AJIMHAHUCTPALIMSI IEKCHUHCKOT'O MYHULIMIIAJIGHOTO PATIOHA

IHOCTAHOBJIEHHUE

ot 10.12.2025 roxa Ne 2052

n. [llexcHa

OO0 yTBep:k1eHUN AIMUHUCTPATHBHOIO PErJIaMeHTa NMPed0CTABICHUS
MYHUIUNAJIBHON YCJIYTH 10 YCTAHOBKE HH(OPMALIMOHHOM BbIBECKH,
COIVIACOBAHMIO IU3AHH-TIPOEKTA pa3MelleHUs] BIBECKHU

B cootBercTBUuM ¢ @enepanbHbiMu 3akoHaMu OT 20 mapta 2025 roma Ne 33-
®3 «O6 o0uux MPUHIMIAX OpraHU3allid MECTHOI'O CaMOYIpPaBJICHUS B €IUHON
cucreme nyomuuHod Biactu», oT 27 wuwona 2010 roma Ne 210-d3 «O06
OpraHu3alliyd TMPEJOCTaBICHUSI TOCYJAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIyT»,
PYKOBOACTBYSICh cTaThel 32.2 Ycrana IIIekCHUHCKOro MyHUIIMTIAJIBHOTO palioHa,
IMOCTAHOBJISAIO:

1. YTBepauTh MpUJaraeMblit aIMUHUCTPATUBHBIN periaaMeHT
MPEAOCTABICHNUS MYHUIMIAIBHON YCIyTM MO YCTaHOBKE WHGOPMAIMOHHON
BBIBECKHU, COTJIACOBAHUIO TU3aUH-TIPOEKTa Pa3MEIICHHS BHIBECKHU.

2. [Ipu3Hath  yTpaTHBIIMM  CHJIy  TIOCTAaHOBJIICHHE  aIMUHHUCTpAIlUU
ropozckoro nocenenusi nocenok Illekcua ot 03 aBrycra 2023 roga Ne352 «O6
YTBEPKIECHUU aJIMUHUCTPATUBHOTO PErJIaMeHTa MPEeOCTABICHUS MyHULIUTTATIHLHOM
YCIYTM MO YCTAaHOBKE HWH(POPMAIMOHHON BBIBECKH, COIVIACOBAHUIO JIU3aiiH-
MIPOEKTA Pa3MEIICHUS BBIBECKI.

3. Hacrosiiee mocTaHOBJIEHHE BCTYINAET B CHIIY MOCHE €ro o(pUIMAIBHOTO
onmyOJUKOBaHUSA B Ta3ere «3Be3ma», Ho He paHee 01 saBaps 2026 roma v MOIJICKUAT
pasMelieHui0 Ha oduIHaTbHOM  caiiTte amamuHUcTpanu  lLllexkCHHHCKOTO
MYHUITUTIATBPHOTO palioHa B HWHGOPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOW CeTH
«HTEepHET”.

PykoBoauTenb aiMUHUCTpAIIUU
[[IekCHUHCKOTO MYHUIIMITAJIBHOTO paiioHa A.B. ConoBres



YTBEPXJIEH
MIOCTAHOBJICHHEM aIMHHHCTPAIIHN
[IIeKCHUHCKOTO MYHHIIMITAILHOTO paiioHa
or 10.12.2025 roma Ne 2052
IPUIOKCHHE

AJIMUHUCTPATUBHBIN PETJIAMEHT
MIPENOCTABICHNS] MYHUIIUMITAJBHON YCIIYTH IT0 YCTAHOBKE
MH(OPMALIMOHHON BBIBECKH, COTTIACOBAHHUIO
JIW3aNH-TIPOEKTA PA3MELICHUS BBIBECKH

1. O01IMe mOJIOKEHUS

1.1. AQMUHHCTPATHBHBIA pErJaMEHT MPENOCTaBICHUS MYHUIMIAIbHON
yCIYTH TO YCTaHOBKE HWH(POPMAIIMOHHOM BBIBECKH, COTJIACOBAHUIO JU3aiiH-
MIPOEKTa pa3MEIECHUs BBIBECKH» (J1ajieeé COOTBETCTBEHHO — aJMUHUCTPATUBHBIN
perjiaMeHT, MYyHUIMIIAJIbHAsl ycliyra) YCTaHaBIMBAeT TMOPAIOK M CTaHAApT
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

1.2. 3asgBUTENSIMHU MPU TIPEIOCTABICHUN MYHHUIIUTIAIIBHON YCITYTH SBIISTFOTCS
dbuznyeckue nuI@a, OPUIAYECKHE JHUIA (32 MCKIIOUYEHHEM TOCYIapCTBEHHBIX
OpPraHOB W UX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB TOCYAapPCTBEHHBIX
BHEOIO/KETHBIX (OHJOB U MX TEPPUTOPUATBHBIX OPraHOB, OPraHOB MECTHOTO
caMoymnpaBjieHus) JMOO MX YMNOJHOMOYEHHBIE TMpEeNCTaBUTENN (nmanee -
3asIBUTEIIN).

1.3. MecTo HaxoXaeHUs, MOYTOBBIN ajipec ammuuuctpaiuu lllekcHuHCcKOTO
MYHULMNAIBHOTO OKpPyra, €ro CTPYKTYpHbIX ToApa3AcieHudl (mainee —
YnonnomoueHnsiii  opran): 162560, Bomoroackas o006mn., m. [llekcHa, yi.
[Iponerapckas, 1. 14.

I'paduix paGoThl YTIOJTHOMOUYEHHOTO OpraHa:

ITonenenbHUK
Brophuk 8.00-17.15
Cpena [TepepsiB Ha 06en 12.00 — 13.00
Yersepr
s 8.00 - 16.00
[TepepsiB Ha 06en 12.00 — 13.00
Cy6bora Brixonnbie 1Hu
Bockpecenbe
[Ipenmpa3aHuYHbBIC JHU PabGounii neHb cokparnaeTcs Ha yac

Tenepon nang UHPOPMHUPOBAHUS MO  BOMPOCAM, CBS3aHHBIM  C
npeaocTaBleHneM MyHulMnaibHou ycinyru: 8(81751) 2-19-91.

Anpec opunmansHoro caita I1IeKCHHHCKOrO MYHHMIIMIIAIBHOIO OKpyra B
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «MHTepHeT» (nanee — cailT B
cetu «MuTepHe»): https://35sheksninskij.gosuslugi.ru/

Anpec  DIEKTPOHHOM  MOYTHl  YTOJHOMOYEHHOI'O oprama B


http://www.sheksnainfo.ru/

UHPOPMAIIMOHHO- TEJIEKOMMYHUKAIIMOHHOW cetu «UWHTepHer» (mamee —
aJlekTpoHHas moura): sheksna@r24.gov35.ru.

Anpec EguHoro moprana TroCyJapCTBEHHBIX W MYHHULMNAIbHBIX
yenyr (pyukuuii) B cetn «MuTepHE™: https://www.gosuslugi.ru.

AJlpec nmoprana rocy1apCTBEHHbIX U MYHHIIMIIAJIBHBIX yCiIyr Boioroackoit
obnactu: https://gosuslugi35.ru.

CBeneHMsT O MeECTe HAXOXKICHUS MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB
MPEIOCTaBIICHUSI TOCY/IapCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT (Jajiee Takxke -
M®OII), koHTaKTHBIX TenedoHax, aapecax MEKTPOHHON MOUTHI, Tpaduke pabOThI U
anpecax opUIMATBHBIX CaiTOB B ceTu «IHTEpHET» MPUBOAATCA B MPUTIOKEHUH 2
K aIMUHHACTPATUBHOMY PEIJIAMEHTY.

1.4. CnocoObl momydeHuss HWHPOPMAUKA O TMOPSAKE MPEAOCTABICHUS
MYHHIUITATBHON YCIYTH:

JNYHO;

MOCPEJICTBOM TeNE(POHHOU CBSI3U;

IIOCPEJICTBOM AJIEKTPOHHOM IIOYTHI,

IIOCPEJICTBOM IIOYTOBOM CBS3H;

Ha MH(POPMAIMOHHBIX CTEHJAaX B MOMEUICHUSX YIIOJIHOMOYEHHOTO OpraHa,
M®II;

Ha oUIHAIBFHOM caiiTe YIoaIHOMOUYeHHOro oprana, M®II;

Ha EquHoM niopraie;

Ha PermonansHOM mopraine.

1.5. Tlopsimok wuHGOPMUPOBAHUS O TPEAOCTABICHUUM MYHULMNATBHOMN
YCIIyTH.

1.5.1. HUudpopmupoBaHue 0 MPEAOCTABICHUNA MYHULMIAIBHON YCIyTH
OCYUIIECTBJISIETCS TIO CIAEAYIOIIUM BOIPOCAM:

MECTO HaxXOXJEHUs YTOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX
noapasaenennii MOILI;

JOJDKHOCTHBIE JIMIA M MYHMIMIAJIBbHBIE CIYXalIue YIOJHOMOYEHHOIO
OopraHa, yIHOJHOMOYEHHBIE IPEJOCTABIIATh MYHULMIIAIBHYIO YCIYry W HOMeEpa
KOHTaKTHBIX TeJe(hOHOB;

rpaduk paboTel YnonHoModeHHOTo oprana, M®ILJ;

oHUIIUATIBHBIA CAUT YTOoJHOMOYEHHOTO oprana, M®II;

aZpeC 3JIEKTPOHHOM MOYTHI Y TOJTHOMOYEHHOro oprana, M®I];

HOpPMATHBHBIE  TPABOBBIE  aKThl IO  BONpOCaM  MPEAOCTaBIICHUS
MYHULMIIAIBHON YCIYId, B TOM YHCJIE, HACTOALIMA aIMUHUCTPATUBHBIN
periiaMeHT (HauMEHOBaHUE, HOMEp, JaTa NPUHSATHS HOPMATHUBHOTO MPAaBOBOIO
aKTa);

XOJl TPEIOCTABIICHUS MyHUIIUTIATBHON YCIYTH;

aJIMUHUCTPATUBHBIE MPOLIEAYPHI TPEAOCTABIECHUS MYHULIUTIAJILHON YCIYTH;

CPOK MPEOCTABICHNUS] MYHULIUITAIbHON YCIYTH;

HOPSAZOK U (POPMBI KOHTPOJIS 32 MPEIOCTABICHUEM MYHULIUTIATBHON YCIYTH;

OCHOBAHMSI JIJIs1 OTKAa3a B MPEJOCTABICHUY MYHULIUITAJIBHON YCITyTH;

uHas wuHbopMalus O JEATEIbHOCTH YTOJHOMOYEHHOIO OpraHa, B
cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 9 deBpans 2009 roga Ne 8-D3 «O06
o0ecrnedyeHnu A0CTyna K HHPOpMAIHH O ACSITETbHOCTU FOCYIapCTBEHHBIX OPTaHOB
Y OpPraHOB MECTHOTO CAMOYIIPABJICHHSI.


mailto:sheksna@gov35.ru
http://www.gosuslugi.ru/

1.5.2. NudopmupoBanme (KOHCYJIbTUPOBAHUE) OCYIIECTBIISIETCA
CHeUUAIMCTaMU  YTOJIHOMOYeHHOro opraHa (M®I]), OTBETCTBEHHBIMH 3a
uHpopMUpOBaHHE  (ajmee —  JOJDKHOCTHOE  JIMLO, OTBETCTBEHHOE 32
uH()OPMUPOBAHKE), TIPU OOpAIIEHUH 3aMHTEPECOBAHHBIX JIMIl 32 HH(OpMaLuen
JIMYHO, TI0 TeNedOHY, MOCPEICTBOM MOYTHI WIIH SJICKTPOHHON MOYTHI.

NudopmupoBanrie mOpoBOAUTCS HAa  PYCCKOM  si3blke B (popme:
WHIUBUYAIBHOTO U TyOJIUYHOTO MHPOPMUPOBAHUS.

