Yersepr
[IaTHUIIA 08.00 - 16.00

[Tepepwin: 12.00 - 13.00;
Cy606oTta BrixonHbie 1HU
Bockpecenbe

Hpelll'lpaSIIHI/I‘IHI)Ie Pa6ounii ACHBb COKpalmacTCA Ha OJUH YacC
JHHN

[IpuemHbie THU: TOHEACIBHUK, BTOPHUK, YETBEPT.

Tenedon TUISL nH(pOpMHUPOBaHUS o BOIIPOCAM, CBSI3aHHBIM
C TIPEIOCTaBICHIUEM MyHHUIIUTIATbHON yciryTh: 8(81751) 2-43-15.

Anpec oduuuanbHoro caiita IIIeKCHUHCKOTO MYHHMIIMIIAJILHOTO —OKpyra
B HH(POPMAIMOHHO-TEIICKOMMYHUKAIIMOHHON ceTu «MHTepHeT» (nmanee Takxke -
opuIIUAIbHBIA ~ CcaT  YMOJHOMOYEHHOro  opraHa, cetb  «HHTepHeT):
https://35sheksninskij.gosuslugi.ru/

Anpec Y1o1HOMOYEHHOTO opraHa B uH(MOpMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTn «VHTepHeT» (nmajmee — dJIEKTpOHHAs TOYTa):
sheksna@r24.gov.ru, arhivsheksna@yandex.ru, arhivsheksna@yandex.ru

Anpec EauHOro mnoprana TOCYJAapCTBEHHBIX M MYHULMMOAIbHBIX YCIIyT
(bynkuuit) B cetn «MuTepueT»: https://www.gosuslugi.ru.

CBeneHust 0 MeCTe HaXOXKJIEHUSI MHOTO(DYHKIIMOHATBLHBIX IIEHTPOB

MPEI0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUITAJIBHBIX YCIYT (J1ajiee TakxKe -

M®II), koHTakTHBIX TenedoHaX, aapecax OHJICKTPOHHOM TOUTHI, Trpaduke
paboThl W aapecax oduIMaIbHBIX caToB B cetu «MHTepHEeT» mnNpUBOASITCS
B MIPUJIOKEHUU 4 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.4. CrnocoObl mosiydueHuss uHPOpManuu O TMpaBwiIaX MPEAOCTABICHUS
MYHULMUIIAJIBHON YCIIYTH:

JINYHO;

MOCPENICTBOM TeIe(hOHHOU CBSI3H;

IIOCPEJICTBOM BJIEKTPOHHOM IMOYTHI,

MOCPEACTBOM MOYTOBOU CBSI3H;

Ha WHOOPMAITMOHHBIX CTEH/IAX B MOMEIICHHUSIX Y TOJTHOMOYEHHOTO OpraHa,

B MH(POPMAITMOHHO-TETIEKOMMYHUKAIIMOHHOMN ceTH «HTepHeT»:

Ha opUIMATBFHOM caite YmoaHoMoueHHOTo oprana, M®II;

Ha EauHoM nopraiie;

1.5. Iopsanox nHGOpMUPOBAHMS O TPEAOCTABICHUN MYHUIIUIAIBHOU YCIIYTH.

1.5.1. WudbopmupoBanue o0 MPeAOCTABICHUNM MYHUILIMIAIBHON YCIYTH
OCYILECTBIISIETCS 10 CIEAYIOIIMM BOIIPOCAM:
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MECTO HAaxOXJEHUs YIOJHOMOYEHHOIO OpraHa, €ro CTPYKTYpHBIX
nojapaszaeneHui (npu Hanuuuu), MOILI;

CHEUHAINCTBI M MYHULMNAIbHBIE CIyKAIIKe YIIOJHOMOYEHHOIO OpraHa,
YIOJHOMOYEHHBIE MPEIOCTABIATh MyHUIIMNAIBHYIO YCIYTy U HOMEpPa KOHTAKTHBIX
TeneOHOB,;

rpaduk paboTel YnonHoModeHHOTo oprana, MOILJ;

anpec caiita B cet «/HTepHET» Y1IoaHoMoueHHOoro oprana, M®II;

aJpec JIEKTPOHHOU MOYTHI Y IOJITHOMOYEHHOT0 oprana, MOI1;

HOPMATUBHBIE  MPABOBBIE  AKThl MO  BONPOCAM  MPEJOCTABIICHHUS
MYHULUNAIBHON  YCIyTHM, B TOM YHCJE, aJIMHHUCTPATUBHBIA PErIAMEHT
(HauMeHOBaHUE, HOMEP, J1aTa MPUHATUS HOPMATUBHOTO MPABOBOTO AKTA);

XOJI TPEIOCTABIEHUS MyHULIMIIATbHON YCIYTH;

aJIMUHUCTPATUBHBIE MTPOLIEAYPHI PEAOCTABIECHNS MYHULIUITIAILHON YCIYTH;

CPOK MPEOCTABICHNUS] MYHULIUITAIbHON YCITYTH;

NOPSIOK U (hOPMBI KOHTPOJIA 32 MPEJOCTABICHHUEM MYHHUIIMITAIIBHON YCITYTH;

OCHOBAHMSI 1151 OTKAa3a B MPEJOCTABICHUH MYHULIMITAIbHON YCITYTH;

WHas HHPOpMaUUsg O JIEATEIbHOCTH YIIOJIHOMOYEHHOIO OpraHa, B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM 0T 9 (eBpans 2009 roma Ne §-O3 «O6
o0ecrieueHnu A0CTyna K HHGOpMaluu O ACSITEIbHOCTU TOCY1apCTBEHHBIX OPTraHOB
1 OPraHOB MECTHOTO CaMOYIIPaBIICHUSD.

1.5.2. NudopmupoBanue (KOHCYJIBTUPOBAHUE) OCYLIECTBIISIETCSA
crenuaiucTaMu  YnoiaHoMoueHHoro opraHa (MO®ILI), oTBeTcTBEHHbIMU 3a
uHQOpMUpPOBaHKE, TIPU OOpalleHuHu 3asBUTENCH 3a WHGOpMAIHMedl JIWYHO, IO
TeneoHy, MOCPEICTBOM MOYUTHI UJTU SJIEKTPOHHOM MOYTHI.

WudopmupoBanre  OpoBOAUTCS HA  PYCCKOM  si3blke B (opme:
WHJMBUAYAJTBHOTO U MyOJUYHOTO HHPOPMUPOBAHUS.

1.5.3. HWHnuBuayanbHOe ycTHOE MH(GOPMHUPOBAHHUE  OCYILECTBIACTCS
CHEIUaINCTaMH, OTBETCTBEHHbIMU 3a HWH(OpMUpOBaHHE, TpU OOpaIICHUU
3asiBUTENEN 3a HHpOpMAaILMEl IMYHO WK 1O Tenedony.

Crneunanuct, OTBETCTBEHHBIM 3a HWH(DOpMUpOBaHHE, TPUHUMAET BCE
HEO0OXOAMMbIE MEphl ISl MPEIOCTaBICHUS MOJHOIO W ONEpPaTHBHOIO OTBETa Ha
MOCTABJICHHBIE BOMPOCHI, B TOM YKCJIE€ C PUBJICUCHUEM JPYTUX COTPYIHUKOB.

B ciyyae ecnu nns mOAroTOBKM OTBETa TpedyeTcs: O6ojiee MpOoJoIKUTETbHOE
BpeMs, CICIUATUCT, OTBETCTBCHHBIM 3a HWH(POPMUPOBAHUE, TIEPE3BAHUBACT B
OTIpe/IeTICHHBIN JIEHb U B ONpPEAEIEHHOE BpeMsi, HO He Mo3aHee 3 pabo4yux JHen co
nHs oOpamienusi. K HasHAaueHHOMY CpPOKY JTOJDKEH OBITh MOJATOTOBIIEH OTBET IIO
BONpOCaM  3asBHUTENCH, B Ciy4ae HEOOXOAMMOCTH OTBET TOTOBUTCS IMIpH
B3aMMOJICUCTBUM CO CHEUUATUCTAMU CTPYKTYPHBIX MOAPA3ACIICHUA OPraHOB H
OpraHu3alliii, y4aCTBYIOIIUX B MPEIOCTABICHUN MYHUIIUNIATBHOU YCIYyTH.

B cnydae eciu npenocrtaBieHue nHpopmaruu, He0oOX0AUMOMN 3assBUTENIO, HE
MIPEACTABIIAETCS BO3MOKHBIM MTOCPEACTBOM TenedoHa, COTPYIHUK
YnonnomoueHHoro oprana/ M®II, npuHsBmui TeaehOHHBIN 3BOHOK, pa3bsiCHSIET
3asIBUTENIO MIPABO OOPATUTHCS C MUCHMEHHBIM OOpallleHHeM B YTOJTHOMOYEHHBIH
opraH u TpeboBaHUs K 0(OPMIICHUIO OOpaIlieHUSI.



[Ipu oTBeTe Ha TenedOHHBIE 3BOHKHM CIEIUANNUCT, OTBETCTBEHHBIA 3a
uHGOPMHUPOBAaHUE, MOJDKEH Ha3BaTh (aMUWIMIO, UMS, OTYECTBO, 3aHUMAaEMYIO
JOJDKHOCTh M HAaWMEHOBAHHME CTPYKTYPHOTO TNojpasjeiacHuss (Ipu HaJIUYWAN)
YIIOTHOMOYEHHOTO OpraHa.

YcTHOE HMH(QOPMHUPOBAHUE JOJHKHO TPOBOJUTHCS C YYETOM TpeOOBaHUU
oQUIMANTBHO-IEIOBOIO  CTWIsA pedd. Bo Bpems pasroBopa HEOOXOIUMO
NPOU3HOCUTH  CJIOBAa  YETKO, U30erarb  «mapajuieJbHBIX  Pa3roOBOPOB»  C
OKPYKAIOUIMMH JIOJbMH W HE MPEpPhIBATh PA3roBOp MO MPUYUHE NOCTYIUICHHS
3BOHKa Ha Jpyrod ammapar. B koHine uHGOpMHpPOBAaHUSA  CIELUAIUCT,
OTBETCTBEHHBI 3a MH(POPMUPOBAHUE, MJOJKEH KpAaTKO TMOABECTH HUTOTH H
NEPEUUCIUTh MEPbI, KOTOpPblE HEOOXOAMMO NPUHATH (KTO MMEHHO, KOT/Ia U UTO
JIOJKEH CIIeNaTh).

BpeMs oxxugaHus 3aMHTEPECOBAHHOIO JHIA MPU JUYHOM OOpaIlllEeHWH 3a
KOHCYJIbTallMEN HE MOKET MPEBBIIATh 15 MUHYT.

BpeMs uHAMBUAYaTbHOTO HH(POPMUPOBAHUS B YCTHOW (OpME HE MOXKET
COCTaBJISAITb MEHEE 5 MUHYT.

1.5.4. NuauBuayanbHOE€ MUCbMEHHOE HUH(POPMHUPOBAHUE OCYIIECTBISIETCS B
BUJIE TMCbMEHHOI'O OTBETa Ha OOpalleHue 3aMHTEPECOBAHHOIO Juna. IlucekMenHoe
oOpailieHue paccmaTpuBaercs B Teuenue 30 1Hel co JHS ero perucTpamm.

OtBer Ha oOpalleHue MpPEeAOCTaBIseTCST B IPOCTOM, ueTkoM (opme c
yKazaHueM (aMuiIuM, WMEHH, OTYEeCTBa, HOMeEpa TenepoHa HUCHOTHUTE,
NOJAINKCHIBAETCS PYKOBOAUTENEM YIIOJHOMOYEHHOIO OpraHa W HalpaBlIAeTCs
C10co00M, MO3BOJISIONINM MOATBEPAUTH (PAKT U JATy HAIPABIICHUSI.

1.5.5. Ily6nmyHoe ycTHOEe MH(DOPMHUPOBAHHUE OCYIIECTBIISCTCS IMOCPEICTBOM
NPUBJIEUYCHHUS] CPEACTB MAaccoBOMl uWH(pOpMauu — paauo, TEJIEBUIEHUS.
BoIcTymieHHs TOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a HHMOPMUPOBAHUE, 110 PAIUO
U TEJIEBUACHUIO COTJIACOBBIBAIOTCS C PYKOBOJIUTEIEM Y TIOJHOMOUYEHHOTO OpraHa.

