AJMUHUCTPALIMA HIEKCHUHCKOI'O MYHUIIUIIAJIBHOI'O OKPYT'A

IHOCTAHOBJIEHHUE

ot 13.02.2026 rona Ne 333

n. IllekcHa

OO0 yrBepxIeHHN AIMUHUCTPATHBHOIO PErJIAMEHTA NMPEeI0CTABICHUS
MYHUIUNAJIbHON YCJIYTH 10 PErucTPanuy 3asiBJeHUI 0 IPOBeAeHU U
001IeCTBEHHOM IK0JIOrMYeCcKoil 3kcnepTH3bl Ha TeppuTopuu llexcunuckoro
MYHUIUNIAJIBbHOTO OKpyra

B coorBerctBun ¢ ®enepanpHbiMu 3akoHamu oT 20 mapra 2025 roma
Ne 33-®3 «OO0 oOumux NpUHLMIIAX OPraHU3alMd MECTHOTO CaMOYIIPAaBIICHUS B
eauHOM cucteme myosuuHou BiacTuy, oT 27 utonst 2010 roga Ne 210-d3 «O06
OpraHu3allid IPENOCTABIEHUS TOCYJAPCTBEHHBIX M MYHULMIAIBHBIX YCIIyI»,

pykoBoAcTBYsACh cTaTheld 30 YcraBa IIIeKCHUHCKOro MyHUIIMITAIBHOTO OKPYTAa,
IHOCTAHOBJIAIO:

1. YTBepauth IIPUJIaraeMblil aIMUHUCTPATUBHBIN peryiaMeHT
IIPEAOCTABICHN MYHMIMIIAJIBHON YCIIYIM 110 IPEAOCTABICHUIO MYHMIUIIAJIBHON
YCIIYTH TIO PETUCTPALIMK 3asiBICHHUI O MPOBEIECHUU OOILIECTBEHHONW 3KOJIOTHYECKON
DKCHEPTU3bl HA TeppUTOpHUH LIIEKCHMHCKOTO MYyHUIHNAIBHOTO OKPYra B HOBOM
penakuuu (IpUIOKEHHE).

2. [Ipu3HaTh yTpaTUBIIUM CHITY:

[TocTranoBnenne agmMuHuCcTpanny IIeKCHUHCKOTO MYHHUIIMITAJIBHOTO paiOHa
Ne 1993 or 05 nexabps 2025 roga «OO yTBEpKIECHUHM aJIMHUHHCTPATUBHOIO
perinamMeHTa NpPeAOCTABICHUS MYHUUUIAIBHOW YCIYIM 10 NIPEAOCTABICHUIO
MyHULIMNIAIBHOM  YCIYIM 1O  PErucTpauuy  3asBICHUM O  IPOBEACHUU
OOIIIECTBEHHON JKOJIOTHYECKOM dKcmepTu3bl Ha Teppuropun I[llekcHUHCKOTO
MYHULANIAIBHOTO OKPYTay.

3. Hacrosimee mnocraHoBieHHE BCTYNMaeT B CHIY IOCi€ O(QUIUAIBHOIO
ONyOJIMKOBaHUs B ra3eTe «3Be3/a» U MOICKHUT pa3MENIeHHIO Ha O(ULIHATHHOM
caiite  [IleKCHUHCKOTO  MYHUIIMNIAIBHOTO  OKpyra B  WH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH «HTEpHET.

I'maBa IIIekCHMHCKOTrO MYHULIMIIAJIBHOTO OKpPYyTa H.A. Ky3pmMuH
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YTBEPXIEH
NIOCTaHOBJICHUEM aJIMAHUCTpAIU
[IexcHUHCKOTO MYHUITUTATEHOTO
OKpyTa

ot 13.02.2026 roga Ne 333

AJIMUHVCTPATUBHBIN PETJIAMEHT
[IPEJIOCTABJIEHW S MYHULUIIAJIBHON VCIIYTU 1O
T'OCYJIAPCTBEHHOU PET'MCTPALIMU 3ASIBJIEHVH O ITPOBEJIEHUN
OBIIECTBEHHOU PKOJIOTMYECKON DKCITEPTU3BI

1. OBIIUE ITOJIOXKEHU A
IIpenmer peryanpoBaHus aAMUHACTPATUBHOTO PETJIaMEHTA

1.1. ATMHUHUCTPATUBHBIN PETIAMEHT IO MPEIOCTABICHUI0 MYHHULIMIIAIBHON
YCIIYTH TIO PETUCTPALIMH 3asIBICHHUIN O MPOBEIECHUU OOIIECTBEHHONW 3KOJIOTHYECKOM
AKCIEPTU3bl Ha TeppuTopuu IIIeKCHMHCKOrO MYHHMIMIAIBHOIO OKpyra (maiee -
MyHUIMOAJIbHAS YCIyra) YCTAHABJIMBAET MOPSNOK W CTAaHAAPT MNPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

Kpyr 3asBureneii

1.2. 3agBuUTENSIMU NPU MPEAOCTABICHUN MYHULUMNIAIBHON YCIYTH SIBISIOTCA
OOIIECTBEHHbIE  OpraHu3aluu  (OOBEAUHEHMs), OCHOBHBIM  HalpaBJICHUEM
NEATEIbHOCTH KOTOPBIX B COOTBETCTBMM C HMX YCTaBaMHU SIBJISIETCS OXpaHa
OKpYXarolen cpeibl, B TOM YHCIE OpraHu3alys U MPOBEACHUE IKOJIOIMYECKOU
DKCIEPTU3bl, M KOTOpbIE 3apErHCTPUPOBAHBl B MOPSAKE, YCTAHOBIECHHOM
3aKOHOJATeNbCTBOM Poccuiickoit  ®@enepauuu, IuOO0 HMX YHOJIHOMOYEHHBIE
MPEICTaBUTEIIN.

1.3. Unurepechl 3asBuTeNel, yKa3aHHbIX B NoANyHKTe 1.2. HacTosuiero
AJIMUHHUCTPATUBHOIO pErjaMeHTa, MOTyT MPEACTaBIATh JHIA, O0JaJarolue
COOTBETCTBYIOIIMMH MMOJTHOMOYMSMU (J1aJiee - MPeICTABUTEND).

1.4. TTonHOMOYMS NPEACTABUTENS, BBICTYNAIOIIETO OT UMEHU 3asiBUTEI,
MOJTBEPXKIAIOTCA  JOBEPEHHOCTHIO, O(POPMIICHHON B  COOTBETCTBHUHM  C
TpebOBaHMSIMU 3aKOHOAaTeNbcTBa Poccuiickoit deneparum.

TpebGoBanus kK MOPsAAKY HHGHOPMHUPOBAHHUS
0 MPEJI0CTABJICHUA MyHUIIUTIATILHON YCIyTH

1.5. Tlopsinok uHPOpMUPOBaHUS O TNPEIOCTABICHUU MYHULIUNATIBHON
YCIIyTH:
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Mecto HaxoxaeHus aaMUHUCTpanuu [IIeKCHUHCKOro MyHHMIIMIAIBbHOIO
paiioHa (najee — YoJIHOMOYEHHBINH OpraH):

Mecto HaxoxnaeHuss aamuHuctpauuu [IIeKCHMHCKOro MYHMIIMIIAIBbHOIO
okpyra Bosoroackoit o0nactu (ee CTPYKTYpHOro MOJpa3fesieHus) (naiee -
VY 110THOMOYEHHBI OpPTaH):

[TouroBslil agpec agmMuHUCTpaunu [IIEeKCHUHCKOTO MYHHIIMIIAIBHOTO OKpyTa:
162560, Bosoroackas 001, 1. [llexcHa, yin. [Iponerapckas, a. 14.

Tenedon/dakc: 8(81751) 2-14-85.

Anpec 3NeKTPOHHO mouThl: WWW.Sheksna@r24.gov35.ru.

['paduk paboThl YIOTHOMOYEHHOTO OpraHa:

[ToHenenbHUK 08.00 - 17.15.
B [lepepsiB Ha 06en: 12.00 -
TOPHHK 13.00 (mpuemHbIC THU)
Cpena
08.00 - 17.15.
YeTBepr [TepepwiB Ha 06ex: 12.00 -
13.00 (HenmpureMHBI 1CHB)
08.00 - 16.00.
[Tarauma [TepepwiB Ha 06ea: 12.00 -
13.00 (nenpueMHBIH 1eHB)
Cy660T1a BrixoaHbie 1HA
Bockpecenbe
[Ipennpaznauunpie | PabGouwnii 1eHbs cOKpariaeTcs
JTHU Ha Yac

Tenedon st uHGOPMUPOBAHUS MO BOIMPOCAM, CBSI3U C MPEIOCTABICHUEM
MyHUIUNanbHOU yeiyru: 8(81751) 2-18-57.

Anpec opuUIMaTBLHOTO caira aIMUHUCTpALUA [ITexcHUHCKOTO
MYHUIUOIATBHOTO OKpyra B HH(QOPMAMOHHO-TEIEKOMMYHUKAIMOHHOW CETU
«uatepuer» (mamee - cat B cetu «MHTepHeT») Mg WHGDOPMHUPOBAHUS TIO
BOIIPOCAM, CBSI3aHHBIM C  IPEJOCTAaBICHUEM  MYHULHIIAIBHONH  YCIIYIH:
www.sheksnainfo.ru.

Anpec  denepasibHOW  TOCYJapCTBEHHOW  WH(DOPMAIMOHHOW  CHUCTEMBI
«EnuHbIil mopTan rocyJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIyT (PYyHKIUN)» (nanee
Takxke - Enqunblii mopran) B cetn Mateprer: wWww.gosuslugi.ru.



http://www.sheksna@r24.gov35.ru/
http://www.sheksnainfo.ru/
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Anpec  rocymapcTBeHHOM — uHpopMauuoHHOM — cuctembl  «llopran
rOCYAapCTBEHHBIX U MYHHUIIMNANBHBIX YCayr (yHkiuit) Bomoroackoit obmactu»
(manee takke - Pernonanpublii mopran) B ceti MHTepHeT: https://gosuslugi3s.ru.

CBeneHust O MeCT€ HAXOXKIEHUS MHOTO(QYHKIMOHAIBHBIX IIEHTPOB
IPENOCTABIEHUSI TOCYIAPCTBEHHBIX M MYHUUMINAIBHBIX ycayr (manee - MOII):
Kazennoe yupexnenue  «llIekCHMHCKUIT ~ MHOTO(QYHKIIMOHATIBHBIA  IEHTP
OpraHu3alyy MPEA0CTABICHUS TOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT».

[TouroBeiii agpec M®DII: 162562, Bomoroackas ob6macte, m. lllexcHa, yir.
[Inro30Bas, 1. 1;

Tenedon/pakc MOIL: 8(81751)2-30-08; 8(81751)2-30-14;

Anpec anexrponnoi moursl M®II;: kusheksna@yandex.ru;

I'padux padotsr MDII:
[TonenenbHUK ¢ 08:00 o 18:00
Bropink ¢ 08:00 10 17:00
Cpena
YeTsepr ¢ 08:00 mo 20:00
[IsaTHMITA ¢ 08:00 1o 17:00
Cy660T1a ¢ 08:00 mo 13:00
Bockpecenbe BeixogHou
[Ipennpa3THUYHBIE THU pabouunii JeHb cokpamaerca Ha 1 u

C 12:00 o 13:00 — canuTapHas 06paboTKa MOMEIICHUH.

1.6. CnocobObl monydeHus WHGOpPMAIMKM O TIPaBWIAX TMPEIOCTABICHUS
MYHHLUITAIBHON YCIIYTH:

JIUYHO;

MIOCPEJICTBOM TeJIe(POHHOMU, (haKCUMUIIBHON CBSI3U;

MOCPEACTBOM AJIEKTPOHHOM MOYTBHI;

ITOCPEICTBOM MMOYTOBOM CBSI3U;

Ha WH(POPMAIMOHHBIX CTEH/IAaX B MOMEMICHHIX YTOJHOMOUYEHHOTO OpTaHa,
M®II;

B HUHGOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOW CETH OOIIero MOoJIb30BaHUS
«HTepHeT!

- Ha opuIMaIbpHOM caiiTe YNoJIHOMOYeHHOTo oprana, MOII;

- Ha EnuHoM nopraisie;

- Ha PernonansHOM mIOpTaie.

1.7. WudbopmupoBaHue O NPEIOCTABICHUU MYHULHUIAIBLHON  YCIyTH
OCYLIECTBIISIETCS IO CIAEAYIOIIHUM BOIIPOCAM:

MECTO HAaXOXICHUS YTMOJHOMOYEHHOTO OpraHa, €ro CTPYKTYpHBIX
noapasaenenuii, MOLI;


https://gosuslugi35.ru/
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JNOJDKHOCTHBIE JIMIIA W MYHUUHUNAIbHBIE CIYyXKallHe YIOJIHOMOYEHHOTO
oprana (M®I]), ynoiHOMOYEHHbIE MPEAOCTABIATh MYHUIIMNAIBHYIO YCIYTY H
HOMEpPA KOHTAKTHBIX TeJIe(OHOB;

rpaduk paboTel YnoiaHoMoueHHOro oprana, M®I];

anpec caiita B cetu "UHtepHer" YnoaHomoueHHoro oprana, M®II;

aJpec AJIEKTPOHHOM MOYTHI Y TOJTHOMOYEHHOTO oprana, M®II;

HOpPMAaTHBHBIE  MPABOBbIE  aKThl MO  BOIOpPOCaM  MPEAOCTABIICHUS
MYHULMNQIBHOM yCIYTM, B TOM 4YHCJIE, HACTOSIIMN aIMHUHUCTPATUBHBIN
pErJIaMeHT;

XOJI IPEIOCTABIECHUS MyHUIIMIIATBHON YCIIYTH;

aIMUHHUCTPATUBHBIE IPOLIEAYPHI IPEIOCTABICHUS MyHULIUIIAIBHOW YCIYTH;

CPOK MPEAOCTABJICHUS MYHUIIMNIATBLHON YCIIYTH;

NOpAIOK U (hOPMBI KOHTPOJIS 32 MPEJOCTABICHUEM MYHUIIUITAIBHON YCITYTH;

OCHOBAHUS JIJI1 OTKA3a B MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIIYTH;

uHas HWHpoOpMalUs O JCATEIBHOCTH YTOJHOMOYEHHOTO OpraHa, B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 9 deBpans 2009 roga N 8-d3 "OO6
oOecrieuyeHnu J0cTyna K UHPOpMaIlUU O ACSITEIIBHOCTU FOCYAapCTBEHHBIX OPraHOB
Y OPraHOB MECTHOT'O CaMOYITPABJICHUSA .

1.8. NudopmupoBanue (KOHCYJBTUPOBAHUE) OCYILECTBIISIETCS
CrenUaucTaMu  YnoJiHoMoueHHoro opraHa (M®I]), oTBEeTCTBEHHBIMH 3a
uH(OpMUpPOBAaHKE, MPU OOpaIICHUH 3asBHUTENICd 3a HHPOPMaLMEH JUYHO, IO
TenedoHy, TOCPEICTBOM MOYTHI WIIH 3JIEKTPOHHON MOYTHI.

NudopmupoBanne  npoBOAMTCS  HA  pPYCCKOM  si3blIke B (opMme
WHIUBUTYAIbHOTO U TyOJTUYHOTO HHPOPMUPOBAHUS.

1.9. NudopmupoBanue (KOHCYJTBTUPOBAHUE) OCYILECTBIISIETCS
CHEIHAIUCTAMU YNOoIHOMOYEHHOTO oprasa, OTBETCTBEHHBIMU 3a
nH()OpPMUPOBaHKE, TIPU OOpAIICHUU 3asgBUTENCH 3a UH(POpMaIMEl JTUYHO WU TI0
Tenedony.

Cnenmanuct YHOJIHOMOYEHHOTO oprasa, OTBETCTBEHHBIN 3a
nH()OPMUPOBAHKE, MPUHUMAET BCE HEOOXOAMMBICE MEPHI [JISl TPEIOCTaBICHUS
MOJIHOTO M OINEpPAaTUBHOIO OTBETAa Ha IMOCTABJIEHHBIE BOMPOCHL, B TOM YHUCIE C
MPUBJICYCHUEM JIPYTUX COTPYIHUKOB YTIOJTHOMOYEHHOTO OpraHa.

IIpu oTBere Ha TenedOHHbIE 3BOHKHU CIEHHUATUCT YTIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIN 3a MHGOPMHUpPOBaHKE, JOKEH Ha3BaTh (PaMUIMIO, UMS, OTYECTBO
(mocnegHee - TMpU HAJIUMYMM), 3aHUMAEMYI0 JOJDKHOCTh M HAaMMEHOBAaHHE
CTPYKTYPHOTO MOJpa3aeieHus] Y TOJTHOMOYEHHOTO OpraHa.

YcTHOE MHGPOPMUPOBAHHE JOJKHO MPOBOJUTHCS C y4eTOM TpeOoBaHMIA
oHUIINAIBHO-IEIOBOTO CTHIISI peur. Bo BpemMs pasroBopa HE0OXOIUMO
MPOU3HOCHUTH  CJIOBA YETKO, U30eraTh «IMapajuiebHBIX  Pa3rOBOPOB»  C
OKPYKAaIOUIMMH JIFOJIbMU M HE MPEphIBaTh Pa3rOBOP MO MPUYUHE MOCTYIUICHUS
3BOHKAa Ha Jpyrod ammapaT. B KoHie WHHOPMHUPOBAHUS  CIICIUAIIUCT,
OTBETCTBEHHBIM 3a WHGOPMHPOBAHWE, ITOJDKEH KPAaTKO TOABECTH WTOTU W
NEPEUYUCIUTh MEphl, KOTOpble HEOOXOAUMO MPHUHATH (KTO MMEHHO, KOTJa M YTO
JIOJDKEH CIIeTaTh).
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Bpemst oxkumaHusi 3aMHTEPECOBAHHOTO JIMIA MPU JIMYHOM OOpallleHUH 3a
KOHCYJIbTAIIME HE MOXET MPEeBbIIATh 15 MUHYT.

Bpemst unnuBHyanbHOTO MUHPOPMUPOBAHUS B YCTHOM (OpMe HE MOXKET
COCTaBJISITh MEHEE 5 MUHYT.

1.10. MaauBuayansHOe TUChMEHHOE WH(POPMUPOBAHUE OCYIIECTBISICTCS B
BUJIC TUCHbMEHHOIO OTBETa Ha o0pallieHue 3anHTepecoBaHHOro nuna. [lncemennoe
oOparienne paccMatpuBaeTcs B TedeHue 30 qHEH co JHS €ro peruCTpariii.

OTBeT Ha 3asBIICHHE TMPEIOCTABISIETCS B MPOCTOW, 4YeTKOH (opme ¢
yKazaHueM (pamMuiInu, UMEHH, OT4ecTBa (MOCNIeqHEee - MPH HAIWYUH), HOMEpa
TeneoHa WCHOMHUTENS W TOMANUCHIBACTCS PYKOBOIUTENEM (3aMeCTUTENIEM
PYKOBOAMTENSA) Y TOJITHOMOUYEHHOT'O OpraHa.