1.5.3. WuauBuayanbHO€ YCTHOE HMH(POPMUPOBAHUE OCYIICCTBIISIETCS
JOJDKHOCTHBIMHU JIMIIAMH, OTBETCTBEHHBIMH 32 MHGOPMHUPOBaHUE, TIPU 00palllEeHUN
3aMHTEPECOBAHHBIX JINII 32 HH(OPMAaLIMEH JINYHO WM 110 TeNedOoHy.

JIOMKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MH(GOPMUPOBAHUE, IPUHUMAET BCE
HEOOXOJMMbIE MEphl Ui MPEAOCTABICHHS MOJIHOTO U ONEPAaTUBHOTO OTBETa Ha
MOCTABJICHHBIE BOITPOCHI, B TOM YHUCJIE C MPUBJICYEHUEM JIPYTUX COTPYIHHUKOB.

B ciiydae ecnu 1711 TOATOTOBKM OTBETa TpeOyeTcst 0oJiee MPOIOIKUTEIbHOE
BpeMsi, CIEIUAIMCT, OTBETCTBEHHBIM 3a WH(POPMHUpPOBAHUE, COOOIIAET 00 STOM
3aMHTEPECOBAHHBIM JIMI[AM M CaMOCTOSITENIbHO MEPE3BAHUBAET B OINPEEICHHBIN
JIeHb, HO He no3aHee 3 pabouux AHeH co AHs oOpamieHus. K Ha3Hau€HHOMY CPOKY
JOJDKEH OBbIThb MOATOTOBJIEH OTBET 10 BOIpOcaM 3asBUTENECH, B cCiydae
HEO0OXOMMOCTH OTBET TOTOBUTCS TP B3aUMOJICHCTBUU C JOJIKHOCTHBIMU JTUIIAMHU
CTPYKTYpHBIX TOAPA3ACICHUN OpPraHOB U OpTraHU3alMil, YYacTBYIOIIUX B
MPEAOCTaBICHUNA MYHUIIUIIATBHON YCIIyTH.

B caywae ecim  mpenoctaBieHME — MHPOpMalUMH,  HEOOXOIUMOM
3aMHTEPECOBAHHOMY JIMIly, HE MPEJCTaBIsAETCd BO3MOXHBIM IOCPEICTBOM
TenedoHa, TOJKHOCTHOE JIUI0, MPUHSBLIEE TENePOHHBIA 3BOHOK, PAa3bsCHSIET
3aMHTEPECOBAHHOMY JIMILy MPaBO OOpPAaTUTHCS C NMUCHMEHHBIM OOpallleHUEM B
VY1oJIHOMOYEHHBIN OpraH U TpeOoBaHUs K 0()OPMIICHHUIO OOpallleHHS.

[Ipu oTBeTe Ha TenedOHHbIE 3BOHKHU JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
uH()OpMUpPOBaHKE, IOJKEH Ha3BaTh (HaMUIIMIO, UMS, OTYECTBO, 3aHUMAEMYIO
JOJDKHOCTh M HAMMEHOBAHHUE CTPYKTYPHOTO IMOAPA3IACICHUS Y TOJHOMOYEHHOIO
oprasa.

YcTHOE MH(pOpPMUpPOBAHUE [OJDKHO MPOBOAUTHCA C y4E€TOM TpeOOBaHUI
o(HUIINAIBHO-JISTIOBOTO  CTHIISI pedd. Bo BpeMs pasroBopa HEOO0XOIUMO
IPOM3HOCUTH CJOBAa 4YETKO, MH30eraTh «HapajuleJbHBIX  Pa3roBOPOB» €
OKPYKAIOUIMMH JIIOJIbMU M HE MPEPhIBATh PA3rOBOP MO MPUUYUHE MOCTYIUICHUS
3BOHKa Ha Jpyroil ammapaT. B koHue uHGOpPMHUpPOBAHMS JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a HWHPOPMHUpPOBAHUE, JOKEH KpaTKo TOJBECTH UTOTU U
NEPEUYUCIUTh MEPhl, KOTOPbIe HEOOXOAUMO MPHUHATH (KTO MMEHHO, KOrJa U 4YTO
JOJIKEH C/IeJaTh).

BpeMs oxunaHus 3aMHTEPECOBAHHOIO JIMIIA MPHU JIMYHOM OOpalleHuu 3a
KOHCYJIbTAllUEN HE MOKET MPEBBIIATH 15 MUHYT.

1.5.4. nauBuyanbHOE MUChbMEHHOE UH(POPMUPOBAHUE OCYIIECTBISETCS B
BUJIE TUCHbMEHHOI'O OTBETa Ha oOpallleHue 3auHTepecoBaHHOro iuua. [lucemenHoe
oOpaiieHue paccmaTpuBaercs B TeueHue 30 nHel co JHS ero perucTpaimm.

OtBer Ha oOpalieHHE NPEJAOCTABISACTCS B IPOCTOH, YETKON ¢dopme C
yKazaHueM (aMuiIuM, HMEHH, OTYECTBa, HOMEpa TelepoHa HUCHOTHUTE,
NOJNKCHIBAETCS PYKOBOJUTEIEM YTOJHOMOUYEHHOIO OpraHa, W HalpaBisIeTCs
c10co00M, MO3BOJISIONINM MOATBEPAUTH (PAKT U JATy HAIIPABIICHUSI.



1.5.5. Ily6nuanoe ycTHOe MH(POPMUPOBAHKUE OCYIIECTBIISCTCS MTOCPEICTBOM
NPUBJICYCHHUS] CPEJACTB MAaccoBOM HWH(GOpMALUM — Paauo, TEJIEBUICHHUS.
BoicTymieHnst 1OKHOCTHBIX JIUI], OTBETCTBEHHBIX 32 HH(POPMUPOBAHUE, 110 PAJHO
Y TEJIEBUJICHUIO COTJIACOBBIBAIOTCS C PYKOBOJMUTENIEM Y IOJITHOMOYEHHOIO OpraHa.

1.5.6. [lybnuunoe nuchMeHHOE MHGOPMHPOBAHHME OCYIIECTBIAETCS ITyTEM
nyOonuKanuyu HMH(MOPMAIMOHHBIX MaTEpUAIOB O TMOPSAAKE MPEIOCTaBICHUS
MYHULIMNAIBHON YCIIYTH, @ TAKXKE HACTOSALIEr0 aAMUHUCTPATUBHOTO PEMVIAMEHTA U
MYHUIIUTIATBHOTO MPABOBOIO aKTa 00 €ro yTBEep>KICHUU:

B CpEACTBaX MaccOBOM MH(MOpMAINY;

Ha o(ULIMaTHLHOM caiiTe YTIOJIHOMOUYEHHOTO OpraHa;

Ha EnnHoM nioprane;

Ha PermonaneHOM noprane;

Ha MHPOPMAIIMOHHBIX CTEHIaX YIIOJIHOMOYEHHOTO opraHa, MOII.

Il1. CtangapT npeaocTaBieHUs MyHULIMTIATBHON YCITyTH
2.1. HaumenosaHnue MyHuyunaioHou yciyeu

YcraHoBka HH(i)OpMaHHOHHOﬁ BBIBCCKH, COIJIaCOBAaHHC HHBaﬁH-HpOCKTa
Pa3MCIICHUA BBIBCCKHU.

2.2. Haumenoesanue opeana mecmuozo camoynpasieHus,
npeoocmasiAue2o MyHUYUnaibHy1o yCiyey

2.2.1. MyHununanpHas yciryra npeaoCTaBIsIETCSA:

agMuHHAcTpanuen [HIekCHUHCKOr0 MyHHMIIMIIAJIbHOTO OKpPYTa,;

MOI] o mMecTy KUTeIbCTBA (IO MECTY HAXOXKIEHUS) 3asIBUTENS - B YaCTH
npuema 1 (Ujn) BblIa4yu JOKYMEHTOB Ha MPEAO0CTaBICHNE MyHULIMIIAIBHON YCIYTH
(pu yCcIIOBUM 3aKITIOYEHUS COTTIAIeHUH 0 B3aumoeiictsuu ¢ M®II).

2.2.2. He nomyckaetcsi TpeOOBaTh OT 3asiBUTENSI OCYIIECTBICHUS JICHCTBUM,
B TOM YHUCJIE COTJACOBAHUN, HEOOXOAMMBIX JUISl MOJYYEHHs] MYHUIUIAIbHON
YCIyTH W CBSI3aHHBIX C OOpallleHMeM B HWHBIE OpraHbl M OpraHU3alluu, He
IIPEAYCMOTPEHHBIX HACTOALLUM aJIMUHUCTPATUBHBIM PETJIaMEHTOM.

2.3. Pe3ynomam npedocmagnenusi MyHUYunaibHou yciyeu

2.3.1. Pe3ynbraroM MpeAOCTaBICHUS MYHULMIAIBHON YCIyTH SBISETCS
HarpaBJICHUE (BPYUCHHUE) 3aIBUTEIIO PEIICHUS:

O COIJIaCOBaHWM AM3AWH-TIPOEKTa WH(GOPMAIMOHHOW BBIBECKU B (Hopme
YBEIOMIICHHS,

00 OTKa3ze B COrJacOBaHUM JU3alH-MpoeKTa WH(OPMAIIMOHHONW BHIBECKH B
dbopme yBeIOMIICHHSI.

2.3.2. CniocoObl Moy4eHusl pe3yibTaTa:

Yepes EIII'Y (eauHplii nopTaj TroCyJapCTBEHHBIX (MyHULMIAIbHBIX)
yeayr);

JIuyHo B CTpYKTypHOE(OM) MOapa3fefeHue(l) opraHa rocyAapCTBEHHOU
BJIACTH;



ITo mouroBOoMy azapecy;

[To anexTponHoi oute (e-mail);

Yepe3 MHOTO(QYHKIIMOHABHBIN IIEHTP MPEAOCTABICHHS TOCYIaPCTBEHHBIX
MYHUITUIATBHBIX YCIIYT;

Yepe3 3aKOHHOTO TPEACTABUTENS B CTPYKTYpPHOES(OM) TOpas/eiieHue(un)
opraHa rocy/apcTBEHHOM BJIaCTH.

2.3.3. [Ipy mosiydyeHUH pe3yabTaTOB TMPEAOCTABICHUS TOCYAapCTBEHHOM
MYHUIUIIAJILHOW YCIYyTM B OTHOUICHMHM HECOBEPIICHHOJIETHETO 3aKOHHBIM
NPEJCTaBUTEIEM HECOBEPIICHHOJICTHETO, SBJISIFOIIMMCS 3asSBUTEICM, pear3alius
IpaBa Ha TOJYYCHHE PE3yJbTATOB IPEIOCTABICHUS MYHHIIMITAJLHOW YCIyTH B
OTHOIIICHUW HECOBEPIICHHOJICTHET0, OPOPMIICHHBIX B (opMe JIOKyMEHTa Ha
OyMa)KHOM HOCHTEJIC, MOXKET OCYIICCTBIATHCS 3aKOHHBIM IIPEIACTaBUTEIIEM
HECOBEPIIICHHOJICTHETO, HE SIBISTIOIIUMCSI 3asiBUTEIIEM. B 3TOM ciydae 3asBHTENb,
SIBIIIONIUICS 3aKOHHBIM IPEICTABUTEIEM HECOBEPIICHHOICTHETO, B MOMEHT
MOJIaYM 3asBJICHUS O TPEIOCTABICHUN MYHHIIMITAILHON YCIyrd, YKa3bIBaeT
dbamMummuo, WM W OTYeCTBO (NMPU HAIWYUHU), CBEICHUS O JOKYMEHTE,
yIIOCTOBEPSIOIIEM JUYHOCTH JIPyTOTO 3aKOHHOTO IIPEICTAaBUTEIIS
HECOBEPIIICHHOJICTHETO,  YIIOJIHOMOYEHHOTO  Ha  TOJIyYeHHWE  pe3yJIbTaToB
MIPEIOCTABIICHUS] COOTBETCTBYIOIIEH YCIYTH B OTHOIIICHUH HECOBEPIICHHOJIETHETO.

