AIMUHUCTPALIMA HIEKCHUHCKOI'O MYHUIIUITAJIBHOI'O OKPYT'A

IHOCTAHOBJIEHHUE

ot 16.12.2025 rona Ne 2103

n. IllexcHa

00 yTBep:xkIeHNH AAMUHUCTPATHBHOIO PErJIAMEHTA NMPeA0CTABJICHUS
MYHHUIHMIAJIbHOH YCJIYTH 0 MEePeBO1Y KUJIOT0 MOMEIICHUSI B HEKHUJI0e
MOMeIIeHNe U HesKUJIOTO MOMEIIeHUs B JKIJI0e OMelleHne

B cootBeTcTBUM ¢ @enepanbHbiMu 3akoHaMu OT 20 mapta 2025 roma Ne 33-
@3 «O6 o0uuMx MpUHIMNAX OPTaHU3AMU MECTHOTO CaMOYMPABJICHUS B €AUHOMN
cucreme nyomuuHod Biactuy, ot 27 wutwons 2010 roma Ne 210-d3 «O06
OpraHu3alliyd TPEJOCTaBICHUS] TOCYJAAPCTBEHHBIX M MYHMIIUIAIBHBIX YCIYT»,
PYKOBOACTBYSCH cTaThell 32.2 Ycrapa lLIeKCHHHCKOTO MyHUITUITATIEHOTO OKPYTa,
INOCTAHOBJIAIO:

1. YT1BEpaUTH MIpUJIaraeMbli aIMUHUCTPATUBHBIN periiameHT
MPEAOCTaBIECHNS MYHHIIMNIAIBHON YCIYTM IO NEPEBOAY KWJIOTO IMOMEIICHHS B
HEKWIOE IIOMEIIEHUE M HEXWIOTO0 TNOMELICHUS B JKUJIOE IOMEUICHUE
(mpunoxxeHue).

2. Ilpusnate yTpatuBmiuM cuwiy [locTaHoBiIEeHHME aJIMUHUCTpaLUU
[lexkcHuHCKOrO MyHUUMNaiabHOoro paiona Ne 935 or 25.06.2025 roma «O06
YTBEPKACHUH aAMUHUCTPATUBHOIO PETJIAMEHTA TPEAOCTABICHUS MYHULIMIIATIBHOM
YCIYTH IO MEPEBOAY YKUJIOTO NMOMEIICHUS B HEXHWIOE MOMEIICHUE W HEKHUIIOTO
MTOMEIIEHHUS B )KUJIO€ IIOMEIICHUEY .

3. Hacrosimiee moctaHoBiieHHE BCTYMaeT B CHIIY IMOCIE €ro OQHUIIMAIBHOTO
onmyOJWKOBaHUs B razere «3Be3na», HO He paHee 01 suBaps 2026 roma wu
MOJICKUT  pa3MernieHuto  Ha  odurnmansbHoM  caiite  lllekcHHMHCKOTO
MYHUITUTIATPHOTO OKpyra B HMH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW CETU
«HTEepHET”.

PykoBoauTenb aiMUHUACTpaLuu
[[IekCHUHCKOTO MYHUIIMITAJIBHOTO paiioHa A.B. ConosbeB



YTBEPX/IEH
IIOCTAHOBJICHUEM aJIMUHUCTPALIUU

[IIeKCHUHCKOI0 MyHUIIMITAJILHOTO paiioHa
ot 16.12.2025 Ne 2103

IMPUITOKCHHUC

AIIMHHI/ICTpaTI/IBHLIﬁ PeErJIaMEHT NPEeaoCTaBJICHUSA MyHI/IHHHaJIbHOﬁ
YCIOYId Mo nepeBoay KuJjaoro moMEemeHusl B HEXKUJI0€ IMIOMEIICHUE H HEZKUJIOTO
NnoMemeHud B "KHUJ10€ IIOMCEIIICHUE

|. O0wre mooKeHMs

1.1. AQMUHHCTPATHBHBIA pErJaMEHT MPENOCTABICHUS MYHUIMIAILHON
YCIYTHU IO MEPEBOAY KUIIOIO MOMEIICHUS B HEXKWIOE ITOMEIICHUE U HEKUIIOrO
MOMEIICHHS B JKUJIO€ TIOMEIICHHE (/1ajieeé COOTBETCTBEHHO — aJIMUHUCTPATUBHBIN
periiaMeHT, MYyHHUIMNaJbHasi YCIyra) YCTaHaBJIMBACT TMOPSIJAOK U CTaHIapT
IIPEIOCTABJIEHNS] MyHULIMIIAJIBHOW YCIIYTH.

MyHununanbHas yciryra BKJIHOYAeT:

IIPUHATUE PEIIEHUS O IIEPEeBOJE IKUJIOIO0 IIOMELICHUS B HEXUIIOE
MOMEIIEHUE WM HEXKWIIOTO TMOMEIICHUSI B KUJIOE MOMEIIEHHWEe UM 00 OTKasze B
MEPEBOJE KUJIOTO MOMENIEHHS B HEXKUIIOE MOMENIEHUE U HEXKWIIOTO MOMEIICHHUS B
JKUJIO€ TIOMEUICHHUE;

NPUHATHAE aKTa MPUEMOYHON KOMHUCCHM, MOATBEPKIAIOIIETO 3aBEPILICHUE
nepeyCcTpOMCTBa, U (WIK) MEPETUIaHUPOBKH, U (UJIM) UHBIX PadoT.

1.2. 3agBUTENIMHU TIPHU TIPEAOCTABICHUN MYHHUITUTIAIBHONW YCITYTH SBIISFOTCS
buznueckue ¥ IOPUIUYECKUE JIHIA, SBISIONIMECS COOCTBEHHUKAMHU SKHUIIOTO
(HeXXWJIOTO) TIOMEIICHHsS (32 HMCKIIOYEHHEM TOCYJapCTBEHHBIX OPraHOB U HUX
TEPPUTOPHAIBHBIX OPTaHOB, OPTaHOB T'OCY/IAPCTBEHHBIX BHEOIOKETHBIX (POH/IOB
U UX TEPPUTOPUATLHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIPABIICHHUSA), TNOO0 HX
YIOJIHOMOYEHHBIE TIPEJICTABUTEINH (Hajiee — 3asIBUTEIIN).

B kaudecTBe yIOJIHOMOYEHHOTO IPEICTABUTEINS 3asIBUTENS NPU NOIYYECHUU
MYHUITUNIATBHOM  yCIYTH  MOXET  OBITh  3aKOHHBIM  MpEeJCTaBUTENb
HECOBEPIICHHOJIETHETO.

1.3. Mecto HaxoxaeHus: anMuHucTpanuu [IlekCHUHCKOro MyHUIIMTIATEHOTO
OKpYTa, ero CTPYKTYPHBIX TOJIpa3/iesIiCHUH (J1ajiee — YTIOJTHOMOYCHHBIN OpraH):

[TouToBRIH afpec YnoaHoMo4eHHOTO oprana: 162560, Bonoroackas o6:1.,

1. [llekcua, yn. IIponerapckas, a. 14.

Tenedon/dakc: 8 (81751) 2-14-85.

Anpec 3eKTpoHHON TTouThl: WWW.sheksna@gov35.ru.

['padux paboThl YIOTHOMOYEHHOTO OpraHa:

[TonenenbHUK C 08:00 no 17:15
ITepepsis ¢ 12:00 go 13:00
(mpreMHBIH JICHB)



http://www.sheksna@gov35.ru/

BTopHuk C 08:00 no 17:15
ITepepsiB ¢ 12:00 mo 13:00

(HE IPUEMHBIN JICHB)
Cpena C08:00 mo 17:15
ITepepsiB ¢ 12:00 mo 13:00

(mpreMHBIH JICHB)
Yersepr C 08:00 no 17:15
ITepepsiB ¢ 12:00 go 13:00
(He MpUEMHBIN JE€HB)
IIsTHuIa C 08:00 mo 16:00
ITepepsiB ¢ 12:00 mo 13:00
(He IPUEMHBIH JICHb)

Cy660Ta BBIXOTHOM
Bockpecenbe BBIXOJHOM
[Ipenmpa3nHUYHbBIE THU C 08:00 o 16:00

ITepepris ¢ 12:00 no 13:00

Tenedbon nmna  uwHDOPpMUpPOBAaHMS 1O  BOMPOCAM, CBSA3AHHBIM  C
IPEI0CTaBIICHUEM MyHHUIIMTIANBHOHN yeiayru: 8(81751) 2-16-72.

Anpec  odpuumanbHOro  caita  YIOJIHOMOYEHHOIO  OpraHa B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT» (majee Takxke —
caiit B cetu «MuTepHeT): https://35sheksninskij.gosuslugi.ru

Anpec  denepanbHON  TOCYIapCTBEHHONW  WHMOPMAIIMOHHOW  CHUCTEMBI
«EnuHbIil mopTan rocyJapcTBEHHBIX M MYHUIIMITAIBHBIX YCIyT (PyHKIUN)» (ganee
takxe — Equnblit moprain) B cetu MHTEepHET: WWW.QOSuUslugi.ru.

Anpec  rocyaapctBeHHOM — uH(popmanuoHHOM — cuctembl  «llopran
rOCYAapCTBEHHBIX U MYHHUIMNANBbHBIX yciyr (dyHkuuii) Bonoroackoit obsactu»
(manee taxke — PernonanbHbIN opTait) B cetr MHTepHeT: https://gosuslugi3s.ru.

CBemeHusi O MecTe€ HAXOXKICHUS MHOTOQYHKIIMOHAIBHBIX IIEHTPOB
MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX W MYHHUIMIANBHBIX YCIYyT (Janee Takke -
M®OII), koHTaKTHBIX TenaedoHax, agpecax AMMEKTPOHHON NOUThI, rpaduke paboThl U
anpecax oQHUIMATBHBIX CAUTOB B ceTu «VHTepHET» MPUBOAITCS B MPHIOKEHUU 4
K aIMUHUCTPATUBHOMY PErJIaMEHTY.

1.4. CnocoObl momydeHus WHPOPMAIMK O TPABWIAX MPEIOCTABICHUS
MYHULIUIIAIBHOU YCIIyTH:

JIMYHO;

MOCPEACTBOM Tesie(POHHOM CBA3H;

MOCPEJICTBOM BJIEKTPOHHOM IMOYTHI,

ITOCPEACTBOM IMOUYTOBOM CBA3H;

Ha WHGOPMAIMOHHBIX CTEHJaX B MOMEUICHHIX YTIOJTHOMOUYEHHOTO OpraHa,
MOLY;

B MH(GOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «IHTepHEeTY:

Ha ouimanbHoM caiite [llekcHUHCKOro MyHUIIUNanbHOTO OKpyra, MOL];

Ha EnuHoM moprane rocylapCTBEHHbIX MW MYHHUUMIAIBHBIX YCIYT

(pyHKIIHI);
Ha PermonanpHOM moprasne.
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1.5. Tlopsmox wuHOpMHpPOBaHHS O TMPEIOCTABICHUHN MYHUIIUIAIBHON
YCIIYTH.

1.5.1. WndopmupoBaHue O MOPeJOCTABICHUN MYHUIUMIAIBHOW YCIyru
OCYILECTBIISIETCS 10 CIEAYIOIIMM BOIIPOCAM:

MECTO HAaXOXKJEHHS YTOJHOMOYEHHOTO OpraHa, €ro CTPYKTYpPHBIX
nogpaszaenenuii, MOILI;

JOJDKHOCTHBIE JIMLIA W MYHUUHUIAIBHBIE CIIyKauue YIOJIHOMOYEHHOTO
opraHa, yHOJHOMOYEHHBIE MPEAOCTABIATh MYHUUMIIAIBHYIO YCIYry W HOMeEpa
KOHTAKTHBIX TeNe(OHOB;

rpaduk paboTel YnomHomoueHHoro oprana, MOII;

aapec caita B cetn «MHTEpHET» YNIOTHOMOYEHHOTO oprana, M®II;

aapec JIEKTPOHHOU MOYTHl Y IOJIHOMOYEHHOTO oprana, M®II;

HOPMATHBHBIE  TPABOBBIE  aKThl IO  BOIPOCAM  MPEIOCTaBICHUS
MYHULIMNAIBHOM yCIYrd, B TOM 4YHCJIE, HACTOSIIUN aJIMHUHUCTPATUBHBIN
periiaMeHT (HauMEHOBaHUE, HOMEp, Jara NPUHATHS HOPMATUBHOIO IIPAaBOBOIO
aKTa);

X0/l IPEIOCTABIEHUS MyHUIIUIIAIBHON YCIIyTH;

aJAMUHHUCTPATUBHBIE MTPOLIEAYPBI IPEAOCTABICHUS MYHULIUITAIBHON YCIYTH;

CPOK IIPEOCTABJICHUS] MyHULIUITAJIbHON YCIIYTH;

NOPSAIO0K U (POPMBI KOHTPOJIS 32 MIPEIOCTABICHUEM MYHULIUIIATBHON YCIYTH;

OCHOBAHMSI 1151 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAJILHON YCITyTH;

WHas HHPOpMalUs O JEATEIbHOCTH YIOJIHOMOYEHHOIO OpraHa, B
cooTBeTcTBUM ¢ DeaepanbHbIM 3akoHOM OT 9 depans 2009 roma Ne §-d3 «O06
oOecrieyeHuu JocTyna K MHPOpMaluu 0 ACSITENbHOCTH FOCYAapCTBEHHBIX OPTraHOB
Y OpPraHOB MECTHOTO CAMOYIIPABJICHHUSI.

1.5.2. NudopmupoBanue (KOHCYJBTUPOBAHUE) OCYILECTBIISIETCS
crenuaniucTaMu  YmoiaHoMmodeHHoro oprana (M®ILl), oTBeTCTBEHHBIMH 3a
uHopMUpOBaHKE, MPU OOpaIleHUH 3asBUTENe 3a WHGOpPMAIMEH JHUYHO, I10
TeneoHy, MOCPEICTBOM MOYUTHI UM SJIEKTPOHHOM MOYTHI.

NudopmupoBanrie  mpoBOAUTCS HAa  PYCCKOM  s3bik€ B (opMme
WHAMBUIYAIBHOTO U MyOJINYHOTO HH(OPMUPOBAHMUSL.

1.5.3. UWHauBuayanbHOE YCTHOE€ HMH(POPMHUPOBAHUE  OCYLIECTBISAETCA
JOJKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMH 32 UH(OpMHUpOBaHUE, PU 0OpaIeHUN
3asiBUTENeN 3a nHpOopMaIeil JIMYHO WK 1O Tenedony.

Crneunanuct, OTBETCTBEHHBIM 3a WHGOPMHpPOBAHWE, NPUHUMAET BCE
HEO0OXOAMMbIE MEphI JJI MPEJOCTABJICHHS MOJHOTO U ONEpPaTUBHOTO OTBETa Ha
MOCTaBJICHHBIE BOIIPOCHI, B TOM YHUCJIE C MPUBICYECHUEM JPYTUX COTPYIHHUKOB.

B ciydae ecnu asist moAroToBKHU OTBETa TpedyeTcst 6oee MPoJ0JKUTEIbHOE
BpeMsl, CIEIUAIMCT, OTBETCTBEHHBIM 3a MH(POPMHUpPOBaHUE, COOOIIAeT 00 3TOM
3aMHTEPECOBAHHBIM JIMLAM WU CAMOCTOSTEIBHO NEPE3BAHUBAECT B OIPEACIICHHBIN
JIeHb, HO He no3AHee 3 pabouux AHel co AHs oOpamieHus. K Ha3HaueHHOMY CPOKY
JOJKeH OBbITh MOATOTOBJIEH OTBET 10 BOMNpOcaM 3asBUTEIEH, B cCiydae
HEOOXOMMOCTH OTBET TOTOBUTCS MPHU B3aUMOACUCTBUH C TOJKHOCTHBIMU JINIIAMU
CTPYKTYPHBIX MOJpa3JeJeHUl OpraHoB M OpraHu3alui, YYacTBYIOLIMX B
IPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH.
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B cnyyae ecnu mpenoctaBinenue mHboOpMaIuu, HEOOXOAUMON 3asBUTEIIO,
HE TMPEJCTABISETCS  BO3MOXHBIM  TOCPEACTBOM  TenedoHa, COTPYAHHUK
YnonaomoueHHoro oprana/ M®II, npunsBiuii TenedOHHbIN 3BOHOK, Pa3bsICHSIET
3asIBUTENIO MPaBO OOPATUTHCS C MUCHbMEHHBIM OOpallleHHEeM B YTIOJIHOMOYEHHbIN
opraH 1 TpeboBaHUs K 0(OPMIICHHIO OOpaIlleHUSI.

[Ipu otBete Ha TeneQOHHBICE 3BOHKU CIICIMAIIMCT, OTBETCTBEHHBIN 3a
uH(QOpMUpPOBaHKE, IOJKEH Ha3BaTh (HaMWIIMIO, WUMS, OTYECTBO, 3aHUMAEMYIO
JOJKHOCTh 1 HAUMEHOBAHUE CTPYKTYPHOI'O NOAPA3ACIECHUSA Y IOJHOMOYEHHOIO
oprasa.

YcTHOE MHPOPMHUPOBAHUE JOJIKHO MPOBOJIUTHCS C y4ETOM TpeOOBaHHIA
ounmMansHO-IENOBOrO CTHIS peud. Bo Bpems pasroBopa HEOOXOAMMO
IPOU3HOCHTH  CJIOBAa 4YETKO, u30eraTb «IapajuielbHbIX Pa3roBOpPOB» €
OKPYXAaIOIMMHU JIOAbMU M HE NpPEpbIBaTh PA3rOBOP MO MPUYMHE MOCTYIUICHUS
3BOHKa Ha Jpyroid ammapat. B koHie wuHGOPMHUPOBAHUSA CICIHAIINCT,
OTBETCTBEHHBIM 3a WHGOPMHUPOBAHME, JOJDKEH KpaTKO IOJABECTH WTOTH U
MEPEUUCIUTh MEPhI, KOTOPbIE HEOOXOAUMO MPHUHATH (KTO MMEHHO, KOTJa U 4YTO
JIOJKEH CIEJIaTh).

Bpemst oxkumanusi 3aMHTEPECOBAHHOTO JIMIA MPHU JIMYHOM OOpaIllEeHUU 32
KOHCYJIbTAllUE€l HE MOXKET MPEBBIIATh 15 MUHYT.

Bpemst unnuBHyanbHOr0O WHGOPMUPOBAHUS B YCTHOU (hOpME HE MOXKET
COCTaBJISAITb MEHEE 5 MUHYT.

1.5.4. nnuBuayasbHOE TUCHMEHHOE MH()OPMUPOBAHKUE OCYIIECTBIISIETCS B
BU/JIE MUCbMEHHOTO OTBETAa Ha 0OpaIleH!e 3aMHTEPECOBAHHOTO JHIa. [lucekMenHoe
oOparienue paccMarpuBaerca B TeueHue 30 AHei co JHS ero perucTpanuu.