1.11. Tly6nuuHoe ycTHOE MH(DOPMHUPOBAHHE OCYIIECTBISETCS MOCPEICTBOM
NPUBJICUYCHUS]  CPEICTB  MaccoBOoM  uWHGOpMAIMU:  pajuo, TEJICBUICHUS.
BricTymuiennst TOKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 HH(POPMUPOBAHUE, 110 PAHO
U TEJNEBUJIECHUIO  COIJIACOBBIBAIOTCS C  PYKOBOAMTENEM  (3aMeCTUTENIEM
pyKoBOJUTENSA) YTOJTHOMOYEHHOTO OpraHa.

1.12. IlybnuyHO€ NHCHbMEHHOE HMH(POPMHUPOBAHUE OCYIIECTBISIETCS MyTEM
nyOnuKanmuu  UHGOPMAIMOHHBIX MAaTepHalOB O TMpaBWIAX MPEIOCTABICHUS
MYHUIIMIIAJIFHON YCIYyTH, a TaKXKe HACTOSIIETO AJIMUHUCTPATUBHOTO PETIAMEHTa
¥ MYHUIIMTIATHHOTO TIPABOBOTO aKTa O €ro YTBEP)KICHUU:

B raszere «3Be3/ay,

Ha odummuansHOM caiTe IIIeKCHHHCKOrO MYHHMIMIIAJBbHOTO OKpyra; B
nHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn « HTepHET»;

Ha EnrHOM mopTane rocy1apCTBEHHBIX M MYHUIIUIATBHBIX YCIYT (DYHKITHNI);

Ha [loprame rOCyZapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIyr (hyHKIINA)
Bonoroackoit oonacty;

Ha MH(GOPMAIIMOHHBIX CTEHIaX YTOJIHOMOYEHHOTO opraHa, M®II.

TexcTbl MHOOPMAITMOHHBIX MATEPHAJIOB TEUYATAIOTCS yIOOHBIM /I YTEHUS
mpudtom (pasmep mpudpra — No 14) 6e3 ucnpaBieHuid, Hanbosiee BaKHBIC
MOJIOKEHUST BBIIEISIOTCA ApyruMm Impudrom (He menHee Ne 18). B cmyuae
opopmieHuss MHOOPMAIMOHHBIX MaTEpPHATIOB B BHUAE OpOIIIOp NPUMEHSETCS
mpudTt He meree Ne 10.

1.13. CocraB nelcTBHi, COBEpPIIEHUE KOTOPHIX OOECHEUUBACTCS 3asBUTEINIO
IIPY TIOJTYYEHUH MYHHUITUTIATLHOW YCIIYTH B JICKTPOHHOM BHUJIE:

a) mnosiydeHue uHPOpPMAIMU O TIOPSAKE M CpOKax MPeTOCTaBICHUS
MYHULUITAIBHOMN YCIIYTH;

0) popmupoBanme 3ampoca 0 MPEIOCTABICHIUH MYHUIIUITAILHON YCIYTH;

B) MPUEM U perucTpanus Y HOJIHOMOYEHHbIM opraHoMm uinu M®I] 3anpoca o
MPEIOCTABICHUN MYHHUIIUNAIBHOW YCIYTH W WHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIPETOCTABJICHHUS] MYHUIIUITAIbHON YCITyTH;

I') MOJy4YeHUE CBEJCHUN O XOJI¢ BBIMOJHEHHUS 3ampoca O MPEI0CTABICHUH
MYHHUITUTIATHHON YCITYTH.

2. CTAHJIAPT ITPEJOCTABJIEHV S MYHUITUIIAJIBHON YCIIVT U



HanmeHoBaHMe MyHULIMITAIBHON yCITyTH

2.1. Peructpaiiuu 3asBICHHN O MPOBEACHUU OOIIECTBEHHOMN SKOJIOTMYECKOM
OKCIIepTH3bl Ha  TeppuTopud  IIIeKCHHHCKOTO  MYHHMIIMITAJILHOTO  OKpyra
Bomnoroackoii o6acTu.

HaunMenoBaHue opranoB, IpeaOCTaBISIOMINX
MYHHUIUIIAUIBHYIO YCIYTY

2.2. MyHunumnansHas yciiyra npeocTaBisieTcs:

Anvunuctpanuerd IIIeKCHUHCKOTO MYHHMIIMOAJIBHOTO OKpyra B JIMIE
YrpasieHus: OXpaHbl OKPYXKAKOLIEH CpPelibl, SKOJOTHYECKOr0 U MYHULIUIAIBHOTO
3eMeJIbHOTO KOHTPOJIA IIIEeKCHUHCKOTO MYHUIIUIIAIBHOIO OKPYTa.

MOI] o MecTy KUTEIbCTBA 3asIBUTENS - B YACTHU MpUEMa 3asBJICHUS U (WJIH)
BbIJIaUM JIOKYMEHTOB Ha MPEIOCTaBICHUE MYHUIIMNATBHONU YCIYTH (MPU YCIOBHUH
3aKJIIOUEHMS COTJIallleHU 0 B3aumo/ierictuu ¢ MOII).

3anpet Ha TpeOoBaHUE OT 3asIBUTEIIS OCYIIECTBICHUS
JIEHCTBUI, B TOM YHCJIE COTJIACOBAHUM, HEOOXOIUMBIX
JUTS TIOJTYYEHUS] MyHULIMTIAIBHOM yCITYTH

2.3. He momyckaercs TpeOOBaTh OT 3asBHUTEINS OCYIICCTBICHHUS NEHCTBHUM, B
TOM YHCJIE COTJIACOBAHMM, HEOOXOMUMBIX IS TMTOTYICHHSI MYHUIIUTIATBHON yCITyTH
W CBS3aHHBIX C OOpameHWeM B WHBIC OpraHbl ¥ OpTaHW3alHud, He
IIPETyCMOTPEHHBIX HACTOSIIIUM aJIMIHACTPATHBHBIM PETJIAMEHTOM.

Pe3ynbraT npenocraBieHnss MyHULUNAIBHON YCIyTH

2.4. Pe3ynpTaToM IpeaoCcTaBICHUSI MyHULIUTIATHHON YCIYTH SIBISTFOTCS:
1) peructpamusi 3asBICHHIA O TMPOBEACHUU OOIIECTBEHHOW HSKOJOTUYECKON
DKCHEPTU3BI ¥ HAIIPABICHHE COOTBETCTBYIOLIETO YBEAOMIICHUS 3asIBUTEIIIO;
2) OTKa3 B perucTpanuu 3asBJICHUN O MPOBEJACHUH OOLIECTBEHHON 3KOJIOTUYECKON
AKCIIEPTU3bl U HAIIPABJICHUE COOTBETCTBYIOLIETO YBEAOMIICHHUS 3asIBUTEIIIO.

Cpox nmpenocTaBiIeHuss MyHULIUIIAIBHON YCIyTH

2.5. Cpok mnpenocTaBieHHs MYHULUINAIBHOW YCIyTH COCTaBIsIeT 7
KaJICHIAPHBIX JHEH €O JHS MOJAa4yM 3asiBICHUS O MPOBEACHUHM OOIIECTBEHHOMN
DKOJIOTUYECKOM IKCIIEPTU3BI.

2.6. Cpok TmpenocTaBl€HHUs YCIYI'M HayMHAeT MWCUYUCIATBCA C JaThl
perucTpanuu 3asBJICHUS.
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2.7. B oOmmii cpok HpeaoCTaBiIEHUS YCIAYTrd BXOJUT CPOK HAIpPaBIICHUS
MEKBEJOMCTBEHHBIX 3aIIPOCOB U MOJIYYEHUs Ha HUX OTBETOB, CPOK HANPABICHUS
JOKYMEHTOB, SBJIIOIIUXCA PE3yJbTaTOM IPENOCTABICHUSA MYHUIUIIAIBHOU
YCIIYTH.

I/IC‘-IepHI)IBaI-OHII/Iﬁ INCPpCUCHb NOKYMCHTOB, HCO6XOI[I/IMI>IX
B COOTBCTCTBUM 3aKOHOAATCIIbHBIMU WJIX HHBIMHU HOPMATHUBHBIMU
IMPAaBOBBIMHA aKTaMH IJIA IIPCAOCTABICHUA MYHHHHHaHLHOﬁ YCIYIY,
KOTOPbIC 3asBUTEND AOJDKCH MPCACTAaBUTh CaAMOCTOSATCIIBHO

2.8. Jlns momydeHWss MyHUIIMINIATBLHOW YCIYTH 3asBHUTENb IPEACTABISICT
(HampaBiiseT):

1) 3asBIICHHE O TPOBEICHUH OOIIECTBEHHON SKOJIOTHYECKON SKCIEPTU3bI (jajee -
3asBlieHHe) 1o ¢opme, YyKa3aHHOM B TPWIOKEHMHM 1 K HACTOAIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY.

B 3asdBieHnn OOLIECTBEHHBIX OpraHu3auvii (0ObEIWHEHUI) O MPOBEACHUU
OOIIIECTBEHHON  JKOJOTMYECKOW JKCIEPTU3bl  JIOJDKHBI ~ OBITh  MPUBEICHBI
HaMMEHOBAHUE, IOPUANYECKUN afapec U ajapec Mecta HaxoxaeHus, MHH, OI'PH,
XapakTep MPEAyCMOTPEHHOM YCTaBOM JESTEIbHOCTH, CBEICHUS O COCTaBe
HKCIIEPTHON KOMHUCCUU OOIIECTBEHHON IKOJIOTMYECKOM IKCIEPTU3BI, CBEICHUS 00
00BbEKTEe OOIIECTBEHHOW HKOJOTMYECKON O3KCHEPTHU3bl, CPOKH IPOBEACHUS
OOLIECTBEHHOM IKOJIOTMYECKOM IKCIIEPTU3BI.

3asBIeHUE 3aIoNHIETCS pa300PUYMBO, B MAIIMHOIKMCHOM BUJE WM OT PYKH
Ha pPYCCKOM A3bIKE. 3asBICHUE 3aBEPSIETCA NOANHUCHIO PYKOBOAUTENS WIIU
YIOJHOMOYEHHOTO Ha TO  COTPYJHHMKA  OOIIECTBEHHOW  OpraHu3aluu
(oObeHEHMS ), SIBIISIONICICS 3aBUTEIIEM, JTINOO TIPEJACTaBUTEIIEM 3asBUTEIIS.

3asBneHue O0QGOpPMIISIETCA HAa PYCCKOM S3BIKE, 3aBEPAETCS TMOJIHUCHIO
3asIBUTENS.
3asiBIICHHE COCTABJISETCA B €AMHCTBEHHOM 3K3EMILISIPE - OPUTHHAJIE.

[Ipu 3amoyiHEHUM 3asIBJICHUS HE JIOMYCKAETCS MCIOJIb30BAHUE COKpAIICHUU
cJoB U ab0peBuaryp. OTBETHI Ha COAEPKAIIUECS B 3aABICHUU BOMPOCHI JOJKHBI
OBITh KOHKPETHBIMHU U UCUEPITHIBAIOIIIMMH.

2) Konusl JOKYMEHTa, YOCTOBEPSIOIIETO JUYHOCTh MPEACTABUTENS 3asIBUTEIS;

3) KomMsl AOKYMEHTAa, YIOCTOBEpAIONIEr0 mNpaBa (MOJHOMOYHMS) MPEACTaBUTENSA
3asiBUTENS, €CIAM C 3asdBJICHUEM O0Opamiaercs TMPEACTAaBUTENb 3asBUTEIS
(3asaBuTENEN);

4) yctaB 0011I€CTBEHHON OpraHu3auy (00beIUHEHUS ), SIBIISIOIICHCS 3aBUTEIICM.
2.9. JIoKyMeHTBI, TIpujiaraéMbie K 3asiBJICHUIO, TIPEACTABISIOTCS B TOJJIMHHUKAX
iy konusax. Konuu 1OKyMEHTOB, NpHUJIaraeMbl€ K 3asiBIICHUIO, MPECTABIISIIOTCS C
MPEAbSABICHUEM MOIJTMHHUKOB.

2.10. 3asBieHue O TMPEAOCTABICHWM MYHHIIMMAIBHOW YCIYTH W TpHJIaracMble
JIOKYMEHTBI TPEACTABIAIOTCS 3asBUTENEM B YIOJIHOMOYEHHBIH OpraH Ha
OyMa)>XHOM HOCHUTEJE HEMOCPEACTBEHHO WJIM HAIPABIISIOTCS 3aKa3HBIM MMOYTOBBIM
OTHPABJICHUEM C YBEIOMJICHUEM O BPYUYEHUHU U OMHUCHIO BIIOKEHUS.
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3asBUTENh BMpaBe HAMPaBUTh 3asABIICHUEC W TMPWIAraeMble JOKYMEHTHI B
AJNIEKTPOHHOM ¢opMe C UCHOJIb30BaHUEM (efepalibHOM  TOCyIapCTBEHHON
uHpopmanmoHHo  cuctemMbl  «EQuHBII  mopTam  rocydapCTBEHHBIX U
MYHULIUNAIBHBIX YCAYT ((PYHKIMI)», TU00 TOCyaapCTBEHHOM HHOOpPMAIMOHHON
cuctembl «[lopTam rocymapCTBEHHBIX W MYHHUIIUNATBHBIX YCIYT ((PYHKITHN)
Bonoroackoii oomactiy.

3asBiIeHUE W TpWIaraeMble JOKYMEHTHI, HAIPaBJSIEMbIE B AJIIEKTPOHHOM BHJIE,
MOJMKUCHIBAIOTCS AOMYCTUMBIM BUAOM 3JIEKTPOHHON MOATKCH.

CooTBeTcTBYIOIIEE 3asiBJICHUE MOXKET OBITh M0JIaHO yepe3
MHOTO(QYHKIIMOHATBHBIN TIEHTp (TIpW YCJIOBUHM 3aKIIOUEHUS COTVIAIEHUNA O
B3aumoencTuu ¢ MOILI).

2.11. 3asgBuTens MPEAOCTaBIACT JMOO OpPWUTHHAIBI BCEX JOKYMEHTOB,
MPETYCMOTPEHHBIX TOJAMYHKTOM 2.8. HACTOSIIETr0 MyHKTA, JIMOO MX HOTapHAIbHO
3aBEPEHHBIC KOMHWHU, JMOO BEPHOCTh WX JODKHA OBITh 3aCBUICTEIHCTBOBAHA
MOJMKUCHI0 PYKOBOJIUTENS WM YIOTHOMOYEHHOTO Ha TO JOJDKHOCTHOTO JIMIA U
MeYaThI0 MPEANPHUATHS, YIPSKICHHSI, OpPTaHU3aINH, BBIJABITNX KOIHIO JTUOO HUX
HE3aBEPCHHBIC KOMHH, TPU TPEABIBICHUU OpWTMHAJIA JOKyMEHTa (KOTHS
JIOKyMEHTA CBEPSIETCS C OPUTHHAIIOM JIMIIOM, TPUHUMAIOIIAM JTOKYMEHTHI).

HcuepnbiBaroniuii nepeyeHb JOKYMEHTOB U CBEICHUM, HEOOXOUMBIX
B COOTBETCTBUU C 3aKOHOAATEIbHBIMU U UHBIMU HOPMATHBHBIMU
IIPABOBBIMU AKTAMMU ISl IPEIOCTABICHNS] MYHULIUITAIIBHON yCIIYTH,
KOTOpbIC 3assBUTEIb BIIPABE MPEAOCTABUTH 110 COOCTBEHHOM
VHHUIMATUBE, TAK KaK OHU NOJIEKAT MIPEIOCTABICHUIO B pAMKax
MEKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO B3aUMOACHCTBUS

2.12. 3asBuTenb BOpaBe MPEACTaBUTh B YTOJHOMOYEHHBIH opran (M®LI)
BBINTUCKY U3 EMMHOTrO rocy1apCTBEHHOTO peecTpa IOPUINIECKUX JIUII.

2.13. JlokyMeHTHI, yKa3aHHble B  MmyHkTe 2.12.  HacTosIIero
AJIMUHUCTPATUBHOTO PErJIaMeHTa, MOTYT OBbITb NPEACTABICHBI CIEAYIONUMU
crocobamu:

MyTeM JUYHOTO oOparieHus: B YMOJIHOMOYEHHBIN oprad wiv B M®I] nuyno 6o
Yyepe3 CBOMX MPEACTABUTEIIEH;

MOCPEACTBOM IOUYTOBOM CBSA3H;

I10 3JIEKTPOHHOM IOYTE;

IIOCPEACTBOM PernonanpHOro noprana.

3asiBUTENb BIIPaBE MPEICTABUTh OPUTHMHAIIBI JJIEKTPOHHBIX JOKYMEHTOB,
KOTOpbIE JIOJKHBI OBITh MOJAMMCAHBI JIULIOM, OO0JIaIalOIIUM B COOTBETCTBUU C
JNEUCTBYIOLIUM 3aKOHOJIATEIBLCTBOM TOJHOMOUYMSMH HA CO3[aHWE U TOJIMUCAHUE
TaKuX JJOKYMEHTOB.