2.4. Cpox npedocmasnerus MyHUYUNAIbHOU YCaAyeU

[IpenocTaBneHne MyHUIMNATBHOW YCIYTH OCylecTBisiercs B cpok 10
pabounx AHEW CO JHS MOCTYIJICHUS 3asBICHUS O COTJIACOBAHMM TU3alH-TIPOCKTA
WH(GOPMAIMOHHON BBIBECKH, C YUETOM HH(POPMHUPOBAHUS 3asIBUTENS O MPUHITOM
pELIEeHUH, U BKJIIOYAET B CeOsI:

NPUHITHE PEUICHHs] O COTJAacOBaHMW/00 OTKa3e B COTJIACOBAHWU U3AWH-
npoekTa UHGOPMAIMOHHON BBIBECKH B CPOK HE Mo3aHee 9 pabouux mHE# co aHsS
MOCTYIIJICHUSI 3asBJICHUS W HEOOXOJMMBIX JOKYMEHTOB B YTOJHOMOYEHHBIH
opras;

MOJITOTOBKA M BbIIaua (HAIpaBJICHUE) PEIICHHS O COTJIACOBAHMUK/00 OTKa3e B
COTJIaCOBaHUM  JTU3AaWH-TIPOEKTa  HHGOPMAIIMOHHOM  BBIBECKH B  (hopme
yBEIOMJIEHHSI B CpOK He mo3nHee | pabodero 1HA €O JHS NPUHATHSA
COOTBETCTBYIOIIETO PEILICHUSI.

2.5. Ucuepnuvisarowuii nepeyerb 00KYMeHmos, He0OX00UMbIX 8
COOMBEeMCMBUU C 3aKOHOOAMENbHIMU UL UHBIMU HOPMATNUBHBIMU NPABOBHIMU
akmamu 0715 npedoCmaBeHUss MyHUYUNAbHOU YCy2u, KOmopble 3as68umelb
00J10ICeH NPeOCmA8UmMb CAMOCMOAMENLHO, 8 MOM YUCLE 8 INEKMPOHHOU (hopme

25.1. Jlns npenocTaBieHUsT MYHUUMIAIBHOW  yCIYrM  3asBUTEIb
MPEACTABISAET (HAMPABIISIET):

a) 3asgBJICHUE 1O (popMe COrjacHO MPUIOKEHHIO | K aJMHUHHCTPATUBHOMY
pErJIaMEeHTYy.

3asiBI€HUE 3al0JHAETCA Pa300pUYMBO, B MAITMHONMCHOM BUJE WU OT PYKH.
3asgBiIeHUE  3aBepsETCA  MOJNUCHIO  3asBUTENS  (€ro  YNOJIHOMOYEHHOIO
IPEICTABUTEILS).



3asBiieHUE, MO0 MPOCKOE 3asBUTENS, MOKET OBITh 3aMIOJHEHO CIEIMATUCTOM,
OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, C IOMOIIBIO KOMIIBIOTEPA UM OT pPyKu. B
MOCJIETHEM ClIydae 3asiBUTENb (€ro YIOJIHOMOYEHHBIN MPEeICTaBUTEINb) BIIUCHIBAET
B 3asBJICHUE OT PYKU CBOU (pamMmiinio, vUMsi, OTYECTBO (MOJHOCTHIO) U CTaBUT
MOJIHUCH.

3asBJICHUE COCTABIIAECTCSA B €IMHCTBEHHOM SK3EMILISIPE — OpUTHUHAJIE.

[Ipu 3anonHeHUN 3asBICHUS HE JOIMYCKAETCS MCIOJb30BaHUE COKpAIllCHUM
CJIOB ¥ abOpeBHaTyp.

3asBieHUE MOANUCHIBACTCS 3asBUTENIEM JIMYHO JUOO €ro YIOJIHOMOYEHHBIM
IIPEICTABUTEIIEM.

@dopMa  3aABJIICHHS HA [PEJOCTABICHHE MYHUIUNAIBHOW  yCIyru
pasMemaercs Ha OQUIMAIBHOM caiTe YIOJIHOMOYEHHOTO OpraHa B CETH
«HTEpHET» C BO3MOKHOCTHIO OECIIJIATHOTO KOMMUPOBaHUs (CKauMBaHUs);

0) JOKYMEHT, YIOCTOBEPSIONIMI JIMYHOCTh 3asBUTENS (MpeacTaBUTENs
3asiBUTENS) (MIPEABSIBISIETCS IPU 0OpallleHnH B Y TOTHOMOYeHHbIH opran (M®LI);

B) JOKYMEHT, [TOATBEPKAAIOIININ TOJTHOMOYUS MPEACTaBUTENS 3asiBUTEIN (B
cillyuae oOpalleHusi 3a IOJIYyYEHHMEM MYHULUINAIbHOW YCIYTd MpeACTaBUTENS
3asIBUTEIIA);

B  kauectBe  JOKYMEHTa, NOATBEPKAAKOLIETO  I[OJHOMOYMS  HaA
OCYILIECTBIICHUE IEHCTBUN OT UMEHH 3asiBUTEIIS, MOKET ObITh MPECTABIICHA!

JOBEPEHHOCTh, 3aBEPEHHAs B  YCTAaHOBJIEHHOM  3aKOHOAATEJILCTBOM
Poccuiickoii ®enepauuu mnopsaake (B ciydae oOOpalleHus 3a MOJIyYEHUEM
MYHUIUIATBHON YCIIYTH MPEICTaBUTENS (DU3UUECKOTO JIULIA);

JOBEPEHHOCTh, MOJNUCAHHAA MPABOMOYHBIM  JIOJDKHOCTHBIM  JIMLIOM
OpraHu3allid W 3aBEpEHHas NevaTblo (MpU HAIMYMHK), JUOO KOMHUSA PELICHUS O
Ha3HAuYE€HUU WK 00 n30paHuu Ju0o MpuKa3a 0 Ha3HAYEHUU (PU3UUYECKOTO JIUIla Ha
JOJDKHOCTb, B COOTBETCTBUM C KOTOPBIM Takoe (U3MYECKOE JHIO 00sanaer
MpaBOM JICHCTBOBaTh OT HMMEHU 3asBUTENs O€3 JOBEPEHHOCTH (B ciyuae
oOpalleHus 3a  TNOJYyYEHHUEM  MYHHUIMMNAIBHOM  yCIyrd  MpeAcTaBUTEN
FOPUIMYECKOTO JIUIA).

I) IMPaBOYCTAHABIMBAIOIIME JOKYMEHTHI HA 3E€MEJIbHBIM Yy4acTOK, €CIH
IpaBO HA HEro HE 3aperucTpupoBaHO B EAMHOM TrocymapCcTBEHHOM peecTpe
HEJBUKUMOCTH;

1) IPaBOyCTaHABJIMBAOIINE IOKYMEHThI Ha 3/JaHNE, CTPOCHUE, COOPYKEHHUE,
€CJIM MPaBO HA HEr0 HE 3aperucTpupoBaHO B EQuHOM rocyaapcTBEHHOM peecTpe
HEJIBUKUMOCTH;

€) IU3ailH-IPOEeKT NH(POPMAIIMOHHOMN BBIBECKHU B 2 3K3EMILIAPAX;

) TMHUCbMEHHOE COrjacMeé Ha pa3MEIlEeHHWE BBIBECKHM OT COOCTBEHHHUKA
(COOCTBEHHUKOB) 00BEKTA HEIBMKUMOCTH B ClIydae, €CJI 00bEKT HEJBHKUMOCTH
WJIM TIOMEILEHUE B HEM HAaXOJATCs Yy 3aBUTEINS B MOJIb30BAHNH;

3) ¢poToduKcalus CyuecTByoIei HHPOPMAITMOHHON BHIBECKU C YKa3aHUEM
OCHOBHBIX Ta0apHUTHBIX pa3MepoB (IIPU HATTUYUN).

2.5.2. 3asBNeHNe U TpUIaraeMble TOKYMEHTBI MOTYT OBITh MPEACTABIICHBI
CJIETYIOITUMU CITOCO0aMHU:

MyTeM JIMYHOTO oOpaiieHust B Y MOJIHOMOYEHHBIN oprad win B MOL nuuno
1100 uepe3 CBOMX MpeCTaBUTENEH;

MOCPEJICTBOM IOYTOBOU CBSI3H;



I10 JIEKTPOHHOU MOYTE;

rocpeacTtsoM EnuHoro noprana.

2.5.3. 3asBieHUEe U JOKYMEHTHI, IIPEAOCTaBIsieMble B (hOpME IJICKTPOHHOTO
JIOKyMEHTa, MOJMHUCHIBAIOTCS B COOTBETCTBHM C TpeOoBaHusIMU DenepaibHOrO
3akoHa oT 6 ampens 2011 roga Ne 63-®3 «OO0 >aeKTPOHHONW MOJMKUCH» U CTATCH
211 u 212 ®denepanibHoro 3akoHa ot 27 wurwonst 2010 roma Ne 210-®3 «O6
OpraHU3ally MPEJOCTABICHHS TOCYAAPCTBEHHBIX 1 MYHULIUIIAJIBHBIX YCIIYD).

JIOKyMEHT, MOATBEPKAAIOIINN MOJTHOMOYHS TPEACTABUTENS FOPUIUIECKOTO
JUIa, TPEACTABICHHBIH B (OpME 3IEKTPOHHOTO JOKYMEHTa, YAOCTOBEpSETCA
YCWICHHOW KBATM(PUITMPOBAHHONW AJIEKTPOHHOW  TIOJIMKUCHIO  MPABOMOYHOTO
JOJKHOCTHOTO JINLA OPTaHU3ALHH.

JIOKyMEHT, MOATBEPKIAIOIINNA MOJHOMOYMS MPEACTABUTENS (PU3UUECKOTO
JULA, TPEACTABICHHBIA B (DOPME 3IEKTPOHHOIO JOKYMEHTa, YAOCTOBEPSETCS
YCWICHHOW KBaTU(PUUIUPOBAHHON 3JIEKTPOHHON MOANMKUCHI0 HOTapUyca.

2.54. B cnygae mpeACTaBIE€HHS ~ JAOKYMEHTOB  IPEACTaBUTEIEM
IOPUIMYECKOTO  JIMa Ha  OyMaXHOM  HOCHUTENE  KONUU  JTOKyMEHTOB
MPEACTABIAIOTCS C MPEAbSIBICHUEM MMOJIMHHUKOB JHOO 3aBEPEHHBIMHU MEYaThIO
IOPUUYECKOTO Juia (NP HAJIUYUU) U TOJIUCHI0 PYKOBOJUTENS, HWHOTO
JOJDKHOCTHOTO JIMLA, YIMOJHOMOYEHHOTO Ha 3TO ropuanyeckum JjunoM. Ilocie
IIPOBEJICHUSI CBEPKH IOJJIMHHUKM JOKYMEHTOB HE3aMEJIUTEIIBHO BO3BPAILAIOTCS
3asIBUTEIIIO.

JIOKyMEHT, MOJATBEPKIAIOIINI TpaBOMOYNE HA OOpallleHUE 32 MOJyYCHUEM
MYHULANAIBHON YCIIYT'H, BBIJAHHBIA OPTaHU3ALMEN, YIOCTOBEPSETCS IMOIAIUCHIO
PYKOBOJIUTENS ¥ TIEYAThIO OpraHu3aluy (Ipy HATMYUN).

2.5.5. B cmywae mpeacTtaBieHUS JAOKYMEHTOB (PH3MYECKUM JIMIIOM Ha
OyMa)XHOM HOCHTEJIE KOMHH JIOKYMEHTOB MPEACTABISIIOTCS C MPEIbSBICHUEM
noanuHHUKOB.  Ilocie  mpoBeneHHs  CBEPKM — MOMJIMHHUKM — JTOKYMEHTOB
HE3aMeJIMTEIbHO BO3BPAILAKOTCS 3aBUTEINIO.

JIOKyMEHTbl HE JOJDKHBI COAEpXkaTh IMOAYUCTOK JIMOO MPHUIIHCOK,
3QUEPKHYTBHIX CJIOB W HWHBIX HE OrFOBOPEHHBIX B HUX UCIIPABICHHM, a TaKkKe
CEPbE3HBIX TMOBPEKICHUN, HE TO3BOJSIIONIMX OJHO3HAYHO HCTOJIKOBaTh HX
COJZIEpKaHHUE.