OTBeT Ha 3asBJICHUE COCTABIIAECTCS B MPOCTOM, YETKOU (opMe C yKazaHUEM
dbaMunuu, MMEHH, OTYECTBA, HOMEpa TeleOoHA HMCHOJHUTENS, MOAMHCHIBACTCS
pYKOBOAMTENEM  YTOJHOMOYEHHOTO OpraHa U HampapisieTcss CcrnocoOoM,
MO3BOJISIONIMM MTOATBEPIUTD (DAKT U 1aTy HANIPABJICHHUS.

1.5.5. [lybnuaHOoe ycTHOE HH(POPMHUPOBAHUE OCYIIECTBIISICTCS MTOCPEICTBOM
OPUBJICYCHUS] CPEJACTB MaccoBOM HH(MOpMAaLUKM — Paauo, TEJIEeBUICHHUS.
BricTymuieHns TOKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 HH(POPMUPOBAHUE, 10 PATHO
Y TEJIEBUJICHUIO COTJIACOBBIBAKOTCS C PYKOBOJAUTENEM Y IOJHOMOUYEHHOTO OpraHa.

1.5.6. [lybnuunoe muchMeHHOE MH(GOPMHUPOBAHUE OCYIIECTBISETCSA MyTEM
nyOonuKauy MH()OPMAMOHHBIX MAaTEpUajoB O TMpaBUiiaX MPEAOCTaBICHUS
MYHUIIUNIATBHOM YCIYTH, a TAK)KE HACTOSALIETO aIMUHUCTPATUBHOTO PErJIaMeHTa U
MYHHUIIUIIATBHOTO MPABOBOIO aKTa 00 €ro yTBEP>KICHUU:

B CpPEACTBaX MAacCOBOM MH(MOpMAINY;

Ha ouIManbHOM caiite B cetu HTepHeT;

Ha EquHOoM nioprae;

Ha PernonanbHOM mopranie;

Ha WHOOPMAITMOHHBIX CTEHIaX YTIOJHOMOYEHHOTO oprana, M®II,

Il1. Cranmapt npenocTaBiaeHUs MyHUIIMNATBHONW YCIIYTH
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2.1. Haumernosanue MyHuyunaibHou yciyau

[lepeBoa >KWJIOTO TIOMEIICHUS B HEXKWIOE TOMEIICHUS W HEXHUIOTO
MOMEIIEHHUSI B )KUJIO€ MOMEIIICHUE (J1ajiee — EePEBO/] TOMEIIEHUS ).

2.2. Haumenosanue opeana Mecmuo2o camoynpagienus,
npeoocmasAue2o MyHUYunaibHy1o yCiyey

2.2.1. MyHuIunaibHas yciyra npeoCcTaBIIsIeTCs:

Anmunuctpanuet [IIeKCHUHCKOTO MYHMIIMIIAIBLHOTO OKpyra Bosorojackoi
obJacTu.

M®OI] o MecTy *KUTEIbCTBA 3asIBUTENS - B YACTHU MpueMa U (WIHM) BbIIAUYH
JOKYMEHTOB Ha TMPEJOCTAaBICHHE MYHHIUINAIBHON Yyciyru (Ipu  YCIOBHUH
3aKJIIOYCHHUS COTJIAIICHUH 0 B3aumoeiicTBun ¢ M®II).

2.2.2. He pomyckaercs TpeOOBaTh OT 3asBUTEIIS OCYIIECTBICHUS IEUCTBUM,
B TOM YHCJIE€ COTJIaCOBaHMUM, HEOOXOAUMBIX JIS TMOJYYEHHUS MYHHIUIAIbHON
YCIYTM U CBSI3aHHBIX C OOpallleHuEeM B HHBIE OpraHbl W OpraHu3aluu, He
MPEYCMOTPEHHBIX HACTOAIINM aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.3. Pe3ynomam npedocmagienus MyHUYyunaibHou yciyeu

2.3.1. Pe3ynbpTaToM npeaoCcTaBiICHUS MyHUIIUTAIBHON YCIIYTH SIBIISIFOTCS

pELIEHUE O IEPEBOJIE TOMELICHUS;

pelieHre o0 0TKa3e B EPEBO/IE MOMEILECHUS;

aKT IIPUEMOYHOUN KOMUCCHH, MTOATBEPKAAOLIN I 3aBEpLICHUE
NepeyCTPONCTBA, U (MJIN) MEPETJIAaHUPOBKY, U (UJTH) UHBIX padoT,;

2.3.2. CiocoOslI MOTy4YeHUs pe3yibTara:

Yepes pernoHaIbHBIN OPTail FOCY1aPCTBEHHBIX (MyHUIIMNAIBHBIX) YCIYT;

JIuyHo B CTpYKTypHOE(OM) MoOapasaefieHue(l) opraHa TrocyAapCTBEHHOU
BJIACTH:

ITo moutroBOMYy azapecy;

[To anexTponHoi moure (e-mail);

Yepe3 MHOTO(YHKIMOHATIBHBIN LIEHTP MPEA0CTABICHUS I'OCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;

Uepe3 3aKOHHOTO MPEACTABUTENSI B CTPYKTYpHOE(OM) MOJpa3naesieHue(H)
opraHa rocy/1apCTBEHHOH BJIaCTH.

2.3.3. [Ipn monyuyeHun pe3yabTATOB MPEAOCTABICHUS] TOCYAapCTBEHHOM
MYHUITUTIATPHOM YCIYTM B OTHOIICHWH HECOBEPIICHHOJIETHETO 3aKOHHBIM
MIPEICTaBUTEIIEM HECOBEPIIICHHOJETHETO, SBIISIONMIMMCS 3asBUTEIICM, pean3aIus
mpaBa Ha TMOJy4YeHHE PE3yJbTaTOB MPEJAOCTABICHUS MYHUIIUTIATHLHOW YCIYTH B
OTHOUIEHUM HECOBEPIIECHHOJETHETO, O(POPMIIEHHBIX B (opMe TOKyMEHTa Ha
OyMa)XHOM HOCHTEJIe, MOXET OCYIIECTBISTHCS 3aKOHHBIM MPEACTaBUTEIEM
HECOBEPILICHHOJIETHET0, HE SIBJSIOIIMMCA 3asiBUTeNeM. B 3ToM ciiydae 3asiBUTEIb,
SBJISIOIIMIICS 3aKOHHBIM MPEACTaBUTEIEM HECOBEPIICHHOJETHErO0, B MOMEHT
MOJauu 3agBJICHHUS] O MPEJOCTABICHUM MYHULUMAIBHOM YCIYTd, YKa3bIBaeT



dbamMunmuio, WM ©W OTYeCTBO (MIPU HAJIWUYHMH), CBEACHUS O JIOKYMEHTE,
YZAOCTOBEPSIOIIEM JIMYHOCTH IPYyroro 3aKOHHOTO IIPEICTABUTEIIS
HECOBEPUICHHOJIETHETO,  YIOJHOMOYEHHOIO Ha  IOJYYEHHE  Pe3yJIbTaTOB
IIPEIOCTABJIEHUS] COOTBETCTBYIOIIEH YCIYTU B OTHOLLIEHUH HECOBEPILIECHHOJIETHETO.

2.4. Cpok npedocmasneHus MyHUyunaibHou yciyau

2.4.1. Pemienue o nepeBojie Wik 00 0TKa3e B MEPEBOJIC MOMEIICHUS TOIKHO
OBITh MNPUHATO B CPOK HE MPEBBIMIAIOIMNA 45 KaJIeHIApHbIX JHEH CcO JHS
Npe/CTaBiICHUS B YTMOJIHOMOYEHHBIM OpraH JOKYMEHTOB, OOS3aHHOCTH IIO
NPEACTABICHUIO KOTOPBIX B COOTBETCTBUM C HACTOSAIIMM aJIMUHUCTPATUBHBIM
periaMeHTOM BO3JIOKE€HA Ha 3asButens (ubo co aHs nepenaun MOI] Takux
JIOKYMEHTOB B Y TIOJTHOMOUYEHHBIN OpraH).

Boigaua (HampaBieHHE) 3asBUTENIO JTOKYMEHTOB, IOJATBEPKIAOLINX
IOPUHATHE PEUICHHs] O MEpeBOJie WM 00 OTKa3e B MEpPEBOJE MOMEUICHUS — B
TEUEHHE TpeX pabdouyux AHEW cO JHS NPUHATUS PELICHUS O MepeBojAe WiIH 00
OTKa3€ B I1IEPEBOJE MOMEIIECHUS.

YIIOJIHOMOYEHHBI OpraH, OJHOBPEMEHHO C BBIJAY€H WM HalpaBICHUEM
3aBUTENII0 peHIeHUs O TMepeBoae (00 OTka3e B MEpPeBOJE) IOMEIICHUs
UHPOPMUPYET O MPUHITUM YKA3aHHOTO PEUICHHs] COOCTBEHHHUKOB ITOMEIIECHUH,
NPUMBIKAIOIIMX K IMOMENICHHIO, B OTHOLIEHWU KOTOPOIrO MPHUHATO YKa3aHHOE
pelIeHue.

2.4.2. TloaroToBKa akTa MPUEMOYHOW KOMUCCHHU OCYIIECTBIISECTCS B TCUCHUE
30 kaneHgapHBIX JHEM CO JHSA TPEACTABICHUS 3a4BJICHUS O IPUEMKE
3aBEPILEHHOIO MEePeyCTPONUCTBA, U (MJIM) NMEPEIUIAaHUPOBKU, U (KUJIM) UHBIX paboT
MIPUEMOYHON KOMHUCCHEM.

Boimaua (HampaBiieHue) 3asBUTENI0 aKTa IMPUEMOYHOW  KOMHCCHH,
HaIlpaBJICHUE aKTa IPUEMOYHONM KOMMCCHM, NOATBEPKAAIOUIETO 3aBEPLICHUE
nepeycTpoiicTBa U (WiIM) MEPEIUIaHuPOBKM — B TE€UEHHE TpeX padouux JHEH co
JIHSI TOANMCAHMS aKTa IPUEMOYHON KOMUCCHUMU.

2.5. Ucuepnuvisarowuii nepeuerHb 0OKyMeHmMo8, HeoOX00UMbIX 8
COOmMBemcmeuU ¢ 3aKOHOO0AMEeNbHLIMU UL UHBIMU HOPMAMUBHLIMU NPABOBLIMU
akmamu 0jisi npedoCmasienus MyHUYUNaibHoU yCiyeu, Komopule 3as18umelb
00.19/ceH npeoOCmasumsv CamoCmosImMenbHO

2.5.1. Jlns nepeBojia MOMEIEHUS 3asiBUTEIb TIPEJICTABIISICT (HampaBsier):

1) 3asBieHME O MEepeBOie MOMEUICHUSI B HEXXHUIIOE TIOMEIICHUS U HEXHUIIOrO
MOMEIICHUST B JKWJIOE IOMEIIeHHE (Jajee TakXke — 3asiBICHHE O NEpPeBOJIe
MOMEILEHUs], 3asdBlieHuEe) Mo (GopMe COTJacHO MPUIOKEHHIO | K HacTosmemy
aIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBIeHUE 3aMOJHACTCS Pa300OPUMBO, B MAIITMHOIMMCHOM BUJIE WK OT PYKHU.
3asgBneHUE  3aBepsAETCA  MOJNUCHIO  3asBUTENS  (€ro  YINOJIHOMOYEHHOIO
IPEICTABUTEILS).
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3asBieHuEe, 0 TPOCHOE 3aIBUTEIIS, MOXKET OBITh 3aMOJHEHO CIEIUATHUCTOM,
OTBETCTBEHHBIM 3a MIPUEM JOKYMEHTOB, C MOMOIIBIO KOMIIBIOTEPA WU OT pyku. B
MOCJIETHEM ClIy4ae 3asiBUTENb (€ro YIOIHOMOYEHHBIN MPEICTaBUTEINb) BIIUCHIBAET
B 3asBJICHUE OT PYKU CBOU (pamMmiinio, UMsi, OTYECTBO (TMOJHOCTHIO) U CTABUT
MOJIMHUCH.

3asBiIeHUE OT UMEHH IOPUJIMYECKOTO JIMIIA MOAMKUCHIBACTCS PYKOBOJAUTEIEM
IOPUUYECKOTO JIUIAa JTUOO YMOJTHOMOYEHHBIM MPEACTABUTENIEM OPUANYECKOTO
JU1a U 3aBepsAeTCs NevaThio (MpU HAJIUYUN).

3asBieHUE IO TPOCHOE 3asBUTEIS MOKET OBITH 3aIlOJHEHO CIEITUATHCTOM,
OTBETCTBEHHBIM 3a MPUEM JJOKYMEHTOB, C MIOMOILbI0 KOMIIBIOTEPA UJIK OT pyku. B
MOCJICTHEM CJIy4ae 3asiBUTEh BIHCHIBACT B 3asBIICHUE OT PYKH CBOW (paMMIIHIO,
UMsl, OTYECTBO (ITOJTHOCTBIO) U CTABUT MOAMUCK.

[Ipu 3amonHeHUU 3asiBJICHUS HE JIOMYCKAETCS UCMOJb30BAHUE COKpAIlCHUMN
CJIOB ¥ abOpeBHaTyp.

dopma 3asBJICHUS pa3meniaercs Ha ouImaIbLHOM caiite
YnonHoMoyeHHOro opraHa B cetu «MHTepHET» ¢ BO3MOXKHOCTHIO OECIUIATHOTO
KOIMUPOBaHUS (CKaYUBaHUSA).

B cnyuae mnonydeHus pe3ynbTaTOB MPEAOCTABICHUS MYHUIUTIAIBLHOM
YCIIYyTH B OTHOIIIEHUH HECOBEPIIEHHOJIETHETO, O(DOPMIICHHBIX B JOpME IOKYMEHTA
Ha OYMa)XHOM HOCHUTENE, 3aKOHHBIM MPENCTaBUTENh HECOBEPIICHHOJIETHETO,
SBJISIIOIIMICS 3asBUTENIEM, YKa3bIBA€T B 3asBJICHUHU (DAMUIIMIO, UMSI, OTUECTBO (TpU
HaJM4YuMu), CBEJACHUS O JIOKYMEHTE YJOCTOBEPSIOIIETO JHMYHOCTh JPYroro
3aKOHHOT'O MPE/ICTABUTENSI HECOBEPIIICHHOJIETHETO, HE SIBIISIONIETOCS 3asiBUTEIIEM,
HO YINOJHOMOYEHHBIM Ha TOJIydEHUE PE3yJIbTaTOB MYHUIIMIAIBLHON YCIyTHM B
OTHOIIIEHUHM HECOBEPIIEHHOJETHET0, JIM0OO0 YKa3bIBa€T B 3asiBJICHUU MH(OOPMAIIUIO
O TMOJYYECHHH 3allpalliBaeMbIX PE3YyJIbTATOB MPEAOCTABICHUS MYHUIIUTATBHOMN
YCJIYTY B OTHOUIEHUH HECOBEPIICHHOJIETHETO JIUYHO;

2) mpaBOYCTAHABJIMBAIONIME JIOKYMEHTHI Ha TIEPEBOJAMMOE TOMEIICHHE
(MOIMHHUKYA WU 3aCBUJICTEIILCTBOBAHHBIC B HOTApPHAIBHOM TMOPSAKE KOIHWH),
€CJIM MPaBO HA HEro HE 3aperucTpupoBaHO B EAMHOM rocynapcTBEHHOM peecTpe
HEJIBUKUMOCTH,

3) mnportokon oOmero coOpaHuss COOCTBEHHHMKOB IIOMEIICHUN B
MHOTOKBapTHPHOM JIOME, COJEpXaIluil penieHue o0 WX COTJIacHH Ha TEePEeBOJT
YKUJIOTO TTIOMEIIEHUS B HEXKUJIOE TIOMEIICHUE;

4) corjacue KaXJoro COOCTBEHHHKA BCEX MOMENIEHUM, MPUMBIKAIOIMINX K
MEepeBOJIMMOMY TIOMEIIEHHUIO, Ha TMEPEeBOJ JKUJIOTO TIOMEHIEHUS B HEXHUIOE
MTOMEIIECHHUE;

5) moAroToBNIEHHBIM U O(OPMIICHHBI B YCTAHOBJICHHOM MOPSAKE MPOEKT
nepeycTpocTBa U (WIK) MeperyiaHupOBKU TIEPEBOUMOI0 MOMEIIECHUs (B CiIydae,
€CJIM TIEPEYCTPOUCTBO M (WJIM) TEPEIUIaHUPOBKA TPEOYIOTCS ISl OOECTICUCHMS
UCIIOJB30BaHUsl TAKOr0 TMOMEIICHUSI B KAueCTBE JKWIOTO WM HEXKUIIOTO
TIOMEIIICHUS );

6) MTOKyMEHT, MOATBEPKIAIOIINNA TIOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEISA (B
ciiydae OOpaimieHus 3a TMOJMyYeHHEM MYHHUIUNAIBHOW YCIyTH MPEICTABUTEIS
3asIBUTEIIS).



B  kawecTtBe  JOKyMEHTa, MOJTBEPXKIAIOIIETO  IOJHOMOYHUS  Ha
OCYIIECTBJICHUE NEUCTBUI OT UMEHU 3asIBUTEIS], MOXKET ObITh MPEACTABIICHA:

JIOBEPEHHOCTb, 3aBEpEHHAs HOTapuadbHO (B cCiy4yae oOpailieHus 3a
MOJIy4YeHUEM MYHUIIMITAIIBHON YCIIYTH NMpeACTaBUTENs GU3HMUECKOTO JIUIIA);

JIOBEPEHHOCTb,  MOJNUCAHHASA IPABOMOYHBIM  JIOJDKHOCTHBIM  JIUIIOM
OpraHu3allid ¥ 3aBEepeHHas Ne4aThblo (MpU HAIMYWHK), JTUOO KOMHUS PEIICHUS O
Ha3HAUYCHUU WK 00 n30paHuu 0o MpuKa3a 0 Ha3HAYEHUU (PU3UUYECKOTO JIUIla Ha
JOJDKHOCTh, B COOTBETCTBUHM C KOTOPBIM Takoe (U3MYECKOE JHI0 o0iamaeT
MpaBOM JICHICTBOBaTH OT HMMEHHU 3adABUTENsT 0€3 JIOBEpeHHOCTH (B cCiiydae
oOpamieHusi 3a  TMOJyYEHHEM  MYHUIIUNAIBHOW  yCIYTH  MPEACTABUTEIS
IOpUJIMYECKOTO JTUIA).

25.2. Jlngs TOATOTOBKM aKTa TPUEMOYHOM KOMHCCHH 3asSBHUTEIH
npefocTaBisieT  (HampaBisieT)  3adBJCHHE O  NPUEMKE  3aBEPIICHHOTO
nepeycTpoicTBa, M (WJIM) MEPEIUIAHUPOBKH, W (WJIM) UHBIX PabOT HEXKHUIIOTO
(>KUJIOTO) TTOMEIIIEHUS IPUEMOYHOM KOMUCCHEH 10 (hopMe COTIACHO MPUIIOKEHHUIO
2 K HaCTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

2.5.3. 3asBieHue W MpuaraeMbie JOKYMEHTHI MOTYT OBITh MPEACTaBICHBI
CJIEIYIOITUMU CIIOCOOaMHU:

yTeM JIMYHOTO OOpailieHus B Y OIHOMOYEHHBIH oprad uin B M®I] nuuno
1100 Yepe3 CBOUX IMPEACTaBUTEINECH;

MOCPEJICTBOM IOYTOBOU CBS3H;

I10 DJIEKTPOHHOM MOYTE.

nocpeacTtsoM EnuHoro noprana.