1.5.6. IlybnuuHOe NMUCBMEHHOE WH(OPMHUPOBAHHME OCYLIECTBISETCS IMyTEM
nyOonuKanuu HMHMOPMAUMOHHBIX MaTEepUAIOB O MPaBWIAX MPEIOCTaBICHUS
MYHUIMOATBHOM  yCIYrM, a TakXke aJMUHHUCTPATUBHOTO perjaMeHTa |
MYHHUIIMTIATBHOTO MPABOBOIO aKTa 00 €ro yTBEP>KICHUU:

B CpPEICTBaX MacCOBOM MH(MOPMAITNH;

Ha oUITMATHLHOM caiiTe B ceTu HTepHET;

Ha EquHoMm niopraiie;

Ha MH()OPMAIIMOHHBIX CTEHAaX YTOIHOMOUeHHOTrO opraHf,

I1. Cranmapt npenocTaBiaeHUs] MyHULIUNAIBHON YCIIYTH

2.1. Haumenosanue mynuyunanoHou ycayeu

NudopmanmonHoe obOecrieueHrne Ha OCHOBE apXHBHBIX JOKYMEHTOB,
XpaHSIMUXCAd B MYHHUUHMIAIBHOM apXuBe, MO 3ampocaM COLMaJIbHO-IPABOBOTO
Xapakrepa.



2.2. Haumenoeanue opeana mecmuo2o camoynpasieHus,
npeoocmasAue20 MyHUYUnaibHy10 yCiyey

2.2.1. MynununaibHas yciryra npe1oCTaBIIsIeTCs:

Anmunanctparueit [LIekCHUHCKOTO MYHUITUTIAIBHOTO OKpYTa.

2.2.2. He momyckaetcs TpeOOBATh OT 3asBUTEIS OCYIIECTBICHUS ACHCTBHIA, B
TOM YHCJI€ COTJIAaCOBAaHUN, HEOOXOAMMBIX IJISl TIOTYUYCHHUS MYHUIIUTIATBHON YCIYTH
Y CBSI3aHHBIX ¢ 0OpalleHneM B WHBIC OpTaHbl U OPTaHU3AINH, HE TIPETyCMOTPEHHBIX
aJIMUHUACTPATUBHBIM PETJIAMEHTOM.

2.3. Pe3ynomam npedocmagienus MyHUYyunaibHou yciyeu

2.3.1. Pe3ynmpTaToM MNpEAOCTaBICHHUS MYHUIMNAIBHON YCIYTH SBISIFOTCS
HaIlpaBJICHHbIC 3asBUTEIIIO:

nH)OpPMAITMOHHBIC THChMa, AapPXWUBHBIC CIPABKH, AapXWBHBIC BBIMKCKH,
apXHWBHBIC KOMTUH (ajiee — 3anpaninBaeMbie JOKYMEHTHI);

yBeIOMJIEHHE 00 OTCYTCTBUH 3aIPAIIUBAEMBbIX CBEACHUN;

YBEIOMIICHHE, COJEpIKallee PEKOMEHIAlMU O AAJBHEUIINX IyTSIX MOHUCKa
HeoOxoauMoun nHdopmaImy;

YBEJOMIICHHSI O HAMPABIECHUH COOTBETCTBYIOLIMX 3aIIPOCOB HAa UCIIOJIHEHUE T10
NPUHAJICKHOCTH B JIPYTHE OpraHbl M OpraHu3aiuu (Jajee — 3amnpaiiuBaeMble
JIOKYMEHTHI);

yBeIOMJIEHHE 00 OTKa3e B IMPENOCTABICHUM MYHULUIAIBHON ycayru (c
yKa3aHUEM IPUYHUH 0TKa3a).

2.3.2. CriocoOsl noJTy4eHus: pe3ysabTara:

yepe3 eAMHbINA MOPTal TOCYIAPCTBEHHBIX (MYHULMIIATIBHBIX) YCIIYT;

JUYHO B CTPYKTypHOe(OM) mojpasfeneHue(u) opraHa rocydapCTBEHHOM
BJIACTH:

0 MOYTOBOMY aJpeCy;

10 3JIEKTPOHHOM mouTe (e-mail);

yepe3 MHOTO(PYHKIIMOHATBHBIA IIEHTP MPEAOCTABICHUS TOCYIApPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;

Uepe3 3aKOHHOTIO TMPEACTABUTENSl B CTPYKTYpHOE(OM) MOJpa3aesieHue(u)
opraHa rocy/1apCTBEHHOM BJIaCTH.

2.3.3. Ilpu mnonydyeHWH pe3yJbTaTOB IMPEIOCTABICHHUSI TOCYIapCTBEHHON
MYHUITUTIATPHOM YCIAYTM B OTHONICHWW HECOBEPIICHHOJETHETO 3aKOHHBIM
MPEICTaBUTENIEM HECOBEPIIEHHOJIETHETO, SBISIOMIUMCS 3asgBUTENIEM, peaTu3alus
npaBa Ha MOJYYEHHE pe3yJIbTaTOB MPEJOCTABICHUS MYHULMIAIBLHON YCIYTH B
OTHOUIEHUM HECOBEPIICHHOJETHET0, OQOPMIIEHHBIX B (opMe JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIe, MOMXET OCYIIECTBIATHCS 3aKOHHBIM MPEACTaBUTEIEM
HECOBEPILICHHOJIETHETO, HE ABIISIIOUIMMCS 3asgBUTENEeM. B 3ToM ciiydae 3asBUTEIb,
SBJISIOIIMIICS 3aKOHHBIM TPEJICTABUTENIEM HECOBEPIICHHOJIETHETO, B MOMEHT
NOJAauM 3adBJICHUS] O MPEJOCTABICHUM MYHULMIIAIBHOM YCIYTd, YKa3bIBaeT
dbamunmuio, uUMS U OTYECTBO (NP HAIWYUH), CBEIACHHUS O JOKYMEHTE,
YIOCTOBEPSIOLLEM JUYHOCTh JIpyroro 3aKOHHOTO IpEeICTaBUTES



HCCOBCPHICHHOJICTHCTO, YIHOJIHOMOYCHHOT O Ha IMOJIYYCHUC PE3YyJIbTATOB
MpCa0CTaBJICHHUA COOTBeTCTBYIOH_[eﬁ YCIIYT B OTHOILICHU M HECOBCPHICHHOJICTHETO.

2.4. Cpok npedocmasieHust MyHUYunaabHou yciry2u

2.4.1. Cpox mpenocTaBi€HUs MyHHLUNAIbHON yciayrn — 30 KaleHZapHBIX
OHEW CO [JHS TOCTYIUIEHHS 3alpoca M NPWIAraeMblX JIOKYMEHTOB B
Y0oJIHOMOYEHHBINH OpraH, B ciiydae, MPeayCMOTPEHHOM al3alleM TPETbUM ITyHKTa
3.3.4 (moaroToBka MUChMa O IMepefade 3ampoca B OpraHU3allMIo, TJE MOTYT
XpaHUTbCSI HEOOXOTUMBbIE JIOKYMEHTBI), - / KaJeHIApHBIX JHEH co JHS
MOCTYIUICHUS 3alpoca U MPUIaraeMbIX TOKYMEHTOB B YTIOJJHOMOYEHHBIN OpraH.

2.4.2. B cnmyuae mpexacrabieHus 3ampoca uepe3 M®PIl cpok, ykazaHHbBIN B
nyHkre 2.4.1, ucumcnsercs co aHs nepenaun MOPI[ 3ampoca u JTOKYMEHTOB,
YKa3aHHBIX B MYHKTE 2.5 aJMUHUCTPATUBHOTO periiaMeHTa (Ipu UX HAJIU4Uu), B
Y IIOTHOMOYEHHBIN OpraH.

2.43. B ciyuae ecnu 3ampamiuBaeMasl 3asBHTENIEM MH(OpManus HE MOXET
ObITh TpeJCTaBiI€HAa B CPOK, YKa3aHHbI B myHkTe 2.4.1 aJAMHHHCTPATUBHOIO
periaMeHTa, Wiu CPOK, YKa3aHHBIMA B 3alPOCE O MPEIOCTABICHUN MYHULUIIAIBHON
YCIIyTH, U3-32 HEOOXOJIMMOCTH MPOBEACHUS MAaCIITAOHOW MOMCKOBOM pabOThHI O
MECTE€ XpaHCHHMs 3alpalldBacMbIX CBEICHUW, TO CPOK HCIOJIHEHHUs 3arpoca
npojieBaeTcss He Oonee yeM Ha 30 KaleHIApHBIX JHEW C paspenieHus
pYKOBOAUTENSL YIOTHOMOYEHHOTO OpraHa, O 4YeM 3asBUTEIb YBEAOMIISIETCS HE
MO3JIHEE, YEM 3a 3 KaJeHIApHBIX JHS 1O UCTEYEHUS CPOKA UCTIOJHEHHUS 3a1poca.

2.5. Ucuepnuvisarowuii nepeyerb 0OKYMeHmo8, HeoOX00UMbLX 8
COOMBemMcmaul ¢ 3aKOHOOAMENbHIMU UL UHBIMU HOPMAMUBHBIMU NPABOBLIMU
akmamu 0711 npedoCmasieHuss MyHUYUNAIbHOU YCy2u, KOmopble 3as68umelsb
00711CeH NPeOCmagums CamMoCmMOMENbHO

25.1. Jlma npenocTaBieHUsT ~ MYHHUIMMAIBHOW  YCIyTU  3asiBUTEINb
MPEACTABIISET (HAMPABIISAET) CICTYIONINE TOKYMEHTHI:

a) 3ampoc 1o ¢GopMe COTrJacHO MPUIIOKEHHIO | K aJMHUHUCTPATUBHOMY
pernamenty (g GU3MYECKUX JIWIl), TPWIOKEHUIO0 2 (JUIsl IOPUAUIECKUX JIHI]) K
aAMUHUCTPATUBHOMY PETJIAMEHTY.

B 3anpoce yka3biBaeTcs cienyronias tHhopMarus:

1) HaMMeHOBaHME IOPUIUYECKOTrO JHIAa (MOXKET YyKa3blBaThCcsl Ha OJaHKe
OpraHu3aIyn); 11 GU3HUSCKUX JIUIL - PaMHIIUs, UMSI, OTUECTBO (ITPH HAJTUYHH);

2) MOYTOBBIN W/WUIN SIIEKTPOHHBIN aJIpec 3asBUTEIIS;

3) wuHTepecylolIMe 3asgBUTENA TEMa, BOIpPOC, coObITHe, (AaKT W
XPOHOJIOTMYECKUE PaMKH 3alpalirBacMoil MH(pOpMaIuu, a TakKe B 3aBUCUMOCTH
OT COJIEpKaHus 3aMpoca HHbIE CBEJCHHS, HEOOXOIUMBIE JUIsl €70 UCIIOTHEHUS:

0 poxaeHuu, Opake, pacTOpKeHHH Opaka, YCTaHOBJIEHHUH OTIIOBCTBA,
YCBIHOBJIEHUU, CMEPTH;

00 oOpa3zoBaHnMM - Ha3BaHWE U aJpec y4eOHOTO 3aBeneHUs, (PaKyIbTET, TaThl
MOCTYIJICHUS 1 OKOHYAHHUSI YIEObI;



0 CTaxke paboThl (CIy»KOBI) - Ha3BaHWE, BEIOMCTBEHHAs MOMYMHEHHOCTh U
aJpec opraHa, OpraHU3aINH, BpeMsl paboThl (CITy»KObI), B Ka4eCTBE KOTO padoTanu
(cimy)uin);

O TEHCHUHU, COIMAIIbHBIX JIbIOTaX - CBEACHUS 00 OopraHe, KOTOPBIA Ha3HAYUI
NEHCHUIO, COMAIbHBIC JIbIOTHI, 1aThl NX HA3HAYEHHUS,

O HAarpaXJICHUH TOCYAapCTBEHHBIMH M BEJOMCTBEHHBIMU Harpajamu -
Ha3BaHHWE HArpajbl, JaTa HArPa)XKICHUs, PEIICHHEM KaKOro OpraHa MpOW3BEICHO,
MecTo paboThl (Ciy’kObl) B MEpUOJA HArpaKJAeHWs, Ha3BaHUE OpraHu3alliy,
MPEACTAaBUBIIEH K HArpaje, €€ BEAOMCTBEHHAs MOJUYMHEHHOCTB;

UHBIE CBEJICHMS, MO3BOJSIONIME OCYLIECTBUTh IOMCK JIOKYMEHTOB,
HEO0OXOIUMBIX JIJIsl UCIIOJIHEHHUSI 3a1poca.