JIokyMeHTBl HE JOJDKHBI COJEp)KaTh MOJYUCTOK JIMOO  TPHUIIHCOK,
3QUEPKHYTBHIX CJIOB W HHBIX HE OTFOBOPEHHBIX B HHUX HCIPABICHUI, a Takke
CEPhE3HBIX MOBPEXKACHUN, HE TMO3BOJISIIONIUX OJIHO3HAYHO HCTOJKOBATH HUX
COJICpKaHHUE.
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3anpet Ha TpeOOBaHUE OT 3assBUTEIS

2.14. 3anpenieHo TpeOOBaTh OT 3asABUTEIIA:

MPEACTABJICHHS TOKYMEHTOB ¥ HH(POPMAIIUH WU OCYIIECTBJICHHS ICHCTBHM,
MIPE/ICTABICHUE UIIM OCYILIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU aKTaMH, PETYJIUPYIONIMMHU OTHOIICHUS, BO3HUKAIOUIME B CBSA3U C
MPEIOCTABICHUEM MYHUIIUTIAILHON YCIYTH;

MPEACTABICHUS JOKYMEHTOB H HWH(POPMAIMH, KOTOPBIE HAXOMITCS B
pPacnopsbKeHUH OPTraHoB, MPEIOCTABISIONIUX TOCYJAPCTBEHHBIE YCIYTH, OPTaHOB
MPEIOCTABISAIONMIUX MYHUIUIIAIBHBIE YCIYTH, WHBIX TOCYJapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOT'O CaMOYIIpaBJIeHUs JIMOO MOABEAOMCTBEHHBIX IOCY/1apCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOI'O0 CaMOYIIpaBJIECHUs OpraHU3allHii, y4acTBYIOIIUX B
MPEAOCTaBIECHNUN IPEAYCMOTPEHHBIX YacThio 1 cTtateu 1 degepanbHOrO 3aKOHA OT
27 wwona 2010 roma Ne 210-®3 «0O6 opraHuzanuyd MpeaoCTaBICHUS
rOCYJapCTBEHHBIX U  MYHUUUNAIBHBIX  yCIYr»  TOCYJApCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT, B COOTBETCTBUU C HOPMATUBHBIMHU IPABOBBIMH aKTaMU
Poccuiickoii ®enepany, HOPMATHBHBIMU TMPABOBBIMU AaKTaMU CYOBEKTOB
Poccniickonn ~ ®denepauny, MYHULMIIAJBHBIMA  NPABOBBIMH  AaKTaMH, 34
HCKJIIOYEHHUEM JIOKYMEHTOB, BKJIIOUCHHBIX B OMPENEICHHBIA 4acThlo 6 cTaThbu 7
®denepanpHoro 3akoHa oT 27 wmronsg 2010 roma Ne 210-d3 «O06 opranm3anuu
MPEAOCTaBICHUS TOCYJIapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr» TepeyeHb
JOKYMEHTOB. 3asBUTEIb BIIPABE IMPEJICTABUTh YyKa3aHHbIE JIOKYMEHTHI H
uHOpMAIIMI0O B OpraH, MPEIOCTABISIONIMA MYHUIUNAIBHYIO YCIyry, IO
COOCTBEHHOW MHUIIUATUBE;

OCYILIECTBIICHUS JEHCTBUH, B TOM YHCJIE COTJIACOBAHHWM, HEOOXOAUMBIX JIJIst
MOJYYEHUs] MYHUIIMOAIBHOM YCIYTM WM CBS3aHHBIX C OOpallleHHEM B HWHBIC
roCyJIlapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHUS, OpTraHU3allNY, 32
UCKJIFOYEHUEM TIOJIYYEHUs] YCIYr M TIOJYYeHUs] JOKYMEHTOB W HH(OpMAaIUU,
MPEOCTaBISIEMbIX B PE3yJbTaTe MPEAOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B
NepeyHH, yKa3aHHble B 4acTu 1 ctateu 9 @enepanbHoro 3akona ot 27 urons 2010
roga No 210-®3 «OO0 oprauzanuyd MOpeaOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYTY;

MpEACTaBICHHUs] JOKYMEHTOB U HWH(Opmaiuu, OTCyTcTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU IMEPBOHAYAIHLHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOJUMBIX IS MPEJOCTAaBICHUS MYHHUIUIIATbHON
yCIIyry, Ju00 B MPEIOCTABICHUM MYHULMNAIBHOW YCIYyrH, 3a HUCKIIOYCHUEM
CIEAYIOIINX CIIyYaeB:

- UW3MCHEHHE TpeOOBAaHWN HOPMATHBHBIX MPABOBBIX AaKTOB, KacCarOIIUXCS
MPEOCTaBICHNUS MYHUIMIIAJILHOW YCIyTH, TMOCJe IEePBOHAYAIBHOW TMOJaun
3asBJICHUSI O MPEIOCTABICHUN MYHUITUTIAILHON YCITYTH;

- HaJIMYue OIMOOK B 3asBJICHUU O MPEJOCTABICHUM MYHMUIIMIAIBHOW YCIYTH U
JIOKYMEHTaX, MOJIaHHBIX 3asBUTEJIEM IOCJIE MEPBOHAYAIBHOIO OTKa3a B MpUEME
JIOKyMEHTOB, HEOOXOUMBIX JIJISl TIPEIOCTABICHUS MYHUITUIIATBHOW YCIyTH, OO0



11

B IIPEJIOCTABJIEHUN MYHULIUIIATBHON YCIYTH U HE BKIIOYEHHBIX B IIPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;
- MCTEYEHHE CpOKa ACHCTBHS TOKYMEHTOB WM M3MEHEHHE MH(QOpMAIMM MOCie
NEPBOHAYAILHOTO OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIWMBIX  JJIst
NPENOCTABICHUS ~ MYHUIMOAIBHOW  yCIyr'H, JUMOO B  IPEIOCTaBICHUU
MYHUIIUIIAJIBHON yCITyTH;
- BBISIBJICHHE JJOKYMEHTAJIbHO MOATBEPKACHHOIO (pakTa (IpU3HAKOB) OMIMOOYHOTO
WIM TPOTHUBONPABHOTO JEWCTBUS (O€31eWCTBUsI) MOJKHOCTHOTO JIMIA OpraHa,
IPENOCTABISAIONIET0 MYHULHUIIAIBHYIO YCIYyTy, MYHHUIMIAIBHOIO CIYyXallero,
paboTHHKAa  MHOTO()YHKIMOHAJIBHOTO  IIEHTpa, pabOTHUKA  OpraHU3aIuH,
npenycMOTpeHHOM JacThio 1.1 crateu 16 @enepanpHoro 3akoHa ot 27 urong 2010
roga Ne 210-®3 «OO6 opraHmzanuy TMPEAOCTaBICHUS TOCYIApCTBEHHBIX U
MYHUIIMIAJIBHBIX YCIYT», NpPU MEPBOHAYAIBHOM OTKa3e B IPHUEME JIOKYMEHTOB,
HEOOXOOUMBIX JJIl NPEJOCTaBICHUS MYHULUINAIbHOM YCIyrd, Jub0 B
IPEIOCTABIIEHUU MYHUIMNAIBHOM yCIyrd, O 4YeM B IHCbMEHHOM BHJE 3a
HOJIIUCHI0 PYKOBOJUTENSI OpraHa, MpeJoCTaBIAIOIEr0 MyHUIUIAIBHYIO YCIYTY,
PYKOBOJUTEINSE MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa NpU MEPBOHAYAIBHOM OTKa3e B
npUeMe JIOKyMEHTOB, HEOOXOJMMBIX JJsi MPEeAOCTaBICHUS MYHULHUIAIbHON
yCIIyTH, MO0 PyKOBOJIUTENS OpraHU3aliy, IpeIyCMOTPEHHOM yacThio 1.1 cTaThu
16 ®enepanbuoro 3akona ot 27 utons 2010 roga Ne 210-d3 «O6 opranuzaruu
MPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYT», YBEIOMIIACTCS
3asIBUTENb, a TAKXKE MPUHOCITCS U3BUHEHUS 32 JJOCTABJICHHbBIE HEY100CTBA;
NPENIOCTaBIEeHUsI Ha OyMa)KHOM HOCHUTENE JTOKYMEHTOB WU HMHGOpMAaINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX OBLIM 3aBEPEHbl B COOTBETCTBUHU C ITYHKTOM 7.2
yact 1 cratbu 16 @enepanbuoro 3akona ot 27 utonst 2010 roga Ne 210-03 «O6
OpraHM3alMy MPEeIOCTABICHUSI TOCYJapPCTBEHHBIX W MYHULMMAIbHBIX YCIYT», 3a
WCKJIFOUEHHUEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK HAa TaKUe€ JOKYMEHTBI JTUOO HUX
U3BATHE SIBJIAECTCS HEOOXOAMMBIM YCIIOBUEM IMPENOCTABICHUS TOCYAapCTBEHHOM
WIM MYHULMTATBHON YCIIyTH, ¥ UHBIX CIy4aeB, yCTaHOBJICHHBIX (eaepatbHbIMU
3aKOHaMH.

HcyepnipiBaromnii mepeyeHb OCHOBAHUH JJIs OTKAa3a
B [IpYE€ME IOKYMEHTOB, HEOOXOIUMBIX JJISI PEIOCTABIICHUS
MYHHUIUIIAUIBHON YCIYTH

2.15. OcHoBaHMeM [Jisi OTKa3a B MpHUEME K PACCMOTPCHUIO 3asBIICHUS
SBJISIETCSI BBISIBJICHUE HECOONIOZEHUSI YCTaHOBJIEHHBIX cTaTtheil 11 denepanbHOro
3akoHa ot 6 anpens 2011 romga Ne 63-®3 «OO6 37€KTpPOHHON MOIAIUCU» YCIOBUN
NPU3HAHUS JIEUCTBUTENBHOCTH KBaTU(DUIMPOBAHHON AJIEKTPOHHON moAmnucHu (B
cllydae HaIlpaBJ€HHUsS 3asBJICHUS M NPUIAraeMbIX JOKYMEHTOB B 3JIEKTPOHHOM
dbopme).

2.16. OcHoBaHus /i1 TPUOCTAHOBJIEHHS B TMpUEME JOKYMEHTOB Ha
pacCMOTpEHHE:

a) ¢ 3asBJICHUEM 00PAaTUIIOCh HEHAAJIEXKAILEE JINLIO;
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0) 3asBUTENEM HE NPEICTABICHbI JOKYMEHTHI, yKa3aHHble B MOANyHKTe 2.8.
HACTOSILETO PETJIAMEHTA,;

B) 3asdBUTEJIEM IMPEACTABICHBl JOKYMEHTBI, COJEpKalllie HEMoJHble U (WIN)
HEIIPaBOMEPHBIE CBEJCHUSA, BBIINOJHEHHbIE KapaHJalmloM W (WIH) HUMEKIINe
MOTYUCTKH JINOO MPHUMHUCKH, 3a4EPKHYTHIC CIIOBa U MHBIE HE OTOBOPEHHBIC B HUX
VCIIPABIICHUS,

I') 3asBUTEJIEM TIPEJICTABIICHBI IOKYMEHTBI, KOTOpPbIE HE OTBEYAIOT TPEOOBAHUSAM,
YCTAaHOBJICHHBIM aIMUHUCTPATUBHBIM PETIAMEHTOM: TOKYMEHTBI HE MOJAI0TCS
MIPOYTEHUIO, COAEPKAT HEHOPMATUBHYIO JICKCUKY.

Cpok paccMOTpeHHs TMOJAHHOTO 3asBICHHUS O BblAAYE Pa3pPEIICHUS
IIPUOCTAaHaBIMBAETCs He Oosee yeM Ha 30 KaJleHJapHbIX JTHEH.

[Ipn yCTaHOBIEHMM OCHOBAaHMM JUIsI OTKa3a B IIPUEME JIOKYMEHTOB, Ha
pPacCMOTPEHUE MPEAYCMOTPEHHBIX HACTOSAILIMM ITYHKTOM, 3asBICHHUE IIOIJICKUT
BO3BpaTy 3asBUTEII0 B TEUCHHE 3 KAJNCHIAPHBIX JHEHM CO JHSA PErucTpanuu
3asBJICHUS C YKA3aHHEM NPUYHAH OTKAa3a B IIPUEME JOKYMEHTOB WM HAIPABIISIETCS
ITOCPEACTBOM ITOYTOBOT'O OTHPABJIEHUS C YBEIOMIICHHEM.

[locne ycTpaHeHHMs PUYHH OTKA3a B MPUEME TOKYMEHTOB HA PACCMOTPEHUE
3asiBUTEJb BIIPAaBE MOBTOPHO OOpaTUTHCS B YHoidHOMoueHHbIM opran (MO®IL]) B
MOPSJIKE, YCTAHOBJIEHHOM HACTOSIIMM aAMUHUCTPATUBHBIM PETJIaMEHTOM.

Pasmep nnaTel, B3uMaeMou ¢ 3asBUTEINS NPH NPEIOCTABICHUN
MYHUIIMIIAJIBHON YCIIYTH, U CIIOCOOBI €€ B3UMAHUS B CIydasX,
PETYCMOTPEHHBIX (peiepaTbHbIMU 3aKOHAMHU, TPUHUMAEMbIMU
B COOTBETCTBUU C HUMHM UHBIMU HOPMATUBHBIMHU IIPABOBBIMHU aKTaAMH
Poccniickon @enepanuu, HOpMaTUBHBIMY MPABOBBIMU aKTaMU
cyonrekToB Poccuiickoii denepanuiv, MyHUITATIATEHBIMU
IIPAaBOBBIMH AKTAMH

2.17. TlpenocTaBneHne YCIyTH OCYIIECTBISIETCS HAa O€3BO3ME3THOM OCHOBE.

[lepeuenb ycayr, KOTOPBIE SIBISIFOTCS HEOOXOIUMBIMU M 00s13aTEIBLHBIMU IS
MPEIOCTaBICHUS] MYHHUIIUIIATLHON YCIIYTH U MPEJOCTABISIOTCS OpraHU3alusIMu U
YIIOJJHOMOYEHHBIMU B COOTBETCTBHUH C 3aKOHOAATEILCTBOM Poccuiickoi
denepanuu SKCIEPTaMHU.

2.18. Ycayr, KOoTOpbie SIBISIOTCS HEOOXOIUMBIMH U OOS3aTEIHHBIMH IS
MPEIOCTaBIICHUS MYHUITUTIATLHOW YCIIYTH, HE HMEETCS.

MakcumanbHbIN CPOK OKUJIAHWS B OUEPEAU TIPHU MOJaue

3asiBUTEIIEM 3aMpoca O MPEAOCTaBICHUN MyHUIUTAIIBHON

YCIIyTH U IIPU MOJYYEHUH PE3YIbTaTa IPEAOCTABICHHON
MYHUIUIIAIBHON yCIyTH
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2.19. MakcumanpHBIA CPOK OXHUAAHHWS B OYEPENU TPH IOade 3ampoca O
MPEAOCTABIECHNUN YCIYTH U MPH MOJIYYEHUH PE3YIbTaTa NPEeIOCTaBICHUS YCIYyTH B
YnonnomoueHHOM oprane uiin M®I] cocrapmnset He 6osiee 15 MUHYT.

Cpok perucrpanuu 3ampoca
0 MPEJOCTABICHUH MYHUIIUIIAILHON YCIyTH

2.20. Peructpanms 3asBieHHS, B TOM 4YHCJIE B DJJICKTPOHHOH (Qopme,
MIPEICTABIICHHOTO 3asBUTENIEM YKa3aHHBIMU 2.8. HACTOAIIETO pasjesia crioco0amu,
B YIOJHOMOYEHHBIA OpraH OCYIIECTBISETCS B JI€Hb €ro MOCTyIUieHus (B
AJNIEKTPOHHOM BHJ€ B Hepabouee Bpemsi - B Ommpkalmmi pabouuii JIeHb,
CJIEIYIONTUH 32 THEM MOCTYIJICHUSI YKA3aHHBIX JIOKYMEHTOB).

2.21. B cnyyae ecnu 3asBUTEIb HAMpaBUJI 3asBICHHE O MPEIOCTABICHHUU
MYHUIUOAIBHOM YCIYIM B 3JIEKTPOHHOM BHUZE, TO JODKHOCTHOE JIMILIO,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHUIIMIAIBHONW YCIyTH, IPOBOAUT MPOBEPKY
ANIEKTPOHHOM MOJNUCH, KOTOPOM TMOAMMCAHBbl 3asBICHUE U IpUIaracMble
JIOKYMEHTHI.

IIposepka YCHUJICHHOMN HEKBATU(PUITUPOBAHHON u YCUJICHHOMN
KBTM(PUIUPOBAHHOW 3JIEKTPOHHOM MOJANUCH OCYIIECTBIISIETCS C UCIOJIb30BAaHUEM
UMEIOIINUXCS CPEACTB 3JIEKTPOHHOM MOANUCH WM CPEACTB MH(GOPMAILMOHHON
CUCTEMBI TOJOBHOTO YJOCTOBEPSIOLIErO IEHTPa, KOTOpas BXOAUT B COCTAaB
UH(DPACTPYKTYPHI, o0ecreunBaroien UH(OPMAIIMIOHHO-TEXHOJIOTUYECKOE
B3aMMOJICUCTBUE JIEUCTBYIOIIMX U CO3AaBAaE€MbIX HH()POPMALMOHHBIX CHUCTEM,
UCIIOJIB3YEMbIX ISl  MPEJOCTAaBICHUS MyHUUUMNaIbHOM ycmyru. IlpoBepka
YCWJICHHOW KBaJTM(DUIIMPOBAHHOMN SJIEKTPOHHOW TMOJIUCU TAKXKE OCYIIECTBISETCS
C HCIOJIb30BAaHUEM CPEACTB HH(POPMAIIMOHHON CHUCTEMBI aKKPEIUTOBAHHOTO
YIOCTOBEPSIOLLETO LIEHTPA.

[IpoBepka  mpoOCTOM  DJNEKTPOHHOM  NOANMCH  OCYLIECTBISIETCA  C
UCIIOJIb30BAHUEM COOTBETCTBYIOUIETO CEpBHUCA €IMHON CHUCTEMbl MICHTU(PUKALNN
U ayTeHTU(PUKALUU.

TpeGoBaHus K TOMEIICHUSM, B KOTOPBIX IIPEIOCTABIACTCS
MYHHUIMIIAIbHAS YCIIyTa, K 331y OKUIAHUS, MECTaM JIJIsl 3aIIOJTHEHUS
3aIIpOCOB O MPEIOCTABICHUA MYHULIMTIIAJIbHOW YCITYTH,
WH(POPMAITMOHHBIM CTEHaM C 00pa3laMK UX 3alI0JIHEHUS U TIepeUHEM
JIOKyMEHTOB, HEOOXOUMBIX IS IPEOCTABICHHS MYHUIIUITAIbHON
YCJIYTH, B TOM YHUCJIE K 00ECIIeUEHUIO JOCTYITHOCTH JIJIs MHBAJIMJIOB
yKa3aHHBIX 00BEKTOB B COOTBETCTBUH C 3aKOHOATEIIHCTBOM
Poccuitckon denepanuu 0 COLMAIBHOMN 3alIUTE UHBAIIUIOB

2.22. MecrononoxeHue aJAMUHUCTPATUBHBIX  3[JaHUM, B  KOTOPBIX
OCYLIECTBJISIETCS. MpPUEM 3adBJICHUA W  JIOKYMEHTOB, HEOOXOAUMBIX IS
IIPENOCTABIIEHUSI YCIYTH, a TAKK€ BblJadya pe3yJbTaTOB MPEAOCTABICHUS YCIYTH,
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JIOJDKHO 00ecreurBarh yA0OCTBO JUIsl TPaXKJAaH C TOYKH 3pEHHUs MEHIeXOAHOU
JIOCTYITHOCTH OT OCTaHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B ciywyae ecnu umeeTcss BO3MOXKHOCTh OpPraHU3alldd CTOSIHKU (ITapKOBKH)
BO3JIE 3/1aHUA (CTPOEHHMSI), B KOTOPOM pPa3MEIICHO MOMENIEHUE NpUeMa U BbIIayu
JOKyMEHTOB, ~ OpPraHU30BBIBAECTCSA  CTOSIHKAa  (MMApKOBKA) Uil  JIMYHOIO
aBTOMOOUJILHOTO  TpaHcmopTa  3asBUTENEd. 3a  MOJIb30BAHUE  CTOSIHKOM
(mapkoBKO#) ¢ 3asiBUTENEH TJ1aTa HE B3UMAETCS.

JIns mapkOBKM CIELMATIbHBIX ABTOTPAHCIIOPTHBIX CPEACTB HHBAIUIOB HA
CTOsTHKE (mapkoBKe) BbiAensieTcs He meHee 10% mecT (HO He MEHee OJTHOTO MECTA)
1151 O€CIUIAaTHOM MAapKOBKHU TPAHCIIOPTHBIX CPEACTB, YIPABISIEMbIX MHBaIUAAMU I,
II rpynm, a taxxke wHBanuaamu [II rpynmel B mopsake, yCTaHOBIEHHOM
[IpaButensctBOM  Poccuiickonn  ®Denepan, ©W  TPAHCIOPTHBIX  CPEACTB,
MEePEeBO3AIIUX TAKUX UHBAIHUJIOB U (WJIN) AETEH-UHBAIHIOB.