2.5.4. 3asBienne B (QopMe DOJICKTPOHHOTO AOKYMEHTa M TIpuUiiaraeMble
JIOKYMEHTBI ~ TMOJIHUCHIBAIOTCS  DJIGKTPOHHOM  MOJMUCHIO  3asBUTENS MO0
MPEJACTABUTEISI 3asIBUTENIS, BHUJ KOTOPOM OMNpeAessieTCss B COOTBETCTBUU C
®denepanbubiM 3akoHOM OT 6 ampens 2011 roma Ne 63-d3 «OO0 »1eKTpOHHOMN
noanucku» u cratsamu 21.1 u 21.2 denepanbHoro 3akoHa ot 27 uroisg 2010 ronxa
Ne 210-®3 «OO6  opraHuzanuMd  TPENOCTaBICHUS  TOCYIAapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT».

JIOKyMEHT, MOATBEPAKIAAIOIINN MOTHOMOYHS MPEACTABUTENS FOPUIUUECKOTO
JUIA, TPEACTABICHHBIH B (OpME BJIEKTPOHHOTO JIOKYMEHTa, YAOCTOBEPSETCS
YCUJIEHHOM DJJIGKTPOHHOM MOJNKUCHIO MPABOMOYHOIO JOJGKHOCTHOTO — JIMIA
OpraHu3alluu.

JIOKyMEeHT, MOATBEPKIAIOIIMN MOJTHOMOYHS TPEACTABUTENSI (PU3UIECKOTO
Julla, B TOM YHUCJIE WHJIUBUAYAIBHOTO MPEANPUHUMATENS, MPEICTABICHHBIM B
dbopMe DIIEKTPOHHOTO JOKYMEHTa, YAOCTOBEPSIETCS YCUJICHHOM JJIEKTPOHHOMN
MOAMUCHIO HOTapHyca.

2.5.5. B ciyuae npejcraBiieHUs] JOKYMEHTOB Ha OyMa)KHOM HOCUTEJIE KOTTMHU
JIOKYMEHTOB TPEJCTABISIOTCS C MPEABIBICHUEM TOIJTUHHUKOB JTUOO 3aBEPCHHBIC
MEYaThi0 IOPUAUYECKOrO JUla (IPU HAIMYHUK) U TOAMUCHI0 PYKOBOJIUTENSI, THOTO
JOJDKHOCTHOTO — JIMIIA, YMOJHOMOYEHHOTO Ha 3TO HOPUAUYECKUM JIMIIOM,
WHJMBUAYAJIbHBIM NPEeANPUHUMATENEM, WK €ro yrnoiaHomoueHHoro juna. [locie
MPOBEJCHUS CBEPKU MOJIJIMHHUKU JOKYMEHTOB BO3BPAILIAIOTCS 3asIBUTEITIO.
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B cnyuae mpencraBieHus JOKYMEHTOB (DU3UYECKUM JIMIIOM Ha OyMa)KHOM
HOCUTEJIE KONTUU JOKYMEHTOB MPEIACTABISAIOTCA C NPEABSIBICHUEM IOJIMHHUKOB.
[Tocie mpoBeAcHUS CBEPKM MOJJIMHHUKA JOKYMEHTOB  HE3aMEIMTEIbHO
BO3BPAIIIAIOTCS 3asBUTEIIO.

Konus pokyMeHTa, MOATBEPKAAIOMIETO MOJHOMOYMS MPEACTABUTENS
IOPUANYECKOTO JIMIIA, YIOCTOBEPSETCS MOAINUCHI0 MPABOMOYHOIO JOJKHOCTHOTO
JIMIla OpTraHU3aIUH.

Komust ngoxkymMeHTa, TMOATBEPKIAIOMIETO MOJHOMOYHUS MPEICTaBUTENS
(U3UYECKOro JINIIA, 3aBEPSIETCSI HOTAPHUYCOM.

2.5.6. B ciydae mpeacTaBieHUS TOKYMEHTOB Ha WHOCTPAHHOM SI3BIKE OHU
JIOJKHBI OBITH TIEPEBE/ICHBI 3asBUTEJIEM HA PYCCKUM sI3bIK. BepHOCTH nepeBojia 1
MOJIMHHOCTH TOAMKUCHU TIEPEBOTUMKA JTIOJKHBI OBITH HOTAPUAIBHO YJIOCTOBEPEHBI.

[Ipy  cBUAETENHCTBOBAHUU  MOJJIMHHOCTA  MOJMNUCH  TEPEBOAUYMKA
KOHCYJIbCKMM JIOJDKHOCTHBIM JIUIIOM TaKoO€ JIMIIO MPOBEPSET y TNEPEBOIUYMKA
HaJIMYUE JOKYMEHTOB, MPEIYCMOTPEHHBIX MHCTPYKIMEN O MOPSIAKE COBEPIICHUS
HOTapHUAJIbHBIX JEUCTBUM, yTBEPKIaeMOM benepaabHbBIM OpraHom
WCIIOJHUTEILHONM BJIACTH, OCYIIECTBIAIOMMM (DYHKIIMM TIO BBIPAOOTKE U
peaM3ali  TOCYJApCTBEHHOWM  MOJMTUKM W HOPMATHUBHO-IPABOBOMY
peryJIMpoBaHuio B cepe MEeXITyHApOAHBIX oTHOIIeHUN Poccuiickoit deneparmm,
COBMECTHO ¢ (peiepalibHbIM OPraHOM FOCTUIIMH.

JIOKyMEHTBl HE JOJKHBI COJAEpP)KaTh MOJAYUCTOK JMOO MPUITHCOK,
3QUEPKHYTBHIX CJIOB W HWHBIX HE OrOBOPEHHBIX B HUX HCIIPABJICHHUM, a TaKkKe
CEPhE3HBIX TMOBPEKACHUN, HE TMO3BOJISIONIUX OJIHO3HAYHO HCTOJIKOBATh HX
COJIep>KaHHUE.

2.5.7. 3asgBuUTeNmt0 BBIJACTCA paclucka B TIOJNYYCHUH OT 3asSBHUTEIS
JIOKYMEHTOB C yKa3aHHUEM HMX MEPEUHsS U JaThl UX MOJyYeHUs Y TOJHOMOYEHHBIM
OpraHoOM, a TaKXe ¢ YKa3aHHEM IepeUHs CBEJACHUN U TOKYMEHTOB, KOTOPBIC OYIyT
MOJYy4YEeHbl 10 MEXBEJIOMCTBEHHBIM 3ampocaM. B ciydae mnpeaocTaBieHUs
ToKkyMeHTOB uepe3 M®DI] pacniucka BbiiaeTcs ykazanubiM MOI.

2.6. Ucuepnuvisarowuil nepeuerb 00KYMeHmos, HeoOX00UMbIX 8
COOmMEemcmaul ¢ 3aKOH00AMeNbHbIMU U UHBIMU HOPMAMUBHBIMU NPABOBLIMU
aKkmamu 015 npeodoCmasieHusi MyHUYuUnaibHou yciyeu, Komopbwle 3as8umeib
8npase npeocmasums o COOCMEEHHOU UHUYUAMUBe, MAK KAK OHU NOOJIedHcam
npeoCmasieHUur0 8 PAMKAX MeHc8e00MCMBEHHO20 UHDOPMAYUOHHO20
83AUMOOeLCMBUsL

2.6.1. [Ins mnepeBoja TOMEIICHHUS 3asBUTEIb BIIPaBe IMPEJICTABUTH
(HampaBUTh):

1) npaBoycTaHaBIMBarOUIME TOKYMEHThI Ha TIEPEBOUMOE MOMEIIICHUE, €CITU
MpaBO Ha HEro 3aperucTpupoBaHo B EIWHOM TrocyaapCTBEHHOM peecTpe
HEJIBUKUMOCTH;

2) mjaaH NEepPeBOAMMOTO MOMENIEHUS C €ro TEXHUYECKMM omnucaHuem (B
cllyyae, €ClIU MEPEBOJUMOE MTOMEUIEHUE ABJISIETCS KUJIBIM, TEXHUYECKUAN MacHIopT
TaKOI'0 TOMEIICHHS );

3) mNOdTaxHBIM IUTAH JOMa, B KOTOPOM HaXOAMUTCS IEPEBOJUMOE
MOMEIIEHHUE.
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2.6.2. JlokymeHTBl, YyKa3aHHble B myHKTe 2.6.1  HacTosmIero
aJIMUHUCTPATUBHOTO pPErjlaMeHTa, MOTYT OBITh TPEJCTABICHbI CIEAYIOIUMHU
crocobamu:

yTeM JIMYHOTO O0pallleHus B YTIOIHOMOYEHHBIH oprad win B M®I] nuuno
100 Yepe3 CBOUX IMPEACTaBUTEINCH;

MOCPEJICTBOM MOUTOBOM CBSI3H;

0 JIEKTPOHHOM TMOYTE.

nocpeactsoM Exannoro noprana.

2.6.3. JIoKyMeHTBI, TPEIyCMOTPECHHbIE TIyHKTOM 2.6.1 HacTtosmero
aJIMUHUCTPATUBHOTO perjiaMeHTa (€ro KOMHWs, CBEACHHUSA, COJCpXKAIIUecs B HEM),
3alpaliuBalOTCsl B TOCYAApCTBEHHBIX oOpraHax, W (WIM) TOABEIOMCTBEHHBIX
rOCy/IapCTBEHHBIM OpraHaM OPTraHU3aIUAX, B PACTIOPSHKEHUN KOTOPBIX HAXOASTCAL.

2.6.4. 3asgBuTens BOpaBe TPEACTABUTh OPUTHHAIBI  DJIEKTPOHHBIX
JIOKyMEHTOB, KOTOpPBI€ JOJKHBI OBITh MOAMUCAHBI JIMIIOM, OOJIAJAIONIUM B
COOTBETCTBHUH C JEHCTBYIOUIUM 3aKOHOJATEIHCTBOM IMOJHOMOUYUSMH Ha CO3JJaHUE
Y TIOJIMUCAHNUE TaKUX JOKYMEHTOB.

Komust 710KkyMeHTOB, MpPEeAyCMOTPEHHBIX MyHKTOM 2.6.1 HacTOsIIEro
aJIMUHUCTPATUBHOTO PEIVIAMEHTA, MPEACTABICHHOTO 3asBUTEIEM B DJIEKTPOHHOM
dbopme, TOJDKHBI OBITh 3aCBUJICTEIILCTBOBAHBI YCHUJICHHON KBaau(HUITMPOBAHHOMN
AJIEKTPOHHOM TOJIIMUCHIO 3asIBUTEIIS.

2.6.5. B cimydae mpencraBieHHs] JOKYMEHTOB Ha MHOCTPAHHOM SI3BIKE OHH
JIOJKHBI OBITH TIEPEBE/ICHBI 3asiBUTENIEM Ha PYCCKUU S3bIK. BepHOCTH TiepeBoaa u
MOJITMHHOCTH TIOJIITUCH TEPEBOIUNKA JODKHBI OBITh HOTAPHUATBHO YIOCTOBEPEHBI.

JIOKyMEHTBI HE JOJDKHBI COACpP)KaTh IMOAYUCTKH JIMOO TIPHUITHCKH,
3a4EpKHYThIE CJIOBa M HWHBIE HE OTOBOPEHHBIE B HHUX HCIPABICHHS, a TaKKe
Cepbe3HbIC TOBPEKICHUS, HE TO3BOJSIONINE OJHO3HAYHO WCTOJNKOBATh WX
coJiepKaHue.

2.6.6. 3anperneHo TpeOOBATh OT 3asIBUTEIS:

1) mpencrtaBieHUss AOKYMEHTOB M HMH(POPMAIMM WM OCYIIECTBICHUS
NEHCTBUM, NpEACTaBIEHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPELyCMOTPEHO

HOPMATUBHBIMU  [PAaBOBBIMHU aKTaMH,  PETYJIUPYIOIIMMU  OTHOLIECHUS,
BO3HHUKAIOIIME B CBS3U C NMPENOCTABICHUEM T'OCYIAPCTBEHHBIX U MYHUILUITAJIBHBIX
YCIYT;

2) nmnOpenacTaBieHUs JOKYMEHTOB U  uWHMOpManmud, B TOM 4YHUCIHE
MOATBEPKAAIOIMINX  BHECEHHWE  3adABUTEIEM IUIATBIL 32  IPEJOCTaBJIECHUE
rOCYJapCTBEHHBIX W  MYHULHNAJIBHBIX  YCIYr, KOTOpPbIE HAaxoIiITCA B
pacIoOpsHKEHUH OPTaHOB, MPEIOCTABIIONIMX TOCYIapCTBEHHBIE YCIYTH, OPTraHOB,
MPEAOCTABISAIOIINX MYHULUNAIBHBIE YCIYTH, UHBIX T'OCYJApCTBEHHBIX OPraHOB,
OpraHOB MECTHOT'O CaMOYyIpaBJeHUs JIMOO MOJABEIOMCTBEHHBIX FOCYJapCTBEHHBIM
OpraHaM WJy OpraHaM MECTHOI'O0 CaMOYIIPaBJIEHUs OPraHU3allMi, y4acTBYIOIIUX B
IIPENOCTABIEHUH NPENYCMOTPEHHBIX YacThio |1 cTtaTen 1 denepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzaiiuu NPenOCTaBICHUS TOCYAapPCTBEHHBIX U
MYHULMNAIBHBIX YCIYr» TOCYJApCTBEHHBIX M MYHMUMIIAIBHBIX YCIyI, B
COOTBETCTBMM C HOPMAaTUBHBIMM NPABOBbIMU akTaMHu Poccuiickon dexnepanuu,
HOPMAaTUBHBIMU TPaBOBBIMU aKTamMu CcyObekToB Poccuiickoit ®enepanuu,
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MYHULIMNAIBHBIMU ~ MOPABOBBIMU  aKTaMH, 32 HUCKIIOYEHUEM JOKYMEHTOB,
BKJIIOYEHHBIX B ONPEACICHHBIM YacThl0O 6 HACTOAIIEW CTaThbu IIEPEUYEHB
JOKYMEHTOB. 3asBUTEIb BIIPABE IMPEACTABUTh YKA3aHHbIE JIOKYMEHTH U
UH(OPMAIUIO B OpraHbl, MPEIOCTABISIONINE FTOCYJaPCTBEHHBIE YCIYTH, U OPTaHbl,
MPEIOCTABIISAIONINE MyHUITUTIATIBHBIE YCIYTH, IO COOCTBEHHON MHUITMATUBE;

3) ocylecTBlIeHUs JIEUCTBHI, B TOM YHUCJE COIIACOBAHHM, HEOOXOIUMBIX
JUIS. TIOJYYEHHSI TOCYAApPCTBEHHBIX M MYHULMNAIBHBIX YCIYT U CBSI3aHHBIX C
oOpalleHHeM B HWHBIE TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOYIIpaBJIEHUs, OPraHU3aliy, 3a UCKIFOUYEHUEM MOJYyUYEHHUS YCIYT U NOJIyYCHUS
JIOKYMEHTOB U HH(OpMAINH, MPEJOCTABISEMbIX B pe3yJbTaTe MPEeIOCTaBICHUS
TaKUX YCIyI, BKJIIOYEHHBIX B II€PEYHH, YyKa3aHHbIE B 4YacTh 1 cTtatbu 9
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «0O6 opraauzauuu
MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI»;

4) mpencraBlieHHUs JOKYMEHTOB M HWH(MOpMAIuu, OTCYTCTBHE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIWCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX JJISl MIPEIOCTABICHUS TOCYAApPCTBEHHON WU
MYHUIIUNIATBHOM YCIyrd, JUOO0 B TNPENOCTaBICHUM TOCYJAAPCTBEHHOW WITU
MYHULUNAIBHON YCITyTH, 382 UCKIIFOYEHUEM CIIEYIOIINX CIy4YaeB:

a) U3MEHEeHue TpeOOBaHMN HOPMATHUBHBIX IMPABOBBIX AKTOB, KACAIOIIUXCS
MPEAOCTABICHNUS TOCY/IApCTBEHHOM WJIM MYHMIMIAIBHOM  YCIYI'H, TIOCIe
NEPBOHAYAILHOM TOJIayu 3asBICHHS O MPEAOCTABICHUHU TOCYAApCTBEHHOW WIIN
MYHULHANIAIBHON YCIIYTH;

0) HaM4YMe OMIMOOK B 3as1BJIEHUU O MPEJOCTABICHUH TOCYAApPCTBEHHOW WIIN
MYHUIMOATBHOM YCIyrM M JOKYMEHTaX, TMOJAaHHBIX 3asBUTENIEM IIOCIe
NEPBOHAYAILHOTO OTKa3a B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
NPEIOCTABIECHUsI TOCYJapCTBEHHONM WM MYHUUUNAIBHOM yciayru, Jaubo B
MPEAOCTaBICHUHA TOCYJAapCTBEHHOM WM MYHULMOAIBHOM YCIyTM U HE
BKJIFOUEHHBIX B IIPEJCTABICHHBIA paHEE€ KOMIUIEKT JIOKYMEHTOB;

B) HCTEUEHHE CpPOKa JEWCTBUSA JOKYMEHTOB WJIM U3MEHEHUE HH(POpMaIUH
nocjie MEepBOHAYaJIbHOIO OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX st
MPENOCTABIICHUSI TOCYJApCTBEHHONW WM MYHUIMNAIBHOM YCIyrd, Ju00 B
MPEAOCTaBIECHNUN FOCYJapPCTBEHHOMN WM MYHHIIUIIAIBHON YCIIYTH;

I') BBISBICHUE JOKYMEHTAJIBHO TMOATBEPKICHHOTO (akTa (MPU3HAKOB)
OMMUOOYHOTO WU MPOTUBONPABHOTO JAeHCTBUS (0€37AEHCTBUS) AOTKHOCTHOTO
JUIa OpraHa, MNPEJOCTABISIONIEI0 TOCYJIapCTBEHHYIO YCIyry, WU OpraHa,
NPEIOCTABISAIONIET0  MYHHUIMOAIBHYIO  YCIYry,  TOCYJIapCTBEHHOIO  WJIU
MYHUIIMNIATBHOTO CIIyKallero, padOTHHUKAa MHOTO(YHKIIMOHAJIILHOTO LIEHTPA,
paboTHUKa opraHu3aIuu, mpeaycMoTpeHHou yacteio 1.1 crathu 16 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHu3auud NOpeaoCTaBICHUS
rOCYJJapCTBEHHBIX M MYHUIMIAIBHBIX YCIYr», MPU MEPBOHAYAIBHOM OTKa3€ B
npueMe JTOKYMEHTOB, HEOOXOIUMBIX JJISi MPEIOCTABICHUSI TOCYAapCTBEHHON WU
MYHUITUTIATBHOW  YCIyTH, JuO0 B TPEJOCTaBICHUH TOCYJAAPCTBEHHOW WITU
MYHULMOAIBHOW YCIyTH, O Y4EM B MUCbMEHHOM BUJE 32 MMOANUCHI0 PYKOBOIUTENS
opraHa, MpPEJOCTABISIIONIETO0  TOCYAApPCTBEHHYKO  YCIyry, HWJIM  Oprasa,
IPENOCTABISIOIIETO MYHULUIATBHYIO yCIIyTY, PYKOBOJUTENS



13

MHOTO(YHKIIMOHAILHOTO IIEHTpAa TMPU TEPBOHAYAIHPHOM OTKa3e B MpPUEME
JIOKyMEHTOB, HEOOXOJUMBIX [l MPEJOCTaBICHUS TOCYJAapCTBEHHON WU
MYHUIIUNIATBHOW YCIyTH, JIUOO PYKOBOAMUTENSI OpPraHU3alldd, MPeayCMOTPEHHOM
gacteto 1.1 cratem 16 denepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
OpraHu3allid TMPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIMIAIBHBIX YCIyT»,
YBEJOMIISIETCSI 3asIBUTEIb, a TAKXE MPUHOCATCA W3BUHEHHUS 3a JIOCTaBJICHHBIC
Heyn00CTBa;

5) mpenocTtaBieHuss Ha OyMa)KHOM HOCHTEJNE JOKYMEHTOB M MH(pOpMAaIuH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLTN 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM
7.2 wactu 1 crateu 16 ®@epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®@3 «O06
OpraHU3allMy MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIMMNAIBHBIX YCIYI», 3a
UCKIIFOUEHHEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKUE€ JOKYMEHTBI JTUOO HX
U3BATHE SIBJIAETCS HEOOXOAMMBIM YCIIOBUEM IPEAOCTABICHUS TOCYAapCTBEHHOU
WM MYHUIIUMTIAIBHOW YCIIYTH, U UHBIX CIy4YaeB, YCTAHOBJIEHHBIX (eaepaabHbIMU
3aKOHAMH.