4) ¢opma mosydyeHHs TOJIb30BaTeNEeM HMH(PopMauud (MHPOPMALUOHHOE
MMCHbMO, apXUBHAs CIIPABKa, ApXUBHAs BBIIKUCKA, ApXUBHAS KOIIHS).

branku 3anpocoB pa3MemarTcs Ha 0QUIUAILHOM CaidTe Y IOJTHOMOYEHHOTO
oprasna B ceTl «ITHTepHEeT» ¢ BO3MOKHOCTBIO UX OECIIATHOTO KOMMPOBAHUS.

3anpoc TMOANMCHIBAECTCA 3aABUTENIEM JIMYHO JIMOO €ro yHnOJIHOMOYEHHBIM
IIPEICTABUTEIIEM.

0) MOKYMEHT, YJIOCTOBEPAIONIUN JUYHOCTh 3asBUTENA (MpPEICTaBUTENS
3asiBUTENS) (MIPEABSIBISICTCS IPU 00pallleHuy B Y TOTHOMOYeHHbIH opran (MOLY);

B) JOKYMEHT, MOATBEPKAAIOINN MTOJIHOMOYUS MPEACTaBUTENS 3asiBUTEINA (B
cillyuae oOOpallleHUsl 3a IMOJyYeHHEM MYHULUIAIbHOW YCIYIM MpelCcTaBUTEINs
3asBUTENS (J1ajiee — MpuaraeMblii JOKYMEHT).

K 3anmpocy Moryr ObITh NPUIIOKEHBI KOMUS TPYAOBOW KHMKKH, IpYyrHe
JIOKYMEHTBI, CBSI3aHHBIE C TEMOM 3arpoca.

2.5.2. Komuu [10OKYMEHTOB TMpEACTABISAIOTCA (U3HUECKUM JTUIOM c
NPEAbIBICHUEM MOJJIMHHUKOB JMOO 3aBEPEHHBIMHM B HOTapUAIBHOM MOPSIKE.
Konuu 1OKyMEHTOB NPEACTABISIIOTCS IOPUIWYECKUM JIMLOM C MPEAbSIBICHUEM
MOJJIMHHUKOB JIMOO 3aBEPEHHBIMH TOJIMKCHIO MPABOMOYHOTO JOJKHOCTHOTO JIMIIA
OpraHu3alliy W MedYaTbio opranu3auuu (nmpu Hanuuuu). Ilociie mpoBeneHus CBEpKU
MOJJIMHHUKY IOKYMEHTOB HE3aMEeIJIUTEIbHO BO3BPAILAIOTCS 3aBUTEIIIO.

B kauecTBe MOKyMEHTa, MOATBEPXKIAIOIIETO MOJIHOMOYMS MPEICTaBUTENS,
MOTYT OBITH MTPEICTABIICHBI:

B cilydyae oOpamieHuss 3a TMOJyYeHHEM MYHMIMIAIbHOW  YCIYyTH
npeacTaBuTeNs (GU3MUECKOro JIMIA - TOBEPEHHOCTh, 3aBEPEHHAsE HOTAPUAIIBHO;

B cilydyae oOpamieHuss 3a TMOJy4YeHHEM MYHMUIMINAIBHOW  YCIYyTH
IPEICTABUTEIS FOPUIUUYECKOTO JIMLA - JOBEPEHHOCTh, MOANMCAHHAS IIPABOMOYHBIM
JOJKHOCTHBIM JIMIIOM OpPTaHW3allud U 3aBEPEHHas MevyaThio (IpU HATW4HMH), JHO0
pelieHue o0 HazHayeHUW Wi o0 HM30paHuWU, B COOTBETCTBHMM C KOTOPBIM TaKoe
¢usnueckoe MO 00JIaJaeT TpaBOM JACHCTBOBAaTH OT HMMEHU 3asBUTENs 0e3
JIOBEPEHHOCTH.

B cnyuae npencraBiieHUs JOKYMEHTOB Ha MHOCTPAHHOM SI3bIKE OHU JIOJKHBI
ObITh TEepeBEJIEHbl 3asiBUTENIEM Ha PYCCKUU s3bIKk. BepHocTh mepeBoja u
MOJIMHHOCTH TIOJIMMCH MEPEBOIUMKA JIOJKHBI ObITh HOTAPUATILHO YIOCTOBEPEHBI.

[Ipy  CBHUIOETENBCTBOBAHMM  MOJJIMHHOCTA  MOANMCH  IEPEBOAYMKA
KOHCYJIbCKUM JIOJDKHOCTHBIM JIMIOM TakKO€ JIMLO MPOBEPSIET y IEPEBOAYMKA
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HaJIM4YME JTOKYMEHTOB, MPEAYCMOTPEHHBIX MHCTpyKUUMENH O MOPSIKE COBEPILICHUS
HOTapHAJIbHBIX JEHCTBHM, yTBepKaaeMoi (eaepaabHbIM OPraHOM MCIIOTHUTEIBHOM
BJIACTH, OCYIIECTBISIOMUM  (YHKIMM 1O  BBIPAOOTKE U pealu3aliu
TOCy/IapCTBEHHOW MOJUTHUKA M HOPMATUBHO-TIPABOBOMY PETYJIHMPOBAHHUIO B cdepe
MeXIyHapOAHbIX oTHOIIeH Poccuiickoit deaeparinu, COBMECTHO ¢ (peepanbHbIM
OpraHOM FOCTHIUU.

JIOKyMEeHTbl HE JOJDKHBI  COJAEpKaTh MOJYUCTOK JIMOO  MPHUIHUCOK,
3QUEPKHYTBIX CJIOB W HMHBIX HE OrFOBOPEHHBIX B HHUX WCHPABICHUW, a TaKKE
CEPBE3HBIX MOBPEXKICHUM, HE IMO3BOJMIOIIMX OJHO3HAYHO MCTOJIKOBATh UX
COJICp)KAHHUE.

2.5.3. 3asgBuTenb MMEET MPaBO MPEACTaBUThH 3aMpPOC Ha MPEIOCTaBICHUE
MYHUIUTATBHOW YCIYTH CIETYIOIIMMU CIIOCOOaMHU:

a) myreM oOpamieHusi B YIOJIHOMOYEHHbIA opradn win MO®L] nuyHo nmbo
yepes NPeaCTaBUTEIIEH;

0) mocpeaCcTBOM MOYTOBOM CBSI3H;

B) IO 3JIEKTPOHHOM IOYTE;

) nocpeacTBoM EnnnHoro nopraina.

2.5.4. Ilpu nomaue 3ampoca B (popMmMe 3JIEKTPOHHOTO JOKYMEHTa 3ampoc U
IIPWIAraeMbl€ JTOKYMEHTBbI IOJIMUCHIBAIOTCA JOIYCTHMBIM BHJOM 3JIEKTPOHHOU
NOJAMKCH, OTBevarolei TpedoBanusam denepanbHoro 3akoHa ot 6 anpens 2011 roga
Ne 63-D3 «O0 snexTponHoi noanucu» u crareit 21.1 u 21.2 denepanbHOro 3aKkoHa
or 27 urong 2010 romga  Ne 210-d3  «O06  opraHuzani  MPEJOCTABJICHHUS
rOCyAapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYI».

2.6. Ucuepnuisarowuii nepeuernb 00KYMEeHMo8, HeoOX0OUMbIX 8 COOMBEMCMBEUU
C 3AKOHOOAMENbHBIMU UU UHBIMU HOPMAMUBHBIMU NPABOBLIMU AKMAMU OJIS
npedoCmasienuusi MyHUYUNAIbHOU YCiyeu, KOmopble 3asaeumeiib 6npase
npedcmasums no COOCMEEHHOU UHUYUAMUBE, MAK KAK OHU NOOJIeHCam
npeoCmasieHuro 8 PAMKAX MeHCEe00MCMBEHHO20 UHPOPMAYUOHHO20
83aUMOOELUCMBUSL

2.6.1. JlokyMeHTHI, HEOOXOJUMBbIE B COOTBETCTBHM C HOPMATHBHBIMHU
NPABOBBIMU aKTaMH JJIsl TPEAOCTABICHUS MYHHUIIMTAIBHON YCIyTH, KOTOpHIE
HAXOMSTCSI B PACIOPSDKEHUH TOCYAAPCTBEHHBIX OPTaHOB M KOTOPBIC 3asBUTEIb
BIIpaBe MPEACTaBUTh, OTCYTCTBYIOT.

2.6.2. 3anpenieHo TpeOOBaTh OT 3asIBUTEINS:

1) npencraBieHus JOKYMEHTOB M MH(OpPMALMM WM  OCYLIECTBICHHUS
NEHCTBUM, MNpeACTaBIECHUE WIM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMU MPABOBBIMHU aKTaMHU, PErYIUPYIOIIMMH OTHOIICHHUS, BO3HUKAIOIIIE
B CBSI3M C MIPEIOCTABICHUEM TOCYJaPCTBEHHBIX U MYHHUIIUIIAJIbHBIX YCIIYT;

2) npencTaBieHHMs ~JOKYMEHTOB M HH(OpManud, B TOM  YHCIE
NOJTBEPXKIAIOLIMX  BHECEHHWE  3asiBUTENEM  IUIaThl 32  MPEJOCTaBIICHHUE
rOCYJapCTBEHHBIX ¥ MYHHUIIMIIAJIBHBIX YCIIYT, KOTOPbIE HAXOAATCS B PaCHOPSHKEHUH
OpraHoB, NPEAO0CTABIISIONINX rOCyAapCTBEHHBIE yCIIYyTH, OpraHoB,
NPEOCTABIAIONNX MYHHIMIIAIbHBIE YCIYT'H, MHBIX TOCYIapCTBEHHBIX OpraHOB,
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OpraHOB MECTHOTO CaMOYIPABJICHUS JUOO MOABEIOMCTBEHHBIX T'OCYJapCTBEHHBIM
OopraHaM WJM OpraHaM MECTHOTO CaMOYIIPAaBIICHHSI OpPTraHU3allhil, y4acTBYIOUIUX B
IIPEAOCTABIECHNUN NPETYCMOTPEHHBIX YacThlo 1 cratbu 1 denepanbHOro 3aKoHa OT
27 wurona 2010 roma Ne 210-d3 «OO6 opraHuzan TpPeaOCTaBICHUS
FOCYyJIapCTBEHHBIX M  MYHUIMOAIbHBIX  YCIyID»  TOCYAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT, B COOTBETCTBUM C HOPMATUBHBIMHM IPABOBBIMU aKTaMH
Poccuiickoit  denepanuu, HOPMATHUBHBIMM TMPABOBBIMH aKTaMH CyObEKTOB
Poccuiickoit deneparum, MyHUIIMTIATBHBIMA IPABOBBIMHU aKTaMH, 32 UCKIIOYEHUEM
JIOKYMEHTOB, BKJIIOUEHHBIX B OMpEJEICHHbIA YacThio 6 cratbu 7 DenepaibHOro
3akoHa OT 27 uronst 2010 roga Ne 210-d3 «OO0 opraHuzainuu MpeaoCTaBICHUS
rOCYAapCTBEHHBIX U MYHMIIMNAIBHBIX YCIYT» IEpPEeUYeHb JOKYMEHTOB. 3asBUTEINb
BIIpaBE TPEACTABUTh YyKa3aHHbIE JOKYMEHTbI H HHGPOPMAIMIO B OpPraHbl,
MPEAOCTABISIONINE TOCYIAPCTBEHHBIE YCIYyTH, W OpraHbl, MNPEIOCTaBIISIONINE
MYHULIUNAIBHBIE YCIYTH, 0 COOCTBEHHOW MHUIUATUBE;