B nensx obecriedenust OeCcpensTCTBEHHOTO JOCTyma 3asBUTENECH, B TOM YHCIIE
MEePEIBUTAIOIINXCS HA MHBAJUIHBIX KOJISICKAX, BXOJ B 3JaHUE U MOMEIICHUS, B
KOTOPBIX TMPEIOCTABIAETCS YCayra, OOOpYAYIOTCS NaHAyCaMH, MOPYYHSIMH,
TaKTUJIBHBIMU  (KOHTPACTHBIMHM) TPEAYNPEKIAOMMMU  SJIEMEHTaMH, WHBIMU
crenualbHbIMU MIPUCIIOCOOJICHUSIMU, MO3BOJISIOILIUMU o0ecreyuTh
OecnpensTCTBEHHBIN JOCTYNl U TMEPEIBHKCHUE HWHBAINJIOB, B COOTBETCTBUHU C
3aKOHOJIaTeNBCTBOM Poccuiickoit deaepannu 0 COIMaIbHON 3alUTE NHBAIUIOB.
[lenTpanbHbld BXOA B 37aHUE YTOJHOMOYEHHOTO OpraHa JOJDKEH OBbITh
obopynoBaH  uH(OpPMalMOHHOW  TaOJWYKOM  (BBIBECKOW),  coaep:karieit
CJIEAYIONIYI0 HH(pOpMAIIHIO:
HAaMMEHOBAHUE;
MECTOHAXO0XJACHUE U FOPUINYECKUN apec;
pPEXUM pabOTHI;
rpaduk npuema;
HOMepa TeaedOHOB JIJIsl CIIPABOK.
[loMemiennsi, B KOTOPBIX  MPEIOCTABIAETCS  ycliyra,  JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-3MHUAEMHOJIOTUYECKUM MMPABUIIAM U HOPMATHBAM.
[TomenieHus1, B KOTOPBIX MPEAOCTABISAETCS YCIyTra, OCHAIIAIOTCA:
IIPOTHUBONOKAPHON CUCTEMOU U CPEICTBAMMU ITOKAPOTYIIEHHUS;
CHUCTEMOM OIIOBEIIECHUS O BOSHUKHOBEHUH YPE3BbIYANHON CUTYALUU;
CpPEACTBAaMHU OKa3aHUs IEPBOU MEAULIMHCKON TOMOIIM;
TyaJICTHBIMA KOMHATaMH JIJIsl IOCETUTENEH.

3an oxumaHus 3asgBUTENCH 000PYIYyETCsl CTYIbSIMH, CKAMbSIMH, KOJTUYECTBO
KOTOPBIX OINpeAensieTcss UCX0oas U3 (GaKTHUEeCKOW HArpy3ku M BO3MOXKHOCTEW ISt
WX pa3MEIICHHS B IOMEIICHUH, a TaKKe WH(POPMAIIMOHHBIMU CTEHaMHU.

TekcTbl MarepuanoB, pa3MENIeHHbIX Ha HMHPOPMALUMOHHOM  CTEHJE,
nevyaTaroTcs yIOOHBIM ISl uyTeHusl mpudToM, 6€3 HCTIpaBIICHUN, C BBIICICHUEM
HanOoJIee BaKHBIX MECT MOTYKUPHBIM MIPUPTOM.

Mecta nnsi 3amoyiHEHHs] 3asBJICHUN OOOpPYAYIOTCS CTYJbSIMH, CTOJIAMH
(crotikamm), OJIaHKaMH 3asBJICHUHN, MTUChbMEHHBIMU TIPUHAITIC)KHOCTSIMH.
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MecTta npuema 3asiButesneit 000pyayroTcss HHQOPMALIMOHHBIMU Ta0IMYKAMU

(BBIBECKAMH ) C YKa3aHUEM:

HOMEpa KaOMHETa U HAMMEHOBAHUS OT/EIA;

dbamuiuu, MMEHH U OT4YecTBa (MOCIEqHEe - TMpPH HaJU4YWU), JOJDKHOCTH
OTBETCTBEHHOTO JIUIIA 32 MPUEM JJOKYMEHTOB;

rpa¢uka npuema 3asBUTEIEH.

PabGouee MecTO KaXJOoro OTBETCTBEHHOTO JIMIA 3a IMPHEM JIOKYMEHTOB,
JIOJDKHO OBITh O0OpPYIOBAHO MMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MO>KHOCTBIO
JocTynma K HEOOXOAMMBIM HH(OPMAMOHHBIM 0a3aM JaHHBIX, [EYaTAIOIINM
YCTPOMCTBOM (IPUHTEPOM) U KOIIHUPYIOLUIUM YCTPOICTBOM.

JIno, OTBETCTBEHHOE 3a NMPUEM JIOKYMEHTOB, JOJDKHO MMETh HACTOJIbHYIO
TaOJIMYKY C yKa3aHueM (paMUIINU, UMEHH, OTYECTBA (IIOCJIEHEE - IPU HAIUYUH) U
JOJIKHOCTH.

[Ipu npenocTaBieHny yciayru HHBaIUIaM 00€CeUnBarOTCS:

BO3MOXXHOCTh O€CHPENSITCTBEHHOTO JOCTyNa K 00bEKTY (34aHUI0, TOMEIIEHHUIO), B
KOTOPOM IPEIOCTABIIAETCS yCIyTa;

ITokazarenu TOCTyITHOCTH M Ka4e€CTBA MyHULIUIIAIBHOW YCIyTH

2.23. TlokazaTenu JOCTYMHOCTH H KauyecTBA MYHULMNAIBHON YCIYTH
SIBJISTFOTCSI:

BO3MO)XHOCTh CaMOCTOSITEJIBHOTO TEPEABMKEHUS 10 TEPPUTOPUH, Ha
KOTOPOW pacroyIOKEHbI 3[aHUS W TOMEIICHHUS, B KOTOPBIX MPEIOCTaBISETCS
ycllyra, a Takke BXoJa B Takue OOBEKThl W BBIXOJAa M3 HUX, IOCAAKUA B
TPAHCTIOPTHOE CPEICTBO W BBICAJAKU M3 HEro, B TOM YHCIE C HCIOJIb30BAaHHEM
Kpeca-KOJISICKU;

COIPOBOX/ICHUE MHBAJIUAOB, UMEIOIIUX CTOMKHUE PacCTpOCTBA (YHKIIMHU 3PEHHUS
¥ CaMOCTOSITEITFHOTO TIePEIBIKEHUS;

HaJJIeXKalee pasMemeHne oO0OpyJIoBaHMS W HOCUTeNed HH(OpMaIInH,
HEOOXOJUMBIX JJisi oOecredeHus] OeCHpensiTCTBEHHOIO JOCTyla HWHBAJIWIOB K
3JaHUSIM M TIOMEIICHUSM, B KOTOPBIX MPEIOCTaBISETCS YCIyra, U K yciyre c
Y4ETOM OrpaHUYECHUN UX KU3HECATEIbHOCTH;

nyOJIUpOBaHUE HEOOXOAWMOW JJIi WHBAJIWIOB 3BYKOBOM M 3pUTEIIBHOU
uH(popMaIuu, a TaKXKe HAJINUCEH, 3HAKOB W HMHOW TEKCTOBOW W Tpaduyueckon
nH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH peibe(hHO-TOUCYHBIM mpudTOoM bpaiins;
JIOTIYCK CYypAOIEpeBOIUNKA U TU(DIOCYPIOTIEPEBOAUNKA;

JIOTYCK COOAKU-TIPOBOJAHMKA MPU HATUYHHM JOKYMEHTA, MOATBEPKIAIOIICTO
ee chenuajbHOe OOydeHHe, Ha OOBEKTHI (3MaHMS, TMOMEINICHUs), B KOTOPBIX
PEIOCTABIISIOTCS YCIIYTH;

OKa3aHWE WHBAJIUAAM I[OMOLIM B TMPEOJOJCHUH OapbepoB, MEIIAIOIINUX
MOJTyYEHHUIO0 UMH YCIYTH HapaBHE C IPYTUMHU JINIAMU;

0o0OpyJOBaHUE TEPPUTOPHM, TPUIIEralolUX K  MECTOPACHOJIOKEHHUIO
YIOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOAPAa3AeNeHUi (IIpU HAJIUYWH),
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MECTaMHd TapKOBKM TPAHCHOPTHBIX CPEIACTB, B TOM YHCIE I JIMI C
OTpaHUYCHHBIMU BO3MOKHOCTSIMU;

o0OpyI0BaHUE MOMEUICHUN YTOJIHOMOYEHHOTO OpraHa MeCTaMH XpaHEHUs
BEPXHEH OJCXK/IbI 3asIBUTENICH, MECTaMH OOIIIETO MOJIH30BAHMSI,;
cobmoienre rpaduka paboThl Y TOTHOMOYEHHOTO OPTaHa;

o0OpyJIOBaHME MECT OXHUJAHUA M MeCT TMpueMa 3asBICHUA B
VYIOJIHOMOYEHHOM OpraHe CTYJbSMH, CTOJAaMHU, OOECHEeUYEeHHE KaHUEISIPCKUMU
OPUHAMIICKHOCTSIMU ~ JUISL  TPEOCTaBICHUS  BO3MOXHOCTH  OQOpMIICHUS
JIOKYMEHTOB;

BpEMsi, 3aTPAuYCHHOE Ha MOJYyYeHHWE KOHEUYHOTO pe3ysibTaTa MyHUIIUIIATbHOM
YCIIyTH;

MH(OPMUPOBAHKE 3asIBUTEIEH O MPEAOCTABICHUH MYHULIUIIAIBbHON YCIYTH.

[Toka3zaTensiMu Ka4yecTBa MyHULIUIIAIBHON YCIIYTH SIBIISIFOTCS:

KOJIMYECTBO B3aWMOJCHCTBUU 3asBUTENS C JOJDKHOCTHBIMHU JIMUAMH TPHU
IIPENOCTABICHUN MYHULIMIIAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTS;
cobroieHne CPOKOB U IIOCJIEIOBATEIbHOCTH coOoieHus BCEX
aIMUHUCTPATUBHBIX  MOPOLEAYp,  MNPEIyCMOTPEHHBIX  AJMUHUCTPATHUBHBIM
pErilaMeHTOM;

KOJIMYECTBO OOOCHOBAHHBIX Kajno0 3asBUTEIECH O HECOOMIOAEHUU MOpsiIKa
BBIIIOJIHEHHS aJIMMHHMCTPAaTUBHBIX IPOLELYpP, CPOKOB PETHCTpPALlMM 3alpoca U
NPENOCTAaBICHUSI MYHULMIAIBHOM  yCIyrd, o0 OTKaze B HCIPaBICHUU
JOMYUIEHHBIX ONEYaTOK M OMMOOK B BBIAAHHBIX B pE3yJbTaTe MPEAOCTaBIICHUS
MYHUIMOATBHOM YCIYIM JIOKYMEHTax JIMOO O HapylIeHHWH CpOKa TaKuUX
UCIIPABJICHUI, a TakKe B Ciydae 3aTpeOOBaHUs JIOJDKHOCTHBIMHU JIUIIAMU
YIOJHOMOYEHHOTO  OpraHa JOKYMEHTOB, IUIaThl, HE MPEIyCMOTPEHHBIX
aJIMUHUCTPATUBHBIM PETIIAMEHTOM.

3asiBUTENISIM 00€CIIeYnBaETCsl BOZMOKHOCTD MOJIy4eHUs UH(POPMALIMK O X0J1e
MPEIOCTABIECHUSI MYHUIIMNAIBHON YCIYyTU IPU JUYHOM MPHUEME, MO TeledoHy, Mo
AIIEKTPOHHOM NOYTE, HA ENMHOM M pErMOHAIbHOM NOPTANIAX.

IlepeueHb K1accoOB CPEACTB INEKTPOHHOM NOAIMUCH, KOTOPbIE
JOITYCKAIOTCS K UCIOJIb30BAaHUIO ITPU OOpAIIEHUH 3a MTOJIyY€HUEM
MYHULUNIAIBHOUN YCIIyTH, OKa3bIBAEMOU C MPUMEHEHUEM YCUIICHHOU
KBTU(PUIIUPOBAHHON AJIEKTPOHHOMN MONUCH

2.24. TlepedyeHb KIACCOB CPEACTB DJIEKTPOHHOM TMOMANMHUCH, KOTOPHIE
JIOTIyCKAlOTCA K  HWCIOJIb30BAHMIO  MpH  OOpalleHHMH 3a  I[OJIyYeHHEM
MYHULIMIAIBHOM  YCIYTH, OKa3blBa€MOM C  NPUMEHEHHEM  YCUJIICHHOU
KBAJIM(ULIMPOBAHHON 3JIEKTPOHHOW TOJIUCH, OINpPEAENseTCs Ha OCHOBAaHUU
MoAenu yrpo3 Oe3zomacHOCTH wWHGOpManuu B HWHGOPMAIMOHHON CHUCTEME,
UCIIOJIb3yeMOW B IENSAX TMpUeMa OOpallleHud 3a TMOTYyYEeHHUEM MYHUIIUMTATLHON
yCIIyTH U (UJIK) NPeIOCTaBICHUS TaKON YCIyTH.

3asBIICHHE TMOJINKCHIBAETCA 3asBUTEIEM WM €r0  IPEACTABUTEIIEM,
YIOJHOMOYEHHBIM  Ha  MOJNWCAHWE  TAaKOTO  3asBJICHUS,  YCUJICHHOU
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KBTM(PUIIUPOBAHHON AIEKTPOHHOMN MOANMCBHIO, 60 YCUJIEHHOM
HEKBATU(PUIIUPOBAHHONW 3JIEKTPOHHOU MOJIMUCKHI0, CepTU(UKAT KIt0Ya MPOBEPKHU
KOTOpOM CO3[laH U HCHOJB3yeTcsd B HHPpPACTpyKType, obOecreunBaromei
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOJACHCTBUE MH(DOPMAIMOHHBIX CUCTEM,
UCIIOJB3YEMBIX JJIsSI PEOCTABICHHS TOCYAaPCTBEHHBIX U MYHHUIIUNIATBHBIX YCIYT
B DJIEKTPOHHON (opme, KOTopasi CO3/1aeTcsi M IMPOBEPSETCS C HCIOJIb30BaHUEM
CPEACTB 3JIEKTPOHHOMN MOANUCU U CPEICTB YJIOCTOBEPSIONIETO LIEHTPA, UMEIOIIUX
MOATBEP)KICHUE COOTBETCTBHS TpEeOOBAaHUSM, YCTAHOBIICHHBIM (heaepaibHBIM
OpPraHOM HCIIOJIHUTENBHOM BIIACTH B o0JacTu oOecrmedeHuss Oe30MacHOCTU B
COOTBETCTBHHM C 4acThIO 5 cTath 8 PenepanbHoro 3akoHa 6 ampenst 2011 roga Ne
63-O3 «OO6 »HNEKTPOHHON NOANMHMCH», a TaKXKe IPU HAJUYMH Yy BIAJeibla
cepruduKara KIOYa IMPOBEPKH KIHOYA TPOCTOM BJICKTPOHHOW IOJITHUCH,
BBIJAHHOIO €My TMpH JIMYHOM TMpUEeME B COOTBeTcTBUU C lIpaBunamu
WCITIOJIb30BAHUS TIPOCTOM IIEKTPOHHOM MOMUCH MpU OOpaIICHUH 32 MOJTyYCHUEM
rOCYJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, YTBEPKICHHBIMU IOCTAHOBJIEHUEM
[IpaButenscTBa Poccuiickoit ®enepanmu ot 25 suBapsa 2013 roma Ne 33 «O6
WCIIOJIb30BaHUU MIPOCTOM IJIEKTPOHHOM MOANUCH MPHU OKa3aHUH TOCYJAPCTBEHHBIX
Y MyHULIMTATBHBIX YCIYT».

B cootBercTBHM ¢ [IpaBriiamu omnpeneneHusi BUIOB 3JIEKTPOHHOW MOAMUCH,
UCIIOJIb30BAaHUE KOTOPBIX JIOMYyCKAaeTCsl TMpU OOpalleHuu 3a MOJTyYeHUEM
rOCYJJapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT, YTBEPKICHHBIMU MOCTAHOBJICHUEM
[TpaButenncTBa Poccutickoit @eneparuu ot 25 urons 2012 roma Ne 634 «O Bugax
AJIEKTPOHHOM MOJIMKCH, UCTIOIb30BAHUE KOTOPBIX JOIYCKAETCs IPU OOpalleHuu 3a
MOJIYYeHUEM TOCYAapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT», C Y4ETOM TpeOOBaHUN
K CpEIACTBAM DJIEKTPOHHOW NOANMCH, YTBEPKICHHBIX mpukazom DenepanbHon
cyx0b1 6e3omacHocTr Poccuiickoit deneparuu ot 27 aexadpst 2011 roma Ne 796
«O0 ytBepxkiaeHuun TpeOoBaHUN K CpelcTBaM JJIEKTPOHHOW TMOJNUCU U
TpeboBaHuii K CpeICTBAM yAOCTOBEPSIOIIETO IIEHTPA.

C yderoM TpeOOBaHMII K CpPEeICTBAM JIEKTPOHHOM MOANUCH, YTBEPHKIACHHBIX
npukazom DenepanbHON ciayx)0bl 0e3omacHocTu Poccuiickoit deneparuu ot 27
nexadbpst 2011 roma N 796, npu oOpalieHUM 3a TMOTyYECHUEM MYHHUITUNATHHOU
yCIYTH, OKa3bIBAGMOW C TIPUMEHEHUEM YCHJICHHOW KBATM(PUIIUMPOBAHHOU
ANIEKTPOHHON MOJANUCH, JOMYCKAIOTCA K MCIOJb30BAaHUIO CIEAYIOIINE KIIaCcChl
cpencts anektponHoi noanucu: KC1, KC2, KC3, KB1, KB2, KAl.

Pazpen [II. COCTAB, IIOCJIEJOBATEJIbHOCTD
1 CPOKH BbIIIOJIHEHMA .
AIMUHUCTPATUBHBIX ITPOLUEAYP (AEMUCTBUN)

3.1. VcuepnbiBatomuii mepevyeHb aIMUHUCTPATUBHBIX MPOIIEAYP
[IpenocraBnenre yciyra BKIOYaeT B ce0s CIEAYIONHNE aJIMHUHHCTPATHBHBIC

1001011370} 3%
- IpUEeM, IIPOBEPKA IOKYMEHTOB U PETUCTpAlls 3asBICHHUS;
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- TIOJIyYCHHE CBEIEHUN IOCPEACTBOM MEXBEJOMCTBEHHOTO HWH(POPMAIMOHHOTO
B3aMMOJICUCTBHS, B TOM YUCJIE C UCMOIb30BaHUEM (peepalbHOM roCy1apCTBEHHON
uHdopmarmonHor  cucrembl  «ExauHas  cuctema = MEXBEIOMCTBEHHOI'O
AJIIEKTPOHHOTO B3auMoiecTBus» (naiee - CMOB);

- IPUHATUE PELICHUS;

- BbIJIa4a pe3yJIbTara.