2.1. Hcuepnuvisarowuii nepeueHb 0CHOBAHUL O/ OMKA3a 8 npueme 00KYMeHmOs,
He0OX00UMbBIX OJis1 NPeO0CmMAasaeHUsi MYHUYUNATIbHOU YCIyeU

OcHoBaHueM ISl OTKa3a B MNPHEME K PACCMOTPEHUIO 3aABJICHUS SIBIISIETCS
BBISIBJICHHE HECOOJIO/ICHUsI YCTAaHOBIIEHHBIX cTaThel 11 denepanbHOro 3aKkoHa OT
6 ampens 2011 roga Ne 63-@3 «O06 >neKTPOHHON MOAMUCH YCIOBUM MPU3HAHUS
JNEHUCTBUTEIBHOCTH KBAJTM(DUIIMPOBAHHON 3IJIEKTPOHHON moanucu (B ciayyae
HalpaBJICHUS 3asBICHUS W TNPWIAraéMbIX JOKYMEHTOB, MPEIyCMOTPEHHBIX
HACTOSAIIMUM aIMUHUCTPATUBHBIM PETIaMEHTOM, B 3JIEKTPOHHOU (popme).

2.8. Hcuepnvisarowuii nepeueHb 0CHOBAHULL 01 NPUOCMAHOGIEHUsL UL OMKA3A 8
npedocmasnienuu MyHUYUnaibHoU yciy2u

2.8.1. OcHOBaHUSAMM I OTKA3a B IEPEBOIC MTOMEIIECHUS SBIISFOTCS:

1) orTcyrcTBHE JOKYMEHTOB, YyKa3aHHBIX B MyHKTe 2.5 HacTosIero
aJIMUHUCTPATUBHOTO PErIAMEHTa JIOKYMEHTOB, OOS3aHHOCTH IO TPE/ICTABICHUIO
KOTOPBIX BO3JIO’KEHA HA 3aABUTEIIS;

2) TOCTYIJICHUE B OpraH, OCYIIECTBISIONINI TEPeBOI MOMEIIEHUN, OTBETA
opraHa TOCYJapCTBEHHOH BIJIaCTH, OpraHa MECTHOTO CaMOYIIpaBIEHUs JHOO
MOABEIOMCTBEHHON OpraHy roCyAapCTBEHHOW BJIACTH WM OPraHy MECTHOTO
caMOyTpaBJICHUs OpraHu3aluu Ha MEKBEIOMCTBEHHBIN 3anpoc,
CBUJICTEIILCTBYIOIIEr0 00 OTCYTCTBMM JOKyMeHTa u (win) wuHGOpMAaINH,
HEOOXOJAMMBIX JUIsl TIEPEBOJIA JKUJIOTO MOMEUIEHUS B HEXWIOE MOMEUICHUE WITU
HEXWIOrO0 TOMEIIEHUS B JKUJIO€ TOMEIIEHHE B COOTBETCTBUU C IYHKTOM 2.5
HACTOSIIIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA, €CIIM COOTBETCTBYIOIIUNA TOKYMEHT
HE MPEJICTaBIICH 3asIBUTEEM MO0 COOCTBEHHOM MHUIIMATHURBE;

OTtka3 B nepeBojie MOMEILECHUS 10 YKa3aHHOMY OCHOBAHUIO JOMYCKAaeTCs B
Cly4dae, eciau YIOJHOMOYEHHBIN OpraH, OCYLIECTBISIOIMN IEPEBOJ TOMEIICHUN,
MOCJIE MOJYYEHHUSI YKA3aHHOTO OTBETAa YBEJOMUJ 3asIBUTEJIA O MOJYYEHUU TAKOTO
OTBETa, MPEIJIOKUI 3aSBUTEIIO MPEACTaBUTH TOKYMEHT W (W) WHGOPMAIIHIO,
HEOOXOJMMBIC NJISi TMEPEeBOJa YKUJIOTO MOMEIICHHS B HEXHIIOE MOMEIICHUE WITU
HEXKUJIOTO TMOMEIIIEHUS! B )KWJIOE MOMEIIEHUE B COOTBETCTBUM C YacThIO 2 CTaThbU
23 Kunumuoro kozekca P®, u He momydus OT 3asABUTENS TaKhe AOKYMEHT U
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(wn) wHGOPMALIUIO B TEYCHHE IMATHAIATA pabOuMX THEW CO JHs HaIlpaBICHUS
YBEIIOMJICHNS,

3) nmpeACTaBiIeHUE IOKYMEHTOB B HEHAJJIEKAIUN OpraH;

4) HecoOOIeHHE MPEAYCMOTPEHHBIX cTarbeil 22 JKumuiiHoro kojekca
Poccuiickon @enepannu yCciaoBUM NEPEBOa MIOMEICHUS,

5) HECOOTBETCTBUE IMPOEKTa MEpPEyCTPONCTBa U (WJU) TNEPEIUIAaHUPOBKU
MTOMEILEHHS
B MHOTOKBapTHPHOM JIOME TPEOOBaHUSIM 3aKOHOIaTEIHCTRA.

2.8.2. Pemenne 00 oTKaze B TEpPEBOJC TOMEIICHHS JOHKHO COACpPKATh
OCHOBaHMsI OTKa3a C 00s3aTEebHON CCBHIIKOMW Ha HApYIICHUS, MPETyCMOTPEHHBIC
yacTeio 1 ctateu 24 XXunuinoro kogekca Poccuiickoit denepanum.

2.8.3. Pemenne 00 oOTKa3e B TEpeBOJE ITOMEIICHUS BBIJACTCS WU
HaIpaBJISIETCSl 3asBUTENII0 HE TMO3JHEE YeM uepe3 Tpu pabouux AHS CO JHS
MPUHATHUSL TAKOTO PEHICHUS U MOXET ObITh 00XKAJIOBAHO 3asBUTENIEM B CyJIeOHOM
MOPSAKE.

2.9. Ilepeuenwv ycnye, komopwie A6AAI0MCA HEOOXO0OUMbIMU U 00SA3AMEbHLIMU O
npeodoCcmasienuss MyHUYUNAIbHOU YCyeU, 8 MOM HUCie C8e0eHUsl 0 OOKYMeHme
(OoKkymenmax), 8bl0asaemom (8b10aBaAeMblX) OP2AHUBAYUAMU, YLACTEYIOUUMU 8

npeodoCcmasienu MyHUYURAIbHOU YCayeu

K ycayram, xoTopbie SBISIIOTCST HEOOXOAMMBIMU M 00S3aTEIBHBIMU IS
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH, OTHOCUTCSI:

BblJlaya MPOEKTa MEPEYCTPONCTBA U (WJIM) MEPETUIAHUPOBKU MTEPEBOIUMOTO
nomenieHuss (B cilydae, €clid MepeycTpOMCTBO M (WIM) MepersiaHupoBKa
TpeOyroTCa Uil OOECMEUeHMsS] HCIOJIb30BaHHUS TAKOTO TMOMEIIEHUS B KadyeCTBE
YKUJIOTO WUJTU HEXKUJIIOTO TTOMEILECHHUS ).

HanmeHoBaHME yCIyrd yKas3bplBaeTcsi B COOTBETCTBUU C MYHHIUIIAIbHBIM
MPAaBOBBIM AKTOM, YTBEPKIAIOIIMM TNE€PEYEHb YCIYr, KOTOPbIE SBISIOTCS
HEO0OXOIMMBIMU U 00S3aTENHHBIMHU JIJIS1 IPEIOCTABICHUS MYHUIIUTAIBHBIX YCIYT.

2.10. Pazmep niamwi, 83umaemolti ¢ 3as8umelisi npu npeodocmasieHuu
MYHUYURATBHOU YCIYeU, U CNOCOObL ee 83UMAHUSL 8 CILYYASX, NPedyCMOMPEHHbIX
pedepanvubimMu 3aKOHAMU, NPUHUMAECMBIMU 8 COOMEEMCMEUL C HUMU UHBLMU
HOPMAamusHbIMU npasosvimu akmamu Poccutickoii @edepayuu, Hopmamuervimu
npPaAsosvIMU aKkmamu 061acmu, MyHUYUNATbHLIMU NPABOSLIMU AKMAMU

[IpenocraBiieHne  MYHHIMIAIBHOW  YCIYTM  OCYIICCTBISICTCS ~ HA
0€e3BO3ME3IHON OCHOBE.

2.11 Makcumanvuulii cpok 0HCUOAHUS 8 OHepeOU NPU nooave 3anpoca o
npeooCcmasienuu MyHUYUNAIbHOU YCIy2u U npUu NOJY4eHUU pe3yibmama
npeooCmaseHHOU MyHUYUNATIbHOLL YCyeU


consultantplus://offline/ref=5D3CD591C1E3272F388E3F714A90A657636CEC352345BA8B8701D63D89249EFF914D7E96435F87BCXCH8L
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MakcumanbHblid CPOK OXUAAHUS B OYEPENH NPU MOJAYe YBEAOMIICHUS W
(WJIK) U TOJTYYEHUU Pe3yJibTaTa He JOJKEH MPEeBbIIaTh 15 MUHYT.

2.12. Cpok pecucmpayuu 3anpoca 3as6umejisi
0 NpedoCmasieHuu MyHUYUNAIbHOU YCIYeU, 8 MOM YUcie 8 dJIeKMPOHHOU hopme

Peructpanusi yBemomjeHusi, B TOM YHCIE B JJIEKTPOHHOM (dopme
OCYULIECTBJISIETCS B JE€Hb €ro MOCTYIUIEHHS (IMpU MOCTYIUIEHUU B 3JIEKTPOHHOM
BUJIC B Hepabouee BpeMs — B ONMmkalimuil pabo4uil JeHb, CIETYIOMNNA 3a JHEM
NOCTYIJICHUS YKa3aHHBIX JOKYMEHTOB).

B cnydae ecnm 3asgBUTENh HApPaBWI 3asBJICHUE O NPENOCTABICHUU
MYHULMNAIBHOM YCIyIM B DJJEKTPOHHOM BHJAE, TO JTOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 34 NPENOCTABICHUE MYHULMITAIIBHON YCIIYTH, IPOBOAUT IPOBEPKY
AJIEKTPOHHOM IIOAIKUCH, KOTOPOM IMIOJANKMCAHBl 3asBJICHUE W [pUJIaracMble
JIOKYMEHTBI.

IIposepka YCUJICHHOMN HEKBaTU(PUITUPOBAHHON 51 YCUJICHHOMN
KBTU(PUITUPOBAHHON JIEKTPOHHOM MOAMUCH OCYIIECTBIIAECTCS C UCIOJIb30BAaHUEM
UMEIOLINXCSA CPEACTB 3JEKTPOHHOW MOANMCH WM CPEACTB MH(GOPMALMOHHON
CUCTEMBI TOJIOBHOI'O YJIOCTOBEPSAIOLIEIO ILIEHTPA, KOTOpPas BXOAUT B COCTaB
UHOPACTPYKTYPHI, obecreunBaronie MH(OPMaLIMOHHO-TEXHOJIOTMYECKOE
B3aMMOJICUCTBUE JICEUCTBYIOIIUX U CO3AaBAaE€MbIX HH()POPMALMOHHBIX CHUCTEM,
WCIIOJB3YEMBIX JUISI TPENOCTABIICHHWS MYHMIMIIAIbHOW yciyru. [IpoBepka
YCUJICHHON KBAIU(PUIIMPOBAHHON JICKTPOHHOM MOAMUCU TaK>Ke OCYIIECTBIISIETCS
C HCIHOJIb30BAaHUEM CPEACTB HH(POPMALMOHHON CHUCTEMBI AKKPEIUTOBAHHOTO
YAOCTOBEPSIOLIETO LEHTPA.

[IpoBepka  mpOCTOM  DIAEKTPOHHOM  MOMNHUCH  OCYUIECTBIIETCS  C
UCIIOJIb30BaHUEM COOTBETCTBYIOILIETO CEpBUCA €UHON CHCTEMBbl UJIEHTU(PUKALUN
U ayTeHTU(PUKAIIUU.

2.13. Tpebosarus k nomeuieHusM, 8 KOMOPvbiX NPeOOCMABIAeMCs MYHUYUNATIbHASL
yeayea, K 3any 0ACUOAHUsL, MeCmam 05l 3aN0JHEeHUs. 3anpocos 0 NPedoCmasileHUU
MYHUYURATBHOU YCIYeU, UHGOPMAYUOHHBIM CIEHOAM ¢ 00pa3yamu ux 3anoaHeHus
U nepeurem OOKyMeHmos, HeoOX0OUMbIX OJisi NPEOOCMABAEeHUS MYHUYUNATbHOUL
yeayeu, 8 mom Hucie Kk obecneuenuio 00CMynHOCmuU 0151 UHBAUOO8 YKAZAHHbBIX
00vbeKmo6 6 coomsemcmeuil ¢ 3akonooamenvbcmeom Poccuiickoi @edepayuu o
COYUANBHOU 3auume UHBAIUO08

2.13.1. llenTpasibHBIA BXOJI B 3/JaHUE YTIOJJHOMOYEHHOI'O OpraHa, B KOTOPOM
MPE0CTAaBISACTCS MyHUIIUNTAIbHAS YCIyra, 000pyayeTcsl BRIBECKOM, cojeprKaiien
nH(OPMAITUIO 0 HANMEHOBAHUH U PeKUME PabOThl Y TOJTHOMOYEHHOTO OpraHa.

Bxon B 3maHuMe, B KOTOPOM MPEIOCTABISAECTCS MyHULIMMNANbHAs YCIyra,
00opyayeTcs B COOTBETCTBUU C TPEOOBAHUSIMU, 00€CTICUNBAIOIIIMMHI BO3MOXHOCTh
OecnpensTCTBEHHOIO BXOJ@a MHBAJIMJIOB B 3JaHME W BbIXOJAa M3 Hero (MaHayc,
HOPYYHH).
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2.13.2. T'paxmanaMm, OTHOCSIIMMCS K KaTETOPUU WHBAIUIOB, BKIIIOYAS
UHBAJIMJIOB,  HUCIHOJB3YIOUIMX  KPECIA-KOJSICKH U COOaK-IpOBOJHUKOB,
o0ecreunBaroTCs:

BO3MO>KHOCTb CaMOCTOSITEIBHOIO NEPEIBUKEHUS IO 3aHHUI0, B KOTOPOM
IOPEJOCTABIIACTCS MYHULMIAIbHAS YCIyra, B LeIsIX JocTyna K MECTy
IOPEJOCTABICHUSI YCIyT'HM, B TOM 4YMCJI€ C TIOMOIIBIO  COTPYIHUKOB
Y10JTHOMOYEHHOTO OpPraHa;

BO3MO’KHOCTh ITOCA/IKU B TPAHCIIOPTHOE CPEACTBO M BBICAJKU U3 HETO MEPE]
BXOJIOM B 3[IJaHUE, /i€ MPEIOCTaBISAETCS MyHULHUIIAIbHAS YCIyra, B TOM YHUCJE C
UCIIOJIb30BAHUEM KPECIA-KOJSICKK W NpH HEOOXOAMMOCTH C  IOMOIIBIO
COTPYIHHUKOB YTIOJJHOMOYEHHOI'O OpraHa;

COTIPOBOXACHUE WHBAIHMIOB, MMEIOIIUX CTOMKHE HApyIIeHUs QYyHKIHMI
3pEHUS] U CaMOCTOSITENILHOTO TEPEABMKCHUS, TI0 TEPPUTOPHUU 3/1aHUSA, B KOTOPOM
IPEIOCTABIIECTCS MyHULIUIIATIbHAS YCIIYTa;

COJICHCTBUE MHBAJIUIY IPHU BXOJE B 3JlaHUE, B KOTOPOM MPEAOCTaBISACTCS
MYHUIIMIIAJbHAs yClyra, U BBIXOJE U3 HEro, MH(MOPMHpPOBaAHHE HHBAIHUIA O
JOCTYIHBIX MAPIIPYTaxX OOIIECTBEHHOT'O TPAHCIIOPTA;

Ha/Jexallee pa3MelleHHe HocuTelned HHPOopMaluu, HEOOXOAMMOM IS
o0ecrieueHuss  OECHPENATCTBEHHOrO0  JOCTylna  HMHBAIMJIOB K  MecTam
IPEJOCTABICHUS MYHMIMIAJIBHOW YCIYITM C Y4YETOM OFPaHUYEHHUS HX
KU3ZHENEATEIbHOCTH, B TOM 4HCIE JAyOJIHpOBaHHWE HEOOXOIAUMOW s
MIPEIOCTABIICHUSI MYHHIIUIIAJLHONW yCIyTH 3BYKOBOM M 3pHUTEIHHON MH(MOpMAIINH,
a TaKKe HaAMUCell, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckod MHGOpMALMU
3HAaKaMH, BBITIOJIHEHHBIMUA penbepHO-TOUeUHbIM TmpudToM bpaitngs u Ha
KOHTPacTHOM (POHE;

o0OecrieueHue JomMycka B 3JaHMEe, B KOTOPOM  MPEAOCTaBIAETCA
MYHULIMIIAJbHAS ~ yciyra, COOaKU-NPOBOJHUKA TPU HAJIMYUK  JOKYMEHTa,
MOATBEPKAAIONICTO €€ CIeuaibHoe O00ydeHHe, BBIIAHHOTO 10 (opMe W B
NOpSIKE, YTBEPKICHHBIX MPUKAa30M MUHHUCTEPCTBA TPyAa U COLMATIBHOM 3alUThI
Poccuiickoit @enepanuu ot 22 utoHs 2015 roga Ne 386H;

OKa3aHUE MOMOUIM, HEOOXOJMMOM AJis MONy4YeHUs] B AOCTYNHOH AJii HUX
¢dbopMme nHpopMaluu o MpaBuiIax MPeJIOCTaBICHUS MyHUIIMIIAJIbHON YCIIyTH, B TOM
yyciie 00 opopMICHHUH HEOOXOAUMBIX UIsl MOJIYYEHHs] MYHULUIMATbHON YCIyTH
JIOKYMEHTOB ¥ COBEPIICHWM WMH JPYTUX HEOOXOIWMBIX MJisA TMOJy4eHHUs
MYHULMITAIBHON YCIYTH I€UCTBUN;

o0OecrieyeHue TMpU HEOOXOAMMOCTH JOINYyCKa B 3/JaHHE, B KOTOPOM
MPeI0CTaBIIsAETCA MyHUIUTIATbHASA yciyra, CYpAOTNEpPEBOUHKA,
TU(IOCYPAOTIEPEBOIUNKA,;

OKa3aHHE COTPYAHUKAMH YTOJIHOMOYEHHOTO0 OpraHa, MpeloCTaBISIOIUMU
MYHUILIMIIAJBHYIO  YCIYyTy, HMHOW HEOoOXOJuMOW HWHBaNUAaM TIOMOIIM B
PEOAO0JICHUH OapbepoB, MEIIAIOIIUX MOTYYCHUIO UMH YCIyT HapaBHE C APYTUMHU
JUIAMH.