B cnyuae npencraBieHust JOKYMEHTOB HA MHOCTPAHHOM SI3bIKE OHU JOJKHBI
ObITh TIEpEeBENICHBl 3asBUTEIIEM Ha PYCCKHM s3bIK. BepHOCTh mepeBoja W
MOJJIMHHOCTH TOJIIMCH MTEPEBOAUMKA JIOJKHBI ObITh HOTAPUATIBHO YIOCTOBEPEHBI.

2.6. Ucuepnuvisarowuii nepeueHb 0OKYMeHmMo8, He0OX0OUMbIX 8
COOMEemcmauUlU ¢ 3aKOH0O0AMENbHbIMU UL UHBIMU HOPMAMUBHBIMU NPABOBLIMU
aKkmamu 015 npeodoCmasieHusi MyHUYUnaibHou yciyeu, Komopbwle 3as8umeib
8npase npeocmasums o COOCMEEHHOU UHUYUAMUBE, MAK KAK OHU NOOJeHCam
npeoCcmasieHUuIO 8 PAMKAX MeNCEEOOMCMBEHH020 UHDOPMAYUOHHO2O0
83AUMOOeLICMBUSL

2.6.1. 3asBUTEIH BIIPABE MPEICTABUTH B Y IOJTHOMOUYEHHBIN OpTaH:

a) BBIMKUCKY M3 EMWHOTO rocy1apcTBEHHOTO peecTpa HEABMKUMOCTH (J1ajee
- EI'PH) 006 oTcyrcTBUMM (HaIM4MM) 3€MEIBHOTO Yy4dacTKa, 3/aHUM, CTPOCHUH,
COOPY’KEHHUI Ha TIPaBe COOCTBEHHOCTH y 3asBUTEIIS;
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0) BbIMKCKY W3 EAMHOrO rocynapCTBEHHOTO peecTpa IOpUIUYECKHX JIHIL -
JUTSL FOPUANYECKOTO JINLIA;

B) BBINMUMCKY M3 EQWHOTO rocynapcTBEHHOrO peecTpa HHAMBHUAYaIbHBIX
NpeAnpuHUMaTene - g TpakKJaHWHA, 3aperMCTPUPOBAHHOIO B KayeCTBE
WHUBUTyaJIbHOTO MPEANPUHUMATEIIS;

2.6.2. JlokyMeHTBI, YyKa3aHHble B IyHkTe 2.6.1  HacTosIIeTrO
aJIMUHUCTPATUBHOTO pPErjlaMeHTa, MOTYT OBITh TPEJCTABICHBI CIEAYIOIUMHU
crocobamu:

yTeM JIMYHOTO O0pallleHus B YTIOIHOMOYEHHBIH oprad uin B M®I] nuuno
1100 Yepe3 CBOMX MpeCTaBUTENCH;

MOCPEJICTBOM IMOYTOBOU CBS3H;

T10 3JIEKTPOHHOM TOYTE.

nocpeactsoM EnmHoro noprana.

2.6.3. JIoKyMeHTBI, TPEIyCMOTPECHHbIE TyHKTOM 2.6.1 Hacrosmero
aJIMUHUCTPATUBHOTO pEriiaMeHTa (€ro KOMHWs, CBEJACHHUS, COJCpKAIIUecs B HEM),
3aMpallvBalOTCs B TOCYJapCTBEHHBIX OpraHax, U (WId) TMOJBEJOMCTBEHHBIX
roCcyapCTBEHHBIM OpraHaM OpraHU3allsIX, B PACOPSKEHUH KOTOPBIX HAXOISTCS.

2.6.4. 3asBuTenh BOpaBE MPEACTABUTh OPUTHHAIBI  DJIEKTPOHHBIX
JIOKyMEHTOB, KOTOpbI€ JOJKHBI OBITh MOAMUCAHBI JIMIIOM, OOJIAJAIOIUM B
COOTBETCTBHUH C JEHCTBYIOUIUM 3aKOHOJATEIHCTBOM IMOJTHOMOYHUSIMU Ha CO3JaHHE
Y TIOJIMUCAHNUE TaKUX JOKYMEHTOB.

Komusi 1OKyMEHTOB, MpeayCMOTPEHHBIX MyHKTOM 2.6.1 Hacrosimero
aJIMUHUCTPATUBHOTO PETJIAMEHTA, MPEACTABICHHOTO 3asBUTENIEM B 3JIEKTPOHHOM
dbopme, MOKHBI OBITh 3aCBUACTEIHLCTBOBAHBI YCHJICHHOW KBAIU(DUIIMPOBAHHON
AIIEKTPOHHOM TOITUCHIO 3asBUTETIS.

2.6.5. B ciyyae npeAcTaBieHHUs] TOKYMEHTOB Ha MHOCTPAHHOM SI3bIKE OHU
JIOJKHBI OBITH TIEpEBEICHBI 3asiBUTENIEM Ha PYCCKUU S3bIK. BepHOCTH TIepeBoaa u
MOJITMHHOCTH TIOIMCH MEPEBOTINKA JTODKHBI OBITh HOTAPHUATBHO YIOCTOBEPEHBI.

JIOKyMEeHTbl HE JOJKHBI COAEp)KaTh TOMYUCTKH JMOO TPUIUCKH,
3aUEpPKHYTHIC CJIOBa U WHBIE HE OTOBOPCHHBIE B HHMX HCIPABJICHHS, a TaKkKe
Cepbe3HblE TOBPEXKIEHUS, HE TIO3BOJSIOUIME OJHO3HAYHO MCTOJIIKOBATh UX
coJiepKaHue.

2.6.6. 3anpernieHo TpeOOBATh OT 3asIBUTEIIS:

1) mpencrtaBieHUs AOKYMEHTOB W HMH(POPMAIMM WM OCYIIECTBICHUS
JEHCTBHUI, TpEACTaBIEHHWE WM OCYIIECTBICHHE KOTOPBIX HE MPEILyCMOTPEHO

HOpMaTI/IBHBIMI/I HpaBOBBIMI/I aKTaMH, peI‘YJ'II/Ipy}OH.II/IMI/I OTHOIIICHMUA,
BO3HHUKAKOIINEC B CBSA3HU C Hpe)IOCTaBHeHI/ICM FOCY)IapCTBeHHBIX nu MyHI/II_II/IHaHBHBIX
yeiyr;

2) TmpencTaBleHHS JOKYMEHTOB W HWHPOpMalMd, B TOM YHCIE
MOJTBEPKIAIONIMX  BHECEHHE  3asABUTENIEM  IUTAaThl 32  MPEIOCTaBJICHUE
TOCYylapCTBEHHBIX M  MYHHIMIAIBHBIX  yCIOyr, KOTOpble HaXOmsITCI B
pacmopsKeHUH OPraHoOB, MPEAOCTABISIONIMX TOCYIapCTBEHHbIE YCIyTH, OPraHoB,
IPEIOCTABISAIOMUX MYHULIMIAIBHBIE YCIYTH, UHBIX TOCYJAapPCTBEHHBIX OPTaHOB,
OpPraHOB MECTHOTO CaMOYIIpaBJICHU JINOO MOBEIOMCTBEHHBIX IOCYJapCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpPaBJIEHUS! OpraHU3allui, y4acTBYIOIIHNX B
IPEIOCTABIICHUH MIPEyCMOTPEHHBIX YacThio 1 cratbu 1 degepanbHOro 3aK0HA OT
27.07.2010 Ne 210-®3 «O0 opraHuzanuu MpeaOCTaBICHUS TOCYJAapPCTBEHHBIX U



MYHULMNAIBHBIX YCIAYr» TOCYJApPCTBEHHBIX M MYHUIMMNAIBHBIX YCIyr, B
COOTBETCTBMM C HOPMAaTUBHBIMM NPABOBbIMU akTaMu Poccuiickon denepanuu,
HOPMATUBHBIMM TPABOBBIMM akTaMH CyObekTOB Poccuiickoit ®denepanuu,
MYHULUNAIbHBIMU  MPABOBBIMU  aKTaMH, 34 MCKIIOYEHUEM JIOKYMEHTOB,
BKJIIOYEHHBIX B OMNpEAENICHHbIN 4YacThio 6 ctaThu 7/ DenepaabHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHuzaiiuu NpeaoCTaBICHUSI TOCYAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT» MEPEUYCHb JOKYMEHTOB. 3asBUTEIb BIPABE MPEICTABUTH
yKa3aHHble JOKYMEHTbl M HWHGOpMAIMI0 B OpraHbl, MPeIOCTaBISIONINE
rOCYJapCTBEHHBIE YCIYTM, W OpraHbl, MPEIOCTABISIOIIME MYHUIUIIAIbHbBIC
YCIIyTH, 10 COOCTBEHHOW MHUIIMATHBE;

3) ocyuiecTBiIeHHUs] ACHCTBUI, B TOM YHUCJE COTJIACOBaHUW, HEOOXOIMMBIX
JUIS. TIOJYYEHHsI TOCYAApCTBEHHBIX W MYHULMMNAIBHBIX YCIYT W CBSI3aHHBIX C
oOpalleHHeM B HWHBIE TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
caMOYIIpaBJIEHUs, OpraHu3aliy, 32 UCKIIOYEHUEM MOTYUYEHUS YCIAYT U MOTyYEHHUS
JOKYMEHTOB U MH(OpPMAaILMK, MPEIOCTABISIEMbIX B PE3yJbTAaTe€ MPEAOCTABICHUS
TaKuX YCIyT, BKJIIOUYEHHBIX B IIEPEYHH, YKa3aHHble B 4YactTu | crarbum 9
OdenepanpHOro  3akoHa or  27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MPEAOCTABIEHUS IT'OCYTAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT»;

4) mpencraBlieHUs JOKYMEHTOB M HWH(MOpPMAIMU, OTCYTCTBUE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBaJUCh IPU IMEPBOHAYAIBHOM OTKa3e B
npuemMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsi MPEAOCTABIICHUS TOCYIapCTBEHHON WITH
MYHUIMOAIBHOW YCAyrd, JuOO B MPEJOCTABICHUH TOCYJIAPCTBEHHOM WIIU
MYHUIUTIATBHON YCIIYTH, 32 UCKIIOUYEHUEM CIEAYIOLINX CITyYaeB:

a) U3MEHEHue TpeOOBaHMN HOPMATUBHBIX IMPABOBBIX AKTOB, KaCaIOIIMUXCS
NPEIOCTABIECHUSI TOCYJIAPCTBEHHOM WM MYHHUIMOAIbHOW YCIyrd, MOCTe
NEPBOHAYAJILHON TOJIayu 3asBJICHHUS] O MPEIOCTABIECHUU TOCYAAPCTBEHHOW WU
MYHULANAIBHOWN YCIIYTH;

0) HaM4YMe OMOOK B 3asBJIEHUU O MPEIOCTABICHUU FOCYJapCTBEHHON WM
MYHULIMNAIBHON yCAYrM W  JOKYMEHTaxX, I[OJAaHHBIX 3asBUTEIEM MOCIE
NMEePBOHAYAILHOTO OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOJUMBIX  JUJIst
MPENOCTABIIEHUSI TOCYJApCTBEHHONW WM MYHUIMNAIBHOW YCIyrd, JuO0 B
NPEAOCTaBICHUNA TOCYJApPCTBEHHOWM WM MYHULMNAIBHON YCIyTM H©  HE
BKJIFOUEHHBIX B MIPEJCTABIICHHBIA paHEE KOMIUIEKT JIOKYMEHTOB;

B) MCTEUYEHHUE CPOKa NIEUCTBHS JOKYMEHTOB WJIM W3MEHEHHE WH(pOpMaIUu
1ocJie TMEPBOHAYAIILHOIO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJIMMBIX JJIs
MPEIOCTABIECHUSI TOCYJapCTBEHHONM WM MYHUUMIAIBHON yciyrd, Jubo B
IIPEIOCTABIECHUH TOCYAAPCTBEHHON WM MYHULIUITAJIBHON YCIIYTH;