3.2. UcuepnpiBaronuii nepedyeHb aAMUHUCTPATUBHBIX IPOLIETYP
(meiicTBUi1) MPU MPETOCTABICHUN MyHUIUIIATBHONU YCIIYTH,
BBINIOIHSeMBbIX M DI

- MudopmupoBaHue mno BoOIpocaM MpPEeAOCTaBICHUS MYyHUIUNAIBHON YCIyrH,
CBEJICHMM O XOJ€E MPEIOCTABICHHS MYHUUMIIAJIBHOW YCIYI'M, WHBIM BOIIPOCaM
CBA3aHHBIM C  TPENOCTABICHUEM  MYHULHWNAIBHOW  yCIYTM, a  TaKxke
KOHCYJIBTUPOBAHUE 3asBUTEIEH O TMOPSAAKE IPEIOCTABICHUS MYHUIMITAIBHON
ycnyru B M®II npenocransierca corpyaaukom MOIL[ npu HEmocpencTBEHHOM
oOpamennn 3asBurens B MODIL[ wim nocpeactBoM TeneOHHON CBS3U B
COOTBETCTBUM  C  JEHUCTBYIOIIMM  3aKOHOJATEIBCTBOM,  PETYIUPYIOLIUM
opranuzauuto  gestenbHocth  M®Il.  MapopmupoBanue 0  mopslke
IIPEJOCTABICHN MYHULUIIAJIBHON YCIYTH OCYLIECTBISAECTCS B COOTBETCTBUU C
rpadukom padbotst MOILJ;

- IpUEM 3asBICHUS W NPWIOKEHHBIX K HEMYy JOKYMEHTOB, I€perada HX B
yIOJHOMOYEHHbIH oprad. llpu nuuHoM oOpamenun 3asButenss B MOL]
COTPYAHUK, OTBETCTBEHHBIN 3a TPUEM JOKYMEHTOB:

a) YCTaHABJIMBAET JIMYHOCTh  3asgBUTENsS] HAa  OCHOBAaHMUU  JIOKYMEHTa,
YIOCTOBEPSIIOLIETO €ro JINYHOCTh, IPEACTABUTENS 3asBHUTENS - HA OCHOBAaHWUHU
JOKYMEHTOB, YIOCTOBEPSIOIIMX €ro JHMYHOCTh M TOJHOMOYHUS (B CIy4yae €ro
oOpaiiieHus);

0) TpoBepsieT MPEACTAaBICHHOE 3asBleHUE MO (OpME COTrJIacCHO MPUIIOKEHUIO U
IIPUJIAraeMbI€ JTOKYMEHTHI;

B) YCTAHABJIMBAET, YTO TEKCT B 3asIBJICHUM ITOAAECTCS POUYTEHHMIO;

I') YyCTaHABJIMBAET, YTO B 3asBJICHUU yKa3aHbl (haMUIIUs, UMs, OTYECTBO (ITOCIIETHEE
- IPY HATMYUK) PUZNYECKOTO JTUIA JIMOO HAUMEHOBAHUE IOPUANYECKOTO JINLA;

1) YCTAHABIIMBAET, YTO 3asIBJICHUE MOANNCAHO YITOTHOMOYEHHBIM JIMLIOM;

€) MpOBEpSieT JOKYMEHTbI, HEOOXOIUMBIE JIs MPEJOCTABICHUSI MYHULIMIAIBHON
YCIIyTH;

) MPOBEPSET COOTBETCTBHE JAHHBIX JOKYMEHTA, YJOCTOBEPSIOLIETO JUYHOCTD,
JTAHHBIM, YKa3aHHBIM B 3aBJICHUH U HEOOXOAUMBIX JOKYMEHTAX;

3) JenaeT KOMHWM MOJJIMHHUKOB IMPEACTABICHHBIX JTOKYMEHTOB, B TOM YHCIIE IO
OTJEJIbHBIM JIOKyMEHTaM 0e3 B3MMaHUs IJ1aThl B COOTBETCTBUU C MTOCTAHOBJICHUEM
[IpaButenscTtBa Poccuiickoit @Demepanu ot  22.12.2012 Ne 1376 «O6
yTBepxkaeHUM [lpaBui opraHu3zanuy JESTENBHOCTH MHOTIO()YHKIIMOHATIBHBIX
LIEHTPOB IIPEIOCTABIECHUS I'OCYJaPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIyT», 3aBEPSACT
UX, BO3BpallacT 3asBUTEIK IOJJIMHHUKA JOKyMeHTOB. Ilpu 3aBepenHun
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COOTBETCTBHSI KONMM JIOKYMEHTa IMOJJIMHHUKY Ha KONWU JIOKYMEHTa
MpoCTaBisieTcsl Haanuch «BepHo», 3aBepseTcss MoAnucbio coTpyaHuka MOII,
MPUHSBIIETO JOKYMEHT, ¢ YKa3aHWeM (paMWINM, WHUIMAJIOB U JaThl 3aBEPEHMUS;
3aMOJIHSET CBEICHUS O 3asBUTENE M NPEICTABICHHBIX TOKYMEHTaX B MOJCUCTEME
aBTOMATH3AlMUA  JIEATEIBHOCTH KOMIUIEKCHOM  HMH(POPMAIMOHHON  CHCTEMBI
OKa3aHUs roCy/IapCTBEHHBIX U MYHHUIIMTNIATLHBIX yciyT (nanee - AUC MOILI);

M) BBIJAET PACHHCKY B MOJYYEHUM JOKYMEHTOB Ha NPEIOCTaBICHUE YCIYTH,
chopmupoBannyio B AUC MOIJ;

K) uHpopmMupyer 3asBUTENST O CPOKE MPEAOCTABICHUS MYHUIIMIAIBLHON YCIYyTH,
crioco0ax moxydeHust HHPOPMAIK O XO/1€ UCTIOTHEHUS] MyHUIIUTIATBHON yCIyTH;
J) yBeIOMJISIET 3asBUTENSI O TOM, YTO HEBOCTPEOOBAHHBIE JOKYMEHTBI XPaHSITCS B
M®II B Teuenue 30 nHEM, OCIE YETO MEPENAIOTCS B Y IOJTHOMOYEHHBIN Opras.

3.3. 3asgBieHWE W JOKYMEHTBHI, NMPHUHATHIC OT 3asBHUTENS HA TMPEIOCTABICHHE
MYHULIMNAIBHON YCIyTH, EpeAaroTcsl B Y NOJHOMOYEHHBI OpraH He mo3aHee |
pabouero JHs, CICAYIONIEro 3a JHEM PETUCTpal 3asBJICHHUS U JIOKYMEHTOB B
M®II, mnocpeacTBOM JUYHOTO OOpallleHUsT 10 peecTpy Nepeaadyu e,
chopmupoBanHoMy mocpencteoM AC MOIL] (manee - peectp), coaepkamieMmy
JaTy U OTMETKY O mepenaye, opOpMIECHHOMY B ABYX JK3EMIUISIpax. YKa3aHHBIN
peectp 3aBepsiercss  cOTpyaHUKOM MODI[ wu nepemgaercs  CHEHHAIUCTY
YIIOTHOMOYEHHOr0 OpraHa noj noaAnucb. OOUWH dK3EMIULIP peecTpa OCTaeTcs B
YNOJIHOMOYEHHOM OpraHe M XPAaHUTCS KaK JOKYMEHT CTPOTOM OTYETHOCTH
OTACIBHO OT JIMYHBIX [€JI, BTOpouM - Xpanutcs B MODIl. B 3asaBieHun
IPOM3BOAUTCS OTMETKAa C YKa3aHUEM PEKBU3UTOB pEECTpa, IO KOTOPOMY
IepeIaHbl 3asBJICHUE U JOKYMEHTHI.

[Ipu oOpamenun 3asBUTENS 3a TPEIOCTABICHUEM MYHMIIMIAIBHOW YCIyTH
yepes MODI] Bblmaua pesynpTara MPEIOCTABICHUS MYHUIUNAIBHONW YCIyTH
OCYILECTBIISIETCS MPHU JTUYHOM oOparennd B MOII.

[Ipy HanMuuu B 3asBICHUM O TMPEIOCTABICHUM MYHULMNAIBHOW YCIYTH
yKa3aHusg O  BblJAYe  PpPE3ydbTaroB  OKasaHus  yciayru  4depes MOIL,
YNoJIHOMOYEHHBIM Oprad nepexgaer AokyMeHTbl B MOI[ mis nocnepyromei
BbIJau 3asBUTENIO (TPEICTABUTEINI0) CIIOCOOOM, COIJIACHO COTJIALIEHUSIM O
B3aUMOJCUCTBUHN, 3aKIIOYCHHBIM MEXIYy aIMUHUCTPAIMEd MYHUIUNAIBLHOTO
okpyra u MO®I[ B mopsake, yTBEp:KAECHHOM IMOCTaHOBJIEeHUEM IIpaBurenncrBa
Poccuiickoit @enepanun ot 27 centsiops 2011 roga Ne 797 «O BzaumopeiicTBum
MEXTy MHOTO(YHKIIMOHAJIBHBIMH IIEHTPAMU MPEIOCTABIICHUS TOCYJaPCTBEHHBIX U
MYHULIMNAIBHBIX YCAYT W (elepaqbHbIMU OpraHaMU HMCIOJHUTEIBHOM BIIACTH,
OpraHaMu rOCyIapCTBEHHBIX BHEOIO/IPKETHBIX boHIOB, OpraHamu
roCyapCTBeHHOW BiacTH CcyObekToB Poccuiickoit ®Denepanuu, opraHaMu
MECTHOTO caMOyIpaBieHUs» (nanee nocraHosienune IIlpaButensctBa PO ot 27
centssopss 2011 roma Ne 797).

3.4. Tlopsamok ¥ CpPOKH Tiepenadd aJMUHUCTPAIMEeH TakuxX JTOKyMeHTOB B M®DI]
ONPENEIIAIOTCA COMVIALIEHUEM O B3aUMOJACHCTBHM, 3aKIIFOYEHHBIM UMHU B MOPSJIKE,
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YCTaHOBJIEHHOM TlocTaHoBiieHueM [IpaButenbctBa Poccuiickoin ®enepanyuu ot 27
centsa0ps 2011 roma Ne 797.

3.5. OTBETCTBEHHOCTh 3a BBbIJIauy pe3yJjbTaTa MPEeAOoCTaBICHUS MYHHUIUIIAIBLHOM
yciyru HeceT coTpyaHuk MOII.

3.6. Jlms momydeHus pe3ysibTara MPEAOCTABIICHUS MYHUIIMITATILHON YCIyTH B
MO®I] 3asBuTens OpeabABISET AOKYMEHT, YIOCTOBEPSIOUIMN €ro JIMYHOCTh U
paciincky. B ciyuae oOparnenuss mnpeicTaBUTENss 3asBUTENS NPEACTABIAIOTCA
JOKYMEHTBI, YJIOCTOBEPSIONIME JIMYHOCTh M MOATBEPKAAIOIMINE IMOJTHOMOYMS
IpEeACTaBUTEINS 3asBUTEIIS.

Corpynnuk MOILI, OTBETCTBEHHBId 3a BbIIAYy JOKYMEHTOB, BBLAAET
JOKYMEHTBI 3asgBUTENNI0 U perucrpupyer ¢axt ux Bbigaun B AUC MOILI.
3asBUTENh MOATBEPXKIAaeT (PaKkT MOJyYeHUS JOKYMEHTOB CBOEH MOAMHUCHIO B
pacmucke, koropas ocraercs B MOII.

3.7. Ecimm 3asBHUTENs, HE COTJACHUBIINCH C TIEPEYHEM BBIIABACMBIX EMY
JIOKYMEHTOB, OTKAa3aJICS MPOCTAaBUTh CBOIO MOJIMNHUCHh B MOJYYCHUH JTOKYMEHTOB,
JIOKyMEHTBl €My He BbLIatoTcs U paboTHuk MODII, ocymiecTBistomui BblIaqy
JIOKYMEHTOB, HAa KOIMUU 3asIBJICHUS HA NPEAOCTABICHUE MYHULIMNAIBHON YCIIYIH,
xpansierics B M®I] u pacriucke, mpocTaBiIsieT OTMETKY 00 OTKa3e B MOJTYYECHUU
JIOKYMEHTOB IIyTEM BHECEHHUS CIOB «l10MydnTh JOKYMEHTBI OTKa3aJCsa», 3aBEPSIET
cBOeU noanucero. B atom ciiyuae M®DIL[ B TedyeHue cieayromux TpUALATA JHEU
oOecrieynBaeT HaNpaBJICHUE JOKYMEHTOB, KOTOphIe 3asBUTENIh OTKa3aJcCs
MOJY4YUTh, B Y TOJTHOMOYEHHBIA OPraH.

3.9. HeBoctpeboBanubie 1oKyMeHTHI xpaHsatcs B MOI] B reuenne 30 gHeit, mocie
Yero nepearoTcs B Y IIOJHOMOYEHHBIN OpraH.

3.10. WUusie nporieaypsl U IeWCTBUs, TIperycMOTpeHHbIe DenepaibHbIM 3aKOHOM
ot 27 uronst 2010 Ne 210-D3.

WNuble neiicTBUsg, HEOOXOAMMBIE JUIsl TPEAOCTABICHUS MYHUIUNAIBHON
YCIyTH, B TOM YHCIIE CBSI3aHHBIE C IIPOBEPKOM JIEWCTBUTEIBHOCTH YCUJIICHHOU
KBATM(PUITUPOBAHHON DSJECKTPOHHONW MOJANMUCH 3asBUTENS, WCIOIH30BAHHOW MPHU
oOpaIieHny 3a MOJyYeHHEM MYHUIIMITAIIBHON YCIIYTH, a TaKKe C YCTaHOBJICHUEM
IIEPEUHs] CPEIACTB YAOCTOBEPSIOMIMX LEHTPOB, KOTOPBIE JOIYCKAKOTCA JJIA
UCITIOJIb30BAaHUS B LENSAX 00ECleUeHusl YKa3aHHOM MPOBEPKU M OMPENEIsIOTCs Ha
OCHOBAaHWH YTBEPKAAEMON YIIOJHOMOYEHHBIM OPraHOM IO COIJIACOBAHUIO C
denepanbHON cimyk00i Oe3omacHocTH Poccuiickoit ®denepaniuu MoJAeId Yrpo3
6e3onacHoctu nHGOpMaIMU B UHOOPMALIMOHHON CUCTEME, UCTIOIB3YEMOU B LETISX
npueMa OOpallleHuil 3a TOJYyYEHUEM MYHMIUIAIBHOW yCcIyrd u  (WiIn)
IIPEIOCTABJICHUs TaKOU yciryrd, B MOLI He peyCMOTPEHBL.

dopMupoBaHUE U HAIPABICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB
B Oprasbl (OpraHu3anuy), y94acTBYIOIINE B IPEIOCTABICHUN
MYHUIIUTAIBHON yCIyTH (IIPU HEOOXOIMMOCTH)
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3.11. OcHoBanueMm [ Hadajga aJMUHUCTPATUBHON NPOLEAYpPHI SBISETCS
HENpEeJCTaBlICHUE 3asBUTENEM JIMOO €ro MpeACTaBUTEIEM JIOKYMEHTOB,
IpEeTyCMOTPEHHBIX 2.9. HACTOAIIEr0o AIMUHUCTPATUBHOTO pErjlaMeHTa.

HavansHuk VY II0JIHOMOYEHHOTO oprasa ocJie HOJTyYEHUS
3apEruCTPUPOBAHHBIX JOKYMEHTOB, 3HAKOMUTCS C 3asBICHUEM M MPUIOKEHHBIMU
K HEMY JOKYMEHTaMH M MOpYydYaeT YIOIHOMOYEHHOMY CIIEHHAIMCTY IPOU3BECTU
IIPOBEPKY MPEACTABIECHHBIX TI0KYMEHTOB.

B cnyuae, eciii ynoJHOMOYEHHBIM CIELHMATIUCTOM OYJET BBISIBICHO, YTO B
NIEPEYHE NPEJICTABICHHBIX 3asBUTEIEM IJOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTHI,

IPENYyCMOTPEHHBIE 2.9. mHacTosAmEero AJIMUHUCTPATUBHOTO pErjaMeHTa,
IIPUHMAMAETCS PELICHNE O HANPABJIECHUU COOTBETCTBYIOIIMX MEKBEIOMCTBEHHBIX
3aIpoCoOB.

MexXBeTOMCTBEHHBIE 3alIPOCHl HANPABISIOTCS B CPOK HE IMO3aHee | IHA co
JTHS TIOJTyYEHUS U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB OT 3asiBUTEIIS.

HampaBnenne  MEXBEIOMCTBEHHBIX  3allpOCOB  OCYIIECTBISETCA B
AJIEKTPOHHOM (OpMe TMOCPENCTBOM €AMHOM CHUCTEMBl MEKBEJOMCTBEHHOTO
AJIIEKTPOHHOI'O B3aWMOJEUCTBUSA U MOJIKIOYEHHON K HEH PErMOHAJIbHOU CHUCTEMBI
MEKBEJOMCTBEHHOI'0 3JIEKTPOHHOI'O B3aUMOJCHCTBHUS.

HanpasieHnue MeXBETOMCTBEHHOT'O 3alpoca B OyMa)XHOM BUJE JOMYCKAETCs
TOJBKO B CIy4ae HEBO3MOKHOCTH HAIIPABIICHHUSI MEKBEIOMCTBEHHBIX 3aIIPOCOB B
AIEKTPOHHOU (hopme.

YOTHOMOYEHHBIH CHEUUATUCT 00sA3aH NPUHATH HEOOXOJIMMBIE MEpbl IS
IIOJIyYEHHsI OTBETA HA MEKBEIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJIEHHBIE CPOKH.

HanpaBnenne MeXBEIOMCTBEHHOTO 3ampoca AOMYCKAeTCs TOJIBKO B LENSX,
CBSI3aHHBIX C IPEIOCTaBICHUEM MYHHUIIMIIAIBHON YCIIyTH.

B ciyyae HemocTymuieHMs OTBETa Ha MEKBEIOMCTBEHHBIM 3alpoc B
YCTaHOBJICHHBIN CPOK, MIPUHAMAIOTCS MEpBHI, MIPENYCMOTPEHHBIE
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

MakcuMalIbHBIM CPOK BBIMOJIHEHUS TaHHOW aJMHUHHUCTPATHUBHOM NPOLETYPHI
cocTaBjisieT 3 pabouux JTHS.