3) ocyniecTBICHHS ACHCTBUI, B TOM YUCJIE COTVIACOBAaHUM, HEOOXOIUMBIX JIJIsI
MOJYYEHUS] TOCYJAPCTBEHHBIX M MYHUIUINAIBHBIX YCIYT M CBS3aHHBIX C
oOpallleHHeM B  HHbIE TOCYJapCTBEHHBIE  OpraHbl, OpPraHbl  MECTHOIO
caMOyTpaBJI€HUs, OpraHu3alliy, 3a UCKIIOYECHUEM MOJYYCHUS YCIYyT U MOJTYUYEHUs
JIOKyMEHTOB U WHGOpPMAIIMK, TPEIOCTaBISEMbIX B pPe3yJbTaTe MNpPeIOCTaBICHUS
TaKuX YyCIYI, BKIIOUYEHHBIX B TNIEPEYHHU, YyKa3aHHble B 4YacTu 1 crateu 9
®denepanpHoro 3akoHa ot 27 uronsg 2010 roma Ne 210-d3 «O6 opranuzamuu
MPEAOCTAaBIEHUS IOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT»;

4) mnpencraBieHUs TOKYMEHTOB W HWH(OpMaIuu, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCH MPU MEPBOHAYAIIBHOM OTKAa3€ B IPUEME
JOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEJOCTaBIICHHS TOCYJapCTBEHHOW  WJIU
MYHULIMNAIBHON yCIyrH, MO0 B MPEIOCTABICHUM TOCYJapCTBEHHON WU
MYHULIUTATBHON YCITYTH, 382 UCKIIFOYEHUEM CIISTYIOIINX CIy4aeB:

a) U3MEHeHue TpeOOBaHUN HOPMATUBHBIX MPABOBBIX AKTOB, KacaroIIUXCS
MPEAOCTaBICHUS TOCYJIapCTBEHHONW WM  MYHUIUNAIBHOM  YyCIyru, TMOCTe
MepBOHAYAJILHON TMOJa4YM 3asBJICHUS O MPEJOCTaBICHUU TOCYIapCTBEHHOW WU
MYHULANAIBHOWN YCIIYTH;

0) Ham4yue OmMUOOK B 3asBJICHUU O MPEIOCTABICHUU TOCYAAPCTBEHHOU WITU
MYHULMNAIBHON  yCIAYTM W JIOKYMEHTaX, [MOJAHHBIX 3asBUTEJIEM IOCIE
NEepPBOHAYAILHOTO OTKa3a B TpHEME  JIOKYMEHTOB, HEOOXOIUMBIX  JUIS
MPENOCTABIICHUSI TOCYJAPCTBEHHON WM MYHHUIIMNAIBHOW YCIyrd, Jub0 B
NPEAOCTaBICHUA TOCYJApCTBEHHOM WM MYHUUMUNAIBHOM yCIYyrM U HE
BKJIIOUEHHBIX B MIPECTABIICHHBIN paHEEe KOMIUIEKT JIOKYMEHTOB;

B) UCTEUEHHUE CpOKa JIEUCTBUSA JOKYMEHTOB WJIM HM3MEHEHHE WHOOpMaIUU
mocje TMEepBOHAYAIBHOTO OTKa3a B TpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTaBJACHUS TOCYJAPCTBEHHOM WM MYHMIMIAIBLHON yciayru, Jmbo B
MPEeA0CTaBICHNUN FOCYIAPCTBEHHOMN MM MYHUITUTIAIbHON YCITYTH;

I') BBISBICHUE JOKYMEHTAJIbHO TMOJTBEPXKJICHHOrO (akra (IIPU3HAKOB)
OLIMOOYHOTO WJIM MPOTUBONPABHOTO AeHCTBUS (0€3AeCTBUS) NOMKHOCTHOTO JIMLIA
opraHa, MpPeJOCTAaBJISIIONIEIO  TOCYJAapCTBEHHYIO  yCIyry, WM  Oprasa,
NPEAOCTABISIONIEr0  MYHUUUNAIBHYH)  YCIYyry,  TOCYJHapCTBEHHOIO  WJIHU
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MYHUIIMIIAJBHOTO  CIIy)KaIlero, paboTHMKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpA,
pabOTHUKA OpraHu3alvK, NpeaycMOTpeHHOM yacThio 1.1 ctathu 16 @enepanbHOrO
3akoHa oT 27 wronsa 2010 roma Ne 210-®3 «O0 opraHuzanuu NpeIOCTaBICHUS
rOCYJapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyT», NPH [EPBOHAYAIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOAMMBIX AJisi MPEIOCTABICHUSI TOCYAapCTBEHHOW WIIH
MYHUIIUNIATBHOW  yCIyrd, JuOO0 B TMPEJOCTABICHUM TOCYIapCTBEHHON WM
MYHUIIUTIATBHOM YCIYTH, O YeM B NMUCbMEHHOM BHUJIE 3a MOJIMUCHIO PYKOBOJIUTEIS
opraHa, MpPeIOCTaBJISIONIEIO  TOCYJAapCTBEHHYIO  yCIyry, WM  Oprasa,
MPEI0CTABIISIONIETO MYHUIIUTIATBHYIO YCIIYTY, PYKOBOJIUTENS
MHOTO(QYHKIIMOHAILHOTO IIEHTpa IMpU [EpPBOHAYAIBHOM OTKa3e B IIpHEMeE
JIOKyMEHTOB, HEOOXOJIMMBIX I TMPEJOCTABJICHUS] TOCYJApCTBEHHOW  WJIU
MYHUIUOATBHOW YCIIYTH, JUOO PYKOBOJAUTENS OPTraHHU3alUH, MPETyCMOTPEHHOM
yacteio 1.1 craten 16 ®enepanpHoro 3axkoHa ot 27 uronsg 2010 roga Ne 210-P3
«O0 opraHu3zanuu MpeaoCTaBIEHUs TOCYJAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYI»,
YBEIOMIIAETCS 3asiBUTENb, a TAKXKe€ NPHHOCATCS W3BUHEHHUS 3a JOCTABIICHHBIE
HEy100CTBa;

5) mpenocraBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(OpMaiuu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C IIYHKTOM
7.2 yactu 1 crateu 16 denepanpHoro 3akoHa ot 27 urois 2010 roma Ne 210-D3
«O6 opraHM3any NpeAoCTaBICHUs TOCYJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT»,
3a UCKJIFOUEHUEM CIIy4aeB, €CJIM HAHECEHUE OTMETOK Ha TaKHe JTOKYMEHTBI JU0O0 UX
U3BATUE SIBISAETCA HEOOXOIAMMBIM YCIOBHEM MPEIOCTABIEHUS TOCYIapCTBEHHOM
WM MYHUITUTIATBHOW YCIYTH, U MHBIX CIy4aeB, YCTAHOBJIEHHBIX (eneparbHbIMU
3aKOHaMH.

2.7. Hcuepnvlsarowyuil nepeuenb 0CHO8AHUL OJisl OMKA3d 8 npueme 0OKYMeHMOs,
He0OX00UMbIX OJis1 NPeOoCmMAaBaeHUs MYHUYUNATIbHOU YCIyeU

OcHoBaHuEM Ji1 OTKa3a B MpPUEME JOKYMEHTOB SIBJISIETCSl BbISBIICHUE
HECcOOJII0JIEHNs YCTaHOBJIEHHBIX cTaThell 11 denepanbHOro 3akoHa oT 6 ampens
2011 roma Ne 63-®3 «OO0 »HIEKTPOHHON MOAMUCH» YCIOBUH MPU3HAHUS
JEUCTBUTEITLHOCTH  KBAIM(DHUIIMPOBAHHON JJIEKTPOHHOW moANHCH (B  Ciy4ae
HaIllpaBJI€HUsl 3asBJICHHSd W NPWIAraéMbIX JOKYMEHTOB, IPELyCMOTPEHHBIX
HACTOSALIUM aIMUHUCTPATUBHBIM PErJIaMEHTOM, B JIEKTPOHHOH (opme).

2.8. Ucuepnuisarowuii nepeueHb 0CHOBAHULL 015 NPUOCMAHOBIIEHUS UIU OMKA3A 8
npeoocmasienuu MyHUyunaibHou yciyeu

2.8.1. OcHoBaHu# 751 TPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHUILIMITATILHON
YCIIyTY HE UMEETCH.

2.8.2. OcHOBaHUSIMU JJIs1 OTKa3a B MPEJOCTABICHUN MYHUIUIIAIBLHON YCIyTH
SBIISIOTCA:

OTCYTCTBHE B 3alpoce HEOOXOIUMBIX CBEIECHUH JIs MPOBEACHUS MMOMCKOBOU
paboThl (MHTEpPECYIOIIUX 3asBUTEN TEMbl, BOIpoca, COObITHS, ¢akTa ¢
XPOHOJIOTHYECKUX PaMOK 3ampaninBaeMoi nHpopMalum);
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HE MPEJCTaBIEHbl NPEIyCMOTPEHHBIE MyHKTOM 2.5.1 aJIMHHHCTPAaTUBHOIO
perjilaMeHTa JOKYMEHTBI, MpPEACTABICHHbBIE JOKYMEHTbl HE COOTBETCTBYIOT
TpeOoBaHUSAM MyHKTOB 2.5.1, 2.5.2, 2.5.4 anMUHUCTPAaTUBHOTO PETJIaMEHTa,

3anpoc MOJIb30BaTelIs HE MOAIaeTCs MPOUYTEHUIO;

OTBET HE MOXET OBbITh JaH 0e3 pasrialieHUs CBEIEHUM, COCTaBIISIOIINX
rOCyJIapCTBEHHYIO MJIM MHYIO OXpaHSAEMYIO (eiepaibHbIM 3aKOHOM TaiiHy, JH00 Y
3agBUTENS OTCYTCTBYIOT JOKYMEHTAJIbHO IOATBEP)K/ICHHBIE MpaBa Ha MOJIYYEHHE
CBEJCHUW, COJEPKALIUX TOCYAAPCTBEHHYIO TalHy WIM KOH(PHUIECHUUAIbHYIO
nHpopMaIuio;

€CIi B 3alpoce COAEPKUTCS BONPOC, Ha KOTOPBIA IOJB30BATEINIO
MHOTOKPAaTHO J1aBAJIUCh MHCbMEHHBIE OTBETHI MO CYLIECTBY, U IPU 3TOM B 3ampoce
HE TPUBOSITCS] HOBBIE TOBO/IBL;

OT 3asBUTENS MOCTYNMHWJIO OOpalleHHe O MPEKpPalIeHUH PACCMOTPEHUS €ro
3arpoca;

B 3alpoce COJEepKaTcsi HEIEH3YpPHbIE JUOO OCKOPOUTENIbHBIC BBIPAKCHUS,
YIPO3bl KU3HH, 3I0POBbIO0 U UMYILECTBY JOHXKHOCTHOTO JIMIA, & TAK)KE YJIEHOB €ro
CEMBHU.

2.9. Ilepeuenwv ycnye, komopwie A61I0MCSA HEOOX0OUMbIMU U 00S3AMEbHLIMU 0I5
npeodoCcmasienuss MyHUYUNAIbHOU YCyeU, 8 MOM HUCie C8e0eHUsl 0 OOKYMeHme
(OoKkymenmax), 8b10asaemom (8b10aBaAeMbIX) OP2AHUZAYUAMU, YLACTNEYIOUUMU 8

npeoocmasgienuy MyHUYUnaiIbHoOu yYCiy2u

VYcenyru, KOTOpble SIBISIIOTCA HEOOXOAMMBIMH U O0SI3aTENIbHBIMHM IS
MIPENOCTABIECHNS MyHUIIUITAJIBHON YCIYTH OTCYTCTBYIOT.

2.10. Pasmep naamul, 3umaemol ¢ 3as8umesi Npu npedocmasieruu
MYHUYUNATILHOUL YCTIYeU, U CHOCOObL ee 3UMAHUsL 8 CIYUAsX, NPeO0YCMOMPEHHbIX
¢edepanbhbiMu 3aKOHAMU, NPUHUMAEMBIMU 8 COOMEEMCMEUU C HUMU UHBIMU
HOpMamuHbIMU npagosvimu akmamu Poccutickoti @edepayuu, HopmamugHuIMU
npasouIMu akmamu 001acmu, MyHUYUNATbHbIMU NPABOBLIMU AKMAMU

IIpenocraBiieHre MyHULIMNAIBHON YCIYTM OCYLIECTBIIAETCS IS 3asiBUTEIICH
Ha 0€3B03ME3/JHOM OCHOBE.