I') BBIABJICHUE JIOKYMEHTAJIBHO TOATBEPKACHHOTO ¢hakTa (MIPU3HAKOB)
OMMUOOYHOTO WU TPOTHUBOMPABHOTO JEUCTBUS (O€31EUCTBUS) TOKHOCTHOTO
JUIa OpraHa, MNPeJOCTABISIOMEr0 TOCYIapCTBEHHYIO YCIyry, WA Oprasa,
NPEIOCTABISAIONIET0  MYHHUIMOAIBHYIO  YCIYry,  TOCYJIapCTBEHHOIO  WJIU
MYHHUITUTIATBHOTO  CIIyKallero, paOOTHHUKAa MHOTO(YHKIIMOHAIILHOTO IIEHTPA,
paboTHHKA OpraHU3aIui, IPEeTyCMOTpeHHON YacThio 1.1 ctateu 16 denepanbHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opra#au3anud TPEeAOCTaBICHUS
TrOCYJIapCTBEHHBIX M MYHUIUNAIbHBIX YCIYr», MPU MEPBOHAYAIBHOM OTKa3€e B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX JJISi MPEIOCTABICHUS TOCYAaPCTBEHHON WU
MYHULIMINIAJIBHOW yCIyrd, Ju00 B TMPEAOCTaBICHHUH TOCYAApCTBEHHOM WU



MYHHUITUTIATFHOU yCITyTH, O Y€M B MMMCHbMEHHOM BHJIE 3a TIOMMCHIO PYKOBOIUTEIIS
OopraHa, MPEJOCTaBIAIONIEIO0  TOCYJAapCTBEHHYIO  YCIyry, WJIA  Oprasa,
MPEI0CTABIISIONIETO MYHUIIUTIATBHYIO yCIIyTY, PYKOBOJUTENS
MHOTO(YHKIIMOHAILHOTO IIEHTpa TMpH [EPBOHAYAIBHOM OTKa3e B MpUEME
JIOKyMEHTOB, HEOOXOJUMBIX [JIi TPENOCTaBIEHUSI TOCYJApPCTBEHHON WU
MYHUIIUNIATBHOW YCIyTH, JTUOO PYKOBOAMUTENSI OpraHU3alldd, MPeTyCMOTPEHHOM
gacteto 1.1 cratbu 16 DenepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHu3allid MPENOCTaBICHUS TOCYJAAPCTBEHHBIX M MYHUIMIAIBHBIX YCIyT»,
YBEJOMIIIETCSl 3asBUTENb, a TAKXKE MPUHOCATCS HW3BUHEHUS 3a JOCTaBJICHHbBIC
HEYIO0OCTBa;

5) mpenocTaBieHuss Ha OyMa)KHOM HOCHTEJNE JOKYMEHTOB M MH(pOpMAaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OB 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 crateu 16 denepansuoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06
OpraHW3alid MPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIIMIAIBHBIX YCIyT», 3a
MCKJIIOYEHUEM CJIy4aeB, €CJIM HAaHECEHHE OTMETOK Ha TaKuUe JOKYMEHTHI JIMOO UX
U3BATHE SIBIIACTCS HEOOXOJMMBIM YCIOBHEM MPEIOCTABICHUSI TOCYIapCTBEHHON
VI MYHUIIUMTIAJIBHOW YCIIYTH, U UHBIX CIy4YaeB, YCTAHOBIICHHBIX (elepabHbIMU
3aKOHAMHU.

2.7. Hcuepnulsaiowutl nepeuenb 0CHO8AHUL OJisl OMKA3d 8 npueme 0OKYMeHMOs,
He0OX00UMbIX OJis1 NPeOoCmAasieHUs MYHUYUNATIbHOU YCIyeU

OcHoBaHuEM ISl OTKa3a B MpPUEME K PACCMOTPEHUIO 3asiBJICHUS SIBISETCS
BBISIBJICHE HECOOJIOJIEHUsI YCTAHOBIIEHHBIX cTaTthel 11 denepanbHOro 3akoHa OT
6 anpens 2011 roga Ne 63-®3 «O0 31eKTPOHHON MOAMKUCH» YCIOBHMA MPU3HAHUS
JNENUCTBUTENIBHOCTH KBATM(DUIIMPOBAHHON JJIEKTPOHHON moamucu (B ciayyae
HaIpaBJIeHUs 3asBJICHUS U MPUJIAraeMbIX JIOKYMEHTOB B 3JIEKTPOHHOM (hopme).

2.8. Ucuepnuvisarowuii nepeueHb 0CHOBAHUL 0/ NPUOCMAHOBIEHUS UL OMKA3A 8
npeoocmasgienuy MyHUYUNAaIbHOU YCiy2u

2.8.1. OcHOBaHMi1 JJIs1 MPUOCTAHOBIICHUS TIPEIOCTABICHUS MYHUIIUITAIIbHON
YCIyTH HE UMEETCH.

2.8.2. OcHOBaHUSIMU JJI1 OTKa3a B TNPEIOCTaBICHUU MYHULUMATIBHON
yCIyTH TI0O YCTaHOBKE WH(OPMAIIMOHHOW BBIBECKH, COTJIACOBAHUIO IHM3aiiH-
MPOEKTa Pa3MEIICHUs BEIBECKNY, SBIISIOTCS:

HETpeJCTaBICHNE JOKYMEHTOB, TPEAYCMOTPEHHBIX MyHKTOM 2.5.1
HACTOSAIIETO aJIMAUHUCTPATUBHOTO PETJIAMEHTA,;

HECOOTBETCTBHE  BBIBECKH, JMU3AMH-TIPOCKTa  PAa3MEIICHHS  BBIBECKH
TpeOOBaHUSAM MYHHUIIUTIATHHBIX TPABOBBIX AKTOB,

MPEIOCTaBICHNE JOKYMEHTOB, COJEpXallluX HEJAOCTOBEpHBbIE  W/WIU
IPOTUBOPEUYHUBBIC CBEICHHSL.

2.9. Ilepeuens ycnye, komopwie A6IAIOMCA HeOOX0OUMBIMU U 00A3AMeNbHbIMU 015
npeoocmasienusi MyHUYunaibHou yCiayeu, 8 mom Yucie c8e0eHus 0 OOKyMeHme
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(OoKymenmax), 6b10a6aemom (8bl0a8aeMbvlx) OpeaHU3AYUAMU, YLACEYIOUUMU 8
npeodocmagienuy MyHUYUnaIbHOU YCiyau

VYcayru, KOTOpble SIBISIIOTCS HEOOXOAUMBIMM W OOs3aTENIbHBIMU  JJIS
MIPEIOCTABICHUSI MYHUIIUTIATLHOM YCIIYTH OTCYTCTBYIOT.

2.10. Pazmep naamol, 63umaemolil ¢ 3as8ume’isi Npu npeoocmasieHuu
MYHUYURATBHOU YCIYeU, U CNOCOObL ee 83UMAHUSL 8 CILYYAsX, NPedyCMOMPEHHbIX
pedepanvubimu 3aKOHAMU, NPUHUMAEMBIMU 8 COOMBEMCMBUU C HUMU UHBLMU
HOpMAamusHuIMU npagosvimu akmamu Poccutickoii @edepayuu, Hopmamuervimu
npagosvIMU aKmamu 001acmu, MyHUYUNAIbHLIMU NPABOBLIMU AKMAMU

[IpenocraBiieHre MYHUIIUTTAIEHON YCIIYTH OCYIIECTBISICTCS JUTSI 3asiBUTEIICH
Ha 0€3BO3ME3IHOI OCHOBE.

2.11. Makcumanvuwlil cCpoK 0HCUOAHUS 8 OHepeOU Npu nooave 3anpoca o
npedoCcmasienuu MyHUYUNAIbHOU YCay2u U npu NoIy4eHuu pe3yivmama
npeodoCmasienHOU MYHUYUNATbHOU YCLyeu

MaxkcuMaibHbIi CPOK 0XKHMJIAaHUSI B OUEpeNd MpH Mojaue 3asBiICHUs U (WIN)
IIPYU [OJyYEHUU Pe3yJIbTaTa MPEAOCTABICHNUS MYHULIMIIAIBHON YCIYTH HE JTOJDKEH
MPEBBIIATH |5 MUHYT.

2.12. Cpok pecucmpayuu 3anpoca 3aa8ume’s
0 NpeooCcmasieHuy MyHUYUnaIbHou YCayeu, 8 mom Yucje 8 I1eKmpoHHOU (hopme

Peructpanuss 3asBieHHs, B TOM 4YHUCI€ B DJIEKTPOHHOH  (dopme
OCYUIIECTBJISIETCS B JE€Hb €ro MOCTYIUIEHHS (MPU NOCTYIUIEHUU B 3JIEKTPOHHOM
BHJIC B Hepabouee BpeMs — B Ovkalmui pabouuii JeHb, CICAYIOIIMN 3a JHEM
NOCTYIIJIEHUS YKA3aHHBIX JOKYMEHTOB).

B cnywae ecnu 3asgBHATENb HANpPaBWI 3asBICHUE O MPEJOCTABICHUH
MYHULMOAIBHOW YCIYIM B 3JIGKTPOHHOM BHJE, TO JOJDKHOCTHOE JIMILIO,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHUIIMNIAIBHON YCIYyTH, IPOBOAUT IPOBEPKY
AJIIEKTPOHHOM MOJIMUCH, KOTOPOM TMOAMMCAHbl 3asBICHUE W IPUIAracMble
JIOKYMEHTBHI.

IIposepka YCUJICHHOMN HEKBaTMU(PUIUPOBAHHON 51 YCUJICHHOMN
KBTM(PUIIUPOBAHHON 3JIEKTPOHHOM MOAMUCH OCYILECTBIIAECTCS ¢ UCIOJIb30BAaHUEM
UMEIOIINUXCS CPEACTB AJEKTPOHHOM MOAMUCH WM CPEICTB HHGOPMAIIMOHHON
CUCTEMBI TOJIOBHOTO YJIOCTOBEPSIOLIErO LEHTPA, KOTOpas BXOAUT B COCTaB
UH(PACTPYKTYPHI, oOecreunBaronien MH()OPMAITMOHHO-TEXHOJIOTMUECKOE
B3aMMOJICUCTBUE JIEUCTBYIOIIUX U CO3AaBAaE€MbIX HH(POPMALMOHHBIX CHUCTEM,
UCIIOJIB3YEMBIX JUISl MPEJOCTABICHUS MyHUUHMINAIbHOM yciyru. IIpoBepka
YCWICHHOW KBaJTM(DUIIMPOBAHHOMN SJIEKTPOHHOW TMOJITUCU TAK)KE OCYIIECTBISETCS
C MHCIOJb30BAHUEM CPEACTB HH(OPMALMOHHOW CHUCTEMBbl aKKPEIUTOBAHHOTO
YAOCTOBEPSIOLIETO LEHTPA.



IIpoBepka  HpOCTOM  BIEKTPOHHOM  MOMANKMCH  OCYIIECTBISAETCS €
UCIOJIb30BAaHUEM COOTBETCTBYIOIIETO CEPBUCA €UHON CHCTEMBbl UJIEHTHU(PUKALUN
U ayTeHTU(UKALUU.

2.13. Tpebosarnus k nomeujeHusM, 8 KOMOPbIX NPeOOCmMAasIAencs
MYHUYUNATIbHASL YCLy2d, K 3a1Y 0HCUOAHUSL, Mecmam OJisl 3anojIHeHUs.
3anpocos o nPedoCmasieHuy MyHUYUNRAIbHOU YCLyeU, UHGOPMAYUOHHBIMU
cmeHoamu ¢ 0opasyamu ux 3anojaHeHus U nepeyrHem 00KyMeHmos, HeoOX00UMbIX
0J151 NPed0CmMasieHUs MyHUYUNAIbHOU YCIYeU, 8 MOM Yucie K 0becnedenuro
docmynHocmu 0jisi UHBAIUOO8 YKA3AHHBIX 00HEKMO8 8 COOMEENCMBUL C
3akoHodamenvcmeom Poccuiickoii @edepayuu o coyuanvHou 3aujume uHBAIUO08

2.13.1. llenTpanbHbIi BXO/ B 31aHKE Y TOJTHOMOUYEHHOTO OpraHa, B KOTOpOM
MPEOCTaBISACTCS MyHUIIUNTAJIbHASL YCIIyra, 000pyyeTCsl BBIBECKOM, cojeprKalien
MH(OPMAIMIO 0 HANMEHOBAHUU U peKUME pabOThl Y IOJTHOMOYEHHOTO OpraHa.