Kpurepuii  mpuHATUS ~ pelIEHUS:  HENPEIACTaBIEHUE  JIOKYMEHTOB,
MPEIYCMOTPEHHBIX M. 2.9. HaCTOSAIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbpTaTomM aIMHUHUCTPATUBHOW NPOLIEAYPHI SBIIAECTCS MMOJTYYEHUE B paMKax
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJEHCTBUS TOKYMEHTOB (MX KOIUN HUITU
CBEJCHMUN, COJEpXKAIIMXCA B HHUX), HEOOXOOUMBIX JJsi MPEJOCTaBICHUS
MYHUIIMOAIBHOM  ycnyru — 3asgBuTento, JuOO  moiydeHue uHpopmanuwy,
CBUJETENBCTBYIONIEH 00 OTCYTCTBUU B PAcCHOPSIKEHMHM OpPraHoB (OpraHu3aluii),
YYaCTBYIOIIMX B MPEJOCTABICHUM MYHUIUNAIBHOM YCIyTH, JAOKYMEHTOB (HMX
KOIUW WU CBEJICHUMN, COIEPKAIIMXCS B HUX ), HEOOXOAMUMBIX ISl MPEIOCTaBICHUS
MYHULMUIIAJIIBHON YCIIYTH.

[Topsimok ocymiecTBICHUS aIMUHUCTPATUBHBIX MPOIIETYP
(meicTBUif) B 3JIEKTPOHHOU (popme
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3.12. dopmupoBaHHE 3asABIEHUS OCYIIECTBISICTCS IOCPEIACTBOM 3arOTHEHUS
ANEKTPOHHON (opmbl 3asiBieHuss Ha EguHom mnoprane, 0e3 HE0OXOIMMOCTH
JOTIOJTHUTENIHHOM MOauu 3asiBJICHUS B KaKOU-I00 UHOU hopme.

dopMaTHO-JIOrHYecKas poBepKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYLIECTBIISIETCS MOCJE 3aMOJHEHUS 3asIBUTENIEM KaKJ0T0 U3 MOJIEH 3JIEKTPOHHOM
dbopmbl  3asBiaeHus. Ilpu  BBISBJICHUM HEKOPPEKTHO 3alOJIHEHHOTO  IOJIS
AJIIEKTPOHHOM (QOpMBbI  3asBICHUS 3asBUTENIb YBEJAOMIISIETCA O XapakTepe
BBISIBJICHHOM OIIMOKH U TOPSIJIKE €€ YCTPAHEHHs TOCPEICTBOM UH(POPMAIIMOHHOTO
COOOIICHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOM (popMe 3asiBICHUS.

[Ipu dbopmupoBanuu 3asBiIeHUS 3asIBUTENIO 00€CTIEUNBACTCS
a) BO3MOXHOCTh KONMUPOBAHUSI U COXPAHCHHS 3aABJICHUS M HUHBIX JIOKYMEHTOB,
yKa3aHHBIX B  AJMUHUCTPATUBHOM  peErilaMeHTe, HEOOXOJIUMBIX s
MPEIOCTaBIICHUS YCIIYTH;
0) BO3MOXXHOCTh ME€YAaTH HA OyMa)KHOM HOCHUTEJE KOMUHU DJIEKTPOHHOU (POpMBI
3asIBJICHUS;
B) COXpaHEHHE paHee BBEJACHHBIX B DJCKTPOHHYIO (hOpMY 3asBIICHUS] 3HAYCHUU B
000 MOMEHT MO KEJAHUIO TOJIb30BaTeNisl, B TOM YKCJIE NMPU BO3HUKHOBEHUU
omuOOK BBOJIa M BO3BpaATe JJisi MOBTOPHOTO BBOJA 3HAYECHHUI B 3JIEKTPOHHYIO
bopMy 3asiBICHMUS;
T') 3aM0JIHEHHUE TIOJIEH AIEKTPOHHOM (DOPMBI 3asiBJICHUS JO HadYalla BBOJIa CBEJCHUMN
3asBUTENIEM C MCIOJIb30BaHHEM CBeAcHUM, pasmenieHHbix B ECUA, u cBenenui,
onyOJUKOBaHHBIX Ha EawmHOM moprane, B 4YacTH, Kacarouielcs CBEICHUH,
orcyrcTBytonux B ECUA;
1) BO3MOXXHOCTb BEPHYTbCA Ha JIIOOOM W3 A3TaloOB 3alOJHEHUS SJIEKTPOHHOU
dbopmbl 3asiBIeHHS 06€3 MOTEepU paHee BBEJACHHON MHPOpPMAIIUU;
€) BO3MOXKHOCTh JIoCcTyma 3asButens Ha EquHoM moprane, Kk paHee MoJIaHHbIM UM
3asBJICHUSIM B TEUEHHE HE MEHee OJHOTr0 ToJla, a TakXe YaCTUYHO
c(hOpMUPOBAHHBIX 3asIBJICHUM - B TCUCHHE HE MEHEE 3 MEeCSIIIEB.
CdopmupoBaHHOE U MOJAMUCAHHOE 3asSBJICHUE U UHBIE IOKYMEHThI, HEOOXOIUMbIC
JUISL TIPEJOCTABJICHUS YCIIYTH, HAMpaBiIsSlOTCS B  YTOJHOMOYEHHBIH OpraH
nocpencrsoM EnnnHoro noprana.
3.13. YHOoIHOMOYEHHBIN opraH o0ecnedynBaeT B CPOKH, YKa3aHHbIE B MyHKTe 2.06.
HACTOSAIIETO AJMUHUCTPATUBHOTO PErIaMeHTa:
a) TMpueM JOKYMEHTOB, HEOOXOIWMBIX [IJIi TPEJAOCTABJICHUS YCIyTH, U
HaIpaBJIeHUE 3assBUTEIIO JIEKTPOHHOTO COOOIIECHUS O TIOCTYIIJICHUH 3asBJICHNUS,
0) perucTpanuio 3asBICHUS W HampaBlieHUE 3asBUTENIO YBEIOMJICHUS O
perucTpanuu 3asBieHUs JMO0 00 OTKaze B MpUEMEe JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPETOCTABIICHUS YCITYTH.
3.14. DnekTpoHHOE 3asBJICHUE TIPH €T0 MOCTYIUICHUH B YTIOJTHOMOUYEHHBIN OpraH
CTAHOBUTCSI JIOCTYIHBIM IS JIOJDKHOCTHOTO JIMIa YTIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 3a MPUEM W PETUCTPALMIO 3asBIEHUS (Jajee - OTBETCTBEHHOE
JTOJDKHOCTHOE ~ JIMIIO), B  TOCYJApCTBEHHOM  HMH(POPMAIIMOHHON  CHUCTEME,
UCIOJIb3yeMOW YTIOJTHOMOUYEHHBIM OPraHoM JijIsl IPEAOCTaBIICHUS YCIYTHU (J1ajee -
I'1UC).
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OTBETCTBEHHOE JOJKHOCTHOE JIUIIO:

MPOBEPSET HaIUYMe SJICKTPOHHBIX 3aABJICHUN, MOCTYMUBIIMX IOCPEICTBOM
EnuHoro noptrana, ¢ IEpHOJUYHOCTBIO HE pexe 2 pa3 B JICHb;

paccMaTpHUBaET IMOCTYNHBIIME 3asBICHUS W MPUIIOKEHHBIE 00pa3bl TOKYMEHTOB
(TIOKYMEHTHI);

MPOU3BOAUT JIEHCTBUS B COOTBeTCTBUU ¢ 3.1. HacTosIero AJIMUHUCTPATUBHOIO
perjiiaMeHTa.

3.15. 3asBuUTEINIO B KaUeCTBE pe3ybTaTa MPeA0CTaBICHUS YCIYyTd 00eCIeunBaeTCs
BO3MOYKHOCTb MOJYyYEHHUS JOKYMEHTA!

B dbopme AIIEKTPOHHOIO JIOKyMEHTA, MOANMKUCAHHOTO YCUJICHHOU
KBATU(PUIIUPOBAHHON AJIEKTPOHHON MOJANMUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO
auna YoJIHOMOYEHHOTO OpraHa, HallpaBJIEHHOTO 3asBUTENIO B JMYHBIN KaOMHET
Ha EquHoM niopraie;

B BHUJI€ OyMa)KHOTO JOKYMEHTa, MOATBEPKAAIOIIETO COACPKAHUE 3JIEKTPOHHOTO
JIOKyMEHTa, KOTOpbI 3asBUTENb TMOJYy4YaeT NpPH JIMYHOM OOpalieHuu B
MHOTO()YHKIIMOHAJILHOM LIEHTPE.

4.5. llonyuenne uHdopmMaliu O XOAE PACCMOTPEHHMS 3aiBJIICHUS U O PE3yJbTare
IPEIOCTABIICHUS YCIYTH IPOU3BOJUTCS B JIMYHOM KaOuHeTe Ha EnuHoMm mopTaie.
3asBUTEIh UMEET BO3MOXKHOCTh TPOCMATPUBATH CTATYC 3JIEKTPOHHOT'O 3asiBJICHUS,
a Takxke MHPOPMALMIO O JaJbHEHIIMX JEHCTBUSAX B JIMYHOM KaOWHETE II0
COOCTBEHHOW MHULIMATUBE, B TI000E BpEMSI.

[Ipu npenocTaBiaeHUH YCIYTH B AIEKTPOHHOU (hopMe 3asiBUTENIO HAPABIISIETCS:

a) yBEIOMJICHME O MpPHEME W PErucTpalu 3asBICHHUS U HHBIX JOKYMEHTOB,
HEOOXOAMMBIX I TPEJOCTaBIICHUS YCIYTH, COJEpKalllee CBEAeHUs O (Qakrte
npuema 3asBJICHUs U IOKYMEHTOB, HEOOXOUMBIX JJI1 MPENOCTABICHUS YCIYTHU, U
HayaJie MpoLeAypbl MPEJOCTABICHHS YCIYTH, a TAKXKE CBEJEHUS O AaTe U BPEMEHHU
OKOHYaHMs MpPEeIOCTABICHUS YCIYIM JMOO MOTHUBHUPOBAHHBIM OTKa3 B IpHEME
JIOKYMEHTOB, HEOOXOIUMBIX JI TPEIOCTABIICHUS YCIYTH;

0) yBeIOMJICHHE O pe3yJibTaTaX PacCMOTPEHMsI TOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIECHUSI YCIYTH, COAEpPIKaIlee CBEACHHS O MPUHATUHU IMOJOKUTEIBLHOTO
pEelIeHUs] O TMPEJOCTABICHUH YCIYTH U BO3MOXKHOCTU MOJY4YUTh PE3yJbTaT
NPEIOCTaBICHUSI YCIYrd JUOO0 MOTHMBHUPOBAHHBIM OTKa3 B MPEIOCTaBICHUU
YCIIyTH.

3.16. Onenka kayecTBa MPEJOCTABICHUS YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUU
c IlpaBmiamMu  oneHku  rpaxkaaHaMu  3QQPEKTUBHOCTH  JI€ATEIBHOCTH
PYKOBOAMTENEH  TEPPUTOPUAIBHBIX  OpPraHOB denepalbHBIX ~ OpPraHoOB
WCIIOJIHUTENbHON BIACTH (MX CTPYKTYPHBIX MOAPA3ACICHUN) U TEPPUTOPUATBHBIX
OpPraHOB T'OCYJapCTBEHHBIX BHEOI/KETHBIX (POHIOB (MX PErMOHAIBHBIX
OTJIEJICHUI) C YYeTOM KayecTBa IMPEAOCTaBICEHUS TOCYJApPCTBEHHBIX YCIYT,
pyKoBOAUTENEH MHOTO()YHKIIMOHAIbHBIX LEHTPOB MPEeI0CTABIICHUS
rOCYAapCTBEHHBIX UM MYHUIMIAIBHBIX YCIYI C YyYE€TOM KauecTBa OpraHHU3aluu
NPENOCTABICHUSI TOCYAAPCTBEHHBIX M MYHHIMNAIBHBIX YCIYr, a TaKxke
NPUMEHEHUSL PE3YJIbTATOB YKA3aHHOW OLEHKM KAaK OCHOBAaHUS JUIsl TPUHATHS
pElIEHHI O JOCPOYHOM MPEKPALIEHWU HCIOJHEHUS COOTBETCTBYIOIIUMHU
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PYKOBOJUTENISIMU  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEM,  YTBEPKICHHBIMU
nocranoByieHueM IlpaButennctBa Poccuiickoit deneparuu ot 12 nexabps 2012
roga Ne 1284 «OO0 omenke rpaxaaHaMu dS(PGEKTUBHOCTU JEATEIBHOCTU
PYKOBOJUTEIEH TePPUTOPUATIBHBIX OpraHoB benepaibHbIX OpraHoB
WCITOJTHUTEILHON BIACTH (MX CTPYKTYPHBIX MOAPA3ACICHUN) U TEPPUTOPHATHHBIX
OpraHOB TOCYJAapCTBEHHBIX BHEOIO/DKETHBIX (POHIOB (MX PETHOHATHHBIX
OTIIEJICHUI) C YYETOM KadecTBa TMPEAOCTaBICHUS TOCYJAapCTBEHHBIX YCIYT,
pyKOBOIUTEIEH MHOTO()YHKITMOHATBHBIX IICHTPOB MIPEIOCTaBICHUS
TOCYJAapPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT C y4eTOM KadecTBa OpraHW3allud
MPEIOCTABIICHUSI TOCYIApCTBEHHBIX W MYHHUIIMIIAIBHBIX YCIYT, a TaKXke O
MPUMCHEHUHU PE3YJbTAaTOB YKa3aHHOW OIEHKM KaK OCHOBAaHUS JJIsi MPUHSTHS
pelIeHH O JIOCPOYHOM IIPEKPAIICHUH HCIIOJHEHHUS COOTBETCTBYIOITUMH
PYKOBOJIUTEIISIMU CBOUX JIOJKHOCTHBIX 00S3aHHOCTEH .

3.17. 3asgButento obOecreynMBaeTCs BO3MOXKHOCTh HaIpaBJIEHHUs JKajJoObl Ha
pelieHus, JeHCTBUS Wik Oe3AeicTBrE Y TOJHOMOYEHHOTO OpraHa, JOJKHOCTHOTO
JuIa  YTOJHOMOYEHHOTO OpraHa Ju00 MYHHUIIMIIAJBRHOTO — CIYXKaIlero B
COOTBETCTBHH ¢ Ty1aBoit 2.1 deaepanpHOro 3akona Ne210-03.

HcuepnipiBaronui nepeyeHb aAMUHUCTPATUBHBIX IIPOLIEYD
MIpU IPUEME U PETUCTPALIMU XOJaTalCTBa (3asBICHMS)

3.18. Ilpu nuanOM oOpamieHun 3asBUTeNsS B Y TOJTHOMOYCHHBIN OpraH CHeHalIucT
VYII0JTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a IIPUEM U BbIJIayy TOKYMEHTOB:
- YCTaHABJIMBAET JIMYHOCTh  3asBUTENS  HAa  OCHOBAaHMM  JIOKYMEHTa

YIOCTOBEPSIONIETO JIMYHOCTh, TMPEICTABUTENSI 3asBHUTEIS - HA OCHOBAaHHH
JOKYMEHTOB yJIOCTOBEPSIONINX €ro JUYHOCTh M TIOJHOMOYMS (B cCllydae ero
oOparieHus);

- TOPOBEPSIET CPOK ACHCTBHUS JOKYMEHTA, YAOCTOBEPSIOIIETO €ro JUYHOCTh U
COOTBETCTBHE JAHHBIX JOKYMEHTA, YJIOCTOBEPSIONIETO JIMYHOCTh, JaHHBIM,
YKa3aHHBIM B XOJJaTaliCTBE U MPWJIOKEHHBIX K HEMY IOKYMEHTAaX.

B xozae npuema 1OKyMEHTOB OT 3asiBUTENS CHEHUAINCT, OTBETCTBEHHBIN 32 IPUEM
U BbIJIaYy JIOKYMEHTOB, YJIOCTOBEPSAETCS, UTO:

1) TekcT B 3as1BIICHUH MOIJIA€TCSI IPOUYTEHUIO;

2) B 3asABIEHUU YKa3aHbl (aMUJIUs, UMs, OTYECTBO (IIOCJIEIHEE - TPU HAJTUYUH)
busngeckoro nuia JM00, B OTHOIIEHUU IOPUANYECKUX JIHUI] MPEAYyCMOTpeH 1. 2.6.
HACTOSAIIETO AJMUHUCTPATUBHOTO PETVIAMEHTA;

3) 3asBJICHHE MOJANMKUCAHO YITOJTHOMOYEHHBIM JIMIIOM;

4) mpUI0XKEHBI JOKYMEHThI, HEOOXOIUMBIE /IS TIPEIOCTABICHUS MYyHHUITUTIATHHON
YCIIYTH.

Ecnu mpenocraBiieHHBIE KOMUHU YKa3aHHBIX JOKYMEHTOB HOTapHalbHO HE
3aBepeHbl (M WX HOTapUajbHOE 3aBEepeHUE He mpeaycMoTpeHo dDenepanbHbIM
3aKOHOM), CIELHANNCT, OCYIIECTBISIOMINN MPUEM JTOKYMEHTOB, CPAaBHUB KOIHUU
JIOKyMEHTOB C WX OPHWTHMHAJIAMH, BBITIOJIHSIET Ha TAaKUX KOMHSIX HAIMUCh 00 WX
COOTBETCTBUM OpUTHHAJIAM BBITIOJIHSIET Ha TaKUX KOMUAX HAAMUCh 00 UX
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COOTBETCTBUM OpUTMHAIaM, 3aBEpsET CBOEU MOJIMMUCHIO C yKa3aHUeM (pamuiuu u
WHULINAJIOB.

Cnenuanuct, OTBETCTBEHHBIN 32 PUEM U PETUCTPALIUIO JOKYMEHTOB:
- PETUCTPUPYET B YCTAHOBIEHHOM MOPSAKE MOCTYNHUBIIEE 3asBICHUE;
- HANpAaBJISIET 3aBJICHUE HA PACCMOTPEHHE CIIELHAIUCTY, OTBETCTBEHHOMY 3a
IIPEAOCTABIEHNE MYHULIMIIATBHON YCIIYTH.

Kputepuil npuHATHS pelieHUs: MOCTYIUICHUE 3asBICHUS U MPUIIOKEHHBIX K
HEMY JOKYMEHTOB.

Pe3ynbTaToM BBITIOMHEHUS aIMUHUCTPATHBHOUW MPOIEAYPHI OYIET SBIATHCS
perucrpanys MOCTYNHMBUIErO 3asBJICHUS U HANpPaBJICHUE €r0 Ha pPacCMOTPEHHE
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 NPEAOCTABICHUE MYHUIMUIAIBHON
YCIIYTH.

Nudopmaniua o mpueme 3asBJICHUS W MPUIIOKEHHBIX K HEMY JOKYMEHTOB
(buKcUpyeTCcs B YCTAHOBJIEHHOM MOPSJKE, B TOM YUCIE B CHCTEME 3JIEKTPOHHOTO
JOKyMEHTO000pOTa Y IOJTHOMOYEHHOT'O OpraHa.

MakcuMaJIbHBIM CPOK BBINIOJIHEHUS JIEUCTBUKA HE MOXKET NPEBBIIATH 3
pabouux JIHS.