2.11. Makcumanvubwlil CpOK 0HCUOAHUSL 8 OHepeOU Npu nooade 3anpoca o
npeooCcmasienuu MyHUYUNAaIbHoU YCry2u U npu NOJY4eHUU pe3yibmama
npeooCmasieHHOl MyHUYUNATLHOU YCyeU

MakcumanbHbId CPOK OKMIAHUSI B OUEpPEU NPH Mojaye 3asBiCHUS U (WIIH)
IIPU MOJYYEHUHN PE3YJIbTaTa NPEAOCTABICHUS MYHULMIIAIIBHOW YCIYTH HE JOJIKEH
IIPEBBIATH |5 MUHYT.

2.12. Cpoxk pecucmpayuu 3anpoca 3as8umejisi
0 npedocmasieHuu MyHUYunaibHou yCciyeu, 8 mom yucie 8 J1eKmpOoHHOU gopme
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Peructparnus 3ampoca, B TOM 4Kclie B 3JIEKTPOHHON (popMe OCYIIEeCTBISETCS B
JI€Hb €ro MOCTYIUIEHUs (IPU MOCTYIUIEHUH B 3JIEKTPOHHOM BHUJE B HEpabouee BpeMsl
— B Onmwkaifiuii pabounii J1eHb, CIACAYIONIMM 3a JHEM IMOCTYIUICHHS yKa3aHHBIX
JIOKYMEHTOB).

B cmywae ecim 3agBUTENb HANpaBWi 3alpoC O MPEAOCTABICHUU
MYHULUNAIBHON YCIYTH B 3JEKTPOHHOM BHUJE, TO CIEHHAINCT, OTBETCTBCHHBIN 3a
MPENOCTABICHNE MYHHIMIIAIBHON YCIYTH, MPOBOAUT MPOBEPKY AJIEKTPOHHOMN
MOANUCH, KOTOPOU MOJMKUCAHBI 3aIIPOC U MIPUIIAraeMble TOKYMEHTHI.

[IpoBepka YCUJIEHHOM HEKBaJTUDUITUPOBAHHOMN 151 YCHJIEHHOU
KBATM(PUIIUPOBAHHON AJIEKTPOHHOMN MOJMUCU OCYUIECTBISETCA C MCIOJb30BaHUEM
UMEIOIINUXCS CPEACTB AJIEKTPOHHOM TMOANKMCH WJIH CPEACTB HHPOPMALMOHHON
CUCTEMBI TOJOBHOTO YIOCTOBEPSIOIIETO LIEHTPA, KOTOpas BXOAWT B COCTAaB
UH(PACTPYKTYPHI, oOecreunBaroen MH(}OPMAITMOHHO-TEXHOJIOTHUECKOE
B3aMMOJICUCTBHE JICUCTBYIOIIMX W CO3/1aBAEMBIX HWH(POPMAIMOHHBIX CHUCTEM,
WCIIOJB3YEMBIX JUISI NPENOCTABICHUS MyHUMUIHMNAIbHOW yciayrd. [Iposepka
YCUJICHHON KBaIU(UIIMPOBAHHON 3JIEKTPOHHOU MOJIMUCH TAKKE OCYIIECTBIISIETCS C
UCIIOJIb30BAaHUEM  CPEACTB  MH(GOPMALIMOHHOM  CHUCTEMBI  AKKPEIUTOBAHHOTO
YAOCTOBEPSIOLIETO LEHTPA.

IIpoBepka  NpPOCTOM  BJIEKTPOHHOW  IOAIMCH  OCYILECTBIACTCS €
UCIIOJIb30BaHUEM COOTBETCTBYIOIIETO CEPBHUCA €AMHON CUCTEMBI UACHTU(UKALIUU U
ayTeHTU(PUKAIINH.

2.13. Tpebosarnus k nomeueHusIM, 8 KOMOPbIX NPeOOCMABIemCs
MYHUYUNATIbHASL YCLY2a, K 3A1Y OHCUOAHUSL, MeCmam Ollsl 3anojIHeHUs.
3anpocos 0 npedoCcmasieHu MyHUYUnaIbHol yciy2u, UHHOpMayuoHHbIMU
cmeHoamu ¢ oopasyamu ux 3anojaHeHus U nepeyHem 00KyMeHmos, HeoOX00UMbIX
07151 NPeOd0CmMasIe s MYHUYUNAIbHOU YCIYeU, 8 MOM Yucie K obecnedenuro
00CMYNHOCMU 05l UHBAIUOO8 YKAZAHHBIX 00bEKMO8 8 COOMBEMCMBUU C
3axoHodamenvcmeom Poccutickoti @edepayuu o coyuanvHou 3awume UHBAIUOO8

2.13.1. llenTpanbHBIi BXOA B 37aHHC YIIOJTHOMOYEHHOTO OpraHa, B KOTOPOM
MIPEIOCTABIISACTCS MYHUIIMITATIGHAS YCIyTra, 00OpYAyeTCs BBIBECKOH, COIEpKaIleH
nH(pOpMaIMIo 0 HAUMEHOBAHUU U PEKUME pabOThI Y IOJHOMOYCHHOTO OpraHa.

Bxox B 3maHuWe, B KOTOPOM NIPEAOCTABIISIETCS MYHUIMIIAIIbHAS YCIIyTra,
000pyayeTcss B COOTBETCTBUU C TPEOOBAHMSIMU, 00ECIICUNBAIOIIMMHI BO3MOXKHOCTh
OecrpensaTCTBEHHOTO BXOJa WHBAIUAOB B 3JaHWE M BbIXOAa W3 Hero (MaHmyc,

MNOPYYHH).

2.13.2. T'paxnmaHaM, OTHOCSIIUMCS K KaTErOpUM WHBAJIWIOB, BKJIIOYas
WHBAJIUJIOB, HCIIOIB3YIOIINX KpEeCJIa-KOJISICKH | c00aK-MPOBOJHUKOB,
00eCcIIeunBalOTC:

BO3MOKHOCTb CaMOCTOSITEJIbHOTO TMEPEIBHKEHUS IO 3/IaHUI0, B KOTOPOM
NPEAOCTABISACTCS MYHMUMIIAJNIbHAS  yCiIyra, B LEISIX JOCTyna K MECTy
NPENOCTaBJIEHNUA  yCIAYrMd, B TOM UHCIE€ C TIOMOIIBIO  COTPYIHHUKOB
YNOJIHOMOYEHHOTO OpPraHa;
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BO3MOKHOCTh MOCaJKH B TPAHCIIOPTHOE CPEJICTBO U BBICAJKHU U3 HETO MEpPe.
BXOJIOM B 3JIaHHE, TJI€ MPENOCTaBISAECTCA MyHULMIIAIbHAS yCIyTra, B TOM YHCIE C
UCIIOJIb30BAHUEM  KPECNIA-KOJSICKK W NpH  HEOOXOJMMOCTH C  IMOMOILBIO
COTPYIHHUKOB YTIOJJHOMOYEHHOT'O OpraHa;

COTIPOBOXACHUE WHBAJIUAOB, HMEIONIMX CTOWKHE HapyUICHUS (QYHKIIHMA
3pEHHUSI U CAMOCTOSITEJILHOTO IEPEIBUKEHUSA, 110 TEPPUTOPUU 3aHUS, B KOTOPOM
MPEAOCTABISACTCS MYHHUIIUTIATbHAS YCIYTa;

COJICHCTBHE HMHBAJIUAY IIPU BXOJE B 3JaHUE, B KOTOPOM IMpPEIOCTABIIAECTCS
MyHUIIMNIATbHAS yCIyra, M BBIXOJAE M3 HEro, MHPOPMUPOBAHUE HWHBAIUIA O
JIOCTYITHBIX MapUIpyTax 0OIIECTBEHHOTO TPAHCIIOPTA;

HaJJIeKallee pa3MelleHre HocuTelne uHdopMmanuu, HEOOXOIUMOMN s
oOecrieueHus: OeCpenATCTBEHHOTO JOCTYIa MHBAIMIOB K MECTaM MPEJOCTABICHHUS
MyHHUIUOATbHAS YCIYTH C y4E€TOM OrPAHMYEHHUS UX KU3ZHEIEATECIBbHOCTH, B TOM
yucie AyOJMpOBAaHUME HEOOXOAMMOW Il MOJYYEHUS MYyHUUUIAIbHAS YCIYyTH
3BYKOBOM M 3pUTEIBLHONM HH(pOpMAaIlMU, a TaKXKe HAANKNCEed, 3HAKOB W HWHOMU
TEKCTOBOM W Tpaduueckoil HMHQOpMALMU 3HAKAMHU, BBINOJHEHHBIMHU pelbe(HO-
TOYEYHBIM IpU(TOM bpaiiisg u Ha KOHTPACTHOM (OHE;

o0OecrieueHue JoMycka B 3/laHHE, B  KOTOPOM  INPEIOCTaBISETCS
MYHULIMIIAJbHAs ~ yClIyra, COOaKu-TIPOBOJHMKA MPU HAIWYUM  JOKYMEHTa,
HOJITBEPKJAIOLIETO €€ CHelHallbHOe 00yUeHUE, BBIJAHHOTO 10 (hopMe U B IOPSIKE,
YTBEPKJICHHBIX NpHKa3oM MUHHCTEPCTBA TpyJa W COLUAIBHOW  3aIMTHI
Poccuiickoit @enepanuu ot 22 utons 2015 roga N 386H;

OKa3aHUE TOMOIIH, HEOOXOAUMOW Ui MOJIyYe€HUs B JOCTYMHOM AJii HUX
dbopMe MHpOpMaAIK O MpaBUIaX MPEIOCTABICHNS MYHULIUNIATbHON YCIYTH, B TOM
yucie 00 oQopMIEHUMH HEOOXOIUMBIX ISl MOJYYEHHUS MYHUIMNAIbHOW YCIYTH
JOKYMEHTOB M COBEPUIEHUM UMHU JPYTUX HEOOXOAMMBIX JJis MOJY4YECHUS
MYHULIMNAIBHON YCITYTH I€VICTBUN;

o0OecrieueHue TMpu HEOOXOAMMOCTHM JOMycKa B 3/aHHE, B KOTOPOM
MPEeI0CTaBISAETCA MyHUIUTIATbHAs ycClyTa, CypAONEepeBOIUHKA,
TU(DIOCYpAOTIEPEBOUHKA,;

OKa3aHHE COTPYIHUKaMHU YTOJIHOMOYEHHOIO OpraHa, MPEeAOCTaBIISIOIIMMUI
MYHUIIMIAIBHYIO YCIYTY, HHOM HEOOXO0AMMOM MHBAIMIaM MTOMOLIN B MPEOOICHUH
0apbepoB, MEMIAIOIIUX MMOJTYYSHUIO UIMU YCIIyT HapaBHE C APYTHUMHU JIUIIAMH.

2.13.3. Ha Ttepputropuu, mnpujieramme K 37aHUI0, B  KOTOPOM
IPENOCTABISAECTCS MYHHUIMIANbHAS YCIIyra, OpraHu3ylTCs MecTa Mg NapKOBKH
TPAaHCIOPTHBIX CPEJICTB, B TOM YHCIIE MECTA JUIsl TAPKOBKU TPAHCIIOPTHBIX CPEICTB
UHBaIUIOB. JlocTyn 3asBUTENeH K MAPKOBOUYHBIM MECTaM SIBJISICTCS] OECIIIIaTHBIM.

2.13.4. ITomemmenus, MpeIHA3HAYCHHBIE TUTS MPEOCTABIICHUS
MyHHUIUNIATbHAs YCIIyTH, JTOJIKHBI COOTBETCTBOBATH CaHUTApPHO-
AMUAEMHUOJIOTHYECKUM MPABUIIAM U HOPMATHUBAM.

B nomemenusx  YIOJIHOMOYEHHOTO  OpraHa Ha  BUJAHOM  MECTE
YCTAHABIMBAIOTCA CXEMbl PA3MELICHHUS CPEACTB MOXKAPOTYIIEHUS U IyTel
HBAKyalUU.
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2.13.5. Mecra oxumgaHusl W MpUEMa 3assBUTENCH TOJDKHBI ObITh YJOOHBIMHU,
00OpyI0BaHbI CTOJIaMH, CTYJIbSIMHU, OO€crieueHbl OJaHKaMU 3asBIICHUHN, 00pa3amMu
WX 3aMOJHEHUS], KAHLIEISIPCKUMU MPUHAIICHKHOCTIMH.