Bxoxa B 31aHMe, B KOTOPOM MPENOCTABIIETCS MYyHHUIMNANbHAs yCIyTa,
o0opyiyeTcst B COOTBETCTBUU C TPEOOBAHUSIMH, O0ECIEUNBAIOIIMMU BO3MOXHOCTh
OecIpensITCTBEHHOIO BXOJa WHBAJIUAOB B 3JaHME U BBIXOJa M3 HEro (maHayc,

MOPYYHH).

2.13.2. T'paxkmanaMm, OTHOCSIIMMCS K KaTerOpPHUH HWHBAJIUAOB, BKIHOYAs
WHBAJIMJIOB,  UCIMOJB3YIONIUX  KPECIa-KOJMSICKK U COOAK-TIPOBOJHUKOB,
o0ecrneunBaroTCs:

BO3MOXHOCTh CaMOCTOSITEJIbHOTO TMEPEBMKEHUS IO 3/IaHUI0, B KOTOPOM
NpEOCTaBIsICTCS MYyHUIMIAJIbHAS yCciayra, B IEIAX JOCTynma K MecCTy
MpEeOCTaBICHUS  YCIAyrd, B TOM 4YHUCIE€ C TIOMOIIbIO  COTPYIHHKOB
YOJIHOMOYEHHOTO OpPraHa;

BO3MOKHOCTh MOCAJIKK B TPAHCTIOPTHOE CPEJCTBO U BHICAJKU U3 HETO Mepen
BXOJIOM B 3JIaHUE, TJIe MPEIOCTABIISIETCS MYHHUIUIIAbHAS yCJIyra, B TOM YHUCJE C
WCIIOJIb30BAHUEM  KPECIA-KOJSICKK U TpH  HEOOXOAMMOCTH C  IOMOIIBIO
COTPYAHUKOB YTIOJITHOMOYEHHOI'O OpPraHa;

COTPOBOXK/ICHUE WHBAJIUJIOB, MMEIOIIUX CTOWKHE HapylIeHUs QyHKIUN
3pEHHSI U CAMOCTOSITENILHOTO MEPEIBUKEHUS, 110 TEPPUTOPHUH 3]IaHHs, B KOTOPOM
MPEIOCTABIISCTCA MyHUIUTIATIBHAS YCITYTa;

COJICIICTBHE WHBAIMIY MNPHU BXOJI€ B 3[aHHUE, B KOTOPOM IPEIOCTABIISACTCS
MyHULIMNATbHAS YCIyTa, W BBIXOJIE M3 HEro, MH(MOPMUpPOBAHHE HHBAIUAA O
JOCTYIMHBIX MapIIPyTaxX OOIIECTBEHHOTO TPAHCIIOPTA;

HaJJIeKaIlee pasMelleHue HocutTened uHdopManuu, HEOOXOIUMOM s
obecrieueHus:  OCCHPENSTCTBEHHOTO  JOCTylla  WHBAJIMAOB K  MecTam
NpEeAOCTaBICHUS MYHUIMTNAIbHAS YCIAYTM C yY€TOM  OrpaHWYEHUsS UX
KUBHEJEATEbHOCTU, B TOM YHUCJE NyOJMpOBaHUE HEOOXOAMMOM JJIsl MOJyYCHUS
MYHULIMNATbHAS YCIYTH 3BYKOBOW U 3pUTEIBHOM WHGOpPMALUM, a TaKkKe
HAJMUCEN, 3HAKOB M WHOM TEKCTOBOM W Tpaduveckoil mHGOpMAIMM 3HAKaMHU,
BBHITIOJIHEHHBIMU pelibepHO-ToueuHbIM IpudToM bpaiins u Ha KoHTpacTHOM (hOHE;

obecrieyeHue JIOMycka B  3JaHHE, B KOTOPOM  MPEIOCTABIISECTCS
MyHULIMNANbHAsL  yClIyra, COOaKu-NPOBOJAHUKA TMPU HAJIUYUU JOKYMEHTA,
MOATBEP)KIAIONIETO €€ CIenualbHOe OOydYeHHe, BBIIAHHOTO 10 ¢GopMe W B



NOPSJIKE, YTBEPKICHHBIX PUKa30M MUHHCTEPCTBA TpyAa U COLMAIBHON 3alUThI
Poccuiickoit @enepanuu ot 22 utons 2015 roga N 386H;

OKa3aHHe TOMOIIY, HEOOXOAUMON JIJISi MOJyYeHUS! B JOCTYHMHOM HJisi HHUX
dbopme nHbopMalMK O MTpaBUIaX MPEJOCTABICHUS] MyHUIIUTIAIBHON YCIIYTH, B TOM
yucie 00 opopMIIEHUN HEOOXOAMMBIX IS MOJYyYECHUS MYHMUIIMIAIBHOW YCIYyTH
JIOKYMEHTOB M COBEpPIICHUH UMM JIPYTUX HEOOXOAMMBIX I MOJTY4YEHUs
MYHULMIIAIIBHOW YCIIYTH JICHCTBUM;

oOecrieueHrue TMpPU HEOOXOAMMOCTH JIONyCKa B 3/aHHE, B KOTOPOM
MPEAOCTABISACTCS MyHULIMAIbHAs ycIiyra, CypZIOIIEepEBOIUHNKA,
TU(DIOCYPIOTIEPEBOTUNKA;

OKa3aHHE COTPYAHUKAMH YIIOJIHOMOYEHHOIO0 OpraHa, MpeIoCTaBISIOIUMU
MYHULUOAIBHYIO YCIyIy, HWHOM HEOOXOJMMOW HWHBAJIAJAM IIOMOIIM B
IPEOJIOJICHUH 0apbepOB, MEMIAIOIIUX MMOTYYEHUIO UMH YCIYI HApaBHE C JPYTUMHU
JULAMU.

2.13.3. Ha rteppuropuu, mnpuieraromeii K 3IaHUI0, B KOTOPOM
IIPENOCTABISACTC MYyHHUIMIAIbHAS YCIyra, OPraHU3yIOTCS MecTa JUIsl ITapKOBKHU
TPaHCIOPTHBIX CPEACTB, B TOM YMCJIE MECTA JIJIS TAPKOBKHU TPAHCIIOPTHBIX CPEJCTB
MHBaIUJIOB. JlocTyn 3asBUTENIEH K TAPKOBOUYHBIM MECTaM SIBJISICTCS] OECILUIATHBIM.

2.13.4. ITomenienus, NpEeIHA3HAYCHHbIE  JUII  IIPENOCTaBICHUS
MYyHULIMNAIbHAs YCIIYTH, JTOJKHBI COOTBETCTBOBATH CaHUTapHO-
AMUJEMHOJIOTHYECKUM MPABUIIAM U HOPMAaTUBAM.

B nomemenusx  YNOJTHOMOYEHHOTO OpraHa Ha BHUJIHOM  MECTE
YCTaHABIMBAIOTCSI CXEMbl pa3MEIICHHs] CPEIACTB NOKAPOTYLIEHUST U MyTeu
HBAKyallHH.

2.13.5. Mecta oXuaaHus U TIpHeMa 3asBUTENCH TOJKHBI OBITh yIOOHBIMH,
000py10BaHbI CTOJIAMH, CTYJIbSIMHU, OOECIIEYEHBI OJIaHKaMU 3asiBJICHUN, 00pa3iiaMu
UX 3aII0JIHEHUS, KaHIEJISIPCKUMU TIPUHAITIEKHOCTSIMH.

Mecta  uH@OpMUpOBaHMS, NpeIHA3HAYEHHbIE I  O3HAKOMIICHHUS
3aMHTEPECOBAHHBIX JIMI[ C HH(OPMALMOHHBIMU MaTepuaniaMu, OOOpYyIyHOTCS
WHOOPMAIMOHHBIMA  CTEHJAaMU,  HarIIHOW  uHbOpMaIlueil, mnepeyHeM
JIOKyMEHTOB, HEOOXOJMMBIX JUIsI TPEIOCTaBICHUS MYHUIMIAIbHAS YCIyTH, a
TaK)K€ TEKCTOM aIMAUHHACTPATUBHOTO PETJIaMEHTA.

Hacrosimunii anMUHHCTpPaTUBHBIA PErVIAMEHT, MYHULHWNAIbHBIA IIPaBOBOM
aKT O €ro YTBEpKIEHUU JOJDKHBI OBITh JOCTYNHBI JUIS O3HAKOMJICHHS Ha
OyMa)KHbBIX HOCUTEJISIX.

KabuHneTsl, B KOTOPBIX OCYIIECTBISETCS MPUEM 3asBUTENICH, 000pyayIOTCS
MH(OPMAIMOHHBIMU TaOJMMYKaMU (BBIBECKaMM) C yKa3aHHEM HoMepa KaOWHeTa,
HAaMMEHOBaHUS CTPYKTYPHOTO MOJpa3zesieHus (pu HAIMYuu) Y OTHOMOYEHHOTO
opraHa. TaOnuuku Ha ABepsSX KAOMHETOB WJIM HAa CTEHAX JOJIKHBI OBITh BUJIHBI
MOCETUTEIISIM.

2.14. [lokazamenu 00CmMynHOCMU U KA4eCm8a MyHUYUNAIbHOU VCyeU

2.14.1. IlokazarenasiMi TOCTYITHOCTH MYHHUIIMITAJIbHON YCITyTH SIBISIOTCA:

MH(GOPMUPOBAHNE 3aIBUTEINEH O MPEIOCTABICHUN MYHUIIMTIAIBHON YCIYTH;

000pyZOBaHUE TEPPUTOPUN, NPHIETalOUMX K MECTOPACIOJIOKEHHUIO
YIOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOApa3feieHui (IIpU HAIU4YWH),
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MECTaM{ MAapKOBKM aBTOTPAHCIOPTHBIX CPEACTB, B TOM YHCIE MJs JIML C
OrpaHU4YEHHBIMHA BO3MOKHOCTSIMU;

00opyI0BaHUE MTOMENICHUI YTIOJJHOMOUYEHHOIO OpraHa MeCTaMH XpaHEHUs
BEPXHEH 071Xk 1Bl 3asIBUTENICH, MECTaMH OOILIETO MOJIb30BAHMUS;

cobnoeHne rpaguka padoTel Y IOJTHOMOYEHHOI'O OPIraHa;

o0opyJIoBaHME MECT OXMJAHUSA M MECT IpuemMa 3asBUTENed B
YOJTHOMOYEHHOM OpraHe CTYJbSMH, CTOJaMHU, OOECleueHHE KaHUEISIPCKUMU
OPUHAIICKHOCTSIMU ~ JUISL  TPEJOCTaBICHUS  BO3MOXHOCTH  O(QOpMIICHUS
JIOKYMEHTOB;

BpeMs, 3aTPAUYCHHOE Ha MOJIYYEHUE KOHEUYHOTO pe3yibTaTa MyHUIMIATbHON
YCIIYTH.

2.14.2. TlokazarenssMu KaueCTBa MYHUIIUITAILHON YCITyTH SIBIISTFOTCSI:

KOJIMYECTBO B3aMMOJICHCTBHIA 3asgBUTENS C JOJDKHOCTHBIMH JIMLAMH IPH
MPEIOCTABIEHUN MYHUIIUNAIBHOW YCIYTH U UX IPOJOJIKUTENBHOCTD.