B ciyyae BbISIBIEHMSI OCHOBaHUW JJIsi OTKa3a B NIPUEME JOKYMEHTOB,
3asgBUTENIO HANPABISIETCS B 3JEKTPOHHOM (popMe B JM4HbIN kabunetr Ha EIITY,
PIII'Y yBenomieHue O HEOOCTATOYHOCTH MPEACTABICHHBIX JIOKYMEHTOB, C
yKa3aHUEM Ha COOTBETCTBYIOIIMN  JIOKYMEHT, MpeAyCMOTpeHHbId  2.16.
HACTOSIIET0 AIMUHUCTPATUBHOTO PETJIAMEHTA JINOO O BBHISIBICHHBIX HAPYIICHUSIX.
JlaHHbIE HEJOCTATKH MOTYT OBITh UCTIPaBIeHbI 3asiBUTENEM B TeueHue 1 pabouero
JTHSL CO JHS MTOCTYIUIEHUS COOTBETCTBYIOLIETO YBEIOMIICHHS 3asiBUTEIIO.

B cinywae HempencTaBieHHS B TEUYEHHME YKa3aHHOTO CpPOKAa HEOOXOJMMBIX
JIOKYMEHTOB (CBEICHMH M3 JIOKYMEHTOB), HE€ UCIIPABJICHUS BBISBICHHBIX
HApYIIEHUH, JOJKHOCTHOE JHII0 YTOJIHOMOYEHHOrO opraHa ¢GOpMHUPYET W
HaIpaBisieT 3asBUTENO B AJIEKTPOHHOU ¢dopme B nuuHbA kaOuHer Ha EIITY,
PIII'Y yBemomieHne o0 OTKa3e B IIpHEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEAOCTAaBIECHUS MYHHUIUIIAJIbHON YCIIYTH, C YKa3aHUEM MPUYMH OTKAa3a.

3.19. Ilpu mpenocTaBieHUU YCIYTH B DJJIEKTPOHHOU ¢opme 3asBUTEIIO
obecnieunBaroTCs (Mpu HEOOXOTUMOCTH ):

- IoJTy4YeHue uH(OPMAIUH O MOPSIIKE U CPOKAX MPEIOCTaBICHUS YCIYTH;

- hopMuUpOBaHUE 3aSBIICHHS;

- TpUEM U perucTpaunus YIOJTHOMOUYCHHBIM OpPraHOM 3asiBJICHUS U HHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl IPEIOCTABJICHUS YCIYTH;

- IOJIyY€HUE PE3yiIbTaTa MPEJOCTABICHUS YCIYTH;

- IOJTy4YEHHUE CBEJICHUHN O X0JI€ PACCMOTPEHUS 3asIBJICHUS;

- OCYIIECTBJICHHE OLICHKU Ka4E€CTBA MPEIOCTABIICHHS YCIYTH;

- nocynebHoe (BHecyeOHOe) 0OXkaloBaHUE pelieHuid U AehcTBUi (0e31elicTBUS)
YoTHOMOYEHHOTO OpraHa nubo JedcTBus (Oe3meicTBHE) JOKHOCTHBIX JIUIL
YTOJIHOMOYEHHOTO OpraHa, MpeloCTaBISIONIEro YCIyTy, MO0 rocy/1apCTBEHHOTO
(MYHUITUIIAJIBHOTO) CITY>KaIlleTo.
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PaccmoTpenue 3asBiaeHns U IPUHIATHE PEILIECHUS
O MIPEIOCTABJICHNHN WX 00 OTKa3€e B IPEIOCTABICHUU
MYHULIANAIBHOU YCIIyTH

3.20. OcHoBanueMm I Hauyajga aJIMUHUCTPATUBHON NPOIEAYpPHI SBISETCS
HOJIy4YEHUE JODKHOCTHBIM JIMLIOM YTIOJHOMOYEHHOTO OpraHa JOKYMEHTOB (MX
KONUI WIN CBEIEHUH, COAEpXAIIUXCS B HUX) B PaMKaX MEXKBEJOMCTBEHHOIO
AJIGKTPOHHOTO  B3aUMOJCHCTBUS,  HEOOXOAMMBIX M IPEIOCTABIICHUS
MYHUIUNATBHOW YCIIYTH 3asiBUTEINIO.

Crienuanuct, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHUIIMIIAIBLHONW YCIyTH,
paccMaTpuBaeT NOCTYNMBILIEE U 3apETUCTPUPOBAHHOE B YCTAHOBJICHHOM IOPSJIKE
3asBJICHUE HA COOTBETCTBUE JOKYMEHTOB U CBEJICHUN TPeOOBAHUSAM HOPMATUBHBIX
IIPABOBBIX aKTOB IIPEIOCTABIICHUS MyHUIIUIIAJIbHON YCIyTH.

Crenmanuct, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHULIMIAIBHON YCIYyTH,
IPU PACCMOTPEHHUHM 3asIBJICHUS M, UCXOS M3 COCTaBa 3alpalllBacMbIX CBEICHUH,
yCTaHABIIMBAET HAIMYNE/OTCYTCTBHE OCHOBaHMM, yka3aHHBIX B 2.19. HacTosIiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

[Tpu HanMuMKM OCHOBaHUH, yka3zaHHBIX B 2.19. Hacrosimero AJAMHUHUCTPATUBHOIO
periJamMenTa, CHEIHaUuCT, OTBETCTBEHHBIN 3a MPEAOCTaBICHHE MYHHIIMIIAIbHON
yCIyTH, TOTOBUT peIIeHUE 00 0TKa3e B MPEAOCTABICHUHN MyHHUIIUITATIbHON yCIyTH.

[Ipu  orcyrcTBMM  OCHOBaHWH,  yka3zaHHeIx B 2.19.  Hacrosmiero
AJIMUHUCTPATUBHOTO  pErjaMeHTa, CHELHAIUCT, OTBETCTBEHHBIM 32
IPEJOCTAaBICHUE MYHHUIMNAIbHON yCIyTM, TOTOBUT pEUIEHHE O BblAaue
pa3peleHus Ha MPaBo BHIPYOKHU 3€JICHBIX HACAXKACHUM.

Pe3ynbTaTroM  BBINOJIHEHUS aJIMUHUCTPATUBHOM  MpPOLIEIYpPbl  SBISETCS
peleHre O BbIIaue pa3pelieHnsi Ha MPaBo BBIPYOKH 3€CHBIX HACAXKICHUH.

Pe3ynbrar BBIMOJHEHUS aJMUHUCTPATUBHON Mpoueaypsl (UKcUpyeTcs B
YCTAaHOBJICHHOM TOpSAKE, B TOM 4YHCI€ B CHCTEME  DJICKTPOHHOTO
JOKYMEHTO000pOoTa YIOJIHOMOYEHHOTO OpraHa.

MakcuMalbHBIA ~ CPOK  BBINOJHEHHUS ~ aIMUHUCTPATUBHOM  NPOLEIYPHI
cocraBisieT 17 pabouux AHEN ¢ 1aThl pEruCTpalvy 3asiBICHUS.

HanpaBnenue (Bbi1aya) TOKyMEHTOB 3asiBUTEIIO

3.30. OcHoBaHueMm /i Hayaida aJIMUHUCTPATUBHOM MPOLEIYpPHI SIBISETCA
3apPErUCTPUPOBAHHBIN PE3YJIBTAT MYHULIMIIAIBHON YCIIYTH.

B cnmywae noctyruieHust 3asBi€HUs W JIOKyMEHTOB mnocpenctsom EIIY,
PII'Y, cneumanuct oOTHOENa, OTBETCTBEHHBIM 3a IPUEM-BbIIA4y JOKYMEHTOB
HAMpaBJsAeT 3asBUTEII0 PE3yibTAaT MPEAOCTABICHUS MYHULMNAIbHOW YCIYTH B
TnYHBIN kaouHet 3agsuTeis Ha EINIY, PIITY.

Jns momydeHust pe3yipTara NPEedOCTaBICHUS MYHULMNAIBHOW YCIyTHM B
OyMa)KHOM BHJI€, B TOM YHUCJI€ IPHU HAMpaBJICHUM 3alpoca Ha MPEJOCTaBICHHE
ycayru yepes EIII'Y, PIITY, 3asButens NpeabaBiseT CICAYIOUINE TOKYMEHTHI:

- TOKYMEHT, YAOCTOBEPSIOIINI JIMYHOCTh 3asiBUTES;
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- JIOKYMEHT, NOATBEPXKAAIOIINN IIOJHOMOYMS IPEACTABUTENSI HA IIOJYyYEHHE --
JIOKYMEHTOB (€CJIM OT UMEHH 3asiBUTEIIS JEHCTBYET MPEICTABUTEND);

- OpUTHMHaJBl JOKYMEHTOB (IIpM HAJIMYMM), YyKa3aHHbIe B 2.7. HACTOSIIETO
AJMUHHCTPAaTUBHOIO pPErIaMEHTa, MPU HAMPABIECHUU 3alpoca U JOKYMEHTOB Ha
npenocrasieHue yciayru yepes EITY, PIITY.

Cnenuanuct YNOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a IPUEM U BblAAUy
JOKYMEHTOB, IIPH BblJaue pe3yjbTaTa MPEAOCTABICHUS YCIYyTH Ha OYMa)KHOM
HOCHUTEIE:

- YCTaHaBJIMBAET JIMYHOCTh 3asBUTEIS; MPOBEPSAET MPABOMOYMS 3asiBUTEIS
JIEWCTBOBATh OT €r0 MMEHM IpPU MOJIYYEHUH JOKYMEHTOB; CBEPSIET JICKTPOHHBIC
o0Opa3bl JOKYMEHTOB C OpUrHHaiamMu (IIPU HAIMpaBJICHUU 3alpoca U JOKYMEHTOB
Ha npenocrasieHue ycayru yepe3 EIINY, PIII'Y u npu ykaszanuum B 3ampoce o
HOJyYE€HUU pe3ybTaTa Ha OyMa)XHOM HOCHUTEJE);

- 3HAKOMUT 3asiBUTENIS C IEPEYHEM BbIIABAEMbIX JOKYMEHTOB (OIJIallaeT Ha3BaHUs
BbIJIaBAEMbIX JOKYMEHTOB);

- BBAAET pPE3yJbTaT MYHHUIMIAIBHOW yCIyru 3asBUTENIO, JIMOO pelieHue o6
OTKa3€ B MPEAOCTABICHUHA MYHHUIIMIIAILHON YCIIYTH;

YBenoMIIeHHE 3asiBUTENS O NMPUHITOM PELIEHUH OCYIIECTBISETCS CHEHUAINCTOM,
OTBETCTBEHHBIM 32 IIPEJOCTABICHUE MYHUIUITIAJIBHON YCIIYTH, IIyTEM:

- BbIJIauU (BpY4€HHUsI) 3aIBUTEIIIO WM €r0 IIPEICTaBUTEINIO;

- IIyTEM HAIIPABJICHHS 110 NOYTE MO aAPECy, YKA3aHHOMY B 3asBJIECHUH, 3aKa3HBIM
IIACbMOM C YBEJIOMJICHUEM O BPYUCHUH;

- HamnpaBJICHUs] PEIICHUS WM OTKa3a B Bhimaude pemenus B MOPI[ (B ciyuae
oOpamenust yepe3 MO®LI, pe3ynpTaT NpeAoCTaBlICHUS MYHHUIMNAIBHON YCIIYTH
BbIJIaeTcs crneruanucrom M®II moa pacnucky).

B cnyuae HanpaBieHHs pELIEHUS HA DJIEKTPOHHYKO IMIOYTY 3asiBUTEIS
COOTBETCTBYIOIIMH  JIOKYMEHT  JOJDKEH  ObITh ~ MOJANUCAH  YCHJICHHOM
KBATM(PUIIUPOBAHHON 3JIEKTPOHHOM MOAMKUCHI0 HAvaJbHUKA YTIOJIHOMOYEHHOTO
Oprasa.

Kpureprem BBITOTHEHUS aIMUHUCTPATUBHON MMPOLELYPHI SBIISIETCS:

- O pErucTpaluy 3asBICHHUS O IMPOBEIECHUU OOLIECTBEHHON HKOJIOTMYECKOM
DKCHEPTU3BI U HAIIPABIICHHE COOTBETCTBYIOLIETO YBEAOMIICHUS 3asIBUTEIIIO;

- 00 oOTkaze B pErucTpaluyd 3asBICHUS O MPOBEACHUM OOIIECTBEHHOM
DKOJIOTMYECKON DKCIEPTU3bl M HAIPABICHHUE COOTBETCTBYIOIIETO YBEAOMIICHHUS
3asBUTEIIIO C YKAa3aHUEM IIPUYMH OTKA3a.

Pe3ynbTaToOM BBINIOJIHEHUSI AJIMUHUCTPATUBHOW MPOUEAYpPHl SBISIETCS BblIaya
(HampaBlIeHUE) 3asIBUTEINIO PEIIeHUs Y TOJTHOMOYEHHOTO0 OpraHa.

CpoK BBINOJIHEHUS! aIMUHUCTPATUBHON MPOLEAYPhl COCTABISIET 7 pabounx AHEH
CO JTHS IPUHSATHUS PELLCHUS.

IV. JocyneOHsIil mopsaoK 00XKaTOBaHUs PEIICHUN U TCUCTBUI
(Oe3neiicTBUs1) OpraHa, NPeAOCTABIISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, T100
JOJHKHOCTHBIX JIMI] OPTaHa, MPeJ0CTaBISIONIET0 MYHUIIUTIANBHYIO YCIYTY, WK
MYHHIIMITATBHBIX CITY>KaIUX
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4.1. 3asBUTENN UMEIOT IIPABO HA OCyIeOHOE (BHECYIeOHOE) 00KaTOBaHUE.

4.1.1. locynebHoe (BHecyneOHOE) 00KaJToBaHUE HE HCKII0YAET BO3MOKHOCTD
oOXKaJloBaHMS pelieHud W JeldcTBUN  (0e3eMCTBUsI), NPHUHATHIX B  XOJE
MPEIOCTABIICHUS! MYHULIMTIATBHON YCIYTH B CyZ€OHOM MOPSIKE.

4.1.2. 3asBuTeEND, MpaBa U 3aKOHHBIE UHTEPECHI KOTOPOTO HAPYIICHBI, UMEET
paBo 00paTUTHCA C kanio00il, B TOM YKCIIE B CIACAYIOMINX CIyqasiX:

HapyIICHUs  CpOKa  PErucTpaldl  3asBICHUS O  MPEJOCTaBICHUH
MYHULIANIAIBHOW YCIIYTH;

HaApYIICHUS CPOKa MPEIOCTABICHNUS MyHHUIIUIIATLHON YCIyTH;

TpeOOBaHMS Yy  3asBUTENS  JIOKYMEHTOB WM  uHboOpMauu  Jubo
OCYILIECTBICHUS JCHCTBHM, NMPEAOCTAaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE
IpeIyCMOTPEHO HOPMAaTUBHBIMHM NpaBOBbIMH akTamu Poccuiickoit denepanuu,
HOPMATUBHBIMM  TNPaBOBbIMU  akTamu  AjamuHuctpauuu  [llekcHUHCKOTO
MYHHUIIUIIAJIBHOTO OKPYTa;

OTKa3a B IpHEME JOKYMEHTOB, IpPEICTaBICHHE KOTOPBIX IPEAYCMOTPEHO
HOPMATUBHBIMH TIPaBOBBIMH akTamu Poccuiickoii denepaiuu, HOPMATUBHBIMHU
NpaBOBBIMU akTamMu AamuHHCTpanuu [IIeKCHUHCKOTO MYHHUIIMTATBHOTO OKpyTa
JUTSL TIPEIOCTABJICHUS MyHHUIIUITAIEHOU YCIIYTH, Y 3asiBUTEIIS;

OTKa3a B MPEJOCTABICHUH MYHHUIIMTIAIBHON YCIYTH, €CIIH OCHOBAHMS OTKa3a
HE TPEIyCMOTpPEHbI (erepalbHBIMU 3aKOHAMH W TPUHATHIMA B COOTBETCTBUU C
HAMHM WHBIMM HOPMAaTHUBHBIMH IpaBOBbIMM akTamu Poccuiickon Penepanuu,
HOPMAaTUBHBIMH  TIPABOBBIMH  akTamMu  AamuHuctpaiuu  lllekcHuHCKOTO
MYHHUIIUIIAJIBHOTO OKPYTa;

OTKa3a OpraHa, IpeJoCTaBIISIONIEr0 MyHUIIMIIAJIbHYIO YCIYTY, JOHDKHOCTHOTO
Juna Wik paboTHUKa AIMUHHUCTPALUU B UCTIPABICHUU JOIMYIICHHBIX OMEYaTOK U
OIMOOK B BBIJIAHHBIX B pe3yJIbTaTe MPEIOCTABICHUS MYHUIMNAIBHON YCIyTH
JIOKYMEHTaX, 1100 HapyIlIeHUs! YCTAaHOBJIEHHOTO CPOKA TAKUX HUCIPABJICHU;

HapylIeHUs CpoKa WM MOpsjaKa BBIJAYM JOKYMEHTOB IO pe3yjbTaTam
PEOCTABICHUS! MYHULIUTIATbHON YCIYTH;

NPUOCTAHOBIICHUSI  TPEJOCTABICHUS  MYHHUIIMNAJIBHOW  YCIYTH,  €CIH
OCHOBaHUS TIPUOCTAHOBJICHHSI HE MPEIyCMOTPEHBI (eAepaibHBIMU 3aKOHAMHU H
NPUHATHIMU B COOTBETCTBUM C HUMH MHBIMH HOPMATHBHBIMHU MPABOBBIMH aKTaMU
Poccniickoit @enepanuu, HOpMaTUBHBIMU MPABOBBIMU aKTaMU A IMUHUCTPALUN;

TpeOOBaHUS y 3asABUTENS TPU MPEAOCTABICHUM MYHHUIMIAIBLHON YCIYTH
JIOKYMEHTOB WJIM UHGOPMAIIUH, OTCYTCTBUE U (M) HEOCTOBEPHOCTH KOTOPHIX HE
yKa3bIBAJIKCh IIPU MEPBOHAYAILHOM OTKa3€e B MpHUEMe JIOKYMEHTOB, HEOOXOIMMBbIX
JUIS  TIPEAOCTaBICHUS MYHUIUNAIBHON YCIyrd, JubO B MPEeAOCTaBICHUU
MYHUIIUIIAJIBHON YCIYTH, 38 UCKIIIOUEHUEM CITy4aeB, MPEIyCMOTPEHHBIX MMYHKTOM
4 gactu 1 ctateu 7 Hacrosiero @eaepanbHoro 3akona ot 27.07.2010 Ne 210-03
«O0 opraHuzalyy MpeIoCTaBICHUs TOCYIapCTBEHHBIX U MYHHUIUITATBHBIX YCIYT».

4.1.3. XKanoba nomaercss B mucbMeHHOM (hopme Ha OyMa)kHOM HOCHUTEIE, B
AIIEKTPOHHOM (opMe B OpraH, NPEIOCTaBISIONIMA MYHUUUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHANIbHBIA LEHTP, MOXET OBbITh HalpaBlieHa [0 [oYTe, uepes



29

MHOTO(QYHKIIMOHANIBHBI ~ LEHTP, C  HMCIHOJb30BaHUEM  UH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON cetu «HTepHeT», o¢uuuanbHOTO caidTa oprasa,
MPEI0CTABIISIONIETO MYHUIIUTIATBHYIO YCIIyTY, €MHOTO nopraia
rOCYAapCTBEHHBIX M MYHUIMIAIBHBIX YCIyTr JHOO PETHOHAIBHOIO MOpTaia
TOCYJapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT, a TAaK)K€ MOXET OBITh MPUHATA MPHU
JUYHOM MIPUEME 3aIBUTEIIS.