2.13.3. Ha Ttepputopuun, mnpwieraromeid K 3JaHAI0, B  KOTOPOM
NPEIOCTABIISACTCS MyHUIUMNAIbHAsA YCIyra, OpPraHU3yIOTCS MecTa JUIisl MapKOBKHU


https://login.consultant.ru/link/?rnd=10336DA60F86D63DCDFA8D98ED087F9A&req=doc&base=LAW&n=183496&date=27.03.2019
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TPAHCTIOPTHBIX CPEACTB, B TOM YHCJIE MECTA JIJIsl TAPKOBKHU TPAHCIIOPTHBIX CPEICTB
MHBAMIOB. JloCTyI 3asBUTENEH K TAPKOBOYHBIM MECTaM SIBJIIETCS O€CIIIIaTHBIM.

2.13.4. [lomemenusi,  mpenHa3HAYeHHbIE U1 TPEIOCTaBICHUS
MYHUIUTIATBHON YCIIyTH, JIOJIKHBI COOTBETCTBOBATH CaHUTapHO-
AMUAEMHUOJIOTHYECKUM MPABUIIAM U HOPMATHBAM.

B nomemenusx  YIOJHOMOYEHHOrO OpraHa Ha BHJIHOM  MeECTe
YCTaHABJIMBAIOTCS CXEMbl pa3MEIICHHUS CPEJCTB TMOXKAPOTYIIECHUST W MyTel
IBaKyaIllH.

2.13.5. MecTa oxugaHus U MpUeMa 3asBUTENICH JOJKHBI ObITh YIOOHBIMU,
000pyZIOBaHBI CTOJIAMH, CTYJIbIMH, 0OCCIICUCHBI OJTaHKaMU 3asBIICHUH, 00pa3amMu
WX 3aII0JIHCHUS, KAHTICIISIPCKUMU TPUHATIC)KHOCTSIMH.

Mecra wuHpOpMUpOBaHHS, TpPEAHA3HAYCHHBIC I  O3HAKOMIICHUS
3aMHTEPECOBAHHBIX JHUI] C HWHPOPMAUOHHBIMH MaTepHuajaMu, OOOpPYAYIOTCS
WHOOPMAIMOHHBIMA  CTEHJAaMU,  HarIHOW  uHbOpMaluell, mnepeyHeM
JIOKyMEHTOB, HEOOXOJIUMBIX [JIsi MPENOCTaBICHUS MYHHUIIMIAIBLHON YCIyTd, a
TaK)Xe TEKCTOM aIMUHUCTPATUBHOTO PETJaMEeHTa.

AJMUHUCTPATUBHBIN pErjiaMeHT, MYHUILUNAJIbHBI MPaBOBOW aKT O €ro
YTBEPXKJICHUHM JOJKHBI OBITh JOCTYNHBI JUIsl O3HAKOMIIGHHS Ha OyMa)XHBIX
HOCHTEIISX.

KabOuneTtsl, B KOTOPBIX OCYIIECTBISICTCA MPHUEM 3asiBUTENEH, 000pyayIOTCS
MH(OPMAIMOHHBIMU TaOJMYKaMU (BBIBECKaMH) C yKa3aHHEM HOMepa KaOWHeTa,
HAaWMEHOBAHUS CTPYKTYPHOTO MOJpa3eieHus (IpU HATWYUHN) Y ITOJTHOMOYSHHOTO
opraHa. TaOnuuku Ha ABEpsAX KAOMHETOB WJIM Ha CTEHAX JOHKHBI ObITh BUIHBI
TTOCETUTEIISIM.

2.14. Iloxkazamenu 0ocmynHocmu u Kawecmea MyHUYUnaibHoOu yciyau

2.14.1. TlokazarensiMu JOCTYITHOCTH MYHUIIUITAIbHON YCITyTH SIBJISFOTCSI:

UH(GOPMHUPOBAHUE 3asIBUTETICH O MPEAOCTABICHUNA MYHUITUTIATLHON YCITYTH;

o0OpyZI0OBaHUE TEPPUTOPUN, TPUIETAIONIUX K MECTOPACIOJIOKECHHUIO
YTOJTHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX TOJpa3feieHuil (Mpyu HaTUYHH),
MeCTaMHU IMApKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCIE IS JHUI C
OTPaHUYECHHBIMH BO3MOKHOCTSAMU;

00opy0BaHUE MOMEMICHUI YTIOJJHOMOUYEHHOTO OpraHa MeCTaMH XpaHEHUs
BEpXHEU Ok IbI 3asBUTENICH, MECTaMU OOIIETO MOJIb30BaHUS;

coboaeHue rpadguka padboThl YIOJJHOMOYEHHOIO OpraHa;

o0opyJOBaHME MECT OXHJAaHWA M MECT T[pueMa 3asBUTENEH B
YOTHOMOYEHHOM OpraHe CTYyJbSMH, CTOJaMHU, OOeCleueHHe KaHLEISIPCKUMU
NPUHAJICKHOCTSIMU  JUISL  TPEJOCTaBICHUS  BO3MOXKHOCTH  O(QOpMIIEHUS
JIOKYMEHTOB;

BpeMsl, 3aTPAUYCHHOE Ha MOJYyYEeHHE KOHEUHOT0 PE3yIbTaTa MYHHUIUIIATbHON
YCIIYyTH.

2.14.2. TlokazareiasiMi KaueCTBa MyHHUIIUTIAIbHON yCITyTH SIBIISIOTCS:

KOJIMYECTBO B3aUMOJAECHUCTBUI 3asiBUTENSI C JIOHKHOCTHBIMHU JIMLIAMH TPHU
MPEAOCTaBIECHUHA MYHUIIMTIATBLHON YCIYTH U UX TPOJOJKUTEIBHOCTD.
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cOONIOIGHHE CPOKOB UM  TOCJEIOBATENbHOCTH  BBIMOJHEHHS  BCEX
aIMUHUCTPATUBHBIX  NOPOLEAYP,  HPEAYCMOTPEHHBIX  aJIMUHUCTPATUBHBIM
periaMeHToM;

KOJINYECTBO OOOCHOBAaHHBIX Kajlo0 3asBUTENEH O HECOONIOACHUU MOpsAKa
BBIMIOJIHEHHSI aIMUHUCTPATUBHBIX MPOLEAYP, CPOKOB PETHUCTpallMU 3ampoca u
OPEJOCTABICHUS! MYHMLIMIAJIBHOM yCIyrH, 00 OTKa3e B HCIPABICHUU
JIOTIYIIEHHBIX OMNEYaTOK M OIIMOOK B BBIIAHHBIX B pE3yNbTaTe IMPENOCTaBICHUS
MYHUILIMIIAJBHOW YCIAYTH JOKYMEHTax JHOO0 O HapylIIeHUH CpoKa TaKHUX
UCIpaBIICHUI, a TakXke B Cily4yae 3aTpeOOBaHUs JOKHOCTHBIMHU JIMIIAMHU
VYIOJIHOMOYEHHOIO0  OpraHa JIOKyYMEHTOB, IUIaThl, HE MNPEAyCMOTPEHHBIX
aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.143. 3asBurensiM  OOECHEYMBACTCS  BO3MOXHOCTb  TOJYYCHHS
uH(popMaMu O XOA€ MNPEIOCTaBICHUS MYHUIMNAIBHOW YCIYTd MpU JHYHOM
npuemMe, 1o TenedoHy, 1o 3JIEKTPOHHOM rmoure, Ha EquHoM noprane.

2.15. Ilepeuenw knaccos cpedcmes 31eKmpoHHOU NOONUCU, KOMOPble
OO0NYCKAIOMCSL K UCNONb308AHUIO NPU 0OpaujeHuY 3a NoIyHeHuem
MYHUYURATBHOU YCIYeU, OKA3bL8AEMOU ¢ NPUMEHEHUEM
YCUNEHHOU K8ATUDUYUPOBAHHOU NEKMPOHHOU NOONUCU

C yueroM TpeboBaHMil K CpeACTBAM AIEKTPOHHOM MOJIUCH, YTBEPKIEHHBIX
npukazoM DenepanbHoil ciay)kO0bl Oe3omacHoctu Poccuiickoit dexnepanuu ot 27
nekabpst 2011 roga Ne 796, mpu oOpaliieHuH 3a MOJYYEHUEM MYHUIIUMATIbHOU
yCIIYyI'M, OKa3blBa€MOHW C TPUMEHEHUEM YCHJIEHHOM KBAIM(PUIUPOBAHHOU
ANEKTPOHHON MOJANUCH, JOMYCKAIOTCA K MCIHOJb30BAHUIO CIEAYIOLIME KIIacChl
cpencts anektponHoi noanucu: KC2, KC3, KB1, KB2 u KA.

III. CocTaB, mociaea0BaTENbHOCTh U CPOKHU BBITIOJTHEHUS AIMUHUCTPATUBHBIX
npolienyp, TpeOOBaHUs K TIOPSIKY UX BBIMOJTHEHUS, B TOM YUCJIE OCOOCHHOCTH
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP B JIEKTPOHHOU (opMe, a TaKKe
O0COOEHHOCTH BBITIOJTHEHUS aJIMUHUCTPATUBHBIX Tipotieyp B MOIL]

3.1. McuepnbiBaroniuii nepeyeHb aAMUHUCTPATUBHBIX MPOLETYP

3.1.1. IlpenocraBiieHre MyHUITUITAILHON YCIYTH BKJIIOYAET B CEO:

MPUHSATHE PEIICHUsI O NepeBojie (00 0TKaze B MEPEBOE) MOMEIICHUS;

MOATOTOBKA aKTa MPUEMOYHON KOMMCCHUH, TTOATBEPKAAIOIIECTO 3aBEPIICHUE
nepeycTpoicTBa, U (WiIn) NeperjaHupOBKY U (WIJIM) UHBIX PadoT.

3.1.2. Tlpunstue pemeHus: o nepepojie (00 0TKaze B MEPEBOE) MOMEIICHUS
BKJIFOYAET B C€0S BHIMTOJTHEHHE CICAYIONINX aIMUHUCTPATUBHBIX MPOIIETYD:

1) mpuem u peructpanus 3asBICHUS U MPUIATa€MbIX TOKYMEHTOB,;

2) paccMOTpEHHE 3asBJICHHS] M TPUJIAraeMbIX JTOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPEIOCTABIICHUS] MYHULIMIAIBHOM YCIYTd, NPUHSTUE PELICHHS O MEPEBOJIC
(00 oTKa3e B MEepPeBO/I€) MOMEIICHHUS;
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3) HampaBieHHE (BpYUYCHHE) 3asBUTEIIO YBEIOMIICHHUS O TIepeBoie (0TKa3e B
NEePEBO/IC) MTOMEIICHHUS.

3.1.3. IloaroroBka akTa MNPUEMOYHOW KOMHUCCHM, MOATBEPKIAIOIIETO
3aBepIICHUE TePEeyCTPOMCTBA, W (WJIM) MEPEIUIaHUPOBKH, U (WJIM) HUHBIX paboT
BKJIIOYAET B c€0s BBHITOJIHEHHUE CIEAYIOMMUX aJMUHUCTPATUBHBIX IPOLIETYP:

1) mpueM U peructpaius 3agBICHHS O MPUEMKE 3aBEPIICHHOTO
nepeyCTPOMCTBa, U (WIIH) MEPETUIaHUPOBKY, U (MJIM) HHBIX PadoT;

2) paccMOTpeHHEe 3asBicHUS, oPOpMIICHHE aKTa MPUEMOYHON KOMUCCHH,
MOATBEPIKIAIONIETO 3aBEPIICHUE TEePEyCTPONCTBA W (WJIM) TEPEIIaHUPOBKHU, U
(wnu) UHBIX PadoT;

3) HanpaBiieHue (BpyYCHHE) 3asBUTEIIO YTBEPXKICHHOTO aKTa MPUEMOYHOM
KOMHCCHH, HAPABJICHUE aKTa TPUEMOYHON KOMHCCHH B TEPPUTOPHAIBHBINA OpTaH
dbenepasbHOTO  OpraHa  WMCHOJHUTEIBHOW  BIIACTH,  YIOJTHOMOYEHHOTO
[IpaBurensctBOM Poccuiickoii denepanyy Ha OCYLIECTBICHUE TOCYIaPCTBEHHOTO
KaJIaCTPOBOTO y4e€Ta, TOCYJapCTBEHHOW PETUCTpalluu IpaB, BejeHue EnuHoro
rOCyJIapCTBEHHOTO peecTpa HEJABMKUMOCTH U TIPEIOCTaBICHUE CBEJCHUH,
coliepkamuxcss B EJIMHOM ToCyJapCTBEHHOM peecTpe HEIBUKUMOCTH, JHOO
HalmpaBjeHUEe (BpYYCHHE) 3asBUTEII0 OTKa3a B IMEPEBOJAC IOMEIIEHUs C
MOTHUBHUPOBAHHBIM OOBSICHEHUEM.

3.1.4. brnok-cxema NMpeoCTaBICHUs] MYHUIIMIIAILHON YCIYrd MpHUBEACHA B
MIPWIOKEHUH 3 K HACTOAIIEMY aJIMUHUCTPATUBHOMY PETIIaMEHTY.

IIpunsiTue pemenust 0 mepesoje (00 oTkase B nepeBo/ie) KUJI0ro MNOMeIeHUus
B HEKMJI0€ WJIH HEeKWIOr0 MOMeIleHHsl B )KWJI0€e MOMelleHue

3.2. [Ipuem u peructpanus 3asiBICHAS U IPUIaraeMbIX JOKYMEHTOB

3.2.1. IOpunuueckuM (akToM, SBISIOMIMMCS OCHOBAaHHEM I Hadaja
BBITIOJIHEHUS ~ aIMUHUCTPATUBHOM  TIPOLEAYpHI, SIBISETCS TOCTYIJICHHE B
VYTOTHOMOYEHHBIN OpraH 3asBICHUS U MPUJIAraéMbIX JOKYMEHTOB.

3.2.2. JIomKHOCTHOE JUIO YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IpUeM U PETUCTPAIMIO 3asBJICHHUS B JI€Hb TMIOCTYIUICHUS 3asBieHUs (Tpu
MOCTYIIJICHUW B JIEKTPOHHOM BHJIE B Hepabouee Bpemsi — B OJIKauImii pabounii
JIeHb, CJICTYIONTUH 3a THEM MOCTYIICHUS YKa3aHHBIX JOKYMECHTOB):

OCYIIIECTBJISICT PETUCTPAIMIO 3asBJICHHUS W TPUIaracMblX JTOKYMEHTOB B
JKypHaJIE PETUCTPAIIMH BXOISAIINX OOpAIICHUI;

BBIJIACT PACIUCKY B TIOJIYYCHHH OT 3asBHUTEIS JOKYMEHTOB C YKa3aHHEM HX
MIEPEYHS M JIAThl UX TOJYYCHHS Y TIOJTHOMOYEHHBIM OPTaHOM.

3.23. B caydae eciau 3aABICHUME W TPWIATa€MblEe JOKYMEHTHI
MIPEICTABIISIOTCS 3asBUTENIEM B YTOJHOMOYEHHBIM OpraH JIMYHO, JOJKHOCTHOE
JUI0 YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a TMPUEM U PETUCTPAIUIO
3asiBJICHUS BBIJACT 3asBUTEIIO WM €T0 MPEICTABUTENI0 PACIUCKY B TMOJTYYCHUU
JIOKyMEHTOB C YKa3aHMEM WX TEpPEYHs] M JaThl MOJIydeHHs. Pacmucka Bwimaercs
3asIBUTENIO (TPEICTABUTEIIO 3asIBUTENSI) B JICHb IMOJIYYEHUS Y TTOJTHOMOYEHHBIM
OpraHOM TAaKUX IOKYMEHTOB.
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B cnyuae, ecnu 3asBi€HHE W NpUJIAraeMble JTOKYMEHTBI IPEACTABICHBI B
YNOTHOMOYEHHBII  OpraH  MNOCPEACTBOM  IOYTOBOTO  OTIPABICHUS WU
MPE/ICTABIICHBl 3asBUTENIeM (IIPEACTaBUTENIEM 3asBUTENS) JIMYHO uepe3 MOI],
pacnucka B TMOJY4YEHUHM TaKuX 3adBJICHUS W JOKYMEHTOB HalpaBiseTCA
YNOJTHOMOYEHHBIM OPraHOM II0 YKa3aHHOMY B 3asIBJICHUM ITOYTOBOMY aJIpECy B
TeYeHue pabouero AHsS, CICAYIOIIETO 3a JHEM MOJyYeHUs YTOJIHOMOYEHHBIM
OpraHoOM JOKYMEHTOB.