Mecrta  wHGOpPMHpOBaHUS,  TPEAHA3HAYCHHBIC  JUISI  O3HAKOMJICHHUS
3aMHTEPECOBAHHBIX JHUI[ C WH(GOPMAIIMOHHBIMA MaTepualaMH, OOOpPYMYIOTCS
MH(OPMAIMOHHBIMU CTEHAAMH, HAJISAHONW MH(pOpMaIIUel, TepeuHeM JOKYMEHTOB,
HEOOXOJMMBIX JJI MPEJOCTABJICHUS] MYHHIIMNAIbHAS YCIYTH, & TaKKe TEKCTOM
aAMUHHACTPATUBHOTO PETJIAMEHTA.

Hacrosimuii aiMUHUCTPATUBHBIN PETJIAMEHT, MYHUIIUNAJIBbHBINA TPABOBOM aKT
O €ro YTBEpPXIACHUHU JOKHBI OBITh JIOCTYIMHBI ISl O3HAKOMJICHHS Ha OyMaKHBIX
HOCHUTEJISIX.

KabuneTsl, B KOTOPBIX OCYILIECTBIISIETCA MPUEM 3asiBUTENICH, 000PYyIyIOTCS
MH()OPMAIMOHHBIMU TaOJMYKaMH (BBIBECKAMH) C YKa3aHHMEM HoMepa KaOuHeTa,
HAaUMEHOBAHUSI CTPYKTYPHOIO MOJpa3jeiieHus (Mpu HAIMYUK) YTIOJTHOMOYEHHOTO
opraHa. Tabnuuku Ha JABEpSX KAOMHETOB WM HAa CTEHAX JOJDKHBI OBITh BUIHBI
MOCETUTEIISM.

2.14. Iloxkazamenu docmynHocmu u Kaiecmsea MyHUYUnaibHOU YCry2u

2.14.1. TlokazarensiMu JOCTYITHOCTH MYHUIIMITAIbHON YCITyTH SIBJISFOTCSI:

UH(OPMUPOBAHUE 3asIBUTEIICH O MPEAOCTABICHUNA MYHUITUTIATBHON YCITYTH;

0o00OpyZIOBaHUE  TEPPUTOPHM, TMPUIIETAIONINX K  MECTOPACIOI0KEHHUIO
YTOJTHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOJpa3feieHuil (Mpu HaJIWYWN),
MECTaMU TapKOBKH AaBTOTPAHCIIOPTHBIX CPEJCTB, B TOM UYHCIE MJIA JHUI[ C
OTpaHUYCHHBIMUA BO3MOKHOCTSIMU;

000pynoBaHUE MOMEIICHUN YTOJTHOMOYEHHOTO OpraHa MECTaMHu XpaHEHUs
BEpXHEU OCXK bl 3asBUTENICH, MECTaMU OOIIIETO MOJIb30BaHUS;

coboaeHue rpadguka paboThl Y IOJHOMOYEHHOTO OpraHa;

obopynoBaHME MECT OXHUJAHMSI W MECT TIpuemMa 3asBUTENIed B
YIOTHOMOYEHHOM OpraHe CTYJbSIMH, CTOJIaMH, OOECIEUEHUE KaHIEIIPCKUMU
MPUHAJICKHOCTSIMHU JIJIsl IPE0CTaBICHUSI BO3MOXXHOCTH 0()OPMIIEHHUS TOKYMEHTOB;

BpeMs, 3aTPauC€HHOE Ha TMOJTYyYEeHHUE KOHEUHOTO PE3yNIbTaTa MYHUITUTIATIHLHOM
YCIIYTH.

2.14.2. TlokazareiasiMi KaueCTBa MyHHUIIUIIAJIbHOU yCITyTH SIBJISIOTCS:

KOJIMYECTBO B3aMMOJICHCTBUIA 3asgBUTENS C JOJKHOCTHBIMU JIUIIAMU TIPU
MPEIOCTABICHUN MYHUITUTIATHHON YCIYTH B X TIPOJOJDKATETHHOCTD.

COONIO/ICHNEe CPOKOB W TIOCJIEIOBATEIHHOCTH  BBIMOJTHEHHUS  BCEX
aJIMUHUCTPATUBHBIX poLeyp, MIPETYCMOTPEHHBIX HACTOSIIIAM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM;

KOJIMYECTBO OOOCHOBAHHBIX Kajao0 3asBUTENICH O HECOOJIOJACHUHU MOpsIKa
BBITIOJTHEHUS aJMUHUCTPATUBHBIX MPOLEIYP, CPOKOB pErucTpanuu 3ampoca u
MPEIOCTaBIECHUSI MYHUIIMTAIBHON YCIYTH, 00 OTKa3€e B UCIPABICHUH JOIMYIICHHBIX
OIMEYaTOK U OMIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MyHUIUIATLHON
yCIIYyI' JOKyMEHTax JHOO O HapylIeHHH CpOKa TaKUX MCIPABICHUN, a TaKXKe B
ciydae 3arpe0oBaHUS JODKHOCTHBIMHU JUIAMHA  YTIOJTHOMOYEHHOTO OpTraHa
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JIOKYMEHTOB, TIUIaThl, HE TMPEAYCMOTPEHHBIX HACTOSALIMM aJMHUHUCTPATUBHBIM
perIamMeHToM.

2.14.3. 3asButensM oOecreunBaeTCs BOZMOKHOCTh MOTy4YeHHs] HH(popmanmuu
O XOJ€ TMPEAOCTaBICHUS MYHUIUMIAIBHON YyCIyrd MpH JHUYHOM TpUEMe, IO
TenedoHy, o IEKTPOHHOU modTe, Ha EquHom mopTaite.

2.15. Ilepeuenw knaccoe cpedcma 31eKmpoHHOU NOONUCU, KOMOPbLE
00NYCKAOMCsl K UCNONIb30BAHUIO NPU 00paueHuU 3a noyyeHuem
MYHUYUNATBHOU YCIYeU, OKA3bIBAEMOU ¢ NPUMEHEHUEM
VCUNIEHHOU K8ATUDUYUPOBAHHOU INEKMPOHHOU NOONUCU

C yueroM TpeOoBaHUil K CPEACTBAM AJIEKTPOHHON MOIIUCH, YTBEPKIECHHBIX
npukazom DenepanbHoi ciy:kObl O0e3omacHocTu Poccuiickoit ®@enepauuu ot 27
nekabpst 2011 roma Ne 796, npu oOpallleHUU 3a MOJTYyYCHUEM MYHUIUIAIbHON
YCIIyI'M, OKa3blBa€MOM C TMPUMEHEHHEM YCWJIEHHOW KBaJIM(DPUIMPOBAHHON
AIIEKTPOHHON TOJIMUCH, JOIYCKAIOTCA K HMCIOJIb30BAHUIO CIEIYIOUIUE KIIACCHI
cpencts anektponHon noanucu: KC2, KC3, KB1, KB2 u KA.

I11. CocTaB, mociienoBaTeIbHOCTh U CPOKHU BBITIOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUS K MOPSIKY UX BBHITOJHEHHS, B TOM YHCJIE OCOOCHHOCTH
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP B JIEKTPOHHOU (opMe, a TaKkKe
O0COOEHHOCTH BBITIOJTHEHUS aJIMUHUCTPATUBHBIX Tiporieyp B ML

3.1. Ucuepnwvisarowuii nepeyerHb aOMUHUCMPAMUBHBIX NPOYEOYD

3.1.1. IlpenocraBieHue MYHHUIMIAIBHOM YCIyrd BKIIOYAEeT B ce0s
CJIeIyIoLMe aAMUHUCTPATUBHBIE MPOLIEAYPHI:

1) mpueM u perucTparysi 3arnpocos;

2) WCIIOJIHEHHE 3aIPOCOB 3asBUTENCH;

3) BblAaua (HampaBJICHUE) MOATOTOBICHHBIX OTBETOB 3asBUTEITIO.

3.1.2. bnok-cxema mHpenoCTaBICHUS MYyHULWNAIBHOW YCIYTM IPUBEICHA B
OPUIIOKEHUU 3 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Ilpuem u pecucmpayus 3anpocos

3.2.1. IOpumuueckuM (akToM, SIBISIOIMIMMCS OCHOBAaHHEM I Hadaja
BBITIOJIHCHUS ~ QIMUHHCTPATUBHOW  TPOIEAYpPHI, SBISETCA TOCTYIUICHHE B
YOTHOMOYEHHBIN OpraH 3asBJICHUS U MPUJIaraeMbIX JOKYMEHTOB.

3.2.2. Cneunanuct YNOJTHOMOYEHHOTO OpPraHa, OTBETCTBEHHBIN 3a MpHUEM U
perucTpanyio 3ampoca B JEHb TMOCTYIUIEHMS 3ampoca (IpU TOCTYIUICHUH B
AJICKTPOHHOM BHJIE B HepaOodee BpemMsi — B Ompkalmmii pabouuii JeHb,
CJIEIYIOUIUH 32 THEM MOCTYIJICHUS! YKA3aHHBIX JIOKYMEHTOB):

- OCYILIECTBIIIET PETUCTPALIMIO 3aIIPOCa;

- B Clydyae JHMYHOrO OOpalleHusi BbIAAET PACHUCKY B MOJYYCHUH
MPEACTABICHHBIX JOKYMEHTOB C YKa3aHUEM UX MEPEUHSI.


consultantplus://offline/ref=9DFCD0BC58F1901188C452263C0976EC7682B8277B42784B22C3A2DEC2AABDAEC9F86746227977ABeCmEQ
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3.2.3. B ciyyae eciau 3amnpoc U mpujiaraeMble JOKYMEHTHI MPEACTaBISIOTCS
3aBUTEIIEM B YnomHoMoueHHbIi opran (M®Il) nuuyHO, cHENUATUCT
VYnonnomouenHoro opraHa (M®LI), OTBETCTBEHHBId 3a MPUEM U PETUCTPALUIO
3asIBJICHUS BBIJAET 3aSBUTENIO WM €ro IMPEACTABUTEIIO0 PACIHUCKY B IMOJIYYEHUH
JIOKYMEHTOB C YKa3aHMEM HX TepeyHs U JaThl noiydeHus. Pacnucka BbgaeTcs
3asIBUTENIO (MPECTABUTEIIO 3asBUTENS) B JI€Hb IOJYYEHHS YTOJTHOMOYEHHBIM
opranoM (M®II) Takux TOKyMEHTOB.

B cnydae, ecnum 3ampoc W mpuiaraeéMbie JIOKYMEHTBHI MPEICTaBICHBI
3asiBUTEJEM B YTIOJTHOMOYEHHBIM OpraH MOCPEIACTBOM IOYTOBOTO OTIPABJICHHUS
pacnucka B TOJYYEHUM TaKUX 3ampoca M JIOKYMEHTOB  HalpaBlisieTcs
YOTHOMOYEHHBIM OPraHOM [0 YKa3aHHOMY B 3alpoce MOYTOBOMY ajpecy B
TeYeHUue padoyero JHsA, CIEIYIOUIEro 3a JHEM MOJy4YeHUs YTOJHOMOYEHHBIM
OpraHoOM JIOKYMEHTOB.

[Tony4yenue 3amnpoca ¥ NpuilaraéMbIX JOKyMEHTOB, MPEACTABISEMBIX B popMe
ANEKTPOHHBIX JOKYMEHTOB, MOJTBEPKIACTCS YTOJHOMOYEHHBIM OpPraHOM MyTEM
HaIpaBJICHUS 3asiBUTENIO (MPEICTABUTEIIO 3asBUTEIISI) COOOIICHUS O TMOJy4YCHUU
3ampoca M JOKYMEHTOB C YKa3aHHMEM BXOJSIIET0 pPErMCTPALMOHHOIO HOMEpa
3asIBJICHUSI, 1aThl MTOJTYYEHUS Y TOJTHOMOUYEHHBIM OPraHOM 3ampoca U JOKYMEHTOB, a
Tak)Ke MepeyeHb HAaMMEHOBaHUM (haijioB, MPEACTaBICHHBIX B (hOPME IIEKTPOHHBIX
JIOKYMEHTOB.