4.14. XanoOw wHa pemeHus wu geWcTBusa  (Oe3neHCTBHE) OpraHa,
IPENOCTABISIONIET0 MYHHUIMNAIbHBIE YCIYTH, JOJDKHOCTHOTO JIMIIA OpraHa,
IPENOCTABISAIONIET0 MYHULHUIAIBHYIO YCIYTy, MYHHULIMIAIBHOIO CIIYXallero,
PYKOBOJIUTENSL OPTraHa, MPEJOCTABIISIIONIEr0 MyHULUIIAIBHYIO YCIYTY, IOJIal0TCS B
BBIIIECTOAIIMNA oOpraH (IpH €ro HaJluuuMh) JUOO0 B Cllydae €ro OTCYTCTBHUS
paccMaTpUBarOTCSl HENOCPEACTBEHHO PYKOBOJIUTENIEM OpraHa, Ipel0CTaBIsOIEro
MyHUIIUNANBHYIO ycnyry. JKamoObl Ha pemieHuss W jaelctBust (Oe3meicTBus)
paboTHHKAa MHOTO(GYHKIIMOHAIBHOTO IIEHTPAa MOJAIOTCS PYKOBOJIUTEIIO 3TOTrO
MHOTO(QYHKIIMOHAILHOTO  IleHTpa. JKamoObl Ha  pemieHus ¢ JICUCTBUS
(Oe3nelicTBME)  MHOTOQYHKIMOHAJIBHOTO  LEHTpa MOJAIOTCA  YUPEIUTEINIO
MHOTO(YHKIIMOHAJILHOTO LIEHTPa WM JOJKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM aKTOM cyObekTa Poccuiickoit @enepanuu.

4.1.5. B nuceMeHHOHl xano0e 3asBUTENEM B O00sA3aTEIBHOM MOPSIKE
YKa3bIBAIOTCSA: HAMMEHOBAHHWE OpraHa, MPeAOCTaBIIAIONIEr0 MYHULHUIAIbHYIO
yCIIyTy, JOJDKHOCTHOTO JHIla OpraHa, HpeJIOCTaBJSIOIIEr0 MYHULMITAIBHYIO
yCIIyry, 1100 MYHUIIMIIAJIBHOTO CIIyXKaIllero, pereHus u aeicteus (0e3aeicTBue)
KOTOPBIX 00XanyroTcs; daMuins, UMs, OTYECTBO (NPU HAIMYUM), CBEACHUSA O
MECTE KHUTEJIbCTBA 3aABUTEINS - (PU3NYECKOTO JIHIa JIMOO HAMMEHOBAHUE, CBEICHUS
O MECTE€ HaXOXICHHUS 3asBUTENSA-IOPUINYECKOr0 JIMIA, a TaKXke HOMep
KOHTaKTHOTO TesieoHa, aJpec IIEKTPOHHON MOYTHI (MIPU HAJTUYMH) M MTOYTOBBIN
azpec, 0 KOTOPHIM JOJIKHBI OBITh HANPaBJICHBI OTBETHI 3asSBUTEIIO; CBEICHUS 00
00aTyeMbIX PEIICHUSIX U JeHCTBUSIX (0e31eCTBIM) OpraHa, MPeoCTaBIISIIOIIETO
MYHULMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JHMI@ OpraHa, MHpedoCTaBJISIOIIETO
MYHUITUTIATBHYIO YCIYTY, JUO0O0 MYHHIIMIAIBHOTO CIYXKAIIero, pPelmieHus |
nerictBus (0e37eiCTBIE) KOTOPBIX 00KaYIOTCS; 10BO/IbI, HA OCHOBAHUM KOTOPBIX
3asiBUTENb HE COIJIaceH C peleHueM U JedctBueM (Oe3neiicTBUeM) oprasa,
MPEIOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMI]a OprasHa,
NPEIOCTABISAIONIET0  MYHULMNAIBHYIO — YCIYry, JMOO0  MYHUIMIAIBLHOTO
CIIy’Kalllero. 3asBUTEIEM MOTYT ObITh MPEICTABICHBI JOKYMEHTHI (MIPU HAJIUYUN),
MOATBEPKIAIOIIME JOBOJIbI 3asIBUTEIIS, JIMOO X KOIHUU.

4.1.6. B ciyuae, eciu xamoba mojmaeTcs depe3 MPECTaBUTENsT 3asBUTEIS,
TaKKe TMPEICTaBISIETCS  JIOKYMEHT, [MOATBEPXKIAIOIIMM  IMOJTHOMOYUS  Ha
OCYILIECTBIICHUE JEUCTBHUM OT HMMEHM 3asBUTENS. B KadecTBe JTOKYMEHTA,
NOATBEP/KIAIOLIETO IMOJHOMOYMS Ha OCYLIECTBIEHHUE JEHCTBHA OT HWMEHU
3asiBUTENS, MOXET OBITh TpemocTaBiieHa: OQGOpMIIEHHAas B COOTBETCTBUU C
3akoHO/AaTenbCcTBOM Poccuiickoir denepannu AOBEPEHHOCTh (Ui (U3HUECKUX
aun); oQopMieHHasT B COOTBETCTBUM C 3aKOHOJATenbcTBOM Poccuiickoi
denepanvd JOBEPEHHOCTb, 3aBEpPEeHHas IMe4yaThlo 3asBUTENs (IpU HAIUYUU
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Ie4YaTy) U MOANMCAHHASA PYKOBOAUTENIEM 3asBUTENS WIN YIIOTHOMOUYEHHBIM 3TUM
PYKOBOJUTENIEM JULIOM (AJI FOPUAMYECKUX JIMIL); KOIUS PEIICHUs O Ha3HAUEHUU
win 00 n30paHuu MO0 MpHKa3a O Ha3HAYEHUH (PU3NYECKOTO JIMLA Ha JOJIKHOCTB,
B COOTBETCTBUM C KOTOpPBIM Takoe (u3nueckoe JMIo o00JajaeT IpaBoM
JEHUCTBOBATh OT UMEHU 3asBUTEI 0€3 TOBEPEHHOCTH.

4.1.7. KamobGa, mnoctynuBmas B AxamuHucTpanuio lllekcHUHCKOTO
MYHUIIUIIAJIBHOTO OKpPYTa, MOJIEKUT PACCMOTPEHUIO B TeueHue 15 pabouux qHEi
CO JHSI €€ pPerucTpanuu, a B ciiydae O0XaJOBaHUS OTKa3a AIMUHUCTpPAIlMU B
npueMe TOKYMEHTOB Y 3asBUTENS JIMOO B MCIPABIECHUU JIONYIIEHHBIX ONEYAaTOK U
(wnu) ommOOK WM B ciaydae OOKallOBaHMsI HApYIICHUS! YCTAHOBIIEHHOTO CPOKa
TaKHUX UCIPABICHUI-B Te€UEHHUE 5 pabOUNX JHEH CO JIHS €€ perucTparui.

4.1.8. B ciydae yCcTaHOBJIEHUS B XOJI€¢ WJIM II0 PE3yJbTaTaM PacCMOTPEHUS
XKaJoObl NPU3HAKOB COCTaBa aJAMHHHUCTPATHUBHOIO IPaBOHAPYIUEHUS WIH
IPECTYIUIEHUS JOJDKHOCTHOE JIMIO WM MPECTYIUICHUS JTOJDKHOCTHOE JIMIO
HE3aMEeIMTEIBHO HAIIPABIISIET UMEIOIINECS MAaTepUalbl B OPraHbl IPOKYypaTyphl.

4.1.9. Ilo pe3ynpraTaM paccMOTpPEHUs KaloObl AJIMUHUCTPALUS IPUHUMAET
OJTHO U3 CJENYIOIIMX PELICHUI: yAOBIETBOPSET Xajao0y, B TOM uucie B (popme
OTMEHBI MTPUHATOTO PELICHHUS, UCIIPABIEHUS AOIMYIIEHHBIX ONEYaTOK U OMHOOK B
BBIJIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH JOKYMEHTaX,
BO3BpaTa 3asBUTENIO JEHEKHBIX CPEACTB, B3UMAHUE KOTOPBIE HE NMPEAYCMOTPEHO
HOPMAaTMBHBIMM IPAaBOBBIMH akTamu Poccuiickonn dPenepanuy, HOPMATHUBHBIMU
IIpaBOBBIMM aKkTamu Poccuiickoit @enepauy, HOpMaTUBHBIMY MIPABOBBIMU aKTaMU
cyowsektoB Poccuiickoit denepanuu, MyHUIMNAIbHBIMA MPABOBBIMU aKTaMH, a
TaK)Ke B MHBIX (JOpMax; OTKA3bIBAET B YAOBJIETBOPEHUH 7KaJIOOBI.

4.1.10. YIOJTHOMOYEHHBIN HA PACCMOTPEHHUE KAIOObl OpraH A IMUHUCTPAITUU
OTKa3bIBa€T B YJOBJIETBOPEHUU KaJOObl B CJIEAYIOUIMX CIIydasx: HaJIW4He
BCTYINHUBILETO B 3aKOHHYIO CUJIY PELIeHUs CyJa, apOUTpaKHOTO CyJa Mo kKajlode o
TOM K€ IIPEIMETE U 110 TEM K€ OCHOBAHUSM; M0J1a4a Kaj100bl JIUIIOM, IOJTHOMOYHS
KOTOPOrO HE MOJTBEPXkACHBI B IOPSJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannn; HAIUYUE PEIICHUS MO *Kajno0e paHee B COOTBETCTBHUH C
TpeboBanusiMu [IpaBui mojgaum M pacCMOTPEHUS Kajnod Ha pelieHue U AeHCTBUS
(Oe3meiicTBME) MYHULIMITAJIBHBIX OPraHOB BJIACTH U X JOJIKHOCTHBIX JIULI.

4.1.11. He mno3mHee naHS, CIEAYIOLWIETO 3a JHEM MPUHATUS PELICHUS,
3asIBUTENI0 B MHUCbMEHHOW ()OpME W MO JKEJIAHWIO 3asBUTEIS B AJIEKTPOHHOM
dbopme HampapisieTcsi MOTUBHUPOBAHHBIM OTBET O pE3yJibTaTax pPacCMOTPEHHMS
KaIO0OBI.

4.1.12. YIOJTHOMOYEHHBIN HA PACCMOTPEHHUE KAIOOBl OpraH A IMUHUCTPAITUU
BIIpaBE€ OCTaBUTH kajloOy 0e3 OTBeTa B CIEAYIOIIMX ClIydasx: HaAJIW4YUeE B jkajo0e
HEIEH3YpPHBIX JH00 OCKOPOUTEIbHBIX BBIPAXKEHHM, YTpO3 *KU3HHU, 3OPOBBIO U
UMYILECTBY JOJDKHOCTHOIO JIMIA, & TAK)KE YIEHOB €ro CEMbU. AJMUHUCTpALUs
BIIpaB€ OCTaBUTH oOOpalieHue Oe3 OTBeTa MO CYIIECTBY IOCTAaBJIECHHBIX B HEM
BOIIPOCOB W COOOMMTh TpaXJAaHWHY, HampaBUBIIEMYy oOpamieHue, o
HEJONYCTUMOCTH  3J0yHOTPEOJEHUs  IPAaBOM; OTCYTCTBHE  BO3MOYKHOCTHU
IPOYMUTATh KaKyr-JIMOO 4YacTh TEKCTa XKaJloObl, (PaMUINIO, UMsI, OTYECTBO (IpU
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Hajauuyuu) U (WJIK) MOYTOBBIN aJipec 3asBUTENS, YKa3aHHbIC B jkajioOe (OTBET Ha
*ano0y He JaeTcs, OHa He TMOJUICKUT HANPABJICHUIO HA PACCMOTPEHHUE, O YeM B
TEYEHUE CEMH JHEH CO JIHS perucTpanuu oOpalleHus COOOIIaeTCsl 3asBUTEIIO,
ecnu ero (aMuivs M TOYTOBBIA aApec MOAJAIOTCS MPOUYTEHHUIO); €CITU TEKCT
MMUCBMEHHOTO OOpAaIlleHUs HE TO3BOJISIET OMNPEACIUTh CYTh MPEIIOKEHUS,
3asiBJICHUS WJIM JKaJIOOBI, OTBET Ha oOpalieHue He JaeTCs, ¥ OHO HE TMOJICKHUT
HaIpaBJICHUIO Ha PACCMOTPEHUE ITOJDKHOCTHOMY JHI[y B COOTBETCTBHH C WX
KOMIIETEHIIMEW, O 4YeM B TEYeHHe 7 JHEH cO JHS PEerucTpalud  OoOpaieHus
COOOIIaeTCsl TpakJAaHWHY, HaIpaBUBIIEMY OOpalleHHe, €CId B MHCHhbMECHHOM
oOpameHny TpaXIaHWHA COJEPIKUTCS BOIPOC, HA KOTOPBIM €My HEOIHOKPATHO
JTAaBaJIUCh MHMCbMEHHBIE OTBETHI MO CYIIECTBY B CBS3M C paHEe HampaBlIIeMbIMU
oOpalieHusIMU, U TPU ITOM B OOpaIllEHUH HE MPUBOMAATCS HOBBIC JOBOJIBI WM
00CTOSITENIHCTBA, YTIOJHOMOUYEHHOE Ha PACCMOTPEHHUE KAIOObl JIOJDKHOCTHOE
JUIO0  AJMUHUCTpAllMM BIIpaBe IMPHUHATH pelieHue o O0e30CHOBATEILHOCTH
OUYepEHOr0 OOpAaIICHHs U MPEKPAIEHUS MEPEIUCKH C TPAKIAHUHOM I10 JAaHHOMY
BOIIPOCY TpPHU YCIOBUHU, YTO YKa3aHHOE OOpallleHWe M paHee HalpaBlisieMble
oOpaleHus HalpaBsUITHCh B AJIMUHUCTPAIIMUA OJTHOMY M TOMY K€ JOJKHOCTHOMY
muity. O JaHHOM PEIICHUH YBEIOMIISICTCS TPaXKIaHMH, HAIIPABUBIIINI 0OpalieHue;
B Ciy4ac TIOCTYyIUICHHs B AJIMUHUCTPAIMIO WIH JOJDKHOCTHOMY JIHITY
AJIMUHHCTpAIIMU TMHCHbMEHHOTO OOpaIeHus, COACpIKaIero BOIMPOC, OTBET Ha
KOTOPBIM pa3MeIleH B COOTBETCTBHUM € 4acThio 4 ctatbu 10 denepanbHOro 3aKoHa
or 02.05.2006 No 59-®3 «O mnopsiake paccMOTpeHusi oOpalieHusi TpakKaaH
Poccuiickoit  ®enepanun» Ha oduIMATbHOM — caiiTe opraHa MECTHOTO
camMOyTipaBJieHus1 B UH(OPMAIIMOHHO-TEIIEKOMMYHUKAIMOHHOU cetu «HTepHeTY,
rpaXKJaHUHY, HAIIpaBUBIIIEMY OOpallleHue, B TEYCHHE 7 JHEH CO JIHA perucTpaiun
oOpamieHusi COOOIIAaeTCs AJNEKTPOHHBIM  aapec o(UIMATBLHOTO caifTa B
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn  «MHTepHeT», Ha KOTOpOM
pa3MeIleH OTBET Ha BOIIPOC, TTOCTABJICHHBIN B 0OpaIlleHUH, IPU TOM OOpallleHue,
coJieprKaiiiee 00xkajaoBaHUEe CyJAeOHOTO PEIICHHUS, HE BO3BpAIlaeTCs; €CIIU OTBET 110
CYIIIECTBY IIOCTaBJIEHHOTO B OOpaIlleHUU BOIMpOca HE MOXET ObITh JaH 0e3
pasriamieHuss CBEACHUH, COCTABISIIONIMX TOCYJApCTBEHHYIO WM  HHYIO
oxpaHseMyr0 (QenepaabHbBIM 3aKOHOM TaiHy, TpakIaHWHY, HaIlpaBUBIIEMY
oOpailieHue, C€ooOIIaeTcss O HEBO3MOXXHOCTU JaThb OTBET IO CYIIECTBY
MIOCTABJICHHOTO B HEM BOIPOCAa B CBS3M C HEAOIMYCTUMOCTBIO pa3rJIallieHUs
YKa3aHHBIX CBEICHUMU.

4.1.13. YnoaHOMOYEHHOE Ha PaCCMOTPEHUE KaJoObl JOTKHOCTHOE JIUIIO
AJIMUHUCTpAIMU, TPENOCTABISIOMUNA MYHUIMIIATBHYIO  YCIYyTy, COO0OIaer
3aSBHUTEIIO0 00 OCTaBIICHUH >Kalo0bl 0€3 OTBeTa B TeueHHUE 3-X pabodux JHEH co
JTHSI PETUCTPAIUU KATOOBI.
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[Ipunoxxenue
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIPaBICHUS)
oT

MIOJTHOE | (B CITydae eClIM HMEeTCs) COKpalleHHOe HanMEHOBaHHe

IOPUANYECKOTO JIHIa

TIOYTOBBIN aJIpec, aJpec MEeCTa HaXOXKIACHHU
KOHTaKTHbIH TeneoH

OI'PH WHH
B JIUIIE )

q)aMI/IJ'II/Iﬂ, UM, OTYECTBO

JIEHCTBYIOIIEr0 Ha OCHOBAHNUU

JOKYMCHT, HOHTBep)KZ[aIOH.[I/Iﬁ IIOJTHOMOYHA JOBEPEHHOIO JINIIA (HaI/IMeHOBaHl/Ie, Jara,

HOMEp)

OBPASEIL 3ASIBJIEHUA
IMpouty OCyIIECTBUTh PETUCTPALMIO 3asBICHUS O NPOBEJCHUU OOIECTBEHHOH 3KOJIOTMYECKON 3KCHEPTU3bl Ha

00BEKT

XapakTep MpelycCMOTPEHHON yCTaBOM AESITEIbHOCTH:

CBeieHHs 0 COCTaBe IKCIEPTHON KOMUCCHU OOIECTBEHHOH IKONIOTNYECKON IKCTIEPTU3BI:

CpOKI/I MMPOBEACHUA OGHIGCTBGHHOﬁ 9KOJIOTHYECKOM OKCIICPTU3LI:

(HMara) (IToanuce)

(ytuHMA oTpesa)

3asBieHue
(HaMeHOBaHUE IOPUANIECKOTO JIHIA)
MPUHATO
(momxHocTh 1 @.1.0O. OMKHOCTHOTO JIHIA)
Y 3apETHCTPHPOBAHO 3a N
(mara (perucTpalMOHHBIN
perucTpanum) HOMeEp)

Cpok BbI1auu

paspelieHus

(MakcUMaIbHBIN CPOK BBIJJAYU pa3pELICHUS)
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(oAmUCh NOHKHOCTHOTO JIULIA)