[lonydyeHnue 3asABICHUS U MPUIATa€MbIX JOKYMEHTOB, MPEICTABISEMbBIX B
¢dbopMe FNEKTPOHHBIX TOKYMEHTOB, MOJITBEPXKIACTCS Y TTOJTHOMOUYEHHBIM OPTaHOM
NyTeM HamnpaBlICHUS 3asBUTENIO (MPEACTABUTENIO 3asBUTENS) COOOIEHUS O
MOJIYYEHHUH 3asBJICHUS U JIOKYMEHTOB C YKa3aHUEM BXOJAIIErO PETUCTPALMOHHOIO
HOMEpA 3asABJICHUS], NAThl MOJY4YEHHUS YTIOJTHOMOYEHHBIM OPTaHOM 3asiBJICHUS U
JOKYMEHTOB, a TakKXe IepeYeHb HAMMEHOBaHUM (DailyIoB, MPENCTABICHHBIX B
(opMe FIIEKTPOHHBIX JOKYMEHTOB, C yKa3aHHEM UX 00beMa.

CooOuieHne O TOJMyYEHUU 3asiBICHHS M TPUIATaéMbIX JOKYMEHTOB
HaIIpaBJISETCS 10 YKa3aHHOMY B 3asBJICHUM aJpPECy AJIEKTPOHHOW IOYTHI WU B
JUYHBIN KaOuHeT 3asBuTens Ha EquHoM nopraie.

CooOuieHne O TOJNyYEHUU 3asiBICHHS M TPUIAraéMbIX JOKYMEHTOB
HApPaBIIAETCS 3asBUTEINIO (MPEICTABUTEIIO 3asBUTENS) HE MO3AHEE paboyero JH,
CJIEIYIOLIETO 3a THEM ITOCTYIUICHUS 3asBJICHUS B Y TOJITHOMOYECHHBIN OPTaH.

3.2.4. Ilocne perucrpanuy 3asBICHUE U MPUJIATa€MbIE K HEMY JOKYMEHTHI
HaIpaBJISAIOTCA ISl PAacCMOTPEHHS JIOJDKHOCTHOMY JUIY Y TOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOMY 3a MPEIOCTaBICHUE MYHHMIMNAIBHOW YCIyTH (lajee —
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPEA0CTABICHNE MYHULIUIIAJIBHON YCIYTH).

3.2.5. CpoK BBINOJHEHUS JaHHOM AaJIMHHUCTPATUBHOW IPOLEAYPHI
coctaBisier 1 pabouuii JeHb CO JHS MOCTYIUJICHUS 3asBJICHUS W NPUIIAraeMbIX
JIOKyMEHTOB B YTIOJIHOMOYEHHBINA opraH (B cimydae oOpamienus B M®I] B cpokw,
ycraHoBjeHHble CoriameHueM O B3aMMOAEWCTBUU, HO HE Mo3qHee 3 pabouymx
JTHEHN CO JTHS MOCTYIUICHUS 3asBJICHUS U NPUIIAraéMbIX JOKYMEHTOB).

3.2.6. Pe3ynbTaTOM BBINOJHEHUS] JAHHOW aJIMUHUCTPATUBHON MPOLEAYPHI
ABJIAETCS MOJIyYEHHUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPEAOCTABIICHUE
MYHULMNAIBHOM  yCIYIM 3asBJICHMS M IIpUJIaraéMblXx JIOKYMEHTOB Ha
pPaccCMOTpEHHE.

3.3. PaccmoTpenue 3adBieHUs U NMpUIaraeMbIX TOKYMEHTOB, HEOOXOUMBIX ISt
MPEe0CTaBICHUS MYHUITUTIATBLHON YCIIYTH, IPUHSATHE pellieHusl o repeBojie (00
OTKa3e B MePEBO/IC) TOMEIIECHUS

3.3.1. FOpuauyeckum (pakTom, SIBISIOMIMMCS OCHOBaAaHUEM JJI Havaia

BBIIIOJIHEHHUS ~ aJIMUHUCTPATUBHON MPOLEAYPHl  SABISETCS, IOJYYEHHUE
3asIBJICHUS ¥ IPUJIAraéMbIX JOKYMEHTOB JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32
IPENOCTABIEHNE MYHUIIUIIAIBHON YCIIYTH HA pACCMOTPEHHE.

3.3.2. B ciyuae moCTyruieHHs 3asBJICHUS U MPUIATAEMBIX JOKYMEHTOB B
AIIEKTPOHHON (opMe AOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MPEIOCTABIICHUE
MYHULIUIIAJIBHOW YCIyrH, B TeueHHe 3 paboumx JHEH CcO AHS pPEerucTpanuu
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3asiBJICHUS M JJOKYMEHTOB MPOBOJUT MPOBEPKY YCHIICHHOW KBATH(PUITUPOBAHHOU
AIEKTPOHHOM TOAMNMUCH, KOTOPOW TMOAINUCAHBl 3asBJIICHHE W IPUJIaracMble
JIOKYMEHTBI.

[IpoBepka YCHJICHHOM KBAIM(PHUIIMPOBAHHOW OSJEKTPOHHOW IOIUCH
OCYILECTBIISIETCS C UCIOJIb30BAaHUEM MMEIOLIUXCS CPEACTB AIEKTPOHHON MOANKUCH
WIN CPEACTB MHPOPMALIMOHHON CHUCTEMBI T'OJIOBHOTO YJIOCTOBEPSIOLIETO IEHTPA,
KOTOpasi BXOJIUT B COCTaB MH(PPACTPYKTyphl, oOecrieunBaronie nHGopMamoHHO
TEXHOJIOTUYECKOE B3aUMOJICUCTBHUE JIEVCTBYIOIIUX 151 C03/1aBaEMbIX
nH(OPMAITMOHHBIX CUCTEM, HCTI0JIB3YEMBIX JUISL MPEI0CTABICHUS
rocygapctBeHHor  ycayru.  [IpoBepka  ycHeHHON — KBaMM(UIMPOBAHHOU
DJIEKTPOHHOM TOJAINKMCHU TAaKXKE OCYIIECTBISIETCA C MCIIOJIb30BAHUEM CPEICTB
MH(POPMAITMOHHON CUCTEMBI aKKPEIUTOBAHHOTO YJIOCTOBEPSIONIETO IIEHTPA.

3.33. Ecmm B ciy4ae TIpPOBEpKH YCWJICHHOW KBaaU(UIIUPOBAHHOM
AJIEKTPOHHON TIOJIMMCH YCTAHOBJIEHO HECOOIOJICHUE YCIOBUW MpPHU3HAHUA €€
JEUCTBUTEIBHOCTH, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPEIOCTABIICHUE
MYHUITUTIATBHOM YCIIYTH, B TeueHue 1 pabodero AHs cO JHS OKOHYAHMS YKa3aHHOUN
IIPOBEPKU:

TrOTOBUT yBeJOMJIEHHE 00 OTKa3e B MPUHATUU 3asBICHUS U MPUIIAraeMbIX
JOKYMEHTOB C YKa3aHMEM IPUYMH HMX BO3BpaTa 3a MOINKUCHIO PYKOBOIUTEIS
YNOJIHOMOYEHHOI'O OpPraHa;

HaIpaBJIsieT 3asSBUTENI0 YKAa3aHHOE YBEAOMIIEHHE B JJIEKTPOHHOUN (opMme,
NOANHUCAHHOE  YCWJIEHHOW  KBaNM(UIHUPOBAHHON  DIIEKTPOHHON  MOJIMUCHIO
PYKOBOIMTENS YIIOJHOMOYEHHOTO OpraHa, IO aJapecy OJJIEKTPOHHOW TMOYTHI
3asIBUTEIIA.

[Tocne moayueHus: yBeIOMJICHUSI 3asiIBUTEIIb BIIPABE OOPATUTHCS MOBTOPHO C
3asBJICHUEM O TPEAOCTABJICHUU YCIYTd, YCTPAHUB HApPYILICHUS, KOTOPbHIC
MOCIIYKWUJIM OCHOBAaHMEM JUIs OTKAa3a B NPUEME K PACCMOTPEHHUIO IEPBUYHOTO
oOparreHus.

3.3.4. B ciydae ecnu 3asBUTEIh IO CBOEMY YCMOTPEHHUIO HE TMPEICTaBUI
JIOKYMEHTBI, YKa3aHHbIE B HACTOSIIEM aJIMUHUCTPATUBHOM pEIJIAMEHTE, U IIpU
MOCTYIIJICHUW 3asBJICHUS W TPWIAraeMbIX JTOKYMEHTOB B DJEKTPOHHOU (opme
(ecnmu B pe3ysbTaTe MPOBEPKH YCUICHHOW KBaIU(UIIMPOBAHHOM AJIEKTPOHHOMN
MOJAMKUCH 3asBHUTENII YCTAHOBJICHO COOJIIOJICHWE YCJIOBUM TIPU3HAHUSA €€
JNENUCTBUTENBLHOCTH), JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPEAOCTaBIICHUE
MYHULIUNAIBHON yCIyrd, B TedueHue S5 pabouux AHEH cOo JAHS MOJydeHUs
3asBJICHUs] M TMpWIaraéMplx  JOKYMEHTOB  OOECIeYMBaeT  HaIpaBJlieHUE
MEXKBEJIOMCTBEHHBIX 3aIPOCOB JJIsI TOJTYUYCHUS:

cBeicHU 3 EMUHOrO rocy1apCTBEHHOTO peecTpa HEBUKUMOCTH;

IJIaHa T[EePEeBOJMMOr0 TMOMEIICHUSI C €ro TEXHUYECKUM OIucaHueM (B
CJIy4dae, €CJIM NEPEBOAUMOE MMOMEIICHUE SIBIISIETCS KUJIBIM, TEXHUYECKUH NAacoOpT
TaKOT0 MOMEUIEHU );

MO3TAXKHOIO IJIaHA I0Ma, B KOTOPOM HaXOAUTCA MEPEBOIUMOE TOMEIICHUE.

B cimywyae nmoctynieHus B OpraH, OCYILIECTBISIOIINAN MIEPEBOJ MOMEIIECHUM,
OTBETa OpPraHa roCy/IapCTBEHHOM BJIACTH, OPraHa MECTHOTO CAMOYIIPABJICHHS JINOO
MMOJBEJIOMCTBEHHOM OpraHy TOCYJapCTBEHHOM BIJIACTU WA OpPraHy MECTHOTO
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CcaMOYIIpaBJICHUS OpraHu3alHH Ha MEXBEIOMCTBEHHBII 3arpoc,
CBUJIETEIBCTBYIOMIETO 00 OTCYTCTBMM JIOKyMeHTa W (W) uH(opMmanuu,
HEOOXOJAMMBIX JUIsI TIEPEBOJIa JKUIJIOTO MOMEUIECHUS B HEXWIOE MOMEUICHUE WU
HEXWIOTO0 TIOMEIICHHUs] B JKWJIOE IMOMEIIEHWE B COOTBETCTBUU C YCJIOBHUSIMU
HACTOSIIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA, €CIM COOTBETCTBYIOIIUNA IOKYMEHT
HE TMpeACTaBieH  3asBUTEIEM 1O COOCTBEHHOW  HMHMIIMATHBE, OpraH,
OCYUIIECTBIISIONIMN TIEPEBO/I MOMEIIECHUH, MOCTE MOMyUYeHUs YKa3aHHOTO OTBETa:

YBEIOMIISET 3asiBUTENS O IMOJIYYEHUU TAaKOIO OTBETA,

npearaeT 3asBUTENI0 MPEACTaBUTh JOKYMEHT M (WiM) HH(OpMaImio,
HEOOXOJUMbIE ISl TIEPEBOJA JKHJIOTO MOMEIICHUS B HEXKUJIOE TMOMEIICHUE WU
HEXUJIOTO TOMEIICHUS B JKUJIO€ TIOMEIICHHE B COOTBETCTBMM C IyHKTOM 2.6.
HACTOSIIIETr0 aIMUHUCTPATUBHOIO PETJIaMEHTA.

Henmonydyenue oOT 3asBUTENS HEOOXOAMMBIX JOKYMEHTOB U (WJIH)
uHopMaIMu B TEYCHUE MATHAALUATA pabouux JHEW CO JHS HaIlpaBiIeHUsS
YBEJOMIICHHUS SIBJISIETCSI OCHOBAHHEM OTKA3a B IIEPEBOJIE TIOMELICHUS.

3.3.5. JIOKHOCTHO€  JMIIO, OTBETCTBEHHOE 3a  IpPEAOCTaBICHUE
MYHUIIUNIATBHOM yciiyrd, B TedeHue 20 pabouux [HEH CO JHS MOCTYIJICHUS
3asBJICHUS] W TMPUIIATa€MbIX JOKYMEHTOB B YTOJHOMOYEHHBIN OpPraH MpOBEPSET
3asIBJICHUE U BCE MPEJCTABICHHBIE JOKYMEHTHl Ha HAIMYME OCHOBAHWM JJI OTKa3a
B IEPEBOJEC IOMEUICHUS, INPEAYCMOTPEHHBIX HACTOSALIUM aJIMHHHCTPATUBHBIM
PErJIaMEHTOM U TOTOBUT MPOEKT MPABOBOI'0 aKTa O NepeBojie (0TKa3e B MEPEBOJIE).

[locne moanmucaHuss pyKOBOAMTENIEM YIIOTHOMOYEHHOTO OpraHa IpOoeKTa
IIPaBOBOr0 aKTa O MepeBojie (0TKa3e B MEPEBOIE) MOMEIIECHUS IOJKHOCTHOE JIULIO,
OTBETCTBEHHOE 32 MPEJOCTABICHHUE MYHULMUNAIBHON  YCIYrd, TOTOBUT
yBEJIOMJIEHHE O TiepeBojie (OTKaze B TepeBoje) TNomenieHus 1o Qopme,
yTBepxkIAeHHOM noctaHoBieHneM [IpaBurenscTBa Poccniickonn ®@enepanuum ot 10
aBrycta 2005 roma Ne 502, ayist moAnucaHusl pyKOBOJMUTENEM Y TOJTHOMOUYEHHOTO
oprasa.

JIOKYMEHTBI, TpPEeAyCMOTpPEHHbIE ab3aleM [MEepBbIM JIaHHOTO IYHKTa
aJIMUHHCTPATUBHOIO pErjlaMeHTa, HaIlpaBISIOTCS CHOCOO0M, TO3BOJISIOLIUM
MOATBEPUTH (HAKT U ATy MOTYUEHUS.

3.3.6. IlonnucanHbIil pyKOBOAUTENEM Y TIOJTHOMOUYEHHOTO OpTraHa IPaBOBOM
aKT O mepeBoje (OTKaze B IEpPEBOJE) NOMEIICHHS, YBEJIOMJIEHUE O IEPEBOAC
(oTKa3ze B MEpeBO/C) MOMEUICHUS PETUCTPUPYETCS B YCTAHOBJIEHHOM IMOPSKE,
PEruCTpallMOHHBIN HOMEp, JaTa MOAMMCAHUS MPABOBOIO aKTa M YBEIOMJICHUE O
nepeBojie (0TKaze B MEPEBOJC) MOMEIIECHUS, a TaKkKe KpaTKHE XapaKTePUCTHKU
NEePEeBOIMMOr0 TMOMEIICHUS] BHOCATCS B KypHaj perucTpauudyd oOpalieHuil Mo
NEePEeBOIY KHIJIOTO MOMEIICHUS B HEKUIIOE WM HEKUIIOTO TIOMEILIEHUS B JKUJIOE.

3.3.7. CpoK BBINIOJHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI - HE TO3HEE YEM
yepe3 43 KaJeHIApHBIX AHS CO JHS MepeAadyd 3apEeruCTPUPOBAHHOTO 3asBICHUS U
JIOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABIICHUSI MyHHUIIUIIAJIbHON yCITyTH.

3.3.8. Kpurepusmu nOpuHSTHS pEIICHUS B paMKax BBITIOJHCHHUS
aJMUHUCTPATUBHOW MPOUEAYPHI SABISETCA OTCYTCTBUE OCHOBAHWM JJI1 OTKa3a B
NEPEBO/IE TOMEIIECHHs, MNPELYCMOTPEHHBIX HACTOSIIUM aJIMHHUCTPATUBHBIM
PErJIAMEHTOM.
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3.3.9. Pe3ynbTaroM BBIMOJIHEHHS JaHHOM aJIMHHUCTPATUBHON MPOLETYPHI
ABJISIETCS NMOANMUCAHNUE PYKOBOAUTENEM Y IOJJHOMOYEHHOTO OpraHa U perucTpanus
MIPaBOBOr0 aKkTa O MepeBojie (O0TKa3ze B MEPEBOJIC) MOMEIICHUS, YBEIOMIICHUS O
nepeBojie (0TKa3e B MePeBO/ie) MOMEIICHUS.

3.3.10. B ciyuyae BBIABJICHHS OINEYATOK U (WJIM) OIIMOOK B pEHICHUU
YNOTHOMOYEHHOTO OpraHa NpH NPEAOCTABICHUM MYHULMNAIBHON YCIyrH B
AJIEKTPOHHOM (opMe, 3asiBUTENb BIPABE MPEJCTABUTH B YIOJTHOMOYEHHBIA OpraH
MUCHMO O HEOOXOIAMMOCTH HCHpPABICHUS AOMYIIEHHBIX NpU UX O(OpMIICHUHU
OMEYaTOK U (WJIHM) OIIMOOK C U3JIOKEHUEM UX CYTH.

PaccMmoTpenne nucbMa 3asBUTENs, UCIPABIEHUE JOMYLIIEHHBIX ONEYaTOK U
(umu) OmMOOK B PEIICHWH YTOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIETCS
CHEIUATNCTOM, OTBETCTBEHHBIM 3a MPEIOCTAaBICHUE MYHULUIAIBHOW YCIyTH, B
TedyeHue 3 pabouyumx JHEH CO JHS PErucTpalud MHCbMa O HEOOXOAMMOCTU
UCIPABJICHUS JOMYIIEHHBIX ONEYaTOK U (MJIK) OUIMOOK.

3.4. Hanpasiienue (BpyueHUE) 3asIBUTEIIO YBEAOMIICHHUS O MiepeBo/ie (0TKa3e
B IIEPEBO/IC) MTOMEILICHUS

3.4.1. KOpunudeckuM (akToM, SIBISIOMIMMCS OCHOBaHMEM I Hadaja
BBITIOJIHEHUS ~ AJAMUHUCTPATHUBHOM  TPOLEAYpPHl  SBISETCS,  IOCTYIUICHUE
CIECIUAIIUCTY, OTBETCTBEHHOMY 3a JIEJIONMPOMU3BOJICTBO, 2-X AK3EMILISIPOB
MOANMUCAHHOTO W 3aperMCTPUPOBAHHOTO YBEIOMJICHHUS O TepeBojie (OTKa3ze B
MepeBo/ie) MOMEIIEHUS.