CooOmieHre 0 TOJNYYEHHHM 3ampoca M IPWIAraeMblX  JTOKYMEHTOB
HalpaBJISIETCS M0 YKAa3aHHOMY B 3alpoce aapecy HJIEKTPOHHOM IMOYThl WIH B
JUYHBIN KaOuHeT 3asBuTes Ha Equnom mopraie.

CooOmieHre 0 TOJNYYEHHHM 3ampoca MW IPWIAraeMbIX  JTOKYMEHTOB
HaIpaBJIsieTCsl 3asBUTENIO (MPEACTABUTENIO 3asBUTENS) HE MO3/AHEE pabovero JHs,
CJIEYIOIIETO 3a JHEM MOCTYIUIEHHUS 3anpoca B Y IOJJTHOMOUYEHHBIN OpTaH.

3.2.4. Tlocme perucrpauuu 3ampoca, NPWIAraeMble K HEMY JIOKYMEHTBI
HaIpaBJSAOTCA ISl PAacCMOTPEHHUS CHEUUANTUCTY YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOMY 3a TMpPEAOCTaBIIEHUE MYHUIMNAIbHOW yciuyru (manee —
CIIEIUAJIMCT, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHUIIUITAIIBHOU YCIYTH).

3.2.5. Cpoxk BBIIOJHEHUS JAHHOM AAMUHHUCTPATHUBHOM  MPOLIENYDPHI
coctaBisier | pabouuii A€HH CO JHS TOCTYIUICHHS 3ampoca W MPUJIaraeMbIX
JIOKyMEHTOB B YTIOJTHOMOYEHHBIN opraH (B ciay4dae oOpamenus B MOI[ B cpoxwu,
ycTaHoByieHHbIe COTalieHneM O B3aMMOJICHCTBUN, HO HE TMO3/1HEe 3 pabouux JHEH
CO JIHSI IOCTYILICHHUS 3a1pOCa U MPUIaraéMbIX JTOKYMEHTOB).

3.2.6. Pe3ynbTaTOM BBINOJHEHUS JAAHHON AaJIMUHUCTPATUBHOU MPOUEAYPHI
ABJISIETCA  TOJIYYEHUE CIEHHUAINCTOM, OTBETCTBEHHBIM 33 MPEJOCTaBJICHUE
MYHULIMNIATIBHOM YCITYTH 3aMpoca U MpujiaraéMbiX JTOKYMEHTOB Ha PaCCMOTPEHHUE.

3.3. Ucnonnenue 3anpocos 3assumerneu

3.3.1. KOpunuueckuM (akToM, SIBISIOMIMMCS OCHOBaHMEM Il Hayaja
WCIIOJTHEHUSI aJIMUHUCTPATUBHOM MPOIEAYPHI, SBISETCS TMOCTYIUICHHE 3ampoca U
MpujiaraéMbIX JOKYMEHTOB CIICIIUATIMCTY, OTBETCTBEHHOMY 3a IIPEIOCTaBJICHHUE
MYHULIMNAIBHON YCIYTH HA PACCMOTPEHUE.
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3.3.2. B cnyyae moCTyIJIEHUs 3asBJICHUS M NPUIAraeéMbIX JOKYMEHTOB B
JNIIEKTPOHHOM  (opMe  CIEUUaIMCT, OTBETCTBEHHBI 3a  MIPEIOCTABIICHUE
MYHUIIUIIAJIBHON YCIYTH, B Te€UEHHE 2 pabouyuX JHEH CO JHS MOCTYIUICHUS K HEMY
3ampoca M JOKYMEHTOB IPOBOAMUT MPOBEPKY DJIEKTPOHHOW NOAIMCH, KOTOPOH
IIOANIMCAHBI 3asIBJICHUE U MPUJIAraéMble JOKYMEHTBI.

[IpoBepka YCUJIEHHOM HEKBaJTUDUITUPOBAHHOMN 151 YCHJIEHHOU
KBAJIM()ULIMPOBAHHOMN 3JEKTPOHHON MOJIMUCH OCYLIECTBIISIETCS C HCIOIb30BAaHUEM
UMEIOLINXCA CPEACTB JJIEKTPOHHOW MOANHUCH WM CPEACTB HH(POPMAIMOHHOM
CUCTEMBI TOJIOBHOTO YJIOCTOBEPSAIOLIETO ILEHTpa, KOTOpas BXOOUT B COCTaB
UHQPACTPYKTYPHI, o0ecnieunBaroien MH(POPMALIMOHHO-TEXHOJIOTHYECKOE
B3aMMOJCICTBHE JEHCTBYIOIIMX M CO3/1aBa€MbIX HH(OPMALIMOHHBIX CHCTEM,
WCIIOJB3YEMBIX JUISI NPENOCTABICHUS MyHUIMNAIbHOW yciayru. [Iposepka
YCUJICHHON KBaIU(UIIMPOBAHHON 3JIEKTPOHHOU MOJIMUCH TAKKE OCYIIECTBIISIETCS C
UCIIOJIb30BAaHUEM  CPEeACTB  MH(GOPMALIMOHHOM  CUCTEMBI  AKKPEIUTOBAHHOTO
YAOCTOBEPSIOLIETO LEHTPA.

IIpoBepka  mpoCTOM  DJIEKTPOHHOW  IOANMCHA  OCYIIECTBISETCA  C
MCITOJIb30BAHUEM COOTBETCTBYIOILIEIO CEPBUCA €IMHON CUCTEMbI HJICHTU(DHUKAIUU U
ayTeHTU(PUKALINH.

3.33. Ecium B ciydae MNpPOBEpPKH OJJIEKTPOHHOM NOJAINKCH YCTAHOBIIEHO
HECOONIOICHUE  YCIIOBUM MpU3HAHUS €€ JACWCTBUTEIBHOCTH, CIELHUANMNCT,
OTBETCTBEHHBIM 3a NPEIOCTaBICHUE MYHHIMIIAIBHOM YCIYyTH, HE NO3JHEE JIHSA
OKOHYAHHsI YKa3aHHOHN IPOBEPKH:

TOTOBUT YBEAOMJIEHME 00 OTKa3e B MPUHATHM 3ampoca M IPUIIaraeMbIX
JOKYMEHTOB K PAacCCMOTPEHMIO C yKa3aHUEM IPUYMH HMX BO3BpaTa 3a MOJIIHUCHIO
PYKOBOAUTENS Y IOTHOMOYEHHOTO OpPraHa;

HaIlpaBJsieT 3asBUTENI0 YKa3aHHOE YBEJOMIICHHE B 3JIEKTPOHHOM (opme,
MNOANMHMCAHHOE  YCHUJIEHHOM  KBaJU(UUUPOBAHHON  BJIEKTPOHHOM  MOJIHUCHIO
PYKOBOIUTENSA YIOJHOMOYEHHOTO OpraHa, II0 aJIpecy JJIEKTPOHHOM IOYTHI
3asIBUTEIIA.

[locne nomyueHust yBeIOMIICHUS 3asBUTEb BIpPaBe OOPAaTUTHCS MOBTOPHO C
3aIpoCOM O NPEAOCTABICHUN YCIYTH, YCTPAHUB HAPYUIEHUS, KOTOPBIE MOCITYKUIU
OCHOBAHHUEM JIJIsl OTKa3a B PUEME K PACCMOTPEHUIO IEPBUUHOTO OOpaICHHUS.

3.3.4. B cnydae moOCTyIUJIEHUS 3ampoca W MpUJIAaraéMbIX JTOKYMEHTOB Ha
OyMa)XHOM HOCHTEJIE, a TAKXKE B Clydae, €Clid B pe3yJibTaTe MPOBEPKH SJIEKTPOHHOM
HOJIITUCH YCTAHOBJIEHO COOJIIOJICHUE YCJIOBHM NpPU3HAHUA €€ JIeUCTBUTEIHHOCTH
(Ipy MOCTYIUIEHWH 3ampoca U MpUIaraeMblX JOKYMEHTOB B 3JIEKTPOHHOM BHJE),
CHELUAINCT, OTBETCTBEHHBIN 32 MPEAOCTABIEHNE MYHULIUIIAIIBHON YCIyTH, B CPOK
He Oosiee 2 paOoumx JHEW CO JHS MOCTYIUICHUS K HEMY 3alpoca U MpUiiaraeMbIx
JOKYMEHTOB:

Opy HAJIWYUU 3alpaliMBa€MbIX CBEICHUM B MYHHUIIMIAIBHOM apXHUBE
HAaYMHAET paboTy MO MCIOJHEHUIO 3apoca;

IIPY OTCYTCTBHHM 3aIIPAllIMBAEMbIX CBEICHUHN B JOKYMEHTAX MYHULIAIIAIIBHOTO
apXuBa B CIy4yae HaJIW4Ms AAHHBIX O TOM, I'ZIE€ OHM MOTYT XPaHUTHCA, TOTOBHT
IUCHMO O TEpeaye 3anpoca B OPraHU3aluio, TJI€ MOTYT XpaHUThCS HEOOXOAUMBIE
JIOKYMEHTBI C yBEIOMJICHHEM 00 3TOM 3asiBUTEIIS;



20

IIPpU OTCYTCTBUHU 3alpPAlIMBAEMbIX CBEJCHHM B MYHHULHUIIAJHOM apXuBE U
JAHHBIX O TOM, [I€ OHM MOTYT XPAHUTBHCSA, HaYMHAET pabOTy MO MOATOTOBKE B
NUCBMEHHOM BHUe HHGOpMAIUU 00 OTCYTCTBHH MH(GOPMAIIMU U PEKOMEHIAIHA 10
JaJbHEUIIIEMY TTOMCKY 3aIllPallMBAEMBbIX CBEICHUN.

3.3.5. B cay4dae eciu npu UCIIOJHEHUY 3aIIpOCa CIENHAIUCT, OTBETCTBEHHBIN
32 IPEAOCTAaBIICHHE MYHHULMIIAIBHOM YCIYI'HM, YCTAaHOBHUT, YTO B 3aIpoce
OTCYTCTBYIOT HEOOXOAUMBIE IS TajbHEHILIEro MOUCKa CBEIEHUS, B CPOK HE OoJee
7 pabouux AHEW CO JIHS MOCTYIJICHUS 3alpoca CHEIUAINCTy, OTBETCTBEHHOMY 3a
IPEJOCTABICHUE MYHUIMNAIBHON YCIIyTH, 3asBUTEII0 HAMpPaBISETCS CIOCOOOM,
NO3BOJIAIOIIMM MOJATBEPAUTh (DaKT M JaTy HamnpaBlI€HUs, NMUCbMO C MPOCHOOil
YTOYHUTHh HEOOXOIUMBIE JIsl BHIITOJIHEHUS 3aIIpOCca JAHHBIE.

3.3.6. B cnyuae ecnu 3ampamuBaeMasi 3asBUTeNIEM HWH(GOpMAaIUS HE MOXKET
OBITh MpEJCTaBICHA B CPOK H3-3a HEOOXOAUMOCTH TMPOBEJACHUSI MaCIITaOHOM
MIOMCKOBOM pabOThl O MECTE XpaHEHHs 3alpalliliBacMbIX CBEACHHM, CIELMAJINCT,
OTBETCTBEHHBII 3a MPEIOCTABICHUE MYHHMIMNAIBHOW YCIYTH TOTOBUT MHCHMO O
IPOJJIEHUU CPOKa MCHOJHEHUs 3arpoca He Oojee yeM Ha 30 KaneHIapHbIX THEH.
Takoe NHUCBMO TMOIIMCHIBAETCS PYKOBOJAWUTENIEM YTIIOJHOMOYEHHOIO OpraHa u
HaIpaBJISIeTCS 3asBUTEIIO HE MO3[HEE, YeM 3a 3 KaJCHAAPHBIX JHS A0 MUCTEUECHHS
CpOKa MCIIOJIHEHUS 3aIpoca.