COOJIIOJICHHE CPOKOB M  TMOCIEJOBATEIIbHOCTH  BBINIOJIHEHHUSI  BCEX
aJIMUHUCTPATUBHBIX pouenyp, IPETYCMOTPEHHBIX HACTOSIIIIAM
aJIMUHUCTPATUBHBIM PErJIAMEHTOM;

KOJIMYECTBO OOOCHOBAHHBIX Kajo0 3asBUTENEH O HECOONIOACHUU MOpSAKa
BBIIIOJIHEHHS aJIMMHHMCTPAaTUBHBIX IPOLEAYpP, CPOKOB PETHUCTpAlUU 3ampoca u
IOPEJOCTABIICHUS MYHMIMIAJBbHOW  yCIyr, 00 OTKa3e B  HCIpPABICHUU
JIOTIYIIEHHBIX OMNEYaTOK M OIIMOOK B BBIIAHHBIX B pE3yNbTaTe IMPEIOCTaBICHUS
MYHUIMOAIBHOM yCIYIM JIOKYMEHTax JM0O O HApyLIEHHWH CpOKa TaKUX
UCIIPABJICHUI, a Takke B Ciydyae 3aTpeOOBaHUs JIOJDKHOCTHBIMHM JIMIIAMU
YIOJIHOMOYEHHOTO ~ OpraHa JOKYMEHTOB, IIJJaThl, HE MPEAYCMOTPEHHBIX
HACTOSIIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.143. 3asBurensiM  00OECHEYMBACTCS  BO3MOXKHOCTb  TOJYYCHHS
uH(popMalMu O XOA€ MNPEIOCTaBICHUS MYHUIMNAIBHOW YCIYrd MpH JIMYHOM
npueme, 1o TeaepoHy, no IEKTPOHHOU nmourte, Ha ExuHoM noprare.

2.15. Ilepeuens knaccos cpedcmes 31eKmpoHHOU NOONUCU, KOMOpble
00NYyCKArmcs K UCNONb308AHUI0 NPU 00paujeHuU 3a NoyyeHuem
MYHUYUNATIbHOU YCy2U, OKA3bI8AeMOU ¢ NPUMEHEeHUeM
VCUIEHHOU K8ANUDUYUPOBAHHOU 2JIeKMPOHHOU NOONUCU

C yueroM TpeboBaHMil K CpeACTBaM AJIEKTPOHHOM MOJIUCH, YTBEPKIEHHBIX
npukazoM DenepanbHol ciay)kO0bl Oe3omacHocTu Poccutickoit denepanuu ot 27
nekadpst 2011 roga Ne 796, mpu oOpaleHUH 3a TMOJIYyYEHHEM MYHHITUTIATbHON
yCIIyT'H, OKa3blBA€MOM C NPUMEHEHHUEM YCUJICEHHOW KBAIU(PUIIMPOBAHHON
AIEKTPOHHOM MOANMUCH, JOMYCKAIOTCA K HCIIOJIb30BAaHUIO CIEAYIOIIHNE KIIACChI
cpencts aekTponHoi noanucu: KC2, KC3, KB1, KB2 u KA.

I11. CocTaB, mocien0BaTeIbHOCTh U CPOKHU BBITIOTHEHHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUS K MOPSAIKY UX BBIMOIHEHUS, B TOM YHCIIE OCOOCHHOCTH
BBITNIOJTHEHUSI aIMUHUCTPATUBHBIX IPOLIEAYD B AIEKTPOHHOU (hopMe, a TaKkxke
0COOCHHOCTH BBITIOJTHEHUS aIMUHUCTPATUBHBIX Mpoueayp B MOL]

3.1. McuepnbiBaromniuii nepeyeHb aAMUHUCTPATUBHBIX POLETYP
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3.1.1. IlpemocrtaBieHne MYHULUINAIBHOW YCIYTM BKJIIOUaeT B ce0s
ClIeyIoIMe aAMUHUCTPATUBHbBIE TIPOLIEAYPBHI:

1) mpuem u peructpanus 3asiBICHHUS U MPHIAracMbIX JTOKYMEHTOB;

2) paccMOTpEHHE MPEICTABICHHBIX TOKYMECHTOB U NMPHHSTHE PEIICHUS;

3) BbIIaua (HapaBiIcHHUE) YBEIOMIICHHUS O TIPUHITOM PEIICHUH.

3.2. Ilpuem u peructpanus 3asBJICHUS U IPUIIAraeMbIX JOKYMEHTOB

3.2.1. KOpunnyeckuM (HakToM, SBISIOMIMMCS OCHOBAaHHMEM JUId Hadyaia
BBIIIOJIHEHHUS ~ aIMUHHUCTPATUBHOM NPOLEAYpbI, SBISETCS MOCTYIUIEHUE B
VY10JIHOMOYEHHBIN OpraH 3asBJICHUS U IPUJIAra€MbIX TOKYMEHTOB.

3.2.2. CnenuanucTt YNOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIHN 3a MPHEM U
pPErHCTpallMIO 3asBJICHUS B JIEHb IOCTYIUICHHS 3asdBJIICHHS, B TOM YHCIE B
ANEKTPOHHOM (OpME WM TOYTOBBIM OTHpABICHUEM, (IIPU TMOCTYIUICHUH B
JJIIGKTPOHHOM BHJAE€ B Hepabouyee BpemMs — B Ompkalmuii paOouuil J€Hb,
CIIEAYIOIMNA 3a JIHEM MOCTYIUIEHHS YKa3aHHBIX JOKYMEHTOB) OCYILECTBISET
PETUCTPALAIO 3asBJICHHUSI U MPUJIAraeMbIX JOKYMEHTOB B JKypHAJIE PErMCTpalyd
BXOJSLINX OOpallleHuH.

323. B cmyyae eciau 3asgBICHUE W IpUiIaraeMble  JOKYMEHTBI
MPEACTABIAIOTCS 3asgBUTENEM B YTNoOnHOMOYeHHbIH opraH (M®Il) nuuno,
cnequanuct YmnoiaHoMmoyeHHoro oprana (MO®LI), OTBETCTBEHHBIM 3a NpUEM U
PETHCTPALIMIO 3asIBJICHUS BBIIAET 3aABUTEIIO WU €r0 MPEACTABUTENI0 PACIUCKY B
MOJIY4YEeHUH JOKYMEHTOB C YKa3aHHEM MX MEpedHs W AaThl noiaydyeHus. Pacnucka
BBIJAETCS  3asABUTENIO (MPEICTABUTENIO 3asBUTENsA) B JIEHb [OJYYEHUS
VYnonnomoueHHbIM opraHoM (M®LI) Takux JOKYMEHTOB.

B cnydae, ecnau 3asBiieHHE W TpUJIaraéMble JTOKYMEHTBHI MpPEICTaBICHBI
3asiBUTEJEM B YTIOJIHOMOYEHHBIM OpraH MOCPEICTBOM IOYTOBOTO OTIIPABICHUS
pacnucka B IIOJYYEHUMM TaKWUX 3asBJIICHHS U JOKYMEHTOB HaIlpaBJIsETCS
YIOJIHOMOYEHHBIM OPraHOM IO YKAa3aHHOMY B 3asIBJICHHH IIOYTOBOMY aJpecy B
TEYeHHE paboyero IHs, CIEAYIOUIEro 3a JAHEM IOJydeHUs YIOJIHOMOYEHHBIM
OpraHOM JIOKYMEHTOB.

[TonydyeHue 3adBJICHHS] U MPUIATa€MbIX JOKYMEHTOB, MPEICTABISEMBIX B
(dbopMe FNEKTPOHHBIX TOKYMEHTOB, MOJATBEPKAAETCS Y IOJHOMOYEHHBIM OPraHOM
NyTeM HaMpaBJCHUs 3asBUTENIO (MPEACTABUTENIO 3asgBUTENA) COOOIICHUS O
MOJIYYEHUH 3asBJICHUS U IOKYMEHTOB C YKa3aHUEM BXOJIAIIETO PErUCTPALIMOHHOTO
HOMEpA 3asBJICHUS, NAThl MOJy4YeHHUS YIOJIHOMOYEHHBIM OPraHOM 3asBICHUS U
JIOKYMEHTOB, a TaKXe IMepeyeHb HAUMEHOBAaHUU (aillioB, MpEACTABICHHBIX B
dbopme PIEKTPOHHBIX TOKYMEHTOB.

CooO1ieHre O TOJMYYEHUM 3asBJICHUS M TPWIAraeMbIX JOKYMEHTOB
HaIpaBJseTcsl M0 YKa3aHHOMY B 3asBJICHUU aApPECy JJIEKTPOHHON MOYTHI WIH B
JUYHBIN KaOWHeT 3asBuTesd Ha Equnom mopraire.

CooOmieHne O TOJNyYEHUM 3asBICHHUS M TNPUIAraéMbIX JOKYMEHTOB
HaIpaBIIETCS 3asBUTEINIO (MPECTABUTEIIO 3asBUTENS) HE MO3AHEE paboyero JHs,
CJIEAYIOLIETO 3a JHEM NOCTYIUICHUS 3asIBJICHUS B Y TOJIHOMOYEHHBIN OPTaH.

3.2.4. Ilocne perucTpauuy 3asBJICHHE U MPUIATaeMble K HEMY JOKYMEHTBI
HaIpaBJISAIOTCA Uil PACCMOTPEHHS CIELUAIUCTy YIIOJIHOMOYEHHOIO Oprasa,



OTBETCTBEHHOMY 32 IMPEJOCTaBJICHUWE MYHULMNAIBHON Yycioyru (nanee —
CIELUAIIUCT, OTBETCTBEHHBIN 3a MPEI0CTABICHUE MYHUIIUITAIIBHON YCITYTH).

3.2.5. Cpok BBINOJHEHUS JaHHOM AaJIMHHUCTPATUBHOW IPOLEAYPHI
coctaBisier 1 pabouuii JeHb CO JHS TMOCTYIUJICHUS 3asBJICHUS U NpPUIIaracMbIX
JIOKYMEHTOB B YTIOJIHOMOYEHHBIN opraH (B ciayyae obOpamieHusi B MOIL] B cpoku,
ycTaHoBiieHHbIe CorialeHueM O B3auMOJCHCTBUHM, HO He Mo3aHee 3 paboumx
JTHEH CO JTHS MOCTYIUICHUS 3asBJICHUS U PUIJIAraeMbIX JOKYMEHTOB).

3.2.6. Pe3ynbTaTOM BBINOJHEHUS JAHHOW aJIMUHUCTPATUBHOU IMPOLELYPHI
ABJISIETCA TOJIyYEHUE CHEUUAIMCTOM, OTBETCTBEHHBIM 3a MPENOCTABJICHUE
MYHHULIUIIAIBHON  YCIYyTM  3asBJCHHAS W  NOPUIAraéMbIX JTOKYMEHTOB Ha
paccMOTpEHUE.

3.3. PaccmoTpeHue npencTaBiIeHHbBIX JOKYMEHTOB U IPUHATHE PELICHUS

3.3.1. KOpunuueckuM (akToM, SIBISIOMIMMCS OCHOBAaHMEM Il Hayaja
BBITIOJTHEHUS aJMUHHUCTPATUBHON MPOLEAYPHI, SIBISETCS MOCTYIUICHUE 3asBJICHUS
M TpWIAraeéMblX K HEMY JOKYMEHTOB CIEUUAIUCTy, OTBETCTBEHHOMY 3a
MPEAOCTaBICHNE MYHULIMIIATBHON YCIYTH.

3.3.2. B cimydae mocTymieHus 3asBICHUS W NPHIATaeMbIX JTOKYMEHTOB B
ANEKTPOHHON  (opMe  CHElUaluCT, OTBETCTBEHHBIM 3a  MPEIOCTaBICHUE
MYHUIIUTIATBHOM YCIyTU, B TeYeHUE 3 pabouux JHEH CO JHA perucTpanuu
3asBJICHUS] U JJOKYMEHTOB MPOBOJUT MPOBEPKY YCUICHHOW KBaTU(PUIIMPOBAHHON
DIEKTPOHHOM TOANMCH, KOTOPOW IIOAIMCAHBI 3asBJIICHHE W IPUJIaracMble
JIOKYMEHTHI.