3.4.2. Bpydyenue yBe1oMIIeHUS O TIEpeBoie (0OTKa3e B MEPEBO/IC) TTOMEIIICHUS
OCYIIECTBIJISIETCS CHEUHUAIUCTOM YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
JIeJIONPOU3BOACTBO, B TeueHHWe 3 pabouux AHEW cO AHS NPUHITHS PELIEHUs
YonHOMOYeHHBIM OpraHoM. Briaua yBegomiieHus o mepeBo/ie Jub0 00 0TKase B
MEePEBOJIE MMOMELIEHUS] MOXKET OCYIIECTBIIATHCS:

1) myTem HampaBJeHHS 1O MOYTE B aJpec 3asBUTEINS 3aKa3HBIM MHUCHMOM C
YBEJOMJICHHUEM;

2) myTeM BpYy4YCHHMs 3asSBUTEII0 WM €ro 3aKOHHOMY MPEACTABUTENIO TI0
JIOBEPEHHOCTHY,;

3) depe3 nuuHbI KaOuHET Ha EamHoM moprane (BO3MOXHO MpH MOjade
3asBJICHUs TocpeacTBoM EnnHoro nopraina);

4) yepez MOIL] (Bo3M0oxkHO Tpu nojaye 3asasieHust B MOLI).

3asBUTEIII0 HAMPABISIETCS JK3EMIUISIP YBEIOMJICHHUS, BTOPOU JK3EMILISP
YBEJIOMJICHUSI XPAHUTCSI B CUCTEME JICJIONPOU3BOJICTBA Y TIOJIHOMOUYEHHOTO OpraHa.

YBenomiieHne 00 OTKa3e C YyKa3aHMEM TMIPUYMH OTKa3a B IEPEeBOJIC
MOMEIIECHUSI HamNpaBisieTcs 3asBUTEN0. BmecTe ¢ yBeIoOMJICHHEM 3asBUTEIIO
BO3BPAIIAIOTCS BCE MPEICTABIICHHBIC UM IOKYMEHTHI.

B cnydae mpemocraBieHus MYyHUIIMTATBHOM YCIYTH B OTHOIICHHUH
HECOBEPIIICHHOJIETHETO, HaIpaBlieHue (BpYyYEHHE) pelieHus YTOIHOMOUYEHHOTO
opraHa, o(GOpPMJIICHHOTO Ha OyMa)XHOM HOCHUTENE, 3aKOHHOMY IIPEICTaBUTEIIO
HECOBEPILICHHOJETHETO, HE SIBJIAIOIIErOCs 3asBUTENIEM, OCYIIECTBISIETCS B Cay4ae,
€CJIM B 3asBJICHUU Ha MOJTY4YEeHHUE MYHHIIUTIAIBHON YCIyTH yKa3aHa ero (gamuims,
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UMsI, OTYECTBO (MPU HAIMYUHU), CBEJACHUS O JOKYMEHTE, YJOCTOBEPSIOIIEM €ro
JUYHOCTh  JPYTMM  3aKOHHBIM  MPEJICTABUTEIEM  HECOBEPIICHHOJETHETO,
SBJIAIONIEMCSl  3asBUTENIEM, MW OTCYTCTBYeT HHQpOpMalMs O TMOJy4YEeHUU
3alpallMBaEMbIX PE3yJIbTAaTOB IPEAOCTABICHUS MYHHIMNAIBHON YCIyIM B
OTHOLIEHWH  HECOBEPILICHHOJETHET0  JIMYHO  3aKOHHBIM  MPEICTaBUTEIEM
HECOBEPILIECHHOJIETHETO, SIBIISIOMIETOCS 3aSBUTEIEM.

JIOKyMEHTBI ~HaIpaBJSIOTCS  (BpPY4arOTCs) 3aKOHHOMY IPEICTABUTEINIO
HECOBEPILECHHOJIETHETO, HE SABIISIIOLIETOCS 3asBUTEIEM, B CPOK M cHocoOamu,
YKa3aHHBIMH B MYHKTE 3.4. HACTOSALIETO aAMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.3. Cpox BBINOJHEHUS AJIMHUHUCTPATUBHON MPOLEAYPHl COCTaBISET 3
pabouyux [HS CO JHS NPUHATUU PELICHHUS O MepeBojae (OTKa3e B IEPEBOJE)
MOMEIICHHUS.

3.4.4. KpurtepueM TpHHATAA pEHICHUS B paMKax  BBIMOJHEHHS
aJIMUHUCTPATUBHOU MIPOLIEYPBI SBIIACTCS:

- HAJIMYME MOJAIMCAHHOTO YBEJAOMIICHUS O MIEPEBOJIE IOMEILECHHUS;

- HaJIM4Me TOJIUCAaHHOTO YBEIOMIIEHUSI 00 OTKa3€ B EPEBOJIE OMEIICHHUS.

3.4.5. Pe3ynbpraToM BBINOJHEHUS JAHHOM aJMUHHCTPATUBHOW IMPOLIETYpHI
SBJISICTCSL HampaBiieHUe (BpydeHHE) 3asBHTEIIO YBEJOMIICHUS O IEpPEeBOJIC
NOMEILEHUS JIN0O yBeOMIIEHHE 00 OTKa3e B IEPEBOJIE MTOMEIICHHUS.

Opras, OCyIIECTBISIFOUINI TEPEBO TIOMEILEHH, OTHOBPEMEHHO C BbIIA4YEH
WIM HalpaBJICHUEM 3asBUTENIO JAHHOTO JTIOKYMEHTa MH()OPMHUPYET O MPUHATUU
YKa3aHHOTO  pELIEHUs COOCTBEHHUKOB  IOMELIECHUH, MPUMBIKAIOIUX K
MOMEIICHHIO, B OTHOUIEHUU KOTOPOTO MPHUHSITO YKAa3aHHOE PEIICHUE.

B cnydyae HeoOXOOMMOCTM TIPOBEIECHUS MEPEyCTPOMCTBA, M (WJIN)
MEeperyiaHUPOBKU  MEPEBOJAUMOTO TOMENIeHUs, W (WIM) UWHBIX paboT s
oOecrieyeHus: MCMOJb30BAHMS TAaKOTO IOMENIEHUS B KauyeCTBE MKUJIOIO WIH
HEXMJIOTO TIOMEUICHMsI, MPAaBOBOM aKT JOKEH cojaepkaTh TpeboBaHue 00 HX
IPOBEJCHUH, NIEPEUEHb UHBIX pabOT, €CIIM UX MIPOBEJIEHUE HEOOXOAUMO.

[IpaBoBOM akT YIOJHOMOYEHHOI'O OpraHa, NOATBEPKIANOLINU IPUHITHE
pELIEHMS O MEPEBOE KUJIOrO MOMEIIECHMS B HEXWIOE IIOMEIEHNE WIIN HEXKHUIIOTO
NOMEIICHUSI B JKWIOE IIOMEIIECHHE, SBIIAETCS OCHOBAaHWUEM JUISI  BHECEHUS
W3MEHEHUW B CBeIEHUsA EIMHOTrO rocyaapCTBEHHOIO peecTpa HEIBUKMMOCTH. B
TOM CJIy4ae, yKa3aHHBI NEpEeBOJ CUHMTAECTCS OKOHYEHHBIM CO JHS BHECEHUS
COOTBETCTBYIOIIUX MU3MEHEHUN B CBEICHUS ENMHOrO rocyIapCTBEHHOIO peecTpa
HEJBUKUMOCTH O Ha3HAYEHUH TaKOTO MOMEUICHUSI.

IHoaroroBka aKkTa NpUEeMOYHON KOMMCCHH, MOATBEPKIA0NUIEr0 3aBepLIeHne
nepeycrpoicTea, U (WiK) NepeniaHupPOBKH, U (WJIH) MHBIX padoT

3.5. [Ipuem u peructpanus 3asBICHUS O PUEMKE 3aBEPIICHHOTO
MepeyCTPONCTBA, U (MJIN) MEPETJIaHUPOBKY, U (UJTH) HHBIX pabOT HEKUIIOTO
(’KHJIOT0) MOMEIIEHUS

3.5.1. KOpuanuyeckum ¢GakToM, SBIAIOMIMMCS OCHOBAaHHMEM JJid Hadaia
BBIIIOJIHEHHUS ~ aIMUHHCTPATUBHOM NpPOLENYpbl SBISETCSA, IOCTYIUIEHHE B
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YIIOITHOMOYEHHBIA OpraH YBEIOMJIEHUS O 3aBEPIICHUH NEPEYCTPOMCTBA U (WJIM)
NeperyiaHupPOBKU U (WJIM) UHBIX pabdOT HEXMIOTO (JKUJIOTO) TTOMEIeHUs (J1anee —
3asiBJICHUE O MpPUEMKE) (B Ciydyae MEPEeruIaHMpPOBKH MOMEIIECHUS C 00s3aTEIbHBIM
MPUJIOKEHUEM TEXHUYECKOr0 IUlaHAa MOMEUIEHUS, B OTHOUIEHHH KOTOPOTO
OCYIIECTBJICHA MEPETJIAHUPOBKA).

3.5.2. JlomkHOCTHOE JUIO0 YTOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MIPUEM U PETUCTPALMIO 3asBJIICHUS B JICHb IOCTYIUICHUS 3asBJICHUS O IMPUEMKE
(mpu MOCTYIUIGHUH B AJIGKTPOHHOM BHJE B HepaOouee BpeMsi — B Onvxailimi
pabounii 1eHb, CICAYIOMINMI 32 THEM MOCTYIJICHUS YKa3aHHBIX JTOKYMEHTOB):

OCYUIECTBJISIET PETUCTPALUIO 3asIBJIEHUS O PUEMKE B )KypHAJI€ PErUCTPALIUH
BXOJISIIINAN 0OpaIeHuii;

BBIJIAET PACIIMCKY B IMOJIYYEHUHU OT 3asBUTENS 3asIBJICHUS O IPUEMKE.

3.5.3. Ilocne peructpamuu 3asBiI€HHE O TMPHEMKE HAMpaBIACTCS IS
PacCMOTPEHHUSI JOJDKHOCTHOMY JIMIY Y IOJITHOMOYEHHOI'O OPraHa, OTBETCTBEHHOMY
32 TPENOCTaBICHUE MYHHUIIMNAIBHOW YCIyru (Jajnee — JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MIPEIOCTABICHUE MYHUIIUTIAIBHON YCIIYTH).

3.5.4. Cpox BBINOJIHEHUS JIaHHOW aJMUHUCTPATUBHON MPOIEAYpPHI
cocraBisier 1 pabouuit JeHb CO JIHA TOCTYIUICHUS 3asBIICHUS O MPUEMKE B
YNOJIHOMOYEHHBIN OPTaH.

3.5.5. KpurepueM NnpuHATHS pEUICHUS MO aIMUHUCTPATUBHOM MpoIEaype
ABJIAETCS MOCTYIJIEHUE 3asBJICHUS M NPWJIAraeMbIX JTOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEIOCTABICHUS] MYHUIIMITAIIBHON YCITYTH.

3.5.6. Pe3ynpraTom BBITIOSHEHUS JAHHOW aIMHUHHCTPATHUBHOW MPOIIETYPHI
ABJISIETCS] TIOJIyYeHHUE JOJKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a MPEAOCTABIICHUE
MYHUIUTIATBHOM YCIIYTH 3asBJICHHS O TPUEMKE Ha PaCCMOTPEHUE.

3.6. PaccmoTpenue 3asBiaeHus, opopMIICHUE aKTa TPUEMOYHON KOMHUCCHUH,
MOATBEPIKIAIOIIETO 3aBEPILICHUE TIEPEYCTPONCTBA U (UJTH) TIEPETIIAHUPOBKHU, U
(1) MHBIX paboT

3.6.1. FOpuanueckum (pakToM, SBISIOMMMCS OCHOBAaHMEM IS Hadaja
BBITIOJTHEHHUS QJIMUHUCTPATUBHOM MIPOLICAYPHI SBIISICTCS MOJyYCHUE JOJDKHOCTHBIM
JIUIIOM, OTBETCTBEHHBIM 32 MPEIOCTABICHHE MYHUITUTIATHHON YCIYTH 3asBJICHUS O
IIpUEMKE Ha paCCMOTPEHHE.

3.6.2. B genp mocTymieHus 3asBICHUS O TMPUEMKE JTOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MPEIO0CTABICHIUE MYHUIIMITAILHON YCIYTH WU3BEIIACT 3aSBUTEIS
U YJICHOB IPUEMOYHONH KOMHCCHHM O JaT€ M BPEMEHH NPOBEICHUS IPUEMKH
IIOMEIIEHUS.

3.6.3. CocTaB NpUEMOYHOW KOMHUCCHUHU YTBEPKAAETCS YIOJIHOMOYEHHBIM
OpraHOM.

3.6.4. [IpueMouHasi KOMUCCHS B Ha3HAYECHHOE BPEMs MPOU3BOJUT OCMOTP
MIePEBOIMMOT0 TIOMEIICHHUS U IPUHUMACT PEIICHUE:

O TPU3HAHWK 3aBEPIICHHBIM TMEPEyCTPOMCTBA M (WJIM) TEPEIIAaHUPOBKU
MOMEIICHHS, KOTOPOE 0(OPMIIIETCS aKTOM MPUEMKH;

O TPU3HAHUHM HE3aBEPIIEHHBIM TEPEYCTPOUCTBA W (WUJH) TEPEIIAaHUPOBKU
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MOMEIEHUS.

3.6.5. KpurepueM mNpUHATHS pELIEHUS O NOJANUCAHUM aKTa IPUEMKHU
IPUEMOYHON KOMHUCCHUEH SIBJISIETCS COOTBETCTBUE BBIINOJIHEHHBIX PAaOOT MPOEKTY
nepeycTpoiicTBa U (WIN) NePEIIaHUPOBKY TOMELICHMUSL.

3.6.6. 3aBepiiieHue nepeycTporucTBa U (WIKM) MeperylaHuPOBKU TTOMELIECHUS
HOJITBEP>KIAETCSI aKTOM NPUEMKH, B KOTOPOM COJIEP>KUTCS PELICHUE O IPU3HAHUU
3aBEpLICHHBIM MepeyCTPOCcTBa U (WJIN) MEPEIUIAHUPOBKU TTOMELIEHMSL.

AKT TIpUEMKH COCTaBIISIeTCS B 4 SK3eMIUIApax U MOANUCHIBACTCS WICHAMHU
IIPUEMOYHON KOMHUCCHH.

3.6.7. AXT mTpHEMKH YTBEpKIAaeTCs PYKOBOAMTEIEM OpraHa MECTHOTO
caMOyTpaBlIeHUs, MPEAOCTABIISAIONIETO MyHUIIUTAIBHYIO YCIYTY.

3.6.8. KputepueM mnpHHATHS peEHICHUS O TMPU3HAHUM HE3aBEPIICHHBIM
NepeyCcTpoiicTBa U (MITH) MEePETUIaHUPOBKH MTOMEIIEHUS SBISIETCS HECOOTBETCTBHUE
BBIMIOJIHEHHBIX pabOT TPOEKTy TMepeycTpoicTBa W (WJIM) MEpEeIIaHUuPOBKU
OMEILEHUS.

3.6.9. Ha ocHOBaHMM pelIeHUS O TPU3HAHUHM HE3aBEPIICHHBIM
nepeycTpoiicTBa M (WM) NEperIaHUpPOBKU MOMEILIECHHUS, @ TAaKXKEe MO0 OCHOBAHMUIO,
OpEeIyCMOTPEHHOMY  IyHKTOM  2.9.2  HAacTOsIIEero  aJAMHHHUCTPAaTHUBHOIO
periameHTa, odopmisercs OTKa3
B IIEPEBOJIE IOMEIICHNUS ¢ MOTUBUPOBAHHBIM OOBSICHEHUEM.

3.6.10. Cpox BBIMOJTHEHHS] aAMUHUCTPATUBHON MPOLIEAyphl — B TeueHue 26
KaJICHAApHBIX THEH CO JHS MOJYYCHUS JODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
NPEIOCTaBIIEHNE  MYHHIMIIAJBHOW  YCIYTH  3asBJIGHHS O TMpHEMKE Ha
paccMOTpeHue.

3.6.11. Pe3ynpratoM BBINOJHEHUS aJMHHHUCTPATHUBHOW  TPOIEAYPHI
SBIISIETCS.  YTBEPXKACHHBIN PYKOBOIWTENEM YTOJTHOMOUYEHHOTO OpraHa akT
IPUEMKH JTUOO MOJNUCAHHBIN OTKa3 B MEPEBOJE MOMEIICHHUS ¢ MOTUBUPOBAHHBIM
OOBSICHEHHEM.

3.7. HampaBnenue (Bpy4eHHE) 3assBUTEIIO YTBEPKACHHOTO aKTa PUEMOYHOM
KOMMCCHUH, HAIIPABJICHUE AKTa IPUEMOYHON KOMHUCCUU B TEPPUTOPUAIIBHBIN OpraH
(denepanbHOro opraHa UCMOJHUTENBHOMN BIACTH, YIIOJIHOMOUYEHHOTO
[IpaBurenscTBOM Poccuiickoit @eaepannu Ha OCyIIECTBIEHUE TOCYAAPCTBEHHOIO
KaJaCTpOBOI'0 y4eTa, TOCYJapCTBEHHOM PErUCTPaLUM IIpaB, BeAeHue EquHoro
rOCyJapCTBEHHOTO PEECTPa HEABWKUMOCTH U MPEIOCTABICHUE CBEICHU,
coJiepkaiuxcs B ETMHOM rocy1apcTBEHHOM peecTpe HEABUKUMOCTH, TUOO
HaIpaBJeHUe (Bpy4YeHHE) 3asBUTEIIO0 OTKA3a B TIEPEBOJIEC TOMEIICHUS C
MOTHUBUPOBAHHBIM OOBSICHEHUEM

3.7.1. JloKHOCTHOE€  JIMIIO, OTBETCTBEHHOE 3a  IIPSAOCTABJICHHUC
MYHUITUTIATBHOM yCIyTH, B CPOK HE To3dHee S5 pabouux AHEH ¢ JaThl
YTBEPXKIEHUS aKTa KOMHCCUU O NPU3HAHUM 3aBEPUICHHBIM MEPEYCTPOMCTBA U
(W) meperyaHupOBKKM W (WIM) HWHBIX PabOT oOecnedyrBacT HampaBlieHUE B
ANEeKTpoHHON (opme B EauHbBI TroCynapCTBEHHBI peEeCTp HEIBHKUMOCTU
3asBieHuss 00 m3meHeHun B EI'PH cBenmenuii o rpanumnax w (wim) Iuionaad u
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Ha3HAYCHUM  TIOMEUICHUs] WM 00  OCYIIECTBICHUH TOCYJapCTBEHHOTO
KaJlaCTpOBOTO  y4yeTa  O0pa3oBaHHBIX IOMEIIEHUH U  TOCYIapCTBEHHOMN
perucTpaluu rnpasa Ha 00pa30BaHHbIE TTIOMEILICHHUS.

3.7.2. Beimaua (HampaBJICHHE) 3asBUTEIIO YTBEPHKIACHHOTO aKTa MPUEMKH,
MOJANMKUCAHHOTO OTKAa3a B MEPEBO/JIC MOMEIEHUS C MOTUBUPOBAHHBIM OOBSICHEHUEM
OCYIIECTBIISIETCS:

1) mytem HampaBieHHsS O MOYTE B aJpec 3asBUTENSl 3aKa3HBIM MHCbMOM
C YBEJIOMJICHUEM;

2) myTeM BpYYEHHs 3asSBHUTENI0 WM €ro 3aKOHHOMY IPEACTaBUTEIIO IO
JIOBEPEHHOCTH;

3) depe3 nauuHbIM KaOuHeT Ha EauHOM moprane (BO3MOXKHO INpHU MOJaye
3asBIICHHS TTocpencTBoM EnnHoro moprana);

4) yepez MOI] (Bo3M0xHO ITpu nojaye 3asipiieHus B MOI).