3.3.7. 3anpammuBaemble  JTOKYMEHTbl  O(QOPMIIAIOTCS  CIELUAIHUCTOM,
OTBETCTBEHHBIM 3a IPEAOCTABICHUE MYHHUIMIIAIBHOM YCIYTM, B COOTBETCTBUU C
JNEUCTBYIOIIMMHU €IUHBIMM MPABUJIAMU OpPraHU3ALMHA XPAHEHMsI, KOMIUIEKTOBaHMS,
ydeTa M UCTOJIb30BaHus JOKyMEeHTOB ApxuBHOro ¢gonna Poccuiickoit denepanuu u
JPYTUX apXHBHBIX JIOKYMEHTOB, YCTAHOBJICHHBIMH CIHELUAIBHO YIIOJTHOMOYEHHBIM
[IpaBuTenbCTBOM Pocculickon ®denepanuu dbenepanbHbBIM OpraHoM
VCIIOJTHUTEIILHOM BIIACTH.

3.3.8. Cpox BBINIOJIHEHHS] aJIMMUHHCTPATUBHOW Mpouenypbl — He Oojee 28
KaJICHOApHBIX JIHEW CO JHS MOCTYIUIEHUS 3ampoca U MPUIAraeMbIX JOKYMEHTOB
CHEUAINCTY, OTBETCTBEHHOMY 3a MPEAOCTABICHUE MYHULMUIAIBLHON YCIyru, a B
cilyyae, MpeayCMOTPEHHOM a03aileM TpeTbuM TyHKTa 3.3.4 (MOArOTOBKA MUCHhMA O
nepeiaye 3ampoca B OpPraHM3alMi0, TJ€ MOTYT XPaHUThCA HEOOXOJUMBbIE
JIOKYMEHTBI), - He Oojee 5 KaleHTapHbIX JHEH cO IHSA MOCTYIUIEHHS 3amnpoca U
IPWIAraeMbIX JOKYMEHTOB CIELUUAIMCTY, OTBETCTBEHHOMY 3a MPEIOCTaBICHHUE
MYHULIMIIAIBHOU YCIIyTH.

3.3.9. Pe3ynbTaToM BBINOJHEHUS AAHHON AaJIMUHUCTPATUBHOU MPOUEAYPHI
SBJISIETCSL TIOJrOTOBKA 3alpallliBAaEMbIX JOKYMEHTOB WJIM OTBETa 00 OTCYTCTBUU
3alpalivBaeMbIX CBEICHUN B JOKYMEHTAaX MYHHUIMIAIBLHOIO apXuBa JIMOO OTBETa
00 OTCYTCTBUM HEOOXOJAMMBIX JIOKYMEHTOB B MYHHUIIMNAJIBHOM apXHBE C
PEKOMEHJIalMAMH O JalbHEUIIUX MYyTAX MOMCKa HeoOXoaAuMoN MHpopMauuu (pu
HaJIMYUM COOTBETCTBYIOIIMX JAHHBIX) WJIM YBEJAOMJIEHHS O HaIpaBICHUH
COOTBETCTBYIOIIUX 3alpPOCOB Ha MCIHOJHEHHWE [0 NPUHAMJIEKHOCTH B JpPYyrue
OpraHbl U OpraHU3aluy JIN0O 0TKAa3 B IPEIOCTABICHUN MYHUIIMIIATBHON YCIYTH.

3.4. Beioaua (nanpasieHue) no020moGIeHHbIX OMBEEMO8 3ASABUMENI0
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3.4.1. MOpunuyeckum (pakToM, SBISIOLIUMCS OCHOBAaHHEM [UJIsl Hayaia
VCITOJIHEHHUSI aJIMUHUCTPATUBHOU IPOLIETYPHI, ABJIAETCS 3aBEpILECHUE
CHELUATNCTOM, OTBETCTBEHHBIM 3a NPEIOCTABICHUE MYHULHUIIAIBHON YCIYIH,
NOATOTOBKM  3allpalllUBa€MbIX JIOKYMEHTOB WJIH OTBETa 00 OTCYTCTBHUH
3alpalirBaeMbIX CBEJCHUI B JOKyMEHTAaX MYHHIIMIAILHOTO apXuBa, TM00 OTBETa
00 OTCYTCTBUM HEOOXOAMMBIX JOKYMEHTOB B MYHULUIAIbHOM apXHBE C
PEKOMEHIALMSAMY O JAJIbHEHIINX MYyTSIX MMOUCKAa HEOOX0IuMoi MHpopMmanuu (pu
HQJIWYUM COOTBETCTBYIOIIMX JaHHBIX) WM YBEAOMJIEHMS O HalpaBlICHUU
COOTBETCTBYIOIIMX 3allpOCOB HAa MCIOJHEHHE II0 NPHUHAMIEKHOCTH B JpyTHe
OpraHbl M oOpraHuzanuu Ju00 YyBeIOMJIEHHS OO0 OTKa3e B MHPEJOCTaBICHUU
MYHUIUNIAIBHON YCIIyTH.

3.4.2. PykoBoauTenb YTOJHOMOYEHHOTO OpPraHa B TEUEHHE | KalleHIapHOTO
OHA CO JHS TOCTYIUIEHWS JOKYMEHTOB, IIPEAYCMOTPEHHBIX IIyHKTOM 3.4.1
aMUHUCTPATUBHOTO  pPErjaMeHTa,  MOANKMCHIBAET  NPOEKT  NUChbMa  C
NOATOTOBJIICHHBIMU  JIOKYMEHTAMH,  MPEAYyCMOTpPEHHbIMH  myHKToM  3.4.1
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

3.4.3. Crenmanuct, OTBETCTBEHHBIN 32 MPUEM U PETHCTPAINIO TOKYMEHTOB, B
JI€Hb TOJANMCAHHUS PYKOBOJAUTENEM YTMOJHOMOYEHHOTO OpraHa IHCbMa C
IIOATOTOBJICHHBIMU  JIOKYMEHTAMM,  HPEAYCMOTPEHHbIMH  IIyHKTOM  3.4.1
aJIMUHHCTPATUBHOTO  perjaMeHTa, OOECIeunBaeT HallpaBleHUE (Bpy4YEHUE)
3agBUTENIO (€ro MpPEeJICTAaBUTENI0) MUChbMa C JOKYMEHTaMH, IPeLyCMOTPEHHBIMU
NyHKTOM 3.4.1 aAMUHUCTPATUBHOTO PETJIAMEHTA.

JIOKyMEHTBI, MpPeayCMOTpEHHble NOyHKTOM 3.4.1 aagMHUHUCTPATUBHOIO
perjJamMeHTa, HarpaBJSIFOTCS CIIOCOOOM, MO3BOJISIOLUIMM MOATBEPAUTH (aKT U AATy
HaIpaBJICHUSI.

3.4.4. Cpok BBINOJHEHHS AJIMUHUCTPATUBHOW MpOLEAYpbl cocTaBiser |
KaJICHOApHBIA JE€Hb CO JHS 3aBEpUICHUS CHEIUAIMCTOM, OTBETCTBEHHBIM 3a
NPEIOCTABIEHUE MYHULHUINAIBHON  YCIYI'M, TOJATOTOBKM  COOTBETCTBYIOIIUX
JIOKYMEHTOB.

3.4.5. Pe3ynpTaroM BBINOJHEHUS aIMUHUCTPATUBHOW NPOLEAYPHI SBISAETCA
HampaBjieHue (Bblaya) 3asBUTENO (MPEICTABUTENIO 3asSBUTEINA) JTOKYMEHTOB,
yKa3aHHbIX B MyHKTE 3.4.]1 aMMHHCTPAaTUBHOIO PEIrIAMEHTA, B TOM YHCJIE B BUIEC
AJIIEKTPOHHOTO JOKYMEHTa, IOANUCAHHOIO YIOJIHOMOYEHHBIM CHEUAINCTOM C
HCITOJIb30BAaHUEM YCHIICHHON KBATHU(PUITUPOBAHHON AJIEKTPOHHOM TOIITUCH.



[Ipunoxenue 1
K AIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
dopma

PykoBoaurento

yKa3aTb HAUMEHOBAaHUE MYHUIIUIIAJIBHOT'O apXuBa

(cTpyKTYpHOrO 1oJpa3/ieseHuss OpraHa MECTHOTO CaMOYIIPaBJIEHHs 110 apXUBHOH paboTe)

oT
)
(yxazate @.1.0. momHOCTHIO (TIpH H3MEHEHUN
nmaHHBIX — OMO 10 m3MeHeHUs ), 1aTy POKICHHUS)
MpoXKUBaroIiero(ei)

(yxa3aTh OYTOBBIN MHIEKC, aApec,
TenedoH, KoJ ropoia, JIEKTPOHHBIH afpec (PU HATUYUH))

3AIIPOC

<*>

(moamuce)

<*> B Tekcre 3ampoca HEOOXOAWMO YyKa3aTb XPOHOJOTHYECKHE PaMKH
3arpairBaeMoil HHpopmaiuu, Gopmy NoaydeHus 3asBUTEIEM HHPOPMALUH
(uH(pOpMAIIMOHHOE MUCHEMO, apXUBHAS CIPAaBKa, apXMBHAs BBIITUCKA, apXUBHAs
konus). B Tekcte 3anpoca MokeT ObITh yKa3aHa 11eJ1b OJTy4eHUs
3arpamBaeMoil HHpopMaIHH.



[Ipunoxenue 2

K a]IMUHUCTPATUBHOMY PETJIAMEHTY
®opma (3amonHseTcs Ha OJiaHKe
OpraHu3aIn)

PyxoBoautento

yKa3aTb HAUMEHOBAaHUE MYHUIIUIIAJIBHOT'O apXuBa

(cTpyKTypHOro IOpa3/elIeHNs OpraHa MECTHOTO CaMOYIPaBIIEHHUS 110 apXUBHOH padoTe)

3AIIPOC

<*>

(nmata) (moznmck)

MII (ripu Ham4uum)

<*> B TekcTe 3ampoca HEOOXOIMMO YyKa3aTh XPOHOJOTHMUYECKHE PAMKH
3arpairBaeMoi HHpopmaiuu, Gopmy NoaydeHus 3asBUTEIEM HHPOPMAIUH
(uH(OpMAIIMOHHOE MUCHEMO, apXUBHAS CIPAaBKa, apXMBHAs BBIITMCKA, apXUBHAs
konusi). B Tekcte 3anpoca MokeT ObITh yKa3aHa 11eJlb MOJTy4eHus
3arpamBaeMoil HH(popMaIHH.



[Tpunoxenue 3
K aJIMUHUCTPATUBHOMY PETJIAMEHTY

BJOK-CXEMA
M0CJIeI0BATeJILHOCTH AIMUHUCTPATUBHBIX MPOLEAYP
NPH NPeI0CTABJIEHUN MYHUIIUNIATIbHOM YCJIYTH

IIpuem 1 perucrparus 3anpocoB
(n 3.2. aomunucmpamusHno2o pecnamenma)

\ 4

Hcnonnenue 3anpocoB 3asBUTENCH

(n 3.3. aomunucmpamusHnoeo pecnamenma)

l

BBIZ[a‘Ia (HaHpaBJ’ICHI/Ie) IIOATrOTOBJICHHBIX OTBETOB 3adBUTCIIIO

(n 3.4. aomunucmpamuenoco peenamenma)




[Tpunoxenue 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY

MecTo HaxO0XI€HUS Ka36HHOIO YUPEXKACHUA
[IIeKCHUHCKOr0 MYHMIIUIIAIBHOTO OKPYTra
«MHOro(yHKIIMOHAIBHBIA LEHTP OPraHU3aLMH IPEAOCTABICHUS

rOCYJAapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIYT
B [IIeKCHUHCKOM MYHULIUIIAIBHOM OKPYTe»

Bonoroackas o6iacte, noc. lllekcna, yi. Hlnro3o0Bas, 1. 1.
[ToutoBrrii ampec M®PILI: 162560, Bomoroackas o6macth, mocenok IllekcHa, ymuia

ITmro30Bas, qoMm 1;

Tenedon/dpaxc MPII: 8(81751) 2-30-07; 2-30-14;

Anpec anektponnoii moutet M®L: kusheksna@yandex.ru.

I'padpuk padbotrer MDII;
IloHenenpHUK 8.00 — 18.00
BTopHuk 8.00 —17.00
Cpena 8.00 — 17.00
YerBepr 8.00 — 20.00
[IarHHIA 8.00 - 17.00
Cy600Ta 8.00 — 13.00
Bockpecenbe BBIXOJTHOMU
¢ 12:00 no 13:00 — canuTapHas 06paboTKa mOMEIIeHUN
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