Ecnu B ciiyyae mpoBepku YCUJIGHHOW KBaIU(UIIMPOBAHHOMN SJIEKTPOHHOU
MOJANKUCH YCTAaHOBJIEHO HECOOIIOAEHUE YCIOBUN MPU3HAHUS €€ ACHCTBUTEIBHOCTH,
CIEIUAJIUCT, OTBETCTBEHHBIN 3a NPENOCTABJICHUE MYHHUIUMIAIBLHOW YCIyrd, B
TeyeHue 1 paboyero AHS CO JHS OKOHYAHMS YKa3aHHOUN MPOBEPKHU:

TOTOBUT yBEJOMJICHHE 00 OTKa3e B MPUHITHH 3asBIICHUS U MPUIAraeMbIX
JOKYMEHTOB C YKa3aHMEM T[pUYMH OTKaza 3a MOANUChi0 PykoBoauTens
YNOITHOMOYEHHOTO OpraHa;

HaIpaBJISIET 3asSBUTEIO0 YKA3aHHOE YBEJIOMIICHHE B JJIEKTPOHHOUN (opme,
MOANMUCAHHOE  YCWICHHOW  KBaNU(UIIMPOBAHHOM  DJIEKTPOHHON  TOJIMUCHIO
PykoBoagurenss YIOTHOMOYEHHOTO  OpraHa, IO aapecy JJIEKTPOHHOM IOYTHI
3asIBUTEIIS.

[Tocne nmosydeHus: yBEJOMIICHHUS 3asiBUTENb BIIPABE OOPATUTHCS IIOBTOPHO C
3asBJICHUEM O TPEAOCTABICHUN MYHUIIUITAIBHOW YCIYTH, YCTPAHUB HAPYIICHUS,
KOTOpBIE TIOCIYXXWJIM OCHOBAHMEM [UJII OTKa3a B IPUEME K pPaCCMOTPEHHIO
MIEPBUYHOTO OOpaIeHusI.

3.3.3. B ciyuae, ecnu 3aABUTENL IO CBOEMY YCMOTPEHHIO HE MPEACTABUI
JIOKYMEHTBI, YyKa3aHHble B MyHKTe 2.6.1 HacTOsIIEro aaMUHUCTPATUBHOIO
periiaMeHTa, CHeluauCT B TeueHue 3 paboumx OHEW CcOo JHS TOJTy4YeHUs
3asBJICHUS W TPWIAraéMbIX JOKYMEHTOB  OOECTleuMBacT  HalpaBlCHUE
MEKBEJIOMCTBEHHOIO  3ampoca B  MyHULMNAIbHbIE  OpraHbl, W  (WJIH)
MOABEIOMCTBEHHBIE ~OpraHU3allMi, B pACIOPSHKEHUM KOTOPBIX HAXOASTCS
YKa3aHHbIE JOKYMEHTBI.

Cnenuanuct, OTBETCTBEHHBIN 3a MPEJOCTaBICHUE MYHHUIIUNIAIBLHON YCIIyTH,



paccMaTpuBaeT TOCTYNHUBILEE 3asBICHUE U TMPEJOCTABICHHBIE JOKYMEHTHI,
IpoBEpsieT HAJIWYME WIA OTCYTCTBUE OCHOBAHUMU, MPEIYCMOTPEHHBIX MYHKTOM
2.8.2 HacTosIIEro aAMUHUCTPATUBHOIO PErJIaMeHTa U B ClIydae:

HaJIN4YUsl XOTs ObI OJIHOTO U3 OCHOBAHUM, MPETYCMOTPEHHBIX MMyHKTOM 2.8.2
HACTOSIIIETO  aJIMUHUCTPATUBHOIO  pErjlaMeHTa, CHEIUAINCT B CPOK He
MPEBBIMAOMINN § pabounx JTHEW CO AHS MOCTYIUICHUS 3asiBICHUS U MPUIIOKEHHBIX
JIOKyMEHTOB B YTIOJIHOMOYEHHBI OpraH, MOATOTaBIMBAET MPOEKT pElIeHUsS 00
OTKa3€ B COTJIACOBAHUU JU3AMH-TIPOEKTa HH()OPMAITMOHHON BBHIBECKHU;

OTCYTCTBUSI OCHOBAHMM, MPETyCMOTPEHHBIX MYHKTOM 2.8.2 HaCTOSILIEro
aJIMUHUCTPATUBHOTO pErjiaMeHTa, CIEUUaIUCT B CPOK, HE MPEBBIMIAOMUNA 9
pabounx [HEH Mocje PEerucTpaluy 3asBICHUS M MPHIOKEHHBIX JTOKYMEHTOB,
o0ecrieunBaeT MOATOTOBKY MPOEKTa PEIICHHsS O COTIACOBAaHUM JTU3aWH-TIPOEKTa
WH(OPMAITMOHHON BBIBECKH.

BrimenepeuncneHHbIe MIPOEKTHI JIOKYMEHTOB MIOITHCHIBAIOTCS
PykoBoautenem YNOJTHOMOYEHHOTO OpraHa He mosjaHee 1 pabodero AHS CO JTHA
UX Mepeayu Ha MOAMKCH.

3.3.4. Ha ocHOBaHMM TOJY4YEHHBIX JOKYMEHTOB H HH(pOpMaLUU
CHEIUAKCT, OTBETCTBEHHBIHN 3a MPEJI0CTaBICHNE MYHUITUTIATBHOM YCIIYTH:

TOTOBUT TMPOEKT pa3pellieHusi Ha YCTAaHOBKY MH(OPMAIIMOHHON BBIBECKU U
COIJIACOBAaHUE  JM3alH-NPOEKTa  pPa3MEIICHUs  BBIBECKH, JIMOO  TOTOBUT
MOTHUBUPOBAHHBIN OTKa3;

nepesacT MOATOTOBICHHBIA MPOEKT pEelIeHus Ha MOANUCh PykoBoauTemto
YTOTHOMOYEHHOTO OpTraHa, MPeA0CTaBISIONIETO MYHUITUTIAIBHYIO YCIYTY .

3.3.5. Cpox WCIOJHEHHs aJAMUHUCTPATHBHOM NPOLEAYPHI COCTABISET 9
pabouux ITHEH.

3.3.6. Pe3ynbpTaToM BBITIOJHEHUS aIMHHUCTPATUBHON MPOIIECAYPHI SBISETCS:

MOJIMUCAaHHOE pelIeHne 00 OTKa3e B COIVIACOBAHWM JIHU3aMH-TIPOCKTA
UH()OPMAITMOHHON BBIBECKH;

HNOJANUCAaHHOE  pEeUIeHHWe O  COTJIaCOBAaHUU JIN3aiH-TIPOCKTA

UH(OPMAITMOHHON BHIBECKHU.

3.4. Beiraua (HampaBiieHUE) YBETOMIICHHSI O IPUHSITOM PEIICHUU

3.4.1. KOpuaudeckuMm ¢dakTOM, SBISIONIAMCS OCHOBAaHHMEM JUIS Hadaja
BBITIOJTHEHUS aIMUHUCTPATUBHON TPOILEAYPHI, SBISETCA TMOIAMUCAHHOE PEIICHHE
100 0TKAa3 B MPEAOCTABICHUN MyHUITUTIAIILHON YCITYTH.

3.4.2. Ilpunaroe pelieHue BblgaeTcsl (HAMpaBisSIETCS) CIEIUATIUCTOM,
OTBETCTBEHHBIM 3a TMPEIOCTABJICHUE MYHMIIUNAIBLHON YCIYyTH, 3asSBUTEIIO
(mpeacTaBUTENIO 3aIBUTENS) OJTHUM U3 CIIOCOOOB, YKa3aHHBIX B 3asBJICHUU:

B (opMe DJEKTPOHHOTO JOKYMEHTa C HCIOJb30BaHUEM HWH(OPMAaIMOHHO-
TEJIEKOMMYHUKAITMOHHBIX CceTel oOIlero Mojgb30BaHus, B TOM uuciae EnuHoro
rnopTana;

B (opme mokyMeHTa Ha OyMaXHOM HOCUTEJIE TIOCPEJACTBOM BBIJAYH
3asIBUTENIO (MPECTABUTENIO 3asiBUTEISI) JIMYHO TIOJT PACTIMCKY JTUOO HAIpaBICHUS
pelIeHrs TOCPEICTBOM IMOYTOBOTO OTIPABIEHUS MO YKAa3aHHOMY B 3asiBICHUU
IIOYTOBOMY aJIpECYy;



IIPU HaJM4YuM B 3asBICHMM YyKazaHus — 4epes MOPDL[ no wmecty
IIPEICTABIICHUS 3asBJICHUS.

3.4.3. Cpox HCHOJHEHUS ATIMUHUCTPATUBHOW NPOLEAYpPbl COCTaBISET |
pabouwii 1eHb.

3.4.4. Pe3ynbTaToM BBITIOJIHEHUSI aIMUHUCTPATUBHON MPOLIETYPHI SBIISACTCS
BblJlaua  (HampaBlICHWE)  pEIICHHWS O  COTJIaCOBAaHWUU  JIU3alH-TIPOEKTa
MH(OPMAIMOHHOW BBIBECKH, JTUOO MOTHMBHPOBAHHBIH OTKa3 B MPEIOCTABICHUU
MYHULHANAIBHON YCIyTH



[Ipunoxenue 1
K aIMUHACTPAaTUBHOMY PEIVIAMEHTY
dopma

PyxoBoaurento

YKa3aTb HAMMCHOBAHHUE OpraHa MECTHOI'O CaMOYIIpaBJICHUA,

CTPYKTYPHOTI'O NOJpa3eICHUS
OpraHa MECTHOTO CaMOyIpaBJeHUs (TIpH HAINIIH)

oT

1
ykazatb ©.1.0. monHocThIO
m6o HaUMCHOBaHHUE IOPUIUIECKOTO nuna

VHH, OI'PH, ropuandeckuii afgpec 1160 peKBU3UTHI JOKYMEHTa,
YAOCTOBEPSIOIIETO IMIYHOCTD 3asBUTEIS
B JIHILIE

@®.1.0. pykoBomutens ub0 MPeICTaBUTEIS

MpO>KUBaroIIero(emn)

yKa3aTh [MOYTOBBINA UHJEKC, aJIpec,
TeseoH, KO TOpo/ia, NEKTPOHHBIH ajpec (MpH HAJTHMIUH)

3ASBJIEHME
0 COIIaCOBAHWU JU3AIH-TIPOEKTA, PA3MELICHHUS BBIBECKU

ITpoury cornacoBaTs AW3aiiH-NPOEKT pa3MELIEHHs BBIBECKH IO aJ[pecy:

[Ipunoxenue:

Crroco0 BeIIaYX TOKYMEHTOB (HY)KHOE€ OTMETHTB):
JINYHO HaIpaBJICHUE TOCPEACTBOM IIOYTOBOIO OTIIPABJCHHUS C YBEIOM-
JIEHHEM

B MODI[** B IMYHOM KabuHeTe Ha EnuHoM noprane*
[] | 0 3JIEKTPOHHOM 1ouTe.

« » 20 T.

(moamuch)

* B CIlydae eciM 3asBJIEHHe [oAaHo rocpenctBoM Exunoro noprana.
** B ciryuae eciM 3asBJeHHe mogaHo yepe3 ML,



[Ipunoxenue 2
K AZIMMHHCTPAaTHBHOMY PETIIAMEHTY

MecTo HaxO0KAeHUsl Ka36HHOTO YUPEKICHUS
[IIeKCHUHCKOr0 MYHMIIMIIAJIBHOTO OKPYTa
«MHOro(pyHKIIMOHAJIBHBIN LIEHTP OPraHUu3allK MPEAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULANIAJIBHBIX YCIIYT
B [IIekCHUHCKOM MYHUIIMIIAJIBHOM OKPYI'€»

Bomnoroackast o6iacts, moc. [llekcna, yi. laro30Bas, 1. 1.
[ToutoBsiii agpec MOII: 162560, Bonoroackas o6mnacts, nocenok lllexcha, ynuia
IIImro30Bas, qoMm 1;
Tenedon/dpaxc MPII: 8(81751) 2-30-07; 2-30-14;
Anpec anekTponHoit moutkl M®IL: kusheksna@yandex.ru.

I'padpuk padborer MDII;
IMonenenpsHUK 8.00 — 18.00
BropHuk 8.00 — 17.00
Cpena 8.00 —17.00
YetBepr 8.00 — 20.00
[arHHIA 8.00 - 17.00
Cy6060Ta 8.00 — 13.00
Bockpecenbe BBIXO/THOM
¢ 12:00 no 13:00 — canuTapHas 06paboTKa mOMEIIeHUN



mailto:kusheksna@yandex.ru.