B cnyuae mpemocraBieHUs MYHUIUMNAIBHOM YCIYTM B  OTHOIICHHUH
HECOBEPIICHHOJIETHETO, HANPaBJIeHHUE (BPYUYE€HUE) YTBEPKICHHOIO aKTa MPUEMKH,
HOJITMCAHHOTO OTKa3a B MEPEBOJE NOMELICHUsS, O(POPMIIEHHBIMH Ha OyMa)kKHOM
HOCHTEJIE, 3aKOHHOMY IPEJICTABUTEII0 HECOBEPIICHHOJIETHETO, HE SIBIIIOIIETOCS
3asiBUTEJEM, OCYLIECTBISIETCS B CJIydae, €CIM B 3asBICHUM Ha IOJYy4YEHHE
MYHUITUTIATBHOM YCIIYTH YKa3aHa ero (gamuwius, UMs, OTYECTBO (MPU HATHYUHN),
CBEIEHUS O JOKYMEHTE, YIOCTOBEPSIOIIEM €ro JMYHOCTh IPYTMM 3aKOHHBIM
IPEAICTABUTEIEM  HECOBEPLICHHOJIETHETO,  SIBJISIOIIEMCA  3asBUTENIEM, U
OTCYTCTBYET HMH(pOpMalus O TMOJYyYEHHUU 3alpalliBa€MbIX  PpE3yJIbTaTOB
MPEIOCTABIECHUSI MYHULIMITAIIBHOM YCIYTM B OTHOIIEHHHM HECOBEPILIEHHOJETHETO
JUYHO 3aKOHHBIM MPEJCTABUTEIEM HECOBEPIIEHHOJIETHETO,  SBIISIIOLIETOCS
3asIBUTEIIEM.

JIOKyMEHTBI ~HANpaBISIOTCS  (BPY4YarOTCs) 3aKOHHOMY IPEICTABHTEIO
HECOBEPIICHHOJIETHETO, HE SBISAIOIIETOCS 3asiBUTENIEM, B CPOK M CIOCOOOM,
yKa3aHHBIM B IyHKTE 3.7 HACTOSIIET0 aAMUHUCTPATUBHOTO perjlaMeHTa.

3.7.3. Cpok BBITIOJIHEHHS aJMUHUCTPATUBHON TPOLETYyphl — B TEYCHHE 3
pabouux JAHEHN co JHS YTBEPKACHUS aKTa IPUEMKH, IPUHATHS pelieHus: o0 oTKaze
B [IEPEBOJIEC IOMEILEHUS.

3.7.4. Kpurepuem TpUHATHS pEHICHHS B  paMKaxX  BBIMOJHEHUS
aIMUHUCTPATUBHOU MIPOTICAYPHI SIBIISICTCS:

- HaJIMYMe YTBEPKACHHOTO aKTa MPUEMKHU;

- HajguyMe TMOAMMCAaHHOTO OTKa3a B TMEpeBOJie C TIOMELIEHUsS C
MOTHUBHUPOBAHHBIM OObSICHEHUEM.

3.7.5. Pe3ynbTaTOM BBINOJHEHUS JAHHOW aJIMUHUCTPATUBHOW MPOLEAYPHI
SBJIIETCSI HAIlpaBJieHUE (BpYyYE€HHE) 3asBUTENIO aKTa MPUEMKH JIMOO OTKaza B
NepeBo/ie MOMEUIEHUSI C MOTUBUPOBAHHBIM OObSICHEHUEM.

[lepeBon momemieHus, A OCYIIECTBICHHS KOTOPOro TpeOoBaioch
IPOBEJICHHUE NEPEYCTPONCTBA U (UJIM) UHBIX PadOT, CYUTAETCS OKOHUEHHBIM CO JTHS
BHECEHUS COOTBETCTBYIOIIMX n3MeHeHUM B cBeaeHust EI'PH o HazHaueHuun takoro
nomenieHus. IlepeBon noMmemeHus, s OCYIIECTBIEHUS KOTOPOIO TPEOOBAIOCH
IPOBEICHUE  MEPEIUIAHUPOBKH, CUUTAETCS OKOHYEHHBIM CO JIHS BHECEHUS
m3mMeHenniit B ET'PH o rpanumax u (uiam) IUiomagd W HA3HAYEHUM TaKOIo
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MOMEIIEHUSI WM OCYHIECTBJICHHS TOCYJApCTBEHHOIO  KaJacTPOBOrO Yyd4eTa
oOpa30BaHHBIX TOMEIIEHUWH U TOCYJapCTBEHHOM perucrpaluu IpaBa Ha
oOpa3oBaHHbIE MOMEIICHHUS.



IIpunoxenue 1

Komy:

Om

(7151 FOPUTNYECKOTO JIMIIA YKA3BbIBACTCS
(hupMeHHOE HAUMCHOBAHUE, JIIS
(hU3NYECKOTO JIUIIA YKA3bIBAIOTCS
(dbamMuTus, UMsi, OTYECTBO 3asIBUTEIIS,;
JUTSL JTHLIA, IUCTBYIOIIETO 10
JIOBEPEHHOCTH, - (haMUIIus, UM,
OTHYECTBO JIHMIIA, ACUCTBYIOIIETO Ha
OCHOBAHUH JIOBEPECHHOCTH)

3asBJIeHUE O IIEPpEBOAC IMMOMCHICHHA B HEKHUJIOC ITIOMCIICHUA U HCXKUIIOTO ITOMCIIICHU A
B KHNJIO€ ITIOMCIICHUC

Caepnenus o 3asButene (Guznueckoe JIUIo)

damunus, UMs, OT4YeCTBO  (Tpu

HaJINYNH)

Anpec  perucrpaiud 10  MECTY
JKUTEILCTBA

JlaHHBIE IIOKYMEHTA,
YAOCTOBEPSIIOIETO JIMYHOCTh, - JJIS
rpaXkKJaHHuHa, B TOM YqHCIIe
SIBIISIOIIECTOCS WHIUBUAYJIbHBIM
MPEINPUHUMATEIIEM

NHH - nna rpaxpaHnHa, B TOM YHUCIIE
SIBJISTFOILIEMCS WHJIUBUIYaJIbHBIM
NpeaNpUHUMATENIEM

OI'PHUII - I rpakJaHuHa,
SIBIISIFOIIETOCS VHJUBUIYAJIbHBIM
MPEINPUHUMATENIEM

KonTtaktHbii TenedoH

[ToutoBBIN aapec, ampec NEKTPOHHOU
NOYTHI (MPY HATUYUH)

Cgenenust 0 3asiBuTese (IOPUANIECKOE JIHIIO)

[Tonnoe n COKpPAICHHOC HAMMCHOBAHHUC

HOpuanueckuii aapec

MHH

OI'PH

damunus, nMs, OTYECTBO
MPEICTABUTEIS OpraHu3allvu,
YIOJITHOMOUYEHHOTO  JIeUCTBOBAThH 0e€3
JIOBEPEHHOCTHU

JIOIKHOCTD PEICTABUTEIIS,
YIOJITHOMOUYEHHOTO  JIEUCTBOBaTh 0e€3
JIOBEPEHHOCTH

KonTakTHbI€ TENEPOHBI
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[TouToBBINM aapec, aapec 3IEKTPOHHOU
MOYTHI (ITPU HAJTUYIUH)

Jlns una, 1eMCTBYIONIET0 Ha OCHOBAHUU JIOKYMEHTA, MOITBEPIKIAF0IIETrO
IMOJIHOMOYHS JE€HCTBOBATh OT UMEHU 3aABUTEIIA

damunug, UM, OTYECTBO (npu
HaJW4yuu) JIUIA, JACUCTBYIOIIETO OT
UMEHU duznyecKoro WIH
FOPUANYECKOTO JINIA

JlaHHBIC JIOKYMEHTA,

MOATBEPKAAIOMIETO TMMOJHOMOYHS JIUIA
JNEUCTBOBATh OT HUMEHU (PU3UYECKOTO
WJIA IOPUANYECKOTO JIUIa

KoHnTtakTHbIe TEnePOHBI

AJnpec  3JEKTpPOHHOM TOYTH  (IIpH
HaJINYUH)

[Ipomy  pa3pemnitb  IEPEBOJ (’KHUITOTO/HEKUIIOTO)
IIOMEIIECHUS B (kmitoe /Hexuiioe) B qome No , KB. Ne
_____ 1O azapecy: oz (uenb
nepeBo/ia).

[Ipunoxenus:

agbrwhE

Cnoco0 BbIJa4YM IOKYMEHTOB (HYKHOE OTMETHUTB):
@ JUYHO @ HaIlpaBJeHUE NOCPEACTBOM MOYTOBOTO OTIIPABJICHUS C YBEIOM-
J€HUEM

)| B M®IL** @ B JINYHOM KaOuHeTe Ha EnquHoM noprane™
I10 3JIEKTPOHHOM ITOYTeE.

« » 20 I.

(moamwuce)

* B cllydae eclid 3asiBI€HHE NoJIaHo rocpeacTBoM EquHoro moprana.
** B cimyyae ecinu 3asBiIeHHe noaano yepe3 MOLI.



[Tpunoxenue 2
Komy
Om

(7151 FOPUTNYECKOTO JIMIIA YKAa3BbIBACTCS
(upMeHHOE HAUMCHOBAHUE, JIJIS
(hU3NYECKOTO JTUIIA YKA3bIBAIOTCS
(dbamMuTus, UMsi, OTYSCTBO 3aSIBUTEIIS,;
JUTSL JTHLIA, IUCTBYIOIIETO 110
JIOBEPEHHOCTH, - (haMHJIHs, UMS,
OTHYECTBO JIMIIA, ACUCTBYIOIIETO Ha
OCHOBAHUH JIOBEPECHHOCTH)

3asiBJICHHE O MPUEMKE 3aBEPIIEHHOTO MEePEyCTPONCTBA, U (MJIN) NEPETUIAHUPOBKHU, U (HUITN)
MHBIX pa0OT HEXKUIIOTO (KHJIOTO) MOMEIICHUS

Ceepnenus o 3asButene (puznueckoe JIUIo)
damunusg, ©uMsA, OT4ecTBO  (IpH

HaJIMYUH)

Anpec  perucrpaiud 10  MECTY
JKUTEILCTBA

JlaHHBIE IIOKYMEHTA,
YAOCTOBEPSIOMIETO JIUYHOCTh, - JJIS
rpaXkKJaHHuHa, B TOM YHCIIe
SIBIISIOIIECTOCS WUHIMBUAYJIbHBIM
MPEINPUHUMATEIIEM

NHH - nna rpaxpaHnHa, B TOM YHUCIIE
SIBIISTFOILIEMCS WHJIWBUIYaJIbHBIM
MpeNpUHUMATENIEM

OI'PHUII - TS rpaxJaHuHa,
SIBIISIFOIIETOCS VHJIUBUIYaJIbHBIM
MPEINPUHUMATENIEM

KonTtaktHbii TenedoH
[ToutoBBIN aapec, ampec NEKTPOHHOU
NOYTHI (MPY HATUYUH)

Cgenenust 0 3asiBuTese (IOPUANIECKOE JIHUIIO)
[TonHOE M COKpalieHHOE HAUMEHOBAHUE
HOpunnueckuii anpec

MHH

OI'PH

damunus, nMs, OTYECTBO
MPEICTABUTEIS OpraHu3allvu,
YIOJITHOMOUYEHHOTO  JIEUCTBOBAThH 0e€3
JIOBEPEHHOCTHU

JIOJIDKHOCTD PEICTABUTEIIS,
YIOJITHOMOUEHHOTO  JIEUCTBOBAaTh 0e€3
JIOBEPEHHOCTH

KonTakTHbI€ TENEPOHBI




[TouToBBINM aapec, aapec 3IEKTPOHHOU
MOYTHI (ITPU HAJTUYUN)
JIns nuna, 1eMCcTBYIOIET0 HA OCHOBAHUU IOKYMEHTA, MOITBEPKIAFOIIETO
MTOJTHOMOYHS IECTBOBATh OT UMEHHM 3asiBUTENIS

damummsg, UMsA, OTYECTBO (pu
HaJW4YUW) JIMIA, JCHCTBYIOIIETO OT
HMEHH (bu3UIECKOro WIH
FOPUANYECKOTO JINLA

JlaHHBIC JIOKYMEHTA,

MOATBEPAKAAIONIETO MOJHOMOYUS JIUIIA
JNEUCTBOBATh OT HUMEHU (PU3UYECKOTO
WJIU IOPUJIAYECKOTO JINIA

KoHnrtakTHbIe TenepOHbI

AJnpec  3JEKTpPOHHOM TOYTH  (IIpH
HaJINYUH)

[Ipomry Ha3HAYUTH KOMUCCHIO IO IPHUEMKE 3aKOHUYEHHOTO MEPEyCTPONCTBOM U (HJIN)
MEepETIaHUPOBKOM (HEXXUIIOTO/KUIIOTO)  TTOMEUIEHUS
IPUEMOYHON KOMUCCHEM.

Anpec o0bekTa:

Crioco6 BbIIauM IOKYMEHTOB (HY>KHOE OTMETHUTD):
@ JUYHO @ HaIpaBJICHUE MOCPEACTBOM IMMOYTOBOTO OTIIPABJICHUS C YBEIOM-
JICHUEM

1] 8 M@IT** @ B JIMYHOM KaOuHere Ha EquHoM noprane™
10 DJIEKTPOHHOM MOYTE.

* B cllydae ecid 3asBJICHUE TTOAaHO MocpecTBOM EnuHoro mopraia.
** B ciydae ecnu 3asBIICHHE T101aHO yepe3 M DI,

« » 20 T.

(moamucek)



[Tpunoxenue 3

BJIOK-CXEMA
NPeIOCTABJCHUA MYHHMIMIIAJIbHON YCIAYyIH

IIpunsiTHE penieHNs 0 MepeBo/ie »KUJIOT0 MOMeIeHNsI B HE:KIJI0€e MoOMellleHue UJIH
HEKMJIOr0 MOMellleHHs B )KIJIoe MoMellleHue UK 00 0TKa3e B mepeBo/ie KUJioro
NOMelleHUs] B HE)KIWJI0€ MOMellleHHe M HesKMJI0T0 MoMellleHHsl B KIJIoe MOMellleHue
[Ipuem u peructpaiivisi 3asBJICHUS U MIPUIAraeMbIX TOKYMEHTOB, (n. 3.2.)

l

PaCCMOTpeHI/Ie 3ajABJICHUA U IIpHJIAracMbIX JOKYMCHTOB, HCO6XOI[I/IMI>IX JITs
MIPENOCTABIECHNS MYHHUIUIIAJBHON YCIIYTH, IPUHATHE PELIEHUS O IIEPEBOJIE
(oTKa3e B mepeBojie) NOMEIEHUS (n. 3.3.aomunucmpamusnozo peziamenma)

A\ 4
Hanpasnenue (BpyueHue) 3asBUTEIIO YBEIOMIICHUS O TepeBo/ie (0TKa3e B
MepeBO/Ie) MOMEIIEHUS (n.3.4. admunucmpamusnozo peziamenma)

IToaroroBka akTa NPMEMOYHOH KOMHUCCHH, NOATBEP:KIAIOIIET0 3aBepIICHHE
nepeycTpoicTBa, U (WIK) NepenaHuPOBKH, H (WIH) HHBIX padoT

[Ipuem u peructpanus 3asBJICHUAS O IPUEMKE 3aBEPILIEHHOIO

NepeyCTPOMCTBa, U (M) MEePETIIaHUPOBKH, U (UJTM) UHBIX padoT
(n. 3.5. aomunucmpamuenozo pecnamenma)

A 4
PaccmoTpenue 3asBienus, ohopMIiIeHHE akTa MPUEMOYHON KOMUCCHH,

MOATBEPIKIAIOIIETO 3aBEPILICHUE TTEPEYCTPONCTBA U (WJTH) TIEPETNIAHUPOBKHU, U
(wn) uHBIX PaboT (n. 3.6. admunucmpamusnozo peznamenma)

Hamnpagsnenue (BpyueHue) 3assBUTEIIO0 YTBEPIKIESHHOTO aKTa MPUEMOYHOMN
KOMHUCCHH, HAIPABJICHUE aKTa IMPUEMOYHON KOMUCCUU B TEPPUTOPHUAIBHBIN
opraH (pegepaibHOrO OpraHa UCIOJIHUTEILHON BJIACTH, YIIOJTHOMOUYEHHOTO

[TpaBurenscTBOM Poccuitickon denepanuny Ha OCyIIECTBICHUE
rOCyIapCTBEHHOTO KaJaCTPOBOT0O y4e€Ta, FOCyAapCTBEHHOM PETUCTPALIUU IPAB,
BeJieHnE EIMHOTO rocy1apCTBEHHOIO pEECTPa HEIBUKUMOCTHU U
MPEIOCTABJIEHUE CBEJICHUH, CoAepKaluxcsi B EMMHOM rocy1apcTBEHHOM
peecTpe HeBIKUMOCTH, JIMO0 HaNpaBJIeHHE (BPYUCHHE) 3asIBUTEIIO OTKA3a B

NEPEeBO/IE MOMEIICHUS ¢ MOTUBHPOBAHHBIM OOBSCHEHUEM (n. 3.7.
Cl()MMHUCI’HpClI’HU@HOZO peeﬂaMeHma)




[Tpunoxenue 4
K aIMUHHACTPATUBHOMY PETJIAMEHTY

MecTo HaXO0KAeHUsI Ka3eHHOTO YUPEKICHUS
IIIeKCHUHCKOTO MYHHMIUIIAJIBHOTO OKpPYyTra
«MHOro(yHKIMOHANBHBINA HEHTP OpraHU3allUU [IPETOCTABICHHS TOCYJaPCTBEHHBIX U
MYHULHANAIBHBIX YCIyT B [IIeKCHUHCKOM MYHHIIMIIAJIBHOM OKPYIE»

Bomnoroackast o61acts, oc. Illekcna, yi. [llnro3oBas, 1. 1.
[TouToBsiit anpec M®II: 162560, Bonoroackas o6macts, nocenok lllekcHa, ynuna Illnro3oBas,
oM 1;
Tenedon/dpaxc MPII: 8(81751) 2-30-07; 2-30-14;
Anpec anekTponHoi moutel M®ILI: kusheksna@yandex.ru.

I'paduk paboter MOLI:
[ToHenempHUK 8.00 — 18.00
BropHuk 8.00 — 17.00
Cpena 8.00 —17.00
YerBepr 8.00 — 20.00
[IsarHUIA 8.00 - 17.00
Cy060o0Ta 8.00 — 13.00
Bockpecenbe BBIXOTHOM
¢ 12:00 no 13:00 — canuTapHas 06paboTKa moOMeIIeHUN



mailto:kusheksna@yandex.ru.